
NEIGHBOR NOTIFICATION CHECKLIST – PERMIT APPLICANT 

Required Documents Check If 
Included 

1.) Copy of Checklist 

2.) Copy of Neighbor Notification Form(s) 

3.) Copy of Neighbor Notification Evidence of Delivery 

4.) Copy of Notice of Filing of a Building Permit Application 11X17 

5.) Pictures of Posted Notice of Filing of a Building Permit Application 

6.) Notarized Affidavit of Maintenance 

7.) Request for Access Form (If Required) 

Directions: Submit this checklist and all documents as one PDF into Supporting Documents with your 
Project Dox upload.

Protecting Adjacent and Adjoining Property Owners from Construction Damage Amendment Act of 2022 

Do you have a special insurance to protect your construction project and adjacent neighbor from property 
damage?   

☐ Yes   ☐    No
Are you aware that DC may soon require special insurance to help Protect District Homeowners from 
Construction-Related Property Damage. To learn more visit https://dob.dc.gov/insurancecenter? 

☐ Yes   ☐    No
__________________________________________________________________________________________________________
Property Owner Signature                                          Printed Name                                                     Date       

DC Department of Buildings

Board of Zoning Adjustment
District of Columbia
CASE NO. 21434
EXHIBIT NO. 7



Neighbor Notification Program – Neighbor Notification Form 

NEIGHBOR NOTIFICATION LETTER 

The  District of Columbia Municipal Regulations, 12A D.C.M.R. § 106.2.18.3, requires that owners of 
properties neighboring construction work be notified in writing prior to issuance of a permit.   

DESCRIPTION OF WORK (SAME AS ON PERMIT APPLICATION): 

This permit will include the following work requiring this notification: 

DATE PERMIT NUMBER 
ADDRESS OF 
PROPOSED WORK 

OWNER INFORMATION NEIGHBORING OWNER INFORMATION 
NAME  NAME  
ADDRESS ADDRESS 
PHONE PHONE 
EMAIL EMAIL 

□ Excavation requiring a permit will occur on the construction site.

□ There is a need to install permanent or temporary structural support for an adjoining premises or portion
thereof, including but not limited to underpinning, as a result of the proposed work.

□ The proposed work will alter imposed loads on a party wall or any load-bearing member of an adjoining
premises. (i.e., vertical addition)

□ Access to an adjoining premises is required to install protective measures or undertake other work
required by Section 3307 (i.e., bracing of shared walls, install shared roof flashing, underpinning) to protect
the neighboring property.   (CHECK ONE)
□ Your permission is required to access your property.  The permit applicant will contact you with

additional documentation.
□ This access does not require permission as limited access is authorized by §3307.2.2 or  §3307.4.1 of the

District of Columbia Construction Code.

□ The proposed work will render or potentially render adjoining or adjacent premises noncompliant with the
Chimney Provisions (vertical addition will be within 2 feet of your chimney or vent, the permit applicant will
need to make the chimney/vent code compliant) or with the snow load requirements (vertical addition
may cause an increase in the amount of snow that accumulates on your roof. The permit applicant will
need to examine your roof structure and determine if your roof will need to be reinforced)

□ Applications for raze permits where the raze work involves any structural work within 3 feet of an adjoining
lot line or excavation work more than 3 feet below existing grade.

You can monitor the status of this permit submission by checking the SCOUT application. Copies of the
proposed plans are available on the DOB eRecords website.

DC Department of Buildings

https://scout.dcra.dc.gov/
http://accessdc.dcra.dc.gov/home/dcra_erecords_1/0oalava0HbVsv39PO4h5/alnlcf9tjw8YdhmNe4h5
https://scout.dcra.dc.gov/
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may cause an increase in the amount of snow that accumulates on your roof. The permit applicant will
need to examine your roof structure and determine if your roof will need to be reinforced)
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DC Department of Buildings
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DC Department of Buildings

NOTICE OF FILING OF 
A BUILDING PERMIT APPLICATION 

Address of work: 

Description of work:

Permit Application No.  

A permit application has been filed for this 
property. This notice posted in compliance with 

the requirement of 12A D.C.M.R. § 
106.2.18.3.1.1 for scopes of work listed under 

§§106.2.18.3 and 105.4.4.4.  

