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1 Justifiable physical force is the minimum degree of force used to 
2 control the situation. 
3 
4 All employees shall use only the force necessary to control the 
5 situation. They shall not use excessive force. The contractor 
6 shall immediately report any instance of the use of physical 
7 force to the CCM, by the most expeditious means available, e.g. 
B telephone. The contractor shall submit in writing, within one 
9 calendar day after the incident, a carefully documented written 

10 report to the CCM. 
11 
12 g. The BOP strictly prohibits contract employees and offenders 
13 from using or possessing any lethal weapon, pepper spray or other 
14 self-defense type of chemical agent in the contract facility. 
15 Offenders shall not posses or use any of these items at any time. 
16 
17 6. SEXUAL ABUSE INFORMATION. The contractor has the 
18 responsibility to provide a working environment that is free from 
19 sexual harassment and intimidation in accordance with Title VII 
20 of the Civil Rights Act of 1964, as amended. Sexual 
21 abuse/assault/misconduct is verbal or physical conduct of a 
22 sexual nature directed toward an offender or employee by another 
23 offender, employee, or volunteer of the facility. 
24 
25 The contractor shall ensure that policy prohibits sexual 
26 abuse/assault/misconduct by employees against federal offenders 
27 or other employees. Sexual misconduct is illegal and a violation 
28 of federal law. 
29 

30 The contractor shall develop and implement a comprehensive staff 
31 training program addressing the facility's sexual 
32 abuse/assault/misconduct prevention and intervention program. 
33 Written policy, procedure, and practice shall provide that all 
34 staff receive such training during employee orientation and on an 
35 annual basis as part of the facility's in-service training plan. 
36 

37 7. VOLUNTEERS. The BOP encourages the use of volunteers. 
38 Contractors will use volunteers to provide a variety of programs, 
39 such as marriage and family enrichment, substance abuse 
40 education, literacy, spiritual growth, recreation, health 
41 education, fitness, vocational training and many others. While 
42 providing these valuable services, volunteers reinforce the 
43 societal values conveyed daily by staff. Direct volunteer 
44 assistance is useful to an offender's successful community 
45 reintegration. 
46 
47 Volunteers are private citizens or students, age 18 or older, who 
48 provide a variety of unpaid services that would not otherwise be 
49 performed by a paid employee. 
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:ele?hone. r~e co~:.rac:c:- sha:: submit. .::.r. writ..::.r.g, wit~::..~ one 
ca2.e~dar jay a~:er :.he i:1c~den:, a caref~l:y documented wr::..:.t.en 
recc:-: to :.he c:~. 

12 g. The BOP strictly prohibits contract employees and offenders 
13 from using or possessing any lethal weapon, pepper spray or other 
14 self-defense :ype of chemical agent .::.n the contract facility. 
15 Offenders shall no:. posses or us_e any of :.hese i terns at. any time. 

... ' 

:.s 

:2 

25 
26 

6. SEXUAL ABUSE :NFORMATION. The contractor has the 
respo:1sibility to provide a working environment tha: is free from 
sexual harassmen: and in:i~~dat.:.on i:1 ac=ordance with Title VII 
of :~e Civ::..: Rictts A~t of :964, as amended. Sexual 
abuse / assault / ~isconduct :s verbal or physical conduc: of a 
sexual nature d~rectea toward ar. offender or employee by another 
offe~der, employee, er volun:eer of the facility. 

~he contractor shal: ensure 
abuse/assault/misconduc: by 
or other employees. Sexual 

that ~olicy pronio1.ts sexual 
employees against federal offenders 
xisconduc: is illegal and a violation 

2: of :ederal law. 
2 ;' 
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:rai~i~g F=og:-a~ add:-essi~g :he fac.::.l.::.:y's sexual 
abuse / assa'Jl: / mis=or.duc:. prevention and intervention program. 
Written policy, pro=ed~re, and pract.::.ce shall provide that all 
staff receive s~cn :ra:ning during employee orientation and on an 
annual bas~s as part cf :te fac:lity's in-ser7ice :.raining plan. 

\..'CLUNTE~RS. ~he 30P er.co~rages :he use of volunteers. 
~ontrac:crs nay use volunteers to provide a var.::.et y of programs, 
sue~ as marria;e an~ fani: y enr:=~ne~:, subs:ance abuse 
ed~ca~icr., li~era=y, spi=~tual ;=ewe~, recreat~on, health 
ed~::ation, ~i~~ess, vocac~onal :rai~ing and ~any others. While 
pro~i~ing :hese val'Jable services, volunteers rei~force the 
socie:.al val~es =~nveyed daily by s:a~f. Direct volunteer 
ass i s:.ar.::::e is ·Jse::-.:..:. to an cf: er.de:-' s s'Jc::es s ful ::ommuni ty 
:-ei::.:.egrat.ior~ . 

Vol'..:n:eers are ;rivate ci:izens er scude~ts, age :3 or elder, who 
-- p:-c~ide a var:ety o:: ~npa~~ se=vices :~a: ~o~ld ~ct c:herwise be 

:sc: SOW, ?~~e :.? 
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Vo:~~~ee=s whc provije ser~ices 1~ a CSC ~~de= ~je 
obser~acion and supervision of paid staff wi~l ~o: 
unde=;o any sec~ri:y backg=cund clearances. 

C·;-=~------

Vol~n:eers at a CSC who provide services wi:~out any direct 
super7ision mus: submit to :he same backg=cunc checks as paid 
staff. In add~:ion, :he cont=acto= shall have :he vol~n:eer 
com;le:e :he 3OP form ent~:led APPLICATION FOR VO~JNTEER SERV!CE 
to t~e CCM. ~he co~tractc= shal: report the nurr~er cf volunteers 
quarterly to :he CCM. 

12 The contractor shall provide a brief orientation program for all 
13 volunteers and provide specific written guidance in the format of 
14 a "Vol~nteers Manual." 

:s: s:~, ?age 2: 
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""he -=a,-;,;-v . ,. 
-· - - -------- sr:a __ =cmpl:,i w:.:.:: applicable :::cal, sta-ce, a::a 
naticnal heal=r., safety, envi=cnmental laws, regula:ions, and 

- Executive Orders, and b~ildi~g codes. In cje event :oca:, state, 
e and national codes conflict, :he ~ost stringent wi:l app:y. The 

contracter shall adhere :c the rec~iremen:s of: :he Arc~i:ec:ural 
3 Bar-""'~~ ~~t· .: ,a68 - c~~ · ~ · b~,c- -" ~~- .: -o~~ as· ----- n- c .. _.., as :::m_., ... ec, r\ena -'--""'-a ... _on _-___ o __ .., -
9 amenjed ar.d sections 502 and SO~; Americans Witt Jisaci:i:ies Act 

10 (ADA ) of :990 as amende~; Unifor~ Federal Accessibi:ity S:andards 
1: ( UFAS) ; the National F:.re Codes published by the National Fi:-e 
12 Protection Association with special emphasis on the 101 Life 
13 Safety Code; Occupational Safety and Health Act of 1970 as 
:4 amended; U.S. Food and Drug Administration, U.S. Public Health 
15 Service, Food Code; Occupational Safety and Health 
16 Adrninistration's (OSHA) General "!"ndustry Standards; American 
17 National Standards Institute (ANS!) A-117.:, as determined by the 
18 local building ir:spe~tor·general; Building Official Code 
:9 Administratcrs (BOCA ) sec:i8~ 404.l enti:led Minimum Plumbing 
20 :aci::.ties; America:-: .Society c: ~ea:ing, ~efrigerati;1g and Air 
21 Cond~tioning ~~ginee:::s i ASHR;>.::: : ?ublished Standards & Guidelines; 
22 .z:..mericar: Socie-:y of Sani :ary :::ngineering Standards; Unifo::::-m 
23 Pl um;:ing ::ode; 16 C:?.. §: 6 32, S':.anda:::d for the Flammabili :y of 
24 Ma::resses and Mattress Pads (F: 4-72, .?\mended); Current Sdition; 
25 ?la~mabi:i:y Standard JOC-FF-472; California State Technical 
26 Bulletin 106; NFPA Codes l, 10, 13, 13R, 25, 70, 96, and 101; and 
27 any other codes er regulaticns indicated in the SOW. 
28 
29 
3'.) 

:he 28~t=a=~~= shal: nai~ta:~ c~?ies o: all requi=eC 
envi:::cr.me~tal per~i:s ar.d re;is:rations or letters :rom 
per~i::ir.g a~:~ori:ies indica:i~~ :hat :he faci~i:y is in 
comc:iance er is sceci~ical:v exemct frcm :he standard ~n 
~ue~:ion. !he con~rac=8r sh~ll rna~e these documents ava~lable 

3~ cn-si:e and :c :he 30P ~pen request. 

