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1. PURPOSE AND SCOPE~. To provide 9uidelines to st::aff regaJ'ciing 
the effective use of Communi'ty Corrections Centers (CCCs). ':~his 

Program Statement defines placement criteria for offenders, 
requires that staff members start the placement process in a 
timely manner, and def ines the circumstances when inmat,es may 
refuse Community corrections (CC) programs. It also establishes 
an operational phi losophy for CCC referrals that, whene'ver 
possible, eligible inmates are to be released to the community 
through a CCC unless there is some impediment as outlined [lerein" 

CCCs provide an excellent transitional envjronment for inmcl,tes-,,_, 
-nearing the ~Q..l;.~,t_t.J:Le.iL~ten('e§ The] eve] of struct:ure and 
'''--supervision assures accO'lmtability and ];lrogram o:R};2.prtJ..illiJ:~iui:=Iil:-"' 

employment c01!ns'~JincLancll2.lacement I' substance abuse ,_~!:~;L!;~:!.ilY 
rife skills. 

One reason for refen~i~an inmate t::o a CCC is tQ._Jncrea:!3e public' 
protection py aidj:.!!9,.. the transition ...Q.LJ::be offender j ntQ'',J:l:ui-----"-""'' 
community.~rtisipatinq in community-based transitiona~L __ ' .. 
~ervices may rad!;l1::.aJ:.he_likelihood of an inmate wlth lim:Lte(l 
reSOllrCes from---I:.f~;idj.Y.aj:.ing-+---lih.ereas an inmate who is re;Lec:t~~~!:L,_ 

. ~irectly from the institution to the community may retur~l tS2._.~2._,_,. 
~riminal lifestylE~ __ While clearly dangerous lnmates should,_;g~:: __ ,.",_. 
separated from the comrm.uli.14' unt; J ("amp] et; ng the; r sen-t-I5I=l~~~eI..sT-- -

~other eligible inmates should generally be referred to C1:::C13,_!g __ 
... maximize the char!.S~es of successful reintegration into so~:::iet'y'" "" "_._-......... 

Finally, the scope of this Program Statement has been exten(jed to 
include CCC consideration/placement of District of Columbia, 
Department of Con::-ections inmates. 
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2. PROGRAM OB.JEC~r:rVE:3. ~rhe expected results of this prQlgrarn 
are: 

a. All eligible inmate::; will have opportunities to participatl:: 
in CCC programs to assist with their reintegration into the 
community, in accordance with their release needs. 

b. All inmat.es will have opportunities to communicate directl'Y' 
with staff who make significant CCC referral recommendat.ions .. 

c. Referral packets for CCC placement will be timely and 
complete. 

d. Before any inma.te is transferred to a CCC, the CCC sta.ff 
will have the required notice and other documentation. 

e. The public will be protected from undue risk .. 

3 . DIRECTIVES ].\.F'FECTED 
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Community Corrections Center (CCC) 
Utilization and Transfer Procedures (3/25/96) 

Jurisdiction on Escape Related Issues -
JIi1emorandlum of Understanding USMS/F'BI/B():P 
(7/2S/94) 
Victim and Witness Notification (2/3/98) 
Security Designation and Custody 
Classification :Manual (6/7/96) 
Notifications of Release to State ~rrd Local 
Law Enforcement Officials (1/21/98) 
Central Inmate Monitoring System (8/16/96) 
Public v~orks and Community service Proj ects 
(1/19/93) 
Telephone Regulations for Inmates (12/2:~:/95)1 
Furloughs (2/4/98) 
Classification and Program Review of Inmates 
(9/4/96) 
Release Preparation Program, Institution 
(7/18/96) 
DrUg! Abuse Pr09rams Manual, Inmate (5/2S/95) 
Fina.ncial Responsibility Program, Inmcll.te 
(12/22/95) 
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~scape :from ~xtendJed Limits of Conflneme:nt 
{3/27/96} 
Escapes/Deaths No~ification (9/17/97) 
Inmate Systems Management Manual (12/24/91) 
Central File, Pri~acy Folder, and Parole Mini 
File (9/7/97) 
Release Gratuitie~, Transportation. and 
Clothing (9/4/96) 
Fines and Costs (2/4/98) 
Health Services Manual (9/15/96) 
Birth Control, Pregnancy, Child Placement, 
and Abortion (8/9/96) 
Community Corrections Manual (1/12/98) 
Home Confinement~ (9/6/95) 
Pretrial Inmates (11/22/94) 
Community Transitional Drug Treatment 
Services, Inmate (1/20/95) 

18 U.S.C. § 3621(b) 
18 U.S.C. § 3624(c) 

4 . STANDARDS RE:t]:RENCED 

a. American c,::YrTectional Association 3rd Edition Standal'ds fo:r 
Adult Correctional Institutions: 3··4265, 3-4343, 3-~l343"·1, 

3-4387, 3-4388, 3--4388-2,. 3-4389, 3--4391, 3-4393, 3-4393···1 

b. American Correctional Associa1:ion 3rd Edition Standards :::or 
Adult Local Detention Facilities: :3 -ALDF-3E-04, 3 -ALDF·-4E·19, 
3 - ALD F - 4 E - 19 - 1, 3 -- ALD F - 4 F - 04, 3-ALD F - 4 F - 0 5, 3 - ALD F - 4 F - 07, 
3-ALDF'-4G-01, 3--~I.LDF--4G-06, 3-ALDF-4G-07 

c. American Correctional l\,ssociation 2nd Edit:ion Standards for 
Administration of Correctional .Agencies: 2-CO-4G-01, 2--CO·-4::;~-02 

d. American Correctional Association Standards for JI,dult 
Correctional Boot Camp Programs: 1-ABC-3D-04, l-JlJ3C-4E--:20" 
1-ABC-4F-08, 1-A13C-4F-·10, l--ABC-4G-01, 1-ABC-4G-·02:, 1-]lJ3C-4(:~-03, 

1-ABC-4G-06 

5. ~TATUTORY AUTHORITY. IB U.S.C. § 3624(c), provides: 

liThe Bureau of Prisons shall, to the extent practicable, 
assure thalt a prisoner serving a term of imprisonment spen<::I.s 
a reasonable part, not to exceed six months, of the last ten 
per centum of the term to be served under conditions t.hat 
will afford the prisoner a reasonable opportunity to adjust 



ps, 7310.0·!j, 
12/16/9:8. 

Page 4 

to and prepare for the prisoner's reentry into the 
community. The authority provid~d by this subsection may be 
used to place a prisoner in home 'confinement. The United 
States Probation Office shall, t~ the extent practicable, 
offer assistance: to a prisoner dl.,1ring such pre~-release 
custody. " 

18 U.S.C. § 3621(b} provides: 

"The Bureau of Prisons shall designate the place of the 
prisoner's imprisonment. The Bureau may designate em:)'" 
avail~ble penal or correctional facility. . the Bureau 
determines to bE~ appropriate and suitable." 1\ CCC meets the 
definition of a "penal or correctional facility." 

Therefore, the Bureau is not restricted by § 3624(c} in 
designating a CCC: for an inmate and may place an inmate in a CCC 
for more than the "last ten per centum of the term," or more tl:l.arl 
six months, if appropriate. 

Section 3624(c), however, does restrict the Bureau in placiw3 
inmates on home confinement to 1:he last six months or 10~i; cd: tb,e 
sentence, whichever is less. 

6. PRETRIAL/HOLDOVER AND/OR DETAINEE INMATES. This Proqram 
Statement does not apply to pretrial, holdover, or detainee 
inmates. 