This notice must be posted for at least a 30-day period 
immediately prior to the issuance of any permit. 

For more information, please contact us through our online inquiry 
form, phone at 202.671.3500 or live chat available on 

dob.dc.gov. 

This document is 11x17 in size







harshit sahni <harshitsahniarchitects@gmail.com>

Fwd: USPS eReceipt
1 message

MESAC Child Development Center <mesaccdc@gmail.com>
To: harshit sahni <harshitsahniarchitects@gmail.com>

MESAC Child Development Center
Office: (202) 631-9515
Fax: (202) 217-2294

---------- Forwarded message ---------
From: <DoNotReply@ereceipt.usps.gov>
Date: Sat, Jun 28, 2025 at 12:34 PM
Subject: USPS eReceipt
To: <MESACCDC@gmail.com>

                              LANHAM SEABROOK
                           9801 LANHAM SEVERN RD
                           LANHAM, MD 20706-9998
                                www.usps.com
06/28/2025                                                         12:33 PM
---------------------------------------------------------------------------
                              TRACKING NUMBERS

9589 0710 5270 3282 1327 70
9589 0710 5270 3282 1327 87

---------------------------------------------------------------------------
                       TRACK STATUS OF ITEMS BY LINK
                              (Up to 25 items)

Click to track items
---------------------------------------------------------------------------
                        TRACK STATUS BY TEXT MESSAGE
                   Send tracking number to 28777 (2USPS)
                 Standard message and data rates may apply
---------------------------------------------------------------------------
                            TRACK STATUS ONLINE
                    Visit https://www.usps.com/tracking
                      Text and e-mail alerts available
---------------------------------------------------------------------------
                              PURCHASE DETAILS
---------------------------------------------------------------------------
Product                                      Qty            Unit      Price
                                                           Price
---------------------------------------------------------------------------
Envelope 6X9                                 2             $0.59      $1.18

First-Class Mail®                            1                        $0.73
Letter
    Washington, DC 20011
    Weight: 0 lb 0.40 oz
    Estimated Delivery Date
    Tue 07/01/2025
    Certified Mail®                                                   $4.85
        Tracking #:
            9589 0710 5270 3282 1327 70
Total                                                                 $5.58

First-Class Mail®                            1                        $0.73
Letter
    Washington, DC 20036
    Weight: 0 lb 0.40 oz
    Estimated Delivery Date
    Tue 07/01/2025
    Certified Mail®                                                   $4.85
        Tracking #:
            9589 0710 5270 3282 1327 87
Total                                                                 $5.58

---------------------------------------------------------------------------
Grand Total:                                                         $12.34
---------------------------------------------------------------------------
Credit Card Remit                                                    $12.34
    Card Name: AMEX
    Account #: XXXXXXXXXXX1004
    Approval #: 805754
    Transaction #: 549
    AID: A000000025010801 Contactless
    AL: AMERICAN EXPRESS
    PIN: Not Required
---------------------------------------------------------------------------
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                             TO REPORT AN ISSUE
                       Visit https://emailus.usps.com

                       PREVIEW YOUR MAIL AND PACKAGES
                            Sign up for FREE at
                     https://informeddelivery.usps.com

                   All sales final on stamps and postage.
                   Refunds for guaranteed services only.
                        Thank you for your business.

                              Customer Service
                               1-800-ASK-USPS
                     Agents do not have any additional
                 information other than what is provided on
                                 USPS.com.

                       Tell us about your experience.
Go to: https://postalexperience.com/pos?mt=9

                          or call 1-800-410-7420.

---------------------------------------------------------------------------

UFN: 235076-0706
Receipt #: 840-52000127-1-7532042-2
Clerk: 07

Privacy Act Statement: Your information will be used to provide you with an
electronic receipt for your purchase transaction via email. Collection is
authorized by 39 USC 401, 403, and 404. Providing the information is
voluntary, but if not provided, we will be unable to process your request to
receive an electronic receipt. We do not disclose your information to third
parties without your consent, except to facilitate the transaction, to act
on your behalf or request, or as legally required. This includes the
following limited circumstances: to a congressional office on your behalf;
to financial entities regarding financial transaction issues; to a U.S.
Postal Service auditor; to entities, including law enforcement, as required
by law or in legal proceedings; to contractors and other entities aiding us
to fulfill the service (service providers); to process servers; to domestic
government agencies if needed as part of their duties; and to a foreign
government agency for violations and alleged violations of law. For more
information on our privacy policies visit
www.usps.com/privacypolicy.