3, 

' . ., -
.-, ., ... 

SI7E & ~:co~ ?LANS. ~act ~ec~nical ;ropcsal s~a~~ include a 
prcfessiona: copy of :he site and floor plan fer the proposed 
faci:::y i~ acccrdar.ce ~i:~ :he require~ents in :his sec~ion. 
~act :ec~~ica: ~=occsa: stall a:sc i~c:~de an acc~~a~e 
pho~c;~ap~. ~ak~n ~i:~i~ :2c days of ;rcpcsa: subnissicn, showing 
the :rent and back outside view cf :he facility. 

~3 :he ccn:rac:or shal: sub~i: :c the CCM for approval any request 
~~ to change the sice or ::cor plar. :rom what was approved in the 
~5 c0~~~act. !he ~o~~=acto= w~~~ ~ai~~ai~ and make :vai:able an 
~e acc~ra:e s::e and floor ;:an cr.-si:e at a:l ti~es for the 
~' i~spec:ion cf :he SOP. 7hese pla~s shall meet the requ~remen:s 
~~ sta:ej i~ :tis sec:ior.. 

a. 
s:. :.~ ; :.ans 
st.::·~-:.:..:--:g: 

:s: s~w. ~age 2: 
Janua=-::,·, 2:cc 
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,;..~.:..--.:..-S ...... 

~ arc~itecti.:ral :locr plans cf eac~ ~i.:.:..ld:.ng ,Scale cf cr:g~nal 
6 doc~~ent: :/8" = 1 foo~J showi~g: 

l.O 

11 

12 
1.3 
l4 
15 
16 
:, 
:s 
::. 9 
20 

•~ayout, name and =~nctio~ o: a:l rocms; 
•Bed loca t:.on, :11.:mber of :Oe:::i ( s 1 .:..:1 eac:-i. rccm; 
•s:'1ow unencumbered space a rec: per occ:..ipant. and :.:-1d:. cc. -c:e square 

::ootage; 
•Location of fire suppression equipment: 
•Total gross square footage cf entire facility; 
•Total gross square footage of each room; 
•Area of safe refuge; and 
•All bu:.lding entries and exits. 

The contractor sh2.l: alsc iden:ifv ir. the floor ~lans the exac~ 
loca:ion and d:.mensions cf sleeo:.~a room (s), cou~seling room(s), 
1 -v--c.,...;ec:: c· -r.;ng -o"m rs ) ~--;,, ex-i-s anc· -.,., ... -:.. ... n,(s) -a c.1.. -- -, _ ·- _ -u , , ____ . -'- , . ••-'--'-••- • 

22 ~- LOCAT:ON. :he con~rac~or sha:l locate :je fac:.l:.ty within 
23 one ~ile of pub:ic :ranscortat:on, or :he ccn:rac~or shall 
2~ pr:v:de transpor~atic~ f~r o~fe~ders :o seek employmen:, work, 
25 and part.:..cipa-:e in program activities at ~o cost :o the offender. 
26 

27 The contractor shal: locate the ~aci!ity in an area where the 
28 ::c:n.,.,_;:.:.ng :ime :.o ~::e genera.:. area c::: work .:..s c.::-dinarily no more 
29 ~ha~ one and or.e-~alf hours eacj ~ay via ?U~lic or con:.ractor 
30 provided :ransporta:i=n. 
31 
.32 

34 

. , 
... -

T~e contractor shal: arranae for :.ranspcr:a~ion fer indigent 
cffe~jers seek:.ng em~loyme;.t a: no cos:. :o :je offender. 

:te faci:.:..ty stall no: be ~art cf a t~ilti~g ~ti=~ houses any 
o:~er business, serves alcohol er provides some :ype of 
en:.er:ainment. The BC? s:ric~!y prohibits :he use or possession 
cf ~:cchcl i~ ~~e ::ontrac~ :aci!i:y. ~he ::cn~rac:.or s~al: ensure 
~~e b~.:..ld:~g is apprcpr:ately zoned. _ne co~:.ra=:.=~ s~a~­
~ai~:.a~n a per~i: ~rem :.he local~= s~ate enforcernen:. body or 
aut~orized representative ~av:.ng ~urisdiction :c operate. The 
c~~:.racto= shal: make :.hese do=~~e~~s ava:.lable cr.-site and to 
tje 38P ~por. =equest. 

3. ?LANT R~QJ:REMENTS. .. .. , ' 

a. .=i..ir Circ:..:j_a t.:.::n. :he ~a=~:i:y's slee~.:.~g =oorns shall have 
-- adeq~ate ver.~ila~io~ of ::~:side er resi==~la:ec fil=ered air. 
~~ T~e 3J? a~:~c=i:y havi~~ ~=~scii=ti=~ dete=~i~es ·- adequate 

~a~~=al or mec~an:.cal ?e~ ~lati~~ is prese~:. 

c:s: so, .. ;, ?a;e 22 
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C. ~ig~ti~g. Al: oe~so~a~ :~vi~g and sleep~~g a=eas ~~ ~~e 
fac.:.li:y shal: have liah:ino cf ac leas: 20 foo~ ca~dles. 
Ligr.t::..~g i~ washrooms ~r.d r~s:der.c groo~ing areas shal: jave 
:igr.ti~g of a: leas: 30 foo: sandles. Illumina:io~ for wa.:..k-i~ 
ref=:gerator, freezer, sloset a~d/cr storage areas shal: be a: 
leas: 10 foot sar.dles. 

Space. 
uner.c·J.mbered space per o::cupa:-,: ::1 the sleepi:-.g rooms shall :Oe 
provided. The =ontractor shall ensure that the square footage 
area is not obstructed by any object, e.g., bed, furniture, or 
fixed building structure, and allows a reasonable person enough 
space to freely move about. The sleeping room area shall provide 
reasonable privacy to the o:fender; however, it shall be 
accessible to staf: a: all tines. Areas such as day rooms, 
close:s, bathrooms, 7V rooms, d~ning rooms, or halls shall not be 
considered as sleeping rooms . 

· ~ The c~nt=acto= sha:~ =r~vide eac~ offender wit~ a bed and one 
~~ closet or meta: locke~ ~hie~ ~rcvides for adequate space and is 

adjacent :c er located~~ :jeir sleeping area :or the s:orage of 
22 personal items. Adequa~e space means an area which provides a 
23 reasonable persc~ enougt room :o store personal clothes and 
24 hygiene articles. The co~tractor shall always have instant 
25 access to all closets and metal loskers for reasons of security 
26 and safety. 
27 
28 
29 
30 

Co-ccrrec:iona: facilities sha:l nrovide for seoarate sleeping, 
bat~i~;, and :oi:et areas by gend~r. The contr~ctor shall 
P:~'~de reasc~at:e co~trc: :or appropriate separation o~ 
o::e~=ers by genjer. :f :~e faci:iry is co-correc:~ona~, the 
contrac:cr shal: indicate separate sleeping, bathing, and toilet 
areas by gender en the ar::~i:ec:ural f:oor ?lans. 

'""l-,.=, ,.. __ .,...,.=,..-- ... C::""::1· ~ ... - •• , ,.;Q -o_,,.,.._.,..l. --"" soac:::. a,..,,.; f-,..-~c Sh' ngs -•·- _._.,._ ... ._ ______ -·•- - !-'-v•-"'""- o ... !-"'-._,~- Ci.__ _ - .... - -....i.-•·- • _ .. 

:or ~riva:e cou~sel~ng sess:cns, =rouo meetings, visi:s, and 
!"ec=-ea-:io:-i. 

T~e ccn:ractor sja:l intica:e i~ :he technica: p=cposa: :ha: the 
:ac~:i:v is a==essib:e :o ?erscr.s wi:h ~isabi:i:ies, or ~rovide a 
ccn:~ngency pla~ :o make :he !aci:i:y accessible. !fa 
sont~:1gency ;lan ~s needed, :he con:ractor sha:l address all 
def_"---'~nc_~~-s -=n~ ~~e~·&v - a--e ••her -~e ~=c,1'-v w' 1 " meet the - - -!"" ---- a Cl.... w •-• .. .... J.~ -- _____ ..i..-- ... 

req~~rement. - :he :arge:ed sornplet~cn date is post-contract 
awar=, progress shall ~e r~~:ed ann~a:ly to :he c:M i::: 

~ :ava:ory. :he :aci:i:; sha:: have a: :eas: cne cperab:e 
,~ :ci:et ~er every :en cf~enders, c~e showe= '. er ba:~ing area) £or 

e·..;er:: eigr.~ o :e:1ders, a:-.c c:-:e wash casi::: for eve?:":/ six 
l""\.;.:c- ,-.c.-s. 