7. COMMUNITY -BASED l?ROGRAMS~ 

~~' a. Communi t:L...i~orrections Cen·ters. (CCC). CCCs, commo.n.ly 
referred to as "halfway houses," provide sui'tciliie~idenc~~,-' 
~tured pr0g!~~ns, .Job .1~.lil.Q.eIDJe.D.t-... and counseling, whi]~~;-!:J;~~~~~ 
inmates I actlvlties are closely monitored. All ~Cs o~f:.!!:;r __ (:!!:~~SL_,. 
testing and counseling for alcohol and drug-related problems. 

I5Urrng their stc~c.~:!!!lates aLr'"e-~ired to pay a siTI5S1stli:;n(~:~ 
charge to help defray thE:; c;c~ortheir confinement i tFiI~i3(~Ea:rge 

'-==is 25% of their JiroS:3 llli::ome, not to exceed the avera.ge -;:ia:Ii~T:;~'--' 
""'cost of their CCCplacements. Fallure to make E:ubsiSEer~i:e--'-'--'~ 
'paymelnts may result in d:LscTpITna:ry action. --'---"---'" 
~ ------ --- "" 

.Jh.§1Le contract facilities, located throughout the United 
States I provide -l:;tlo l2.!:og:ram components:: the Communrty=-=~'-­
-eorre;ctions CO.!TI]:)(2;nenL~U:he Prerelease Component: 

-..;:. 

(I) ~Coln!munit~:orrections Component is-.-9.esigne~:i ~~!~. __ the 
most.... restrJ ct j.l.U9--ept..ic;~ Except for employment and other ----., 
structured program activities, an inmate in this component :is: 
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restricted to the CCC" An inmate shall ordinari~ be~plc~::e~_~:"~~ 
~he Communi t y Correct ions Component. upon arrival at th:= co:::~" ----, 

. -------- -.. " .... 

This orien1tation period norm,ally lasts for two we!:ks or 
until the inmate has demonstrated to CCC staff the respcnsibility 
necessary to function in the commun~ty. Based on their 
professional judgment, CCC staff sh~ll determine when a.n inmate 
is prepared to advance to the Prere~ease Component. 

(2) The prerelease Component is designed to assist inrn.2iI.t::es 
making the transition from an institution setting to the 
communi ~y. ThE~se inmates have more access to the community' and 
family members through weekend and evening passes. 

b. Communit~l.. Corrections Programs. In addition to a CC:C '!,s 

traditional services, the Bureau also has the fol10win9 
community-based pr09rams, Referral procedures may be clesc:r:'bed 
in independent Bureau directives issuances. The Communi t::{ 
Corrections Manager (CCM) reviews the inmate's charactleri,st ics 
and the recommendations noted in the referral package to 
determine if on,e of the following programs (if available) :may be 
more appropriate than traditional CCC placement. 

(1) COIDprehensi ve Sanctions Center (CSCL. The esc C::::Hlcept I 

initiated by the Bureau, with the extensive cooperation and 
teamwork of U. S" Probation and CCC contractors, was de"'iTelo:ped te) 
provide courts with a wider range of sentencing options and to 
faci1i tate the development and implementation of communi t)l 
program plans tailored to the individual needs of prerelease 
inmates. 

The CSC is designed to meet the needs of higher risk 
prerelease inmates and consists of six different levels of 
supervision, ranging from 24-hour confinement to Home 
Confinement. 

It also may have an intensive treatment component COI1sistin9 
of substance abuse education and treatment, life skills tra.ininSj, 
mental health counseling" education, employment assistane'i::, and 
mentoring. The inmate's progress is systematically reviewed by a 
Program Review Team (PRT). consisting of representatives frcm the 
Bureau, U.S. Probation, and the CCC. 

(2) Mothers and Infants Together (MINT). MINT is an 
al ternati ve residential program that promotes bondin9 ar.uJ. 
parenting skills for low risk female inmates who are pre1jnanx. 
The inmate is placed in the program two months prior to d.I:::livery" 
and remains tt~re for three months after delivery. 
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(3) Home __ £.onfill§!J:\ent,. Home Confinement is a generic term 
used to cover a.ll circumstances in which an inmate is requ.ired~ to 
remain at home during non-working hours of the. day. Electroni c 
monitoring equipment is sometimes u~ed to monitor compliance v.lith 
the program's c'ondi tions. These pr<1'grams provide an opportuJr.ti ty 
for inmates to assume increasing levels of responsibilit·y', 'w'hil,e, 
at the same time, providing sufficient restrictions to pronot l!2 

community safety and convey the sanctioning value of the 
sentence. 

Home Confinement provides an option for inmates 'who do not 
need the, structure of a residential facility. Except for inmates 
who are initially sentEmced to and graduate from the IntI2:nSl.Ve 
Confinement Center Program, statutory provisions limit the length 
of Horne Confinement to the last 10% of the sentence, or six 
months, whichever is less. Inmates are required to pay 
subsistence of 25% of their gross income to defray the cost::::; of 
Home Confinement and electronic monitoring. 

The Bureau is involved in two Home Confinement p:rog:ra.m::;: 
Home Confinement operates from the Bureau's own network ()f: CCCs 
and the U.S. Probation Division program. 

(a) ~O::_Contracto.t:§.. The first form of Home Con:Ei.nernerlt 
is CCC contractor-operated programs. In these progTi3.mS, CCC 
staff monitor the inmate. Currently, only a few of these 
programs use electronic monitoring equipment. Supervision is 
provided by daily telephone contacts and periodic personal 
contacts in the home and workplace. 

(b) p.S. Probation Office. The second form of Horr~ 
Confinement invol ve~s placing federal inmates in programs opeJ:at:ed 
by the U.S. Probation Office. These programs use electronic 
monitoring equipment with U.S .. Probation Officers (USPO) 
providing supervision. 

(4) Transitional Services Program (TSP). The commun:.ty­
based transition phase of the Bureau's Residential Drug Treatment 
Program is designed to complement the accomplishments amd 
continue the institutional program's treatment plan.. It 
reinforces the inmate's: personal responsibility to leacl. a dru'3-
free lifestyle through personal accountability for choices. 
confrontation of negative thinking patterns, and instru.ction in. 
basic social skills. Inmates who successfully complete the 
Residential Drug Treatment Program's institutional phase should 
normally be considen~d for the maximum 180 day period of CCC 
placement, if they are otherwise eligible. 
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(5) Interg~;ive Confinement Center (ICC). A lengthy period 
of Community CorJ:-ections Center confinement follo'Ws the 
completion of thE~ ICC program's institutional phase.. The CCC 
time is divided among the restrictive Community Corrections 
Component, the Prerelease Componen1t,. and Home Confinement, 
Specific referral procedures are outlined in the ICC Program 
Statement. 

8. RELEASE PLMi. Staff shall begin release planning at all 

inmate's first team meeting, normally the initial classificaticlJ1, 
and shall continue throughout the inmate's confinement. The 
following guidelines apply: 

a. Planning early in an inmate's period of confinement is 
necessary to ensure release preparation needs are identified and 
appropriate relE:a.se preparation programs are recommended. 

b. Preliminall' decisions regarding eligibility for CC Progrruns 
are to be made well in advance of the last year of confinement:. 

c. A final arui specific release preparation plan, including a 
decision as to CCC referral, is normally established at a tearn 
meeting no later than 11 to 13 months before an inmate's 
projected release date. 