This is an automated email. Please do not reply to this message. This
message is for the designated recipient only and may contain privileged,
proprietary, or otherwise private information. If you have received it in
error, please delete. Any other use of this email by you is prohibited.
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	Date: 06/28/25
	Copy of Checklist - Checkbox: Yes
	Copy of Neighbor Notification Form(s) - Checkbox: Yes
	Copy of Neighbor Notification Evidence of Delivery  - Checkbox: Yes
	Copy of Notice of Filing of a Building Permit Application 11X17  - Checkbox: Yes
	Pictures of Posted Notice of Filing of a Building Permit Application 11X17 (Posted) - Checkbox: Yes
	Notarized Affidavit of Maintenance  - Checkbox: Yes
	Request for Access Form (If Required)  - Checkbox: Off
	Signature3_es_:signer:signature: Maria Cabieses
	Name2_es_:signer:fullname: Maria Cabieses
	Construct: Yes_2
	Address of Proposed work: 314 Delafield Pl NW, Washington, DC 20011
	OWNER NAME: NEVALDO BAILEY TRUSTEE
	OWNER ADDRESS: 318 DELAFIELD PL NW
	OWNER PHONE: 
	OWNER EMAIL: 
	NEIGHBORING OWNER NAME: NEVALDO BAILEY TRUSTEE
	NEIGHBORING OWNER ADDRESS: 318 DELAFIELD PL NW
	NEIGHBORING OWNER PHONE: 
	NEIGHBORING OWNER EMAIL: 
	DESCRIPTION OF WORK: SCOPE OF WORK

FIRST & SECOND FLOOR ALTERATION

5'x33' TWO STORY ADDITION

41'x33' THIRD LEVEL ADDITION

NEW ELECTRICAL SYSTEM

NEW HVAC SYSTEM

NEW PLUMBING SYSTEM

SCOPE OF IEBC ALTERATION LEVEL 3
	Excavat: On
	There: Off
	The proposed work wi: Off
	Access to an ad: Off
	The proposed work wi_2: Off
	Appl: Off
	Your perm: Off
	This access does not requ: Off
	Date1_af_date: 06/25/2025
	Permit Number: B2501946
	Address of Proposed work: 314 Delafield Pl NW, Washington, DC 20011
	OWNER NAME: LANGSTON EAST LLC
	OWNER ADDRESS: 1311 21ST ST NW # 4
WASHINGTON DC
	OWNER PHONE: 
	OWNER EMAIL: 
	NEIGHBORING OWNER NAME: LANGSTON EAST LLC
	NEIGHBORING OWNER ADDRESS: 310 DELAFIELD PL NW
	NEIGHBORING OWNER PHONE: 
	NEIGHBORING OWNER EMAIL: 
	DESCRIPTION OF WORK: SCOPE OF WORK

FIRST & SECOND FLOOR ALTERATION

5'x33' TWO STORY ADDITION

41'x33' THIRD LEVEL ADDITION

NEW ELECTRICAL SYSTEM

NEW HVAC SYSTEM

NEW PLUMBING SYSTEM

SCOPE OF IEBC ALTERATION LEVEL 3
	Excavat: On
	There: Off
	The proposed work wi: Off
	Access to an ad: Off
	The proposed work wi_2: Off
	Appl: Off
	Your perm: Off
	This access does not requ: Off
	Date1_af_date: 06/25/2025
	Permit Number: B2501946
	Address of work: 314 Delafield Pl NW, Washington, DC 20011
	Description of work: SCOPE OF WORK

FIRST & SECOND FLOOR ALTERATION

5'x33' TWO STORY ADDITION

41'x33' THIRD LEVEL ADDITION

NEW ELECTRICAL SYSTEM

NEW HVAC SYSTEM

NEW PLUMBING SYSTEM

SCOPE OF IEBC ALTERATION LEVEL 3
	Permit Application No: B2501946