:sc SOW, ~age :3 
""'an~a::y, 2CGO 
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sha~: ~rov:te :~e same :ava~=~Y ac=omrnoda~~~~s =~~ ~~e :e~a:es, 
sepa=a:e :ro~ t~e males. 

Showers and wast basins shal: have ho: and cold water. 
temperature shall be thernos:a:icallv controlled so t~e water 
does not exceed 120° ?ahrenhei: (49°-Celsius), except ~or ~cod 
service equipment. :emperat~re ccntrcl devices shal: be 
inaccessible :o offenders and unauthorized personnel. 

lJ e. Laundry. Laundry facilities shall be available to all 
ll offenders. The contractor shall provide one operable washer and 
12 dryer for every 16 offenders in the facility or through a 
13 community establishment within one mile of the facility. The 
14 contractor shall provide laundering services at no cost to 
lS federal offenders. 
16 

17 ~ Telephone. The con:ractcr shall provide the offenders 
15 telephone service which is accessible on the facility's premises. 
19 The ~se cf pay telepr.ones is acceptable. The contractor will 
2C prov:de at least one telephone for every 10 offenders. 

22 g. ~oom ~e~perature. :he contractor will maintain t~e 

25 h. General. The site o= ?er:crrnance shall not operate as a 
26 hotel or motel. 
27 

23 

32 
33 

The :~te=ior == the cc~trac: faci:i:y shall be a non-smoking area 
and signs shal: ~e conspicJously posted indicating t~is 
re~J~remen:. 7he contractor ~ay designate smoking areas outside 
the c=nt=a=: :ac:li:y at leas: 10 away f=cm all entrance and 
exi:s. 

D=:nkin; ?ounta~ns. ~he cont=actor shall p=ovide d=inking 
==~n:ains in :~e :ac:lity in accordance wit~ BOCA, ADA and the 
:lean ~a:er Act. The facility shall have a: least one drinking 
fcu~:ain :or every 100 cccJpa~ts. 

:s: SOW, ?age 2~ 
:an~a=y, 2C~O 
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Life ~a:e~y: c~. 4, ~age 25 

Any structure used== house federal offenders rn~st meet soecific 
fire and sa£et v standards bef~re it can be aoorcved bv th~ BO?. 
In applying t~~se s:andards, the safe:y and ~~lfare c~ both staff 
and c::enders must be considered. The contrac:cr shall maintain 
an acceptable level o: fire and life safety ty ccmplying with the 
most =~rrent editicn cf applicable fire safety cedes, standar5s 
and regulations cf the Na=ional Fire Procecticn Association 
(NF?A ; . 

The contractor shall comply with the most . current version of the 
following NFPA codes and standards: 

• NFPA 
• NF?A 
• NF?A 

• NF?A 

• ~J F?rl. 

• i,.~---
~ -'-

• L'JC? .. ~ 

• N??A 

• NFPA 

• N:PA 

. ... : 
10: 
13: 
13R: 

/ ~ . ,.. - . 

7 '.): 

"72: 
96: 

2.01: 
260: 

F;re ?reventio~ Code 
Standard for Portable Fire Exting~ishers 
Standard for the Installation of Sorink1 er Svstems 
Standard for the Tnstallation of Sprinkler Svsterns 
in Residential Occucancies uc to and includina 
:ou= S:cries 'n Hei~ht 
Standa=d :o= :~e -r.soeccion. ~esti~a. and 
Mai~ter.ance o: Water-Based :i=e Prctec:ion Svstems 
Nat'c~al ~lec:ric Code 
Nationa· Fire Alar~ Code 
Standard fer Ven:ilat·on Control and Fire 
Protectior. of Commercial Cooking Operat~ons 
Life Safety Code 
Standard ~ethods cf Tests and Classificat'on 
Svste~ :or CiGaret:e Icrnition Resistance of 
Comconen:s cf 0ohols:ered Furr.iture 
S=anda=d Me:~od cf :es: fer Deterninina Resistance 
of Mock-Uc Llphols:ered Furniture Material 
Assemb:ies to :~niticn bv Smolderina Cigarettes 
Standarj Methc~s cf :;re ~es:s for Flame 
?=oca=a:ic~ c: ~ex=iles and Fi 1 ~s 

30? =eserves t~e =igh: to act as the Authority Having 
Jur'c~'c-'c- (AH: ) wi=~ =espec: to =he interpretation, 
er.:c==e~er.t, and hci~ers of :~e N?~A requirements. All 
ap~~~=ab~e Nf?~ requ~re~ents a=e ~andatory . 

.; 2 The =er.tractor shal: also co~clv wi:~ the most current version of 
~~ :he :ollowing Califor~ia Stat~ ~ectnical Information Bulletini, 
44 pub2.ishec by -::-ie Ca.:..ifo:-:-.ia 91.::-eau of Ho.me ?urr.ishings and 
.;5 The::::-,al ::1sulaticn: B'..l.:..letii:M~ :C6, :16, :J.,, 122. and l.~3. ':'he 
~E EC? :-eser~es :~e ri;h: :o ac-: as :he AHJ wi-:h ::espect to the 
4- i:1:e:-preta-:ion, er.fcrceme:1-:, and waivers cf these requirements. 
~8 

~9 :~s?~:T: ON. The =on-:rac-:=r shall ~aintain a currer.t 
5J ir.depender.t :hir~ par:y =er:ifi=a=~on that all buildi:1gs ~sed to 

~=~se feaera.:.. =:fe~de=s are i~ :o~~:iance wit~ NFPA 1 01. =~ 

:s: SOW, ?age 25 
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retai~ed and made available to the BOP tc indi=ate :~e 
i~spections were completed i~ a timely and approp=ia:e manner. 

2. :I?.E :SVAC:.iATION .~ND EME?.GENC': PLANS. The ccr.tractcr shall 
mai~tain cur=er.t writ:en emergency plans. ~hese plans siall be 
available and reviewed by all s~aff annually. 7he contractor 
shall document the review ar.d make this avai:able c~-site for'BOP 
:..nspectio:1. 

11 The plans shall describe the procedures to :ollow in emergency 
12 situations, and be updated on an as-needed basis. The contractor 
13 shall submit to the CCM a current copy of the emergency plans 
14 after contract award and before the notice to proceed performance 
15 is given by the CO. The cont=actor shall forward any subsequent 
:6 changes or updates to the emergency plans to the CCM. The intent 
., is :hat both the CCM and the contractor will have a set cf 
18 current procedures to ~se if an emergency occu=s. 
19 

20 The co~tracto= shal1 er.su~e all emergency con~act telephone 
z: numers and addresses a=e up-to-date and valid. 
22 

23 

2: 
26 

27 
28 
29 
30 

36 

~o 

7he ~:ans shal: ~der.ti:y potential emergency situations such as a 
fire o= majo= emergency (including man-made a~d ~atural 
disas:.ers) and outline appropriate action which ensures offender 
accountability and safety. At a minimum, the plans shall include 
instructions for the following: 

•::nmediate notification to the fire department; 
•Facility and commu~ity search for missing offenders; 
•Au:.:::mated information backup procedures {if needed); 
•Utility services interruption, i.e., water, gas, power; 
•Evacuation in case of fire; 
•Procedures i~ :te eve~t o: ma~-~ade er nat~=al disasters; 
•~7ac~a:icr. rcutes and =rccedures; 
• 2::r.r..ediate notif icaticr: o:: comrnuni-:y emerger.:::y =espcr.se :.earns; 
•Ncti::i=atior. of aut~ori:.ies, including internal and external; 
a:!"'.d 
•cc~trcl er exti~g~ishmen: cf a fire. 

a. Emergency Evacuation :raining. The ccntractcr shall train 
al: s:.aff ir. emer;er.cy procedures within one week of :.heir 
initial employment. In addition, the :::ontractor shall include 
emergency t:-aining in annual ref:esher t=aining. The contractor 
sr.a:.:. docu:nen: all trai:1~n9'-,,, 

-· )iagramed ~vac~a:ion Routes and Drills. ~he ccn:ractor 
s~a __ ?OSt diagra:ned evac~atic~ routes a:. a ccnsp~c~cus :oca~ion 

~? o~ every ~locr er level cf :he ~acili:y. :he c:::n:rac:cr shall 
~c: ~se :.~e s~:e a~d :locr plan fer t~is req~iremen:. :he 
jiagr3~ sjal: ~eet N??A req~ire~ents. 