9. CCC CRITERI]~ AND REFERRAL GUIDELINES 

a. Regular F~s~Jerrals. Staf:E shall make recommendations ::01:' 
CCC placements based on assessments of inmate needs for service::::; J' 

public safety, and the necessity o:E the Bureau to manage its 
inmate population responsibly. CCCs are a program element. ar:~d. 
are not to be used as a reward for good institutional behavior, 
although an inmate's institutional adjustment may be a factor in 
making a referral determination. 

A number of factors must be weighed to determine the lensrth of 
CCC placement for inmates , including their individual neecls a:nd 
existing community resources. Ordinarily, inmates with sh()rter 
sentences do not require maximum CCC placement dUle to redtlCed 
transi tion needs.. l~ddi tionally, inmates who are required to 
spend a portion of time in a CCC as a condition of release (i.e .. 
supervised release or court order) do not require an extencled 
Bureau CCC placement. For example, if the Unit T<eam determines: 
the inmate needs a six month CCC placement, but the inma.te is 
required to stay in a CCC for 90 days as a condition of release <' 
then the institution shall ordinarily refer the inmate :I:or a 60-
90 day CCC placement. 
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Refe •• ala to CeM offices should include a recolt\mendat:i.on 
regarding the length of stay (rang,e), such as recommend:in!;J 60 to 
90 days or 90 1t.() l20 days, etc. This range of at least 30 days 
allows the CCM 1:4::> mat:ch population needs with budgetary and. cee 
bed space resources, a proc:ess whi,ch requires this flex:ib:i.li.ty .. 

However, there will be cases when the institution, for 'n~rious 
management reasans, wants the CCM to place the inmate not earlier 
than a specific date. Then, the CCC referral form should specify 
a recommended placement date rather than a range and further 
state that the CCM should not adjust that date. The CCM shall 
adhere to the recommendled cilate, with any adjustment onl':f beins:r 
downward if bud~:j4et and/or bed spac1e constraints are a factor. 

The following CCC referral guidelines apply: 

(1) An inmate may be referred up to 180 days, with 
placement beyond 180 days highly unusual, and only poss ible 1/1':::' 1:,b 
extraordinary :justification. In such circumstances ,. thl= ~"larden 
shall contact t~= Regional Director for approval and the (~lief 
USPO in the inmate II s sentencing district to determine whether tlH:~ 

sentencing judge objects to such placement. 

(2) The ultimate goal is to maximize each eligible imnate's 
chances for successful release and a law-abiding life. 

(3) When an inmate has a history of escape or failure in 
one or more CC Progra.ms, careful revie\.., and consideration ::;houl(l 
be given regarding the suitability of participation and the 
length of placenu!nt. 

(4) Inmates with minor medical conditions or disabilities 
may also be considered for community placement. Inmates cu:~e 
required to assume financial responsibility for their health ca.re 
while assigned to community programs. Such inmates must p:rovide 
sufficient evidence to institution staff of their ability to P~{ 
for health care while at a CCC prior to the referral being made. 
When an inmate is unable or unwilling to bear the cost of 
necessary health care, the inmate shall be denied placement:. " 

(5) Inmates who ha.ve been approved for CCC referra.l and are 
otherwise appropriate for camp placement shall be transferred to 
a camp for intermediate placement. The inmate should have 
completed the Institution Relea.se Preparation Pr09ram at the 
parent insti tut:ion. The parent institution shall complete the 
CCC referral pac}~et and the camp should be closer to the inmate' ;;:: 
release residence. This process should be completed to al1.ow the 
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inmate a minimum of a 60 day placement at the camp prior to the 
acceptance date at the CCC. 

b. MINT Referrals. Female inmate.p are eligible to e.nte:l::' the 
program at the CCC gemerally during their last two mont:i:ls of 
pregnancy. After birth, the mother is allowed three adl::li tionaJ.. 
months to bond with the child. The mother shall then be returned 
to an institution to complete her sentence. If she is el:i.lqible 
for prerelease services, she may n~main at that facility only if 
she is going to be supervised in that judicial district. 

The CEO may at~rove early or extended placements with a 
recommendation by the treating obstetrician and Clinical 
Director's conClu~rence. A placement extending beyond 180 days 
requires the Regional Director's approval. Direct COUl~t 
commitments shal1 have a secondary designation noted on tIle 
Inmate Load and Security/Designation form (BP-337). Thisshal1 
be used to determine the institution responsible for the inrnatE: I s 
medical expenses while she is confined in the HINT Pro~p~am 

Authori ty to pay immediate post-natal care of the child :born ':() 
an inmate while in custody is derived from administrative 
discretion when the Bureau finds itself responsible for the cost 
by default (no other resources can be compelled to pay). 1': J..S 

reasonable that the Bureau provides for the child's medical 
expenses for thE! first three days after routine vaginal bir':h or 
up to seven days for a Cesarean section. 

Prior to the birth, the mother must make arrangements for a 
custodian to take care of the child. At this time, the CEO shall 
ensure the person or agency taking custody of the child is also 
asked to be responsibile for medical care costs beyond three days 
aftE!r birth. (~r.pte: This may be extended by the Regional 
Director for an additional seven days for extenuating 
circumstances on a ca.se·-by-·case basis.} The person (s) reeeiv:i..n':~ 
custody of the child should sign a Statement of Responsibility 
for medical care costs, clearly indicating that the si~~lir~J party 
accepts financial n~sponsibility. Unit Management staff cu:~e 

responsible for obtaining this statement, and forwarding copies 
to the Health Services l~dministrator (HSA) for placement j.J:1 the 
HSA's outside hospitalization file and to the Controller (see the 
Sample Statement of Responsibility (Attachment D)). 

Health ServicE~s staff shall confirm an inmate I s pregna.ney a.nd 
evaluate her medical condition. Health Services staff shcLll 
indicate whether CCC placement is medically appropriate and 
document this on the Medical Evaluation for Transfer of Inrnates 
to CCC Type Facility (BP-3S1) v-lhich shall be forwarded to the 
Unit Team. 
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When the Unit: 'Team has concerns re.garding the appropriatle~ness 
of a CCC placen~nt (such as criminal history, severity of current 
offense), proc1edures will be followed according to Section 
10. i. (2), Limitations on Eligibility for All CCC Refe:r:r,als. 

The following CCC referral guidelines apply in addition to the 
guidelines provided for re9ular referrals: 

(1) The inmate must be pregnanit upon commitment with an 
expected delivery date prior to releiase. 

(2). The inmate or guardian must assume financial 
responsibility for the child's care, medical and support, while 
residing at the CCC. Should the inmate or the guardian be unable 
or unwilling to bear the child's financial cost, the inmat,,~ may 
be transferred back to her parent institution. 

(3) An inmate who becomes pregnant while on furlough", or 
has more than :Ei ve YE!arS remaining to serve on her sentence (:s) , 
or plans to place her baby up for adoption shall not be referred 
for MINT placerr~~~t. 

Referrals to CCMs should state a specific date of place~3nt. 
This date should be a.pplrox:i.mately two months prior to the 
inma.te 1 s expect:E~d. dlaliv~ary dat,e. 

The CCC"s Terminal Report should fully describe the inmate's 
experience in, and reaction to, the MINT Program. It should ,also 
summarize counseling received in the program and include f'ollc::w·· 
up medical or program recommendations for the institution t:o 
facilitate the inmate's transition. 

Inmates in need of foster care placement assistance shall be 
referred to the institution social worker, or if the institution 
does not have a social worker, staff shall contact a social 
worker in the community for foster care placement assistance. 