:s: sow, ?age 2E 
:anua:-:_.·, 2::i::i: 
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Life cafety: :h. ~, ?age 2~ 

•· diagramed emercer:cv evacuation r:,u:e sha..L...L iden:i:·v· ""::01..: ?-..:=e 
:-iere" locaticn a;.d be ccrnpa:i::ile wi-::: :he floor plan: :'his 
diagram shall also show :he ex:erior areas around t~e facility 
and indica~e ou:side areas cf :he :acility used as assemDly 
poin:s or other areas of safe refuge during an emergency 
evac~a:ion er drill. 

The diagram shall incl~de the ~oca:ion of building exi:s, :ire 
exti~guishers, pull-sca~icns, :ire hose cabinets, and first aid 
supplies. It Nill also show areas of safe refuge from inclement 
weather. 

13 The contractor shall review all emergency and evacuation 
14 procedures, including diagramed evacuation routes, with each new 
15 offender upon arrival. 
16 
li 7he contractor shall conduc: at leas: one monthly evacuat~on 
is dr~l: du~~ng tie hours when most offenders are in the facility. 
19 Doc~mentation of each drill shall include how the evacuation 

alarms were ac:ivated, date and time of the drill, amount of time 
take~ co evacuate the building, evacuation path used, r.umber of 

22 sta:: and of:ende=s participating, and comments. 

24 c. ?ire Alarm Systems. All buildings used to house federal 
25 offenders mus: be equipped wi:h an automatic fire detec:ion and 
26 alarm system designed, installed, tested, and maintained in 
27 accordance with NFPA. The system design must incorporate hard 
23 wired smoke detectors in all sleeping rooms, corridors, and 
L -J ccrnir.c-::. areas.. T:le ala:-rn sys~ern m~s:. be hard wired i.nto an 
3C ann~~c:ator panel, located at a central control point under 24-
3~ jour s:aff super7isio~. 
32 
33 

3S 

d. Buildings used to house federal 
o::e~ie=s must be equipped w1ch an adequate number of portable 
:ire ex:inau~sher :hat are s:zed, located, installed, tes:ed, and 
~ai~tained i~ accordance ~:t~ ~FPA. At least one extinguisher 
~ust ~e provided on each level :f the building. 

3. 
~o sha __ be kept to a ~ir.im~m ~~ ?rever.t the possible spread of 
~l :ire. The ccnt=actor's :urnistings shall meet the standard test 
~2 req~:~emer.ts ~~ ~he Cal~:o=~ic s:a~e Tec~~ical I~forma~ion 

.; : Al.:.. :7'.a ttres ses, :na: :.r-ess pa;;;;i,s) ,:rnd ;;:..l:..ows throug:-'!out the 
~-= :aci:..i:.y shall meet :.:-i.e :la:nr.ia:::.:.:.:.: 1: S:a::.da,...::: DOC-::-4 1 2 o::::­

:ede::::-al :~arnrnab:.li:v S~ar.:::a::::-d :6 C?~ ~:E32. The contracto::::- shall 
~: ~a:::.:a:r. docu~ented compliance:: t~is ::::-equ:.rement. 

---c ... 'o• f~rr.:sh:r.;s suet as ~:.~dow =overs, =urta:ns, sofas, 
cta:=s, e:=., shall ~ee:. :.te ::::-equi::::-ement of all N??A s:a::.dar::is. 
~tese a~e ~o ~e c=~s~dered ~~~~~u~ =equ~=emen~s. 

:s: S:::>K, ?age Z-:­
:anuary, 2200 
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Life ==aiety: ::1. 

:he =on~ractor sna-~ main:ain ciocurnenta:i=n 
NF?Jl. standards. 

, 
-: , ?age 28 

w :.-::1 

NOT~: ~hese rea~i=ements apply to the en:i=e s:ruc:~=e, even wnen 
federal o:fend~rs occupy o~ly a pcrticn cf :he :acili:y. An 
exception is when :he area ~ousing federal =:fenders is separated 
from cthe~areas of the buildi~g by a :wo-~o~r fire wa:: whic:1 
meets the approval of :~e AH:. 

:s: so~. ?age 28 
.:anua.::y, 2'.;CO 



2 

Sanitation & Envi=~nmen:. -- ' "?age '?C '-.., 

i. SANITATION. An a;g=essive, ~ell-defined sar.i::a:ion and 
housekeeping plan .:.s cf ;.:::mos: .:..::mcr:ance :or :he prc:.ec::icr: of 
heal:t and well-0ei~g. In addi:~~~, proper sani:.a:.io~ :~roughou: 
the facilitv comole~e~:.s :i=e and oes:. ccn:.=cl effo=:.s. A:~ ~co 
ofter:, fail~re :~ maintain an aacr~ssive c=ocram res~lts -·· 
o~even~ab1e ac~~a·0 "-s ' -J·ur1.·a~---n~ oers-o~-: ''~~~; '-v. ... - ..... - -· --1.- , -~' - --, o. • ._ .. - .1.C::.- ___ .,,,, ____ _ 

:~ The contractor sha:1 rnai:"ltain a writ:.en sanitatior. and 
1: housekeeping plan wn1cn proviaes for the upkeep of the facility. 
12 The plan shall be made available to the BOP upon inspection. 
13 
1~ The housekeeping plan shall assign specific duties and 
15 responsibilities to staff and offenders. The plan shall address 
:6 the following: 
: 7 

12 •The contractcr shal: e~sure the facility and sur~oundi~g area 
:9 are kept clean and,~ gooc repair at all times. 
20 

•Sidewalks leading :=cm ~~e exi~s shall always be clear 
22 materials, debris, ice, and snow. 
23 
24 •The contracto= shall d8c~rnen: weekly sanitation and safety 
25 inspec:ions cf all inte=nal and external areas and equipment. 
26 Documentation shall indicate corrective action to be taken on 
27 discrepancies :ound during :hese inspections. The actio~ will be 
28 dcne in a timely manne=. 
-, C ,_ ~ 

30 •Waste containers shal: be o: ~or.corrbustible o= ether approved 
3:. mat:. e :: i al s . 
32 

.• ~ 

•Fil:ers on furnaces and ventilation systems are :o be exchanged 
and kept 2lear. pe= :nanufact:.~=e='s requirement. The con:rac:or 
s~al: no: al.lo~ :~e 7entila:io~ system duc:s and vents to 
acc~ffi~late excessive tus: and dirt build-up. 

•The con:=ictor shall equitably assign genera: ~ousekeeping 
~heres of ccmmor. areas to all offenders. 

The contractor shall maintai'" a jigh standarc 0£ sanitation and 
env~::onmental ~ealth :hroughou: :he facili:y. Offenders are not 
per~~tted to perf8r~ work :or t~e con~rac:.8r, excep:. as par~ of 
:he sar.i:ation and housekeeping plan. The c2n~rac~or may require 
o:fe:1::iers ~o mair:tc:i::. hig:-. s.snitaticr. ir. -::-ieir li vi:-ig areas• 
Th:s i:"lcl~des sweeoina :nt cleaninc :heir s.:.eeci::.g areas, 
recreation er day ~oo;s, ba:.hroorns-and showers: ~assages and 
hallwav areas. "Sxtra D·..:-cv" -:o c~ear. an ar:ea of :.he :aci.:.i ty 
-ou 1 ~ ~a ' -oose~ t~r -~nop--••le i-~-ac-1·o~s 'n a-c-r~ance :.o the "'- -- w- - • 11... ......, - '- • ~-· __ .,. -··- .... .._ ... -J. "-....,.....,. 

~J c~ap:.er en discip.:.ine. :he c8~:::ac:.or will ~c:. ~se c:fenders in 
::e~ cf ?aid ~orkers. 

::sc s:iw, ?age 2? 
.:anuary, 2JOO 



- , ?age :30 

.:. . ~:JVIRONMEN':' . 
=omprehensive env:rcnrne~tal a~d poll~tion preventio~ program ~o 
use ssurce reduc~:o~ ~ec~niq~es and sound recycli~g prac~ices in 
accordance with s~ate er :ocal ordinances. :: ~here are ~o s~ate 
or :ocal crdinances in place, tte contrac~or sha:: deve:cp an 
environmental awareness program=~= o=fenders. 

:sc SOW, ?age~= 
Jan,.;ary, 200C 
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CHA?T::R 6 Elec~::ical Safe~y 

,.. 
c, ?age 

The =or.t::actc= sha:l ccmp~y w:th all iocal, state, and na~icr.a~ 
elec~::ic codes~= include Nat~onal Elect::ic Code (NEC) a~d OSHA 
standa::ds. :n ~~e even~ local, s~ate, and ~a~:onal codes 
cor.::~ct, the ~os~ 

2 :'.;?.OUND :.n.u::: c:?.ccr: =~::::?,:<.U?TE:R (GFC:) :'he cc:1~:::-2.c-:.or-
~ sha:: use GFC:s o~ a:l :10 V~l~, single phase cu~:e~s ~~ ~he 

:o :aund::y, kitcher., and ba~hrocrn areas within 180 cer.timeters (5.9 
feet: of a water source. GFCI wiring shal~ be :4 gauge with 

:2 ground. Standard wiring is usually 12 gauge with ground. 
:.3 
:i.4 

15 
16 
li 

:. 9 
:c 

22 

2. PANEL BOX. Electrical panel box covers shall contain an 
accurate directory. The di~ecLcry shall reference the 
disconnecting means o: elec~ricar equipment, such as the breaker 
switct, and i~dicate the area which it controls. 