10. LIMITATION~; ON ELIGIBILITY FOR ALL CCC REFERRALS. Ir.l.mates 
in the f 0 11 ow i nSL..§.!~gDl::i.e.s s ha 11 1:10 t ordina r i 1 Lpart i C~!J2.EI:i:jiJn-·"--· ctc programs: _ .... _ ... 

a. Inmates who are assigned a "Sex Offender" Pll.lbliQ._i;;ats;':k:~[, .. _ -------------. . 
Factor. --

b. Inmates who a.re assigned a "Deportable Alien" Pu:blic Sa:E:ety 
Factor. 

~ Inmatea~~~uiJ:~inpatient. medical, psycholo'3~5:a~.! .. _ . ..:?~::._ 
psychiatric trea~t. --. 
~ -------- ..... 
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d. Inmates \.;ho refuse to participate in the Inmate Financial 
Responsibility Program. 

e. Inmates who refuse to participate, wi thdra\l'l, are ,expE~11ed, 
or otherwise fail to meet attendanc~ and examination requirements 
in a required Drug Abuse Education qourse. 

f. Inmates ~.;i th unresol"ved pending charges, or detaine:r:E;, 
which will likely lead to arrest, conviction, or confinement., 

g. Ordinarily, inmates serving sentences of six months cr 
less. 

h. Inmates who refuse to pa.rticipate in the Insti tUtiOIl 
Release Preparation Program. 

i. Inmates who pose a significant threat:. to the communi t,y. 
These ""are inmat:l~sw1f<sse current offense or behavioral h:iii;.si!:):;"--" ""'~ 
suggests' a substantial QL_rontinlling threeit to --t-F.~""'effiffi;I:ffi.,Lt3;~--"--- . 

.,. Examp] es are LnmatJ~riJ:.h_ repeat,!2d, serious institution rule .j.. 
violations, aJLLs.t!O~?-Qf repetitive violence, escape I jir .. ------, 
issociation with violent or terrorist organizations. 

--: - . 

~_~~hethE=r an ...:Lnma ~QSeS a 5> igni f ican-t......tJ:U;:§3!,~_L._i~ ___ . 
number of facto:CLIDlls,t_1lfLJ;Onsidered. The key considerati,)n is 
pu:5'Tfc safety lI.rh'§Il....aJ:iSas.s..illSLthe inmate's procli vi ty fo:r:--:;",:Lc;'i-;;;;,3e 

-=o=r-es ca pe ag a iE::~~ he i r ....£..1 ac emen t .~e e ds . --'---,,-------,,----------

A waiver of the Public Safety Factor is not required for 
inmates transferred via unescorted transfer to CCC placl::men t s , 

Ordinarily, inmates with a single incident of violenc'l:: shcm.ld 
not automatically be excluded from CCC placement. As noted 
earlier, clearly dangerous inmates should be excluded from CCC 
placement .. 

(l) When t,here exists a basis for significant doubt 
regarding whether the inmate currently poses a threat to tIle 
community" the vvarden should consider contacting the Chief USPO 
in the release dist:d,ct (see the Sample letter (Attachml,mt ;;); 1:0 

seek guidance on the referral's appropriateness. A copy of this 
letter shall be maintained in the Inmate Central File. 

(2) When an inmate is excluded under this subsection., a 
memorandum, signed by the Warden, shall be prepared and pla,cedi.n, 
the Inmate Central File to explain the rationale for exclusio.n 
from CC Programs. 
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j . Inmates whose admission and release status is pretria.l" 
holdover, or detainee. 

11. REFUSALS.. WhE:;!n an eligible inmate refuses CCC pla.cE~ment::: I 

staff shall inve~st.i9:atE:;! the inmate's reasons. Staff may honor an 
inmate's refusal of CCC placement. 

Suitable reasons to decline placement might include previous CCC 
failure, potential conflict with other residents, and location or 
remoteness from release residence. When the inmate does Ilot 
present a suitable reason, and the unit team believes that a 
pla.cement would serve a correctionai need, the unit team shall 
make every effort to encourage participation. 

When an inmate refuses placement I a memorandum, signed by" th<=~ 
Associate Warden (Programs) and the inmate I shall beplacE:!cl in 
the Inmate Central FilE~. The memorandum s~l.ould document the 
inmate's rationale for refusal and all unit team effort to 
encourage participation. 

12. CCC REFERR].l,L PROCEDURES. Normally 11 to 13 montb,s before 
each inmate's probable release date, the unit team shall decide 
whether to refer an inmate to a Community Corrections pro9::~am. 

Medical staff shall notify the inmate II s Case Manager pI'omptly 
when a pregnancy is: verified. Upon notification, the 1.I,ni t team 
shall decide if a lVlINT referral to a Community Corrections 
program will be made. 

a. Referral __ t2-.~~Cl::1. Staff shall use the 1nst:L tut:Lon l~eferrclJl. 

form (BP-210) ('A.ttachment B) when referring an inmate for 
transfer to a CCC. Information included in the Additional 
Information ~11) and Specific Rele~ase Preparation Needs (1;:) 
sections must be as specific as possible regarding the inrn,:lt:e I E:: 

needs. 

Attachment B contains instructions for completing the 
Institution Referral form and related materials. Signed copies 
of the "Community Based Progra.m Agreement" must be included witJ.-i. 
all CCC referrals. The Warden is the final decision-making 
authori ty for all (::CC referrals the unit team recommend.s. 

If the Warden approves the CCC referral, the unit team shall 
forward two copies of the Institutional Referral form and 
appropriate attachments to the CCM. Staff shall enter thl:: DoST 
SENTRY assignm,::mt of "W CCC ACT." Copies of appropriate 
documents are p~epared so that one may be forwarded to the CCC 
while the CC!-':[ rE:;!tains the other for reference. 



p~:: 310, (),4 
1:2/16/98 

Pa96 13 

A separate packet 'wit,h appropria.te copies shall be for",rard(2:d to 
the Transitional Services Manager (1'SM) in the r4eceiving lt~le!g:iolil. 
where the inmate! is bei.ng released for graduates of Residential 
Drug Abuse Programs. Staff are ref~rred to the Drug AbuSE:: 
Programs Manual for responsibilitie$ and/or documentation 
requirements. If the CCC referral I;?acket is mailed prior to 
completion of the Treatment Summary i and Referral form {B]?·,,!:i4 9) " 
the Drug Abuse 'Treatment Coordinato!!" shall forward the cOllnpleted, 
BP-549 form to the Transitional Services Manager in the region of 
the inmate I s release and provide a copy to the unit tea.m. 

The referral packet shall be forwarded to the CCM at least 60 
days prior to the maximum recommended range or date. :However, 
additional time may be required for processing inmates with 
special community-based program needs (i. e. mental health, drl.li:1' 
transition, disabilities, and inmates with higher security 
needs) . 

For MINT referrals, the referral packet shall ordinarily be 
forwarded to the CCM at least 60 days prior to the recomnH:::nded 
date. If the inmate is committed to Bureau custody or arri.vEs at 
the designated facility at any stage during the second trimester 
of pregnancy, the referral shall be forwarded to the CC,M as 
quickly as poss:ible. 