3. EXTSNSION :JRDS. 
co::~s in lieu o: ~ar= 

T~e ccr.:rac~o= shall not ~se ex~ension 
er permanent wi::ing and shal~ not allow 

of:e~ders :o ~se ex:e~sio~ cords. 

4. :l.E:CEP':'Ac:.:::s. Two-
24 ~ire outlets may not be ~sed. 
25 
26 S. FLOOR SPACE EEATERS. :loor soace heaters and hot water 
27 "stingers" are unsafe from the st~ndooint of fire safety. The 
2: con~rac~cr shal: not use c:: a:low ~he use of these devices in the 
2? :sc. 

' ?ANS. App=cp::ia:e guard =rids o~ osci:lating er floo:: fans 
.:..:. s!-J.a~: be i:1 pla=e. 

:he :o~_ow:ng electrical safe~y s:andaris 
sna. __ ap;:::y: 

a.. Damaged er frayed wiring cannot be taped or spliced. The 
use-~ Q~Qc-- 0

~-- ~-oe ~o -=::,a'--·,- ~- ~amacQa· -o-ds o- -ables --- --- ----c::=.- '-c::._ t.,... --- -- -u-- .....,_ ......,. 1 -- - - - ¥ 

~s p=ot:bited. :~r=s a~= ~ables ~~s: be =epaired ty the proper 
mea~s, e.g., ~se cf heat shrin~ :ubing, re-ins:a::a:ion o~ cords 
or cables ~o eq~ipmen:. 3are ~ire ~ay no~ be exposed. 

b. :::n;::~y· 
unp::::-ctected. 

:ig~: fixt~re er fuse 
~issing ~nock-outs, 

sockets may r.o~ be expcsea or 
b::::-eakers, or o:~er 

cpe~~~gs i~ e:e=~=~ca: eq~~'?ffle~~ nus~ be enclcsed tc preven~ 
ex;os~::e ~c :~7e == ener;!:ed ?2=~s. 

:'he use ~.ul :.:..-c:..:: 2.e: a.dapi::.e:: 

:s: sew, ?age;: 
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Hazardous Ma~~r~als: ?age 22 

:~A?TER ~ - ~azardcus Ma:er~als 

The =ontractor shall establish and ~sea wri::e~ ~ia~ :o= :he 
sto=age, issuance, handling, and accour.tabili:y c: :lam:naole 
liqui=s, hazardous c~e~icals, :oxic, and caustic ~aterials ~sed 
witiir. the :acility. 

The 2ontrac:or will also address ~~iversa~ precautions i~ regar=s 
to blood and body fluids. All body fl~ids are to be considered 
as potentially infectious. 

12 The Environmental Protection Agency (EPA) and OSHA establish 
13 standards for the proper handling and use of toxic, caustic, and 
14 flammable materials. When using hazardous materials at the 
:s fac~lity, the ccntrac~or shall provide protective clothing at no 
16 cost :o the offender in accordance with the Material Safety Data 
17 Sheets (MSDS). 
18 

:9 Activities which are imDlemented, in whole or ir. nar:, with 
20 federal =~nds mus~ compiy with applicable legislati~n and 
2: regJlaticns established to ~rotect :he human or physical 
22 envi=cnmer.t and to ensure public opportunities for review. The 
23 co~~=acto~ shall ~emai~ in comolian=e with federal s~a~u~es 
24 dur:~g the performance o= the ~oncrac~, including but no~ lirni~ed 
25 to :~e Clean Air Act, Clean Water Act, Endangered Species Act, 
26 Rescurce Conservation and Recoverv Act, and other applicable 
27 laws, regula:ions, and requirernen~s. 
28 
29 
30 
3::_ 

. ,., 
"'.: I..,' 

The con:rac:o= shall be resconsible :or and shall indemnify and 
~old :~e Government ~arnles; :or any and all spills, releases, 
emission, and ~ischarges of any toxic er hazardous substance, any 
pcll~tan:, or any waste, whet~er sudden er gradual, caused by or 
ar~si~~ ~nder the per:ormance of the cor.trac: or any substance, 
~ate=ia:, equi~nent, er :acility utilized there:ore. For the 
;ur~oses c: any env~rcnmer.tal stat~te o= reg~lation, the 
ccr.:rac:cr shal: be considered :he "operator'' :or any facility 
utili:ed in :je ~erfcrnance of the ccntrac:, and shall indemnify 
and ~clj :he Gover~me~t harmless fer :he failure to adhere to any 
ap;:~catle law er reg~la:~on escablisjed to protect tje juman or 
physical envir~n~ent. The con~=actor sha:l be =es?ons~tle in the 
same manner as above reaardless o: whether activi:ies ieading to 
or ca~sing a s;ill, rel~ase, emission or disc~a=ge is performed 
by ~~e con:rac:o=, i:s agen: or designee, an cf:ender, visitor, 
or a~y third party. 

env~==~me~t, the contrac:cr 
:c :~e CC ttro~;h the :cM. 

:ts e.ge:1:.. 

reieases any s~bstance into :~e 
shall immediately report the incident 
~he :iability fer tje sp~~~ er 

:s: SOW, ?age 32 
Ja:1uary, 2000 
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Hazardous Ma~erials: , ?age :;3 

~he ccntrac~c= ~nal: a: no :~me iispose cz r.azardc~s, :~xic er 
caus:ic substances by 1..:nsafe !:;le::::ods. :.Jnsa:e met!"lcds i:1cl·Jde 
spreadin; c= pouring i: c:-itc :he ;rounc., :iumping i:: a lai<e, rive.: 
or s:ream, anc. :lushing i:1:c sewers. 

1. :RAINING. ~he cor.t=ac:or shal: :rain a:: s:a:f in :~e prcpe.: 
hand.2.ing and use of aL. hazardc:.:.s, :oxic, caustic, and f 2.armnable 
materials wit~in :we weeks cf tjeir ini:ial emplcymer.t ~­
whe~ever a new hazar= is in~rod~ceci into thei.: work area and 
annLlally thereafter. 

12 All offenders shall receive training during intake screening. If 
13 controlled materials are issued to an offender for authorized 
14 use, the offender shall sign an acknowledgment specifying they 
:s understand the proper use of the material as well as its 
l6 potential health hazards. The contractor shall document all 
17 training. Training shall inc.2.~de: 
18 
:s •Me:r.ods that ~ay be ~sed to detec~ ~he presence or release of 
20 hazardous rna~erials in :je :acili:y; 

22 •The potential heal:h hazards cf chemical spills in :he work 
23 area; 
24 
25 •The measures employees and o:fenders can take to protect 
26 themselves from these hazards, including procedures such as 
27 universal precautions and personal protective equipment; 
28 
29 •The details o: t~e r.azard plan developed by the con:ractcr, 
30 incl~ding an explanation of t~e labeling system and the MSDS, and 
• . ~ow e~~loyees a~d o:fende=s =ar. ~b~ai~ a~d use the apprcpriate 
32 
33 
34 

~azardcus ma~erials. 

L. MSCS. When usi~g an identified hazardous material, the 
co~t=ac~cr stal: ob:air. and na:r.tain the ~SOS (OSEA-:,4 :orm c= 
i:s equivale~tl for t~a: cater:a:. MSDSs shall be maintained and 
readily accessible tc staff and offenders. !he MSCS .2.ists 

38 ir.:crmation about :he s~crage, use, and disposal of tje ~aterial, 
39 ar.d :jose req~iremer.~s shall te fcl:owed. 
,;J 

44 

4: 

it .:..s Staf: shall review annually the MSDS :o ensure that 
c~rrent. Staff shall doc~men: :his review and ~ake "- available 

3. (-1A.N.AGE:~EN'I'. The co:1:=ao~cr shal.2. provide a method o:: 
accc~ntabili:v and sucer7:s:on fer che~icals and hazardous 
materials. E;ployees.s::al: ccnti~ually demonstra~e to offenders 
the ~~o?er ~se of :hese ~ate~:als. 

~~ Of:e~cie= ?ersona: ~ygier.e i~e~s are exempt frcn :tis req~irement. 
=" 

:s: ~:w, ?age 33 
.:a::-.;a.::::-·, .2000 
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~azardous Materials: :h. -, ?age 34 

:wr.::: :lc.. .. imab~e :na.:e:-ials such as gas~.:..:.::e, :< ercs.:..::-,e, 
and paic.: =hinner are s~ored outside o: :he ~ain 
:aci:i:y, unless c=her~ise indica:ed by :~e AHJ. 

~he =cntractcr sha:l orovide a :evel cf suoervision recu.:..red :or 
chem.:..cals and hazar=o~s materials deter~in~d ty t~e le;e: c: 
hazard label.:.ng. The MSDS ~.:..1: cutline :he precau:icns ~c be 
used :or eact cheMical. 

: o ~he =ontrac:cr shal.:. use good Judgement when making decisions 
11 regarding the use and s:crage o: chemicals and hazardo~s 
12 materials. The intent is to manage chemicals and hazardous 
13 materials in accordance with governing regulations while 
14 providing a safe environment for both offenders and sta:f 
~ members. 

:s: so~, ~age 3~ 
:an:.iary, 2J O: 
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?es= Con==cl & Waste Management: -
~ I ?age 

?EST CONTRc:. :he ~?A ~as set scandards :or pes=:.cide 
~anc~ing and ~se. ~hese i~c:ude sue~ areas as =eco=d keepi~g, 
sto=age and cisposal p=oced~res, :il:in; and ~ixing met~ods. The 
i~:er.t is to help nake pesticide ~se safe= £er people and t~e 
env:.rcnrnent. 

State :aws a:so govern pesticide use. 3ott federal and s~ate 
laws and regulations apply tc any person using pestic:.des wit~in 
a state. In some cases, "·maybe feasible for the contractor to 
contract for these services through a licensed exterminator. 
However, the best method of pest control is the establishment and 
maintenance of good housekeeping practices. 

:.6 The contractor shal: provide :or vermin and pest control and 
disposal. Control and accountability cf pesticides and 

:.a rodenticide are mandatory. 
19 

~~ :n addition, t~e contractor shal~ store pesticides in a cocl, 
~- j=y, and wel: ven:i:aced rcorn whi=h can be locked. The 
~~ =c~t=actor sha~l alsc s:~~e a:~ pes~icides in thei= orig~~al 
23 containers. 
2.; 

2: Triole rinse a~- emctv oesticide containers before disoosing. 
2E Disposable aercscl ~ontaine::s are not -:o have any "cha~ge" 
27 remaining in therr at the t~me of tieir disposal. 
28 

29 :he ccntrac:c= sha:1 pla=e s=reer.s i~ good conditicn on all open 
3~ wi~C=ws a~d doc=s :~ro~;~o~~ :~e con:=act fac~li~y tc include 

36 

, ,._ 
~ v 

WAS::: REMC-..,'.:..L. T~e c---rac-o~ S~c.- 1 1 ~r.ovide ro~cornbuscible ..1 -"•·~- ,_ - ·" -- ::- ..... 

sizes ar.d quantities needed to be s~::icient - . .. .. . =~= ~~as~ =o~-e=~~c~. 

;ern~~e trash at least daily :=cm inside cf :he faciii:y. The 
=c~tractcr shall ens~re :hat a!l garbage is removed from the 
faci:i:y p~cperty :o e~s~re sa~itat:cn and :o ?revent 
acc~~~:at:.on, ojcrs an~ pest ~o~t~cl p~oblems. The cc;.t~actor is 

41 resp~~sible fc~ 2~1 crast =emc~a~. 

:s:: s:w, ?a:;e ;~ 
:anua=y, 200C 
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22 
23 

?age :3E 

:he ==n~=actc= sha:: have wr~:ten policy ano ~=cced~=es ;ove=n~n; 
c~~= ... ~~r re~= ........ ~- ~~ct ~~take ?recessing. 

-=-he 
the 

ccntract.cr shc~ld be able t.o manaae anv cr:enae= =eferred ~v - - ~ 

:CM. However, due co the unique circumstances and 
,,..omoiex;.,..~es ·•r,",...., -1-,e -o ... ..-~ac-o ... ::nav -=a e •he -~,..,- .... -c-,.. ... s'--"''.1.· - .. - - ._ ~ w •• .J. ...., • ... ._ ... • _ •" """ _ _ _ ~- .,,,. ., C , .._ . ,. - ._ • . L _ a - .,_,, - i .:. Q ..;.. 

subffiit. a criteria for reJecti~o referrals as ~art. cf t.~ei= 
tech~ical proposal. ~he CCM will consider this established 
rejection criteria along with the criteria.published int.he most 
recent version of BOP ~.S. entitled COMMUNITY CORRECTIONS CENTER 
(CCC) UTILIZATION AND TRANSFER PROCEDURES when making referrals 
to t~e contractor. The contract.or shall not discriminate against 
offenders based on =ace, color, religion, sex, national origin, 
physical or mental disabilitv, meaical diaanosis or infectious 
disease, age, =etaliation, o~ sexual orien~a:ion. 

The con:racto= shal: accept only cf:enders who are approved by 
:he c:M. Acceptance of a. federal offender witho~: the CCM's 
approval nay result ir, ~0:1-;:;aymen: and jeopardize :he 
con:ractor's perfor~ar.ce ~nder :his contract. 

24 ?,~FERRALS. The c-:::--.t:-a ,:::.cr sha2.l cor.1.sider a:..l of fenders for 
25 placement at the facilitv. The CCM will forward a referral 
26 packet. to the cont.rac:or-requesting a specific placemen: date. 
2~ Within no more than :ive calendar days of receip: of the referral 
28 pacKe:, :he con:racto= shall in writing notify :he CCM whether 
29 :he :e:er=al is acceptec o= rejected. 
3J 

33 

a.. 

NOTE: Tc hel; expedite :he referral precess, the 
con:ractcr shall :elephor.ically discuss wit.~ the CCM 
any =efer=al considered to be ~nacceptable. 

.~-- ,=:i ._c. I,.. - • 

39 re:erring a;e~: c~ :he acce~t.a~ce . 
.; Q 

~- ~; :rar.sfer=ing from a BO? institution. ~he contrac:or 
.;2 will senc :he acceptance le::er, subsis:ence collec:ion 
~:: agree~ents, and CSC r~les and regulations to :he cf:ender in care 
4~ of t.te Unit ~a~age!" as ind~cat.ed ir. ~he refe=ra: ~acket. 

_... 2) ::re::-: ::ou::-": c~~-~:.-:::-.er-~ .. !:le :::~nt::-ac-:c:- ·wil:.. send :he 
a=ce~t.a~ce let.:e=, s~bs:.s~e~ce :ol~ec~ior. agree~er.ts, and CSC 

3} Supe:-•1:.sicr: 
.:::)--.:).,... ------, 

::ase. 

:sc sow, ?age 3; 
Jan'-.!a::::,· , 2JCC 

send 
ar.c 



:: I ?age 

:-:.:les and 
'..7S?O. 

R.eje::~.ior .. 
- reaso~(s) for re~ec~:ng ~:1.e =eferra:. The expectation :s that 
5 t~e contractor ~il: reject a referral only in acccrdance ~it~ t~e 

rejection criter~a established:~ t~e contract. 

:o 

12 
13 
14 

':'he .::-eason 1s \ -=o,.. """"-;"'"C-1...',.....,., sn·-:1 o·e -:nmec·,a~e·v :axed :.o :.:1.e 
\ I - - - - ..J - - - • • C - - ..... ~ - - - .. 

CCM. The contractor shall mai: an original signature copy of the 
rejection to the CCM. The contractor shall not delegate the 
decision to reject a referral below the level of the facility 
director. 

is 2. ADMISSION. The car.tractor shall develop an intake process. 
16 Immediately upor. an offender's arrival, staff shall interview the 
:7 of:ender to determine i: there are non-medical reasons for 
:s housing the offender away from the facility's offender 
:9 pcp~lation. Staff shall conduct the interview in private away 
2: from other offenders. Staff shal: evaluate both the ger.eral 
~- 9hysical appearance a~d emotional condition of the ~ffender. :n 
22 additior., the .:.r.terview shal: .:.r.form the offender about the CSC 
23 r~les and regu:a:.ic~s sue~ as a contact person regarding 
24 ~nc~jer.ts cf sexua: abuse/assaul~, discipline, cu=few, vis~ting. 
25 

26 When an offender is :r.digent, the contractor shall proviae 
2: persona: hygiene articles a: no cost to the offender. Examples 
28 incl~de, soap, toothbr~s~, toothpaste or ?Owder, comb, and toilet 
29 paper. If the ccntractc= accepts women, the contractor shall 
30 also ~rovide ~==ducts :er :ema:e hygiene needs. 
3: 
32 
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Upor. arrival, the cc:::trac:or sha:! issue each of:ender one 
comp:ete set cf clea~ bed ::nens and towels. The contractor 
shal: ?rcvicie for the exchar.ge or laundering cf these items on a 
~ee~:y basis, at :::c ccst to the offer.der. 