If an inmatei:3 scheduled for release via parole, and CC:C 
placement is for 45 days or less, a copy of correspondence 
directed to the U.S. Parole Commission (USPC) outlining the 
relE~ase plan and requestin9 parole certificates f as well a.s 
copies of the UBPO's letter recommending release plan appro'val J 

must: be included in the referral package. 

b. MandatoD~_J:CC ..Besidence. When an inmate must res ide ln a 
CCC as a condition of parole, mandatory release, or supervised 
release supervision after release from confinement, the 
institution shall refer the case to the appropriate CCM, who 
shall refer the case for placement under these procedures: 

Institutions shall notify the USPC of cases that cannot be 
placed (see specific information in Attachment B). Inmates in, 
this category st~uld not be referred for transitional rrurposes 
and have this time II stacked" on to the Court or u,sPC IS orcilel::-e(l 
period of CCC placement. 

Inmates releasing from an institution via 3621E CMPL or 4046C 
CMPL, or who have mandatory CCC residence as a condition ·of 
parole, mandatory releas:e, or supervised release :supervision I 
should be referred for release preparation transfer to a CCC, awi 
the CCM should 1Nork with U. S. Probation to waive the CC:C 
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requirement during the period of supervision. The CCM shaJ"l 
attempt to affect the 180 day release preparation placemeJrlt .for 
inmates releasing via 3621E CMPL or 4046C CMPL. The Ccf'.~[ shall 
keep the appropriate U.S. Probation tiffice apprised of the 
inmate I s progress toward reaching the goals of Community' 
Corrections programming. Should the USPO still require CCC 
placement as a condition of supervision, the CCM will ordirlarily 
honor the reques't. 

c. Referral to cec '. CCMs shall immediately forward :ref'I=:n~als 
to appropriate eccs. ccc staff shall notify CCMs in writi:n9 of 
acceptance or rejection. When referrals are accepted, cecs will 
send acceptance letters, subsistence collection agreements, and 
CCC rules and res;rulations to inmates in care of their Unit 
Managers. Institution staff shall ensure acknowledgment forTIS 
are returned to eccs. CCMs shall monitor referrals for tirnely 
response from contractors. 

d. CCC Rejec~,tS)D" CCC staff must: provide specific reasons, in 
writing, to CCMs when they reject referrals. In such cases, CCMs 
shall determine if further discussion with the CCC staff is 
appropriate or, if not, referral to an alternate resource is 
possible. When all placement options have been exhausted, the 
CCM shall inform the referring institution Warden, with copies to 
the Unit Manager, that the inmate ca,nnot be transferred to CII, CCC 
and the reason for rejection. 

e. Transfer DE.~e. 'When CCMs are notified of an inmate I s 
acceptance by a CCC, a transfer date to the CCC is to be 
established, and the CCM shall enter the SENTRY destinat:ion 
assignment transaction. The effective date shall be the appro",l'ed 
future transfer date. 

Destination as El:ignments , "DST," have been established in SENTRY 
for contract CCCs and work release programs. These assignments 
use the CCM faci1ity code followed by the contract location code. 
CCMs may add their contract location destination assignrr~nts for 
inmates in any Bureau facility. When an inmate arrives: at t.l::1e 
CCC and is admitted to the location (in SENTRY) I the destina,tion 
assignment is autrnnatically removed. 

These assignments sha.ll appear on the CCM and institution 
SENTRY daily log.. Institution staff may display rosters of 
inmates approved f:()r CC1,C t.ra,n.sfer, arld CCMs may dis:play list,:s ()f 

pending arrivals by contract location. 

The location des.cription (name of the CCC) shall appear on the 
inmate's profile. If, for any reason, an inmate cannot be 
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transferred to a CCC on the scheduled date, institution staf:f 
shall notify the CCM immediately. 

13. PREPARATION FOR TF~SFER 

a. Trust Fund Account. No later than three wleeks prior to the 
approved transfer date, unit staff: are to determine the alJI.OllI1t in 
the inmate I s trust fund account tha4 may be given to t11e inmat'E= 
at the time of transfer. A check oi draft for the balance (with 
the inmate as payee) shall be sent: to the CCC immediatE:~ly. 

In accordance with the Program Statement on Telephone 
Regulations for Inmates, i:nmates transferring to CCCs shalJ. bl~ 
qualified as lIe:x:ception ll cases during the three-week pericld prior 
to the approved transfer date for purposes of placing collect 
telephone calls" 

Institution staff should use discretion in giving inmates large 
amounts of cash, and if there is r,eason to question an inmate I s 
ability to handle money responsibly, the amount may be red.t:lced. 

For inmates who have no funds or resources, unit staff s11al1 
determine the extent to which a gratuity is indicated and shall 
initiate paperwork, if appropriate (see the Program Statement on 
Release Gratuities, Transportation, and Clothing) . 

If the institution is holding savings bonds for an irunate. or 
if an inmate has a savings account at a local bank, thE~ uni t 
staff is to ensure these financial resources are available at the 
release destination when the inmate arrives. 

b. Documentc~tjon .J;;Q.J:CC" No later than two we,eks prior:o an 
inmate1s approved transfer date, institution staff shall forward 
the following documents to the CCC: 

(1) Authorized Unescorted Commitments and Transfe:J::'s (BP" 
385), with current photograph; 

(2) Original of the Transfer Order; 

(3) Copy of Furlough A.pplication and Approval Record" wi tIl. 
specific travel method and itinerary; 

(4) Receipt for CCC rules and regulations, if applicable 
(this may inclwie the CCCls subsistence agreement form) i and, 

c. Clothing. No later than one week prior to an inmatE!: IS 

approved transfer, staff shall make arrangements for release 
clothing. Suitable release clothing shall be provided as 
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described in th,e~ Pro'3ra,m Statement on Release Gratuities, 
Transportation, and Clothing. For non-MINT referrals, at a 
minimum, release clothing is to include adequate clothing to 
complete a job search and perform w0rk. Additionally f an, outer 
garment, seasonably suitable for weather conditions at the 
inmate's release destination, shall be provided. 

d. Medication,. No later than cme week prior to an inrna,te IS 

approved transfer, Health Services staff shall review the 
inmate's medical record to determi.ne if the inmat:e is on 
continuous medication. When an inmate is transferred to a CCC, a 
30-day supply of chronic medication shall be provided :pursuant t.o 
a new prescription. If an inmate is prescribed a controlled 
substance, assistance from the CC~[ may be required to d,etermine 
if the CCC can accommodate the inmate's special medication, needs" 
Staff should refer to the Health Services Manual for further 
clarification. CCC staff are to safeguard, store, and dispense 
controlled S'l.llstances in accordance with the terms of their' 
Bureau contracts. 

e. Identif ic<!:tio:[l. It is essential that each inma.te h,:r'ire~ som,a 
acceptable form of identification while at a CCC. Therefore, 
duri.ng Institution Release Preparation Programs, unit staff shall 
assist inmates to acquire social security cards (mandatory and, 
if possible, drivers license, and copies of their birth 
certificates. l~iditional photo identification may be required if 
the inmate is us:i.ng air transportation. These items may be q:"ven 
to an inmate on the transfer date, or mailed to CCCs prior to 
transfer with the materials described in subsection b. above. 

f. Communi:!2LJ~ust~£:y'" Status. An inmate must be assiqnecI 
"COMMUNITY" custod'j'" status prior to transfer to a CCC. Unit 
staff shall state the inmate's current custody status ifothe:r 
than "COM!YIUNITY" on the Transfer Order in the Custody 
Classification section. Next to the current custody, unit staff 
shall type "Community custody effective on (whatever da,te tb:! 
Warden deems appropriate)." 

g. Parole Commission Review of I?isciplinary Action. AIl inrnate 
who has had a discipline hearing resulting in a Discipline 
Hearing Officer finding, after USPC action to establish a 
presumptive or effective parole dater may not be trans:Eerred to a 
CCC until the COInmission has considered the disciplina:r::{ rep<nt 
and final action has been taken. 

h. Sentence Calculation. The Inmate Systems Manager (ISM) of 
the sending institution shall ensure that an inmate's old law 
sentence computation is "complete" with all appropriate go()d time 
entered before the inmate departs the institution. 
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i. Final Review of 3621(e) Elig~bility. The decisi~l to grant 
dn im!t~e~ ~~~1':i/" ,,,,~l~,,,se ;i.~ "" ii:iignifi~a.nt one for the Bu:re,iu,; 
therefore, it is essential that unit staff carefully re''Irie'ilJ' 
relevant statutory and regulatory criteria before an i~mate's 
final release under 18 U.S.C. § 3261(e). Specifically. thi9 Unit 
Manager or designee must ensure completion of "Final Re"lJ'iel~;/ of 
3621 (e) Eligibility" (Attachment K from the Drug Abuse Pro:3"rarns 
Manual) I before unescorted transfer to a CCC or release to a 
detainer (Drug Abuse Programs Manual, Inmate). Attachment: K r:"IUlst 
be completed and routed to t.he Warden. Ordinarily, A,tta.clnnent K 
should be routed to the Warden along with other CCC release 
paperwor~ (i.e., transfer order, furlough application, etc.); 
however, a copy of Attachment K is not forwarded to the CCC, 

The Drug Abuse Program (DA,P) Coordinator and CMC must review 
and sign Attachment K prior to the Warden's review. The Dl"P 
Coordinator's review is to ensure that iteQs 5, 7, and 8 are 
accurate. Once Attachment. K is si9ned and dated, the Unit 
Manager must ensure that a copy is filed in the disclosablE::; 
portion of Section 5 (release processing) in the Inmate Central 
File. The original Attachment K shall be forwarded toO thE! ISJVI 
for filing in the Judgment and Commitment (J&C) file. 

No inmate shall be released from an institution to ,a CCC' (o:!:' 

detainer) until the ISM receives the Attachment K with 
appropriate si~natures. 

j . Education,. To assist an inmate in securing employmI2I"1:,t r the 
inmate should have a resume', a copy of his or her education 
transcript, GED certificate, and any other education/vocational 
training certificates completed during his or her con:Einement. 

k. Exemption from Time Requirem~nts. When transfer dates ha"ve 
not be~en established in time for staff to implement the abOVE:;~ 
procedures within the time requirements, they shall be 
accomplished as soon thereafter as possible. 

14. TRANSFER Al~D ARRIVlllL NOTIFICA'1:ION 

a. Transportation Costs. Staff are referred to the Program 
Statement on Furloughs f:or procedures regarding transportation 
costs for inmates scheduled :Eor transfer to a CCC" 

b. Notificat!on of Travel Sched~le. On the date of transfer, 
the sending institution's ISM shall notify the CCM via BOPNet 
GroupWise of the inmate's departure and travel schedu1e. .P-I, cOPY' 
of this notification shall be placed in the inmate's J&C file. 
If GroupWise is inoperable, the notification shall be made by 
telephone and documented in the J&C file. 
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(1) Upon a.rrival, if during regular CCM workin<;3' hours; or 

(2) At the first opportunity <:luring regular CCM lJi1O:rk:Ln~j 
hours if arrival is during evenings, weekends, or holidays. 

d. Electronic Notification. By close of the business day 
following' an inmate's scheduled arrival, the CCM shall l1ad.mit" 
the inmate in SENTRY, if the CCC has confirmed the inmate's 
arrival. When Groupl'lise i,s inoperable, notification of arrival 
shall be made by telephone to the sending institution II S 18.['011, and 
the inmate l1admitted" in SENTRY at the earliest opportunity. 

e. Escape. If an inmate has not arrived at the CCC within a 
reasonable peri.od after the scheduled arrival time (no late~r '.:han 
24 hours), the CCM shall report the inmate as an escapee. Then, 
the ISM at the sending institution must be notified immediat.ely 
by telephone or GroupWise. 

. The ISM at the sending institution is responsible for updating 
SENTRY to indicate the change in release status from lIfurlIYJ.gl:1 
transfer" to "escape" as of the date the inmate fails to ~2port. 
The ISM at the sending institution also shall make the in~ice's 
sent.ence computa,t.ion inoperative as of the date following t:he 
escape. Staff at the sending institution shall write an incident 
report and conduct a UDC/DHO hearing in absentia. The serl<:LLnl:;i' 
institution shall make all notifications required by the PI"09rarn 
Statement on Escapes/Deaths Notification. The ISM at the serujiru3 
institution shall also notify the FBI of the inmate escape. The 
ISM at the sending institution must also fax a copy of the Notic:e 
of Escaped Federal Prisoner (BP-393) to the FBI, U.S. Marshals 
Service, local law enforcement officials, and law enforcement at 
the inmate's home of record. The Inmate Central File is to be 
retained at the sending institution. 

The CCM shall notify the U.s. Marshals Service in the CCC 
district. The CCM shall also notify the Regional Director, the 
Central Office, and the sending institution via GroupWise of the 
escape. 

f. Arrival Confirmation. The ISM at the sending institution 
shall use SENTRY 'to confirm an inmate's arrival at a CCC. vi1hen 
an inmate's arrival is confirmed, the ISM shall forward the 
following documents to the CCM by certified mail: 
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(1) Applicable release forms and certificates that helve 
been completed insofar as is possibl:e by unit staff and re:,\lie'1IIred 
by ISM; 

(2) Victim/Witness Notification form (BP-323), if 
applicable; 

(3) Completed Clnd current committed fine forms and all 
related documentation such as the PSI, if applicable; 

(4) Copies of conditions of supervised release, if 
applicable; and 

(5) Appropriate forms and other documentation concernin9 
final good conduct time awards for an inmate sentenced und.er th.e 
CCCA. 

15. INMATE CENTRAL FILE~. The Inma.te Central File shal1 le,€::: 
retained at the institution consistent with provisions 
established in the Program Statement on Inmate Central File, 
Privacy Folder, and Parole Mini-files. 

/s/ 
Kathleen Hawk Sawyer 
Director 
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Sample letter fox' War'dens to send to Chief USPOs 

John ~rones, Chie:f: USPO 
Judicial District 
Street Address 
City, State Zip Code 

Re: Doe, John 
Reg. No.: 12345-678 

Dear Mr. Jones: 

'I'he above-noted inmate will complete his/her sentencle~ on 
and is being considered for referral to a 

Community Corrections Center (CCC) on or about 
for prerelease services. Because of certain factors :fil-'ti;Ii;,----·, 
offender's case, we are closely reviewing his/her appropriateness 
for CCC placement. Therefore, I am soliciting your view in this 
matter recognizing that your office will soon be responsdble for 
supervising this offender in the community. 

Please indicate below whether or not you favor release 
through a CCC for this offender. Feel free to attach additional 
comments. If you favor release through a CCC, I ask thatycu 
consider providing some assistance in initiating the super'iJ'ision 
process while the offender resides in the CCC. Please return 
this letter as Boon as possible so that release planning can be 
finalized. 

Thank you for your assistance in this matter of mutual 
concern. 

Comments: 

'---'--'-'-'--' 

Sincerely, 

Warden 

Yes, I favor referral to a CCC for 
prerelease services. 