:::: addition, staff shal: review ava:lable documents, e.g., 
-7udge:-ne:1t/Corr.mit::.ent 8rder :ro:n the senter.c.:.:::g Court, criminal 
reccrds, ?resentence invest:;at.:.on reports, :o: any indication 
t~at an c:fen=er ~as a t~sto=y o! sex~a!ly agg=essive, violent or 
escape behav~or. The cc~tracto= sha:l repo=t these behaviors to 
tb.e :::M . 

.;~ a. No~i:icatio~. Whe~ an of:er.der reocrts ~o the CSC for 
~s adm~ssior., ~~e =or.t=ac~o= s~i: ~~media~~lv no~~fv t~e CC~ using 
~o e::~e.::- a :ax er teleptc~e. T~is i:1cl~des ~rrival~ d~ring :he. 
~ eve~~~g hours, weeker.d, or hc~iaays. ~he CCM may specify a means 
.;3 :or :~.me~iate noti:icatic~. :~e contractor sha~l alsc se~d 

:, , ..... 
- '-' 

wri::en ~o:~:icat:o~ to the c:~ w~:~i~ three calendar days. If 
t:.r-,e ,...·.:::.oo .... -; :1- o-=-=""..,a·c.- 's - s• ·-e--·-- c::' ~.., case .. _he ccr:t'.ra-::tcr 

-- ........ -. ~ ---·· -- - C lo..!"" -"----•l , 
s=-:a:.~, i~~ act::::..-::cr.., :--:o~:.:,/ -c.:-.e app=:);:-:::a::e :..:s?O. 
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:iesigr:a:.eC 
-::.me, ~he ::or:t.:-ac~=!" shall :.:nrneciia-:el,/ :1oci:"v~ ::-le c:~; ~:-'..a-: :.:-le 
cf:e~d~- ~a" ,Q~ -~ -~o~-~ to -r.e -~~ ~~- -c·-~ss·~-
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. ~.cco:..::1-:abil.:.t:_v· is pa:r~r:ic...:r::. Ar::_.· ccm.m:.::ed cf:er.:ie:- ~~·:-:c .:a.:..:.s 
:repo:r:. t:::i a co:1:.:-ac: ::acility ::c::- adrnission :.1ay :Oe ::lacec en 

. escape s:.a:.~s . 
.., 

2 
9 

l C) 

:2 
:3 
H 
15 
16 
:7 
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NOTS: The federal esca~e s:a:.u:.e applies c~ly :.c :.hose 
who escape f:rorr :he custody cf :.he A:to:rney Ge~e:ral o:­
BOP. An offender housed a:. a CSC as a conditicn c:: 
supervision is ordinarily deemed not to be in the 
custody of the Attorney General or the BOP. These 
offenders may be considered to have absconded ra~her 
than escaped. However, some offenders during 
supervision are in custodv and could be considered to 
have escaped. This can be.confusing. To prevent :.jis 
con=usion, the con:ractor shall immediately report all 
offenders who fa:.l to repor:. :.o :he CSC for admission 
to :he cc~. 

~- b. Doc~men~a~io~. ~~e c=~~rac~=r wi~- process al~ =equi~ed 
22 doc~nents and =ecu=~ :hem to the ::M within :ive calenda= day of 
L~ the c:fender's ar=iva:. :he con=:-ac:o:r will :nain~ai~ ccpies of 
2~ all processed documents in the of:ender's fi:e. 
25 
26 :) T=ansfer Orders. :or institution trans:ers, the 
27 ccntractor sha:: sign and retur~ :he Transfer Order {Re:urn of 
28 Serv:...ce) to the c:M ~i:.~in ~ive calendar days of :he offender's 
2 9 a :r r:... ·; a l. • 

30 

... :2 

36 
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21 ..7:..idgenen-:. /C:;n..~.i-:rne:1t :ase Order. The c:Jn-c=a::-:o:- shal.2.. 
exec·..::.e tje Order upon arr.::.val o! di:rect cour:. cornmit:nent.s . 
Sta:: must sign and da:.e the orig~nal Order, indicate the 
cf:e~der's a=r:?al and retur~ :he Crde:r :.c the c:M wit~ a copy :.o 
-:=-:e :..:- . S. :~a:-s::al ::;s~·) c: -::-le ser:-::r' .. ::.:.:1g dis-:=~=:.. 

~, :i~ge=;ri~~s. The cc~~rac:~r shall finge~pri~~ al: 
-===n~ 0 r~. _: :ne contractc:- does not have sea:: :rained :...n 
fi~ge:r;ri~tin; p:rcced~res, a:rra~gements nay be nade witf a local 
:aw enfc:rcement agency. Ir. :.h~s case, s~af: sha~: accom?any the 
of:ender when pr~r.ts a:re :aken. Sta:: may cor.tac~ the CCM for 

44 CSCs cpera:ed ~y s:ate correc:.io~a~ or 9arcle agencies shall 
..;: :"c=·~c=d :.:.r..ge=;:=i.:--.. : ca.:-::is :.o.,c:le c:~. :-!owever-, ~he c::~~ may 

s=--:c.:: exe::"J.~e :.:-le .;t.::.r.c:-:.::e8 :.::-1es::8:-:eC! :cr:,m~ -:::ie~-: & :':-=~~;e!:'s 
:de,.:.:.:" ca::.cr: Car:::i b•✓- :ir.ae:-~:-:...:-.-::...:-:.:: :.::.e c::fenc::er' s t::'..lr:-.i: .:.n t:ie 
:-:e .. c_; _~_r •• ::-:..::._ 0· sp~-~- -;,~0- ,... ____ ;:.:: .-:. .- .... -r.a~ 1 &,...rw·-~r. -;..,c cxer-••-eo· card 
- .__ - -••- '-'-••------- .:::> ... -- -v C-....L '-••- -• --'--

tC :~e CCM w::j:...~ ::.:.ve cale~dar jays== :.te c::fende:r's a:-r~val. 

:sc SJW, ?:~e ~3 
~anua:-:-,·, 22cc 
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:t ~=~~i=al ~~at s~af: ~ompa=e t~e ~ew :j~rrD p~in~ 
?rint en :he card :c ve=i:y the ident::y c: :~e 

- , ?age 

·.~· :. -: :-. -: :: e 
c::::ende:-. 

:de!"'.:_"_.::_;car __ "",..·· ""' -lso '°1'"''"'~ -,..,,, com ,,..,,.. - ... e o.::.::e,..,a·e,... ·--- ... - ... e - -- c::._ .... v.,- -:: • par--•-:: -·• ~4 •• - -~----· -·' 

phc:: on the card and questi=~i::g :.~e c:::ender abo~-: :.~ei:- name, 
da-~ o.; ~-' _.,..t ·.-., ,..,.::.::_.,..,SQ -r1d - 0 0" st-r ..,,,m,;.., 0 ,--- - - - '-'-.:.t:.,1. -, .:::. •• ___ .... -:: ,,..~.u...t--• 

b) The ccn:::act.or sha:~ :ake t~ree sets cf :ingerpri~-:s 
of di:-ec:. cour: con.~i:men-:s ;30P cases) and one se: o: ~S?O cases 
imme'.:iiately upc:-i. ar:::.va:. :wo sets o: :he finge:-p:-i::ts cf ::.irec: 
ccu:-: commitmen:s shall be :crwa::ded to :he CCM. The remaining 
set of fingerprints and :he one set on USPO offenders cases will 
be kept in the offender's file at the csc·. 

14 4) Intake Screening Form. The contractor shall complete 
15 Attachment B, INITIAL INTAKE FORM, for each offender- and place it. 
16 in :he offender's file. 

:s 
:.s 

s; ?hot.og::::-aph. The c::r:.t=actc::::- shall photograph each 
of:e~de= admi~:ed :c :he cen:e= and retain the photograph in the 
0&= 0 ~ct 0 r's =0

·: =~~ :,,,-~~c:,~ -~Q --M - COPV m_, h_i_c:, will crovide 
---·· -- ---- - .......... -\.••·---• '-••- '-'-~ C. ...... 

f::r a ::::-ecer:.t, c:ear ~eans ::f i~er:.ti:ica:ion, which is e~pecially 
, , usef~l in subsequent matter-s cf i~vestigation, discipline or 
23 escape .. 