No, I do not favor referral to a CCC. 

----------------_._-------

-----'-:-----------' Chief USPO 
District 

Date 
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Please refer to the latest issuance of BOPDOCS for a copy of BP-S210.073, 
INgTITUT:J:OMAL ~t;!t;'tU~.1U.l" 6"01'. CICC FLACEMENT. 
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INSTRUCTIONS FOR COM:J?LE:TION OF INSTITUTIONAL REF1~RRAL Ei'OR CCC 
PLACEMENT 

All federal institutions shall use ~he standard form 
"Institutional Referral for CCC Plaqement", BP-210, when 
referring inmates for community corltections placement in a.r:.y ty'pe 
of community program. 

The following instructions will be followed when completin~l tbe 
form: 

GENERAL .INFORMA'rION: 

It U.se the current EMS Community Corrections Directory {BOP 
COMM CORR DIR) or BOPDOCS Community Corrections Dire,c:tory tOo 
determine the appropriate CCM. 

o All referrals shall be signed by the Warden. 

.. Provide the inmate II s full committed name and regi.ster 
number. The :inmat~=' s unit should also be included. 

tl IClentiJE"icatic)n <:>f TJni t Mana.ger and GroupWise rrlc=til1:)():x: 
codes will expedite notification. 

• Institution name and mailing address allows CCC staff to 
send materials directly to the unit manager. 

SPECIE~IC INFORMMrION: 

1. Indicate the inmate I s city of rE:!sidence upon release" 1, 
complete address should be included in current progress report,. 
Indicate the federal district of supervision. 

2. The ISM shall insure the anticipated release date provided on 
the referral includes all eligible good time earnings. The ~~te 
should be an accurate estimate of the date the inmate is tC) be 
released from custody. If release is by parole, only tIle parele 
date needs to be indicated. At the time of this review, the ISM 
will insure there are no detainers that would prevent CCC 
transfer. 

3. Staff speci:E:y·ing a recommended placement date shall further 
indicate that the CCM should not adjust that date. (Include this 
information in I'tem 12.) CCMs shall adhere to the recommerld..ed 
date" with any adjustment only being downward due to bud.get: or 
bedspace constraints as a factor. 
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For MINT referrals, staff should provide a specific date of 
placement, which is normally two months prior to the requested 
delivery date. :Planned periods of l<pnger than six months requi.re 
the Regional Director's approval and' the Chief u.,s. Probat::Lon 

Officer in the inmate's sentencing district to determine 1~i'hethe:r 
the judge concurs with the placement. (Include this infornruition 
in Item 12.) 

4. Indicate the date the report was submitted and attach a copy 
of any transmittal memo to the USPC. 

5. An inmate who has been scheduled for a statutory interim 
hearing may not be transferred to a CCC until after the he:arin:::1 
or unless the inmate waives the hearing. If neither is the casle f 

the CCM will hold the referral in abeyance until the matter is 
resolved. This information should be included in item 11. 

6. Offenders sentencE~d under the Sentencing Reform Act orth,e 
Anti-Drug Abuse Act may have a term of supervised release 
following confinement. Offenders convicted of drug offenses may 
have a Special Parole Term. 

7. Indicate if the inmate has '~aftercare" requirements (m\.ll"it be 
imposed as a supervision condition by the U.S. Par()le CommiE',,sion,, 
or the sentencing[ court)" This helps the CCM select the mOE:t 
appropriatE~ facility. 

8. If the inmate is a Central Inmate Monitoring case f tti:e vitar6en 
has clearance authority on all elM cases with the exception of 
WITSEC cases. The Inmate Monitoring Section, Central Office will 
provide CIM clearance for WITSEC cases. 

9. If the area of referral is not the sentencing district, staff 
will forward release planning materials to the probation office 
in the proposed district of supervision. Institution staff 
should refer to the Operations Memor.::mdum on Release PlanniJ1':.~~, 
Inmate - Memoranclum ()f Understanding (MOU) Between the BOP ilnd 
the Administrative Office of the U.S. Courts for further 
instructions. At the time of the unit team's recommendation fo::~ 

CCC pla.cement I tl:'lle case manager should submit :release plans to 
the USPO if other than the sentencing district. A relocation 
acceptance letter should be included in the CCC referral packet. 
Addi tionally, for inmates releasing in their sentencing district ,. 
a copy of the proposed supervised release plan with the final 
progress report shall be forwarded to the probation office in the 
sentencing district for verification of residence and emplol'Tllent. 
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10. The Program Statem€~nt on Fines and Costs describes 
institution responsibili.ties for CCC transfers for inmates 111ho 

have fines:. If the inmate has: a committed fine, include this 
information in item 11. 

11. It is extremely important to inqlude any information tl:.at 
might have a bearing on the facility';s decision to accept t.he 
inmate for placement. Information on outstanding detainers en: 
pending charges must be included. Indicate if there is a 
substance abuse history. Also, indiClate if the inmate has 
successfully completed the institutio(nal phase of the 
compreheI).sive dru9 treatment program. If more space is neecled" 
attach an additional page. 

12. Information on special needs 01: the individual and/or 
unusual circumsta.nces is very important for staff in decid:i.n9 on 
acceptance and setting up an individual program plan once the 
inmate is accepted. If staff wish to recommend a specific 
facility or program, they may include that information here. The 
CCM, in managing the CCC population, will consider the referenced 
special needs when establishing an acceptance date. Therefore. 
detailed and specific comments in this section are very [lelp:::ul" 
If more space is needed, attach an additional page. Prenatal 
care needs should be addressed also. 

Inmates who are~;:§.,leased from institutions with a condition cf 
parole, mandatory release, or supervised release that req:uit:'es 
they reside in a CCC must be referred for CCC placE!ment prior t() 

their release. CCMs will notify institutions of acceptance or 
rejection. 

13. For MINT referrals, indicate the expected date of deli ve;~'Y, 
and the projected date of the inmate's return to the par'ent 
institution. 

! INFORlJL1l.TION' TO BE. INCI,UDED IN 'rHE q:C REFERRAL PACKET TO, q;!:1: 

A checklist is provided on the referral form to insure that all 
necessary material is included. CCMs who receive referrals 
without the required information or documents are instructed., t.O 
hold the referral in abeyance until they are able to obtain the 
information from the insti.tution., 

Referral Fo:rm 
)\11 items shall be completed" Do not indicate "See proqress 
report" . 
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A current progress report (less than 180 days old at time of 
referral), including any significant ][lew information that is 
available since the report was writtel[l, must be included with tl·H?~ 

referral. Especially important. is sp¢cific information regardi.:nr..:;r 
proposed residence and employment (:i.nq:luding telephone numbel:"s), 
availabili t.y of other community resources, and any other 
information regarding release plans" 

Presentence Inve,stigation/Vi'olation .Report 
Two copies of all relevant presentence investigation/violation 
report (s)·. 

Community Based PrograJlIl. 1!.greement 
This form allows facility staff to discuss the referral \\litr1 
family" potential employers, and other community resources and 
notifies the inmate of any special condit.ions of CCC resi.dence 
such as financial responsibility and urinalysis. This form also 
acknowledges the inmate I s agreement to comply vdth the rules and 
regulations of the Home Confinement program and stipulates that 
participation in home confinement may be an alternative to 
placement in a Community Corrections Center. Additionally, for 
MINT referrals, it notifies 1:he inmate or the guardian/fc)st:e!.: 
care provider of their responsibility for medical care and 
subsistence of the child while in a community based program. 

BP-339 ~cnl Case In:Eormati,on Sturunary 
This document is required for all elM assignments except for 
"pure" separation cases. 

USPO Acceptance Letter 
If an inmate is releasing to a district other than the sente:ncins:r 
district, a relocation acceptance letter from the appropriate 
USPO must be included in the referral packet. 

Copy of_ Lat~ast Pa.z:<;>le Commisslioll Not.jLce of Acti'on 
Provide the most current copy which includes specific act;Loli, 
such as the presumptive, parole date , effective parole datl:~, 
continue to expiration, etc. 

BP-351 Medi<:al EvaL:!.uation fOl:' Transfl1~r of Inmates to CCC ..:;~~~!~ 

Facilit'~ 
Must be completed prior to the referral in order to advise tIle 
facility of potential problems or special medical needs. 
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Serves as documentation of authority to maintain custody and. 
identifies special commitment conditions. If necessary, this 
document can be provided to the U.S. Marshals Service for 
purposes of apprehension or maintainihg custody. 

Statement I:)f Res:pl:)nsibility (MINT R!9ferrals) 
For MINT referrals, this serves to notify the CCM, CCC, ar~ 
institution staff of \i,rho will assume custody and total fin,iIlc:ial 
responsibility for the child. 

! INFORMATION TO B:e: FORWARDED TO THE. TRANSITIONAL SERVJ:CE.~ 
MANAGER: 

Information should be forwarded to the TSM in the region wher'e 
the inmate is releasing. Staff are to refer to the Drug Abuse 

Programs Manual, Inmate for additional information for 
responsibilities/documentation. 

Treatm4mt Summa~y_ and Re:Eerral Form - Drug Abuse Treatmel;lt 
PrograIns 

This form provides assessment findings, treatment progress and 
other pertinent information for inmates who are graduates of 
Residential Drug lIbuse Programs. 

Aqreem~mt t:o Partj:cipate in ConlIrLuni t;:y Transi tilon Prograrc!:!!li:!:II~;;[ 

By signing this form, the inmate acknowledges that he/she 
understands and a9rees to comply with program rules and 
regulations of the Bureau's community-based drug programs. 

Progre§IB Re!port~ 

Refer to summary provided in "Current Progress Report" for 
INFORMllI.TION TO BE INCLUDED IN THE CCC REFERRAL PACKET TO CC~II., 

Referr'2,1 Fo·rm 
Refer to summary :~)rovided in "R.eferral Form" for INFORl"lATIOr-;11 T() 

BE INCLUDED IN THE: CCC REFERR.AL, PACKET TO CCM. 

OTHER INFORMATlm~ 

Any inJEormation or docume:nts believed to be necessary to as::li~::\: 
in the pre-release planning process. A current psychological 
report should be included if it is anticipated the inmate wiLL 
have mental health needs. 
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CorreSDond~nc~ trom/to f;;lmily, friends , prospective employer,;j, 
probation officers, etc., that may provide specific information 
about release plans and resources. A: copy of the referral form 
is sent to the CUSPO in t:he sentencin$ district and the. dist:dct 
of supervision. Other pertinent documents will have aln:'!ad), been 
sent by the institution to these offi~es. 

Procedures 

For inmates bein9 referrE~d to contract!:: facilities, the CCM 
will forward the referral to the appr¢priate facility, w:i.t.h 
instructions for the facility director to reply to the CCM '\r.:.t.h a 
copy to the referring institution. In addition to the tra:n.sfer 
date, the facilities letter of acceptance will usually inclu~3 
documents for the inmate to sign and return prior to transfer. 
Such documents should be returned to the CCC by institution staff 
with the BP-385(51), transfer order and furlough papers. 

The CCM maintains a copy of the referral for reference, should 
any questions arise from the facility, USPO, inmatE~' s famill'" OJ: 

the institution. 

Using institution :t:'ecords, unit staff will complete as mlJ.ch 
information as they can on release paperwork. Only the 
"unknmms" which must be determined while the inmate is in tl:.€: 
CCC will be left blank., Inmates do not sign release papen3 
(acknowledging they understand supervision conditions) and 
institution staff do not sign "certifying release" prior to an 
inmate 1 s transfer. These certifications are done by CCC staff at 
the time of an inmate's release. 

The institution is responsible for typing all info!:mation 01:1 

release certificates. The line "now confined in the" shall 
specify the name of the CCC fl~om which the inmate is to be 
released. 

The inmate should sign the space at the bottom of the release 
certificate indicating an understanding of the conditions of 
release before departure from the CCC. The CCC Director is to 
sign the bottom portion o:E the :Eorm as the Chief Executive 
Officer verifying the inma.te's :release. 
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Name 
Address 
City, State Zipcode 

RE: DOE, Jane 
12345-678 

Dear 

PS ',i310"O,~ 
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At.tachmEmt D 

lJaI).e Doe, an inmate currently confined at the Federal 
Correctional Institution, (city , (state) , has been 
accepted into the Mothers and Infants Together (MINT) Pro~9ram and 
is tentatively :scheduled to fu.rlou9h transfer to _--.J..n.amE;~ ....... QJ 
facili.£iL __ 1 ___ • .-J.ru;!dre~_., on She has a.n 
anticipated delivery date of 

Ms. Doe advises that you, the father of the baby, 'YIli11. 
assume custody of the child, to include financial respoI1Lsibilit::{ 
for medical care costs upon her release from the MINT Program. 
She indicated that your telephone number is _._._ ... ___ . 

Accordingly, by signing this letter, you agree to assume 
custody of the child, including financial responsibility fo:[ 
medical care costs once Ms. Doe is released from the MINT 
Program. 

Please return this letter to the inmate's case manaqel,'" 
___ ,.___ If: there are any questions or concerns, pleclse d.C! 
not hesitate to contact me at __ (fu~_l phone numberL.......... 

Sincerely, 

XXXXX 
Unit Manager 

----,. --_._--.............. ------_. . 
Signature of person assuming care and financial 
responsibility for Ms. Doe's baby / relationship 
to inma.te 

cc: CCM 
CCC 
HSA 
Controller 
Central File 

Date 
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Change 
Notice 

DIRECTIVE AFFECTED: '7310,04 
CHANGE NOTICE NUMBER: 731(), 04, 

'DATE '12 ""'1 "/Q8' . :.. / ... b _ ' 

- -_. __ ...... _---- -
1. PURPOSE AND SCOPE. To reissue the Program Statement on 
Community CCfrrecticins Center (CCC) Utilization and TransfE:!r 
ProcedUI·es. 

2. SUMMARY OF CHANGES. This reissuance incorporates text: 
consistent with'the recently issued Program Statement on 
Categorization of Offenses. In addit.ion, text and procE~dural 
improvements recommended by field and Regional Office staff hci"ve 
also been incorporated. These changes are summarized below:. 

Incorporates recommendations made by the Mothers and Inf,,3I.nt:s 
T09'8ther (MINT) workgroup i 
Allows inmates who are otherwise eligible for camp plac:ernen'!::: 
to be transferred to a. camp prior to transfer to a CCC; a.n.d" 
Eliminates the possibility of ?stacking? time in a halfway 
house by combining Bureau referral placement with public1i:Hll 
or supervised release placement. 

3. ACTION. File this Change Notice in front of the Program 
Statement on Communi.ty Corrections Center (CCC) Utilization and 
Transfer Procedure. 

/s/ 
Kathleen Hawk Sawyer 
Director 