25 
26 
2: 
23 

ol :onditions of ~esidential Community Programs. Each 
o:fender mus: sign the BO? fcrili :OMMUN:T~ BASED ?ROGRJ..M 
AGRE~MENT. :: an cffender :s transferred from a fede:-al 
instit~:ion, t~is fo::D sho~ld already be in the file, signed by 
the ::fender. !: the fer~ is absen: from the file, the 
co~:ractor sha:: ~ave the cffender sign the fcrm and place it in 
the :::er:.de::::-'s :i:e. Tr.is ~ca~ ' r 0 rnen- "s aoo,;-ab 1 e -o a:l 
cffencers. 7r.e cont::ac:cr- ;~~l~-;~r~;r; a ~;~;-of-th; form to 
:.:"\e ::r-:. 

>~et.:.=a:. .Sc:-eer::.:-::;. Jf:er.de:-s c:orr.rni:.:.ed C.i.:-ec:.:.~./ -::J ~:le 
:ac:::cy, :r:.c:~ding JSPO cases, shal: receive a medical 
exa~:.~at:cn ~:t~i:i five =alenda~ days aft.e= ar=i~a~ 

Eowever, 2:1 offender 
.:.s s·.:!:;:e:::.ed :: :-:ci.te a ::c:n..~.t..:::.:.=a::.:_e c: :i-ebi~.:..:a:.i:;g phys:.ca: 
;rc=:en, ::ie =o~trac~o= sha:: arrange f=r a rned~=al examination 

~he exami~a:ion :s :c dete::::-~i:ie anv uroent ~edical or mental 
hea:t~ care :1eeds, res:r1c::.~ns :::::-;m w~rk, and freedom :rom 
i.:1f e c: ioi;s disease. T~e co-n.c r ac::: r sha.:.'l :iot i :y t :1e CCM o: :hose 

~'= ::f:e:-::::ie:-s ·~·.i.-:;; ::r.r:1ed.:.a-:e :ne:--.ta: ~r ~ec..:.::cl hea.i:.!': r:eeds and 
i~fect:c~s disease. :he ::::-es~:ts sha:l be doc~mented and sent cc 

~B cje ::~ ~itt a co9y :c c~e :f~e~ae::::-'s fi:e. 

'T !"",,.... ':" • 
.'4v_ - . 

:: : r7L~r.'...1 r:. i ,:: at : e c. :-: d ~ :-. : e ::-: .: ~ t.: s :: :. s ea s e 'd her: r:1 e di :: a .:_ s :. a::: :' 
~a~es :je =eter-~i~ac::~ :~a: :es::.~g is c:i~ical:y 

:s: ~c;•;, ?age ;:­
-ca:-.-.:ary, 208:i 



Referral a~d :ntake ?r essini;: ::1. :) 
_, ' ?age 

indi=a=e~. :he exam stall be a gene=a: c£~i=e 7is:: 
=cmparable :o an '' i ~surance-:ype" physica: a~d ~il: ~=: 
req~ire ~ospi~alizatio~. Rcu:i~e :aboratory s:~dies 
shal: :~elude a: a sini~u~ a cornolete blood==~~: 
',...3C ' . • -
.~ 1 , ~=:~aiys:s, tubercu:i~ scree~i~g :ests, 
infec:ious jisease screen:ng, and serolog:cal :es:s £er 
syphilis. 

:s: SOW, ;age~= 
:a!':t:a!'~/, 20~: 
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?rograms :sc 

- A cs: rea~ires in:e~sive ;=c;=ams that are centered aro~nd a tea~ 
appr~ach. T~e :ea~ =cr.sis:s :f facility staff, JSPO a~d CCM. 

3 

- ,.. 

11 

CSCs provide :~e :er~s anc ccndi:ions :o ~eet :~e s:a:u:ory 
purposes of sentenci~g, ir.c:uci~g promoting respec: fer :aw, 
providing ~us: punistmen: for the offense, actievi~g genera: 
deterrence, an• ;rc:ec:ir.g the public from fu::::ther cri~es by the 
defendant. 

~2 1. SECURITY AND ACCOUNTABILI~Y. The contractor shall provide 
13 written policy and procedures on offender accountability and 
14 security inspections. 
15 

16 The contractor shall have a comorehensive of:ende:::: accountabilitv . . 
- · program that ~nsures every offender is accounted for while in the 
:s faci:i:y or en home confi~ernen:. The contractor shall have a 
:9 sec~=:~y i~spec:icn plan ~~a~ ~rcvides a safe and secure 
ZJ envircnrnent for bc:j staff and offenders. The expected =esults 
~- are t~at =onti~uous cffer.der actcuntabilit y and safe: y a=e 
22 ~ain:ained through a sys:e• o: reasonable and accurate controls. 
:~ The cc~:::::ac:cr's program shall control the introduction of 
2~ contraband; insure :he faci:ity's safety, security, and good 
25 order; prevent escapes; ~aintain sanitary standards; and 
26 eliminate fire and safety hazards. 
21 

2: 

32 

34 
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The con:ractcr shal: be atle to locate and verify :he whereabouts 
cf ~:fenders a: all :~~es. Wr~::en ?rocedures shall be 
established :o g~ide staff i~ ~eeting :his requirement. The 
con~=actcr wi:: =~~~a=: the offender either :elephcnica:ly or in­
pers~n at =andom :~~es, at work, home or authorized des:ination 
to ~aintain accoun:ability thrcu;~out the sign-out t~me (s ) . This 
snoul= occur at leas: :wice a dav. !he inte~: is t~ set a 
.::~c.~,,c,..,,.., •. -;..,;::.,- "''"'S"'r=-s ---""r.--;,~. '-v· .... _he ~_on-_-;::.("'.,-0_- ::7',a_v ---~---~•'-"- -·"-- -·· ..... - c.\,_.-,_/ ........ ._c, _______ • - ---

req~es: the ::M :o approve fewer taily contacts if i~ is in :he 
best interes: of offender accou~:atili:y and ;rcg:-am objectives. 
,.,l-, :, -r•,1 ·n-s -;..,e a " -l-o.,..s-,, to ,,-.----s.::. '.:_,.. a'cr--.::.=>se -·ne r:. ,,..,;....e .. 0~ _1,_ --· ' C. '-·• "'-·· ---.! -·----=c. - - --~-'-- I... • ... , . ,.., - -

req;_:ired acc=~~:at~lity checks. 

a. Sign-in/Sig:1-out. The contrac:cr shall moni:cr offender 
~over:1ent into and cu: of the faci:ity. The monitorir.g of 
cffe~der novement, part~cularly dur~ng the evening and nigh: 
ho~rs, serves to protect offenders, staff, and the pub~ic . 

... .. , ' 
~he contrac:c= sr.al: au:horize a~ offender to :eave the facility 
~~rough sign-out ;rocedures cnly for an approved progra~ activity 
s:.ic:--. as seek::.~; err.ploynent, wo:-ki::--.:;, cou:-iseli:1~, ·: isitir.:;, er 
recreation \See A..:::-.crized .:...bser.::es :, . 

e::-:i:ing 

--c -o'·' - ·' -~ .::.. ,,.... , = a. g e -: ..:.. 

- , ; 
c:.~ ... inc:·; i d:.1a ls 
a sian-1~ / sicn-ou: log. - -
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. eme=gency pla~s. 

:.:i 

The cont=actc= shal: rnonito= and contrc: access :c :he sian-
ir./sian-o•·t · '"'C ~he · ,...,,... :n'"''- -r~··1.· a·e '.,.,.;~.,.._,a-;,... .. c::·,c-.. as -;..e 

- 1,,.,,1. - '-" - • - _. - '.J '=' • ._.. _ "'-- !:"' ...; V - • • - I,,,.,.· - .. ~1 - ,_ - .. • - - • .i. '- • • 

offende='s name authorized des:i~aticn, authorized return t~rne 
and act~al ret~rn tine. The c~~tractcr :nay ~sea~ a~tc:na:ed 
sys:e~ to accomplish :his requirement. 

In addition a :og sheet shal: be maintained in each offender's 
12 file specific to that offender's movement." It shal: contair.: 
13 offender's full name, register number, type of offender, time-
14 out, destination, purpose, authorized return time, time-in, a 
15 section for special comments, and certification by staff's 
16 initials for each entry. The in~ent is to provide a 
17 chronological record of the offender's movement. The :og sheet 
:.e and sign-in/sign-out log sho~ld compliment each cthe= in regards 
:.? to identity, author~zed destina:ion, auttcrized return time and 
28 actual return :ime. 

22 :he si;n-in/sign-ou: shee: alone is ir.valid for overnight release 
~~ or aistar.ces c: ~ore :han :08 ~iles. ~n :hese circ~mstances, the 
2, ccn:rac:cr shal: fol:cw :he requirements for passes or furloughs. 

26 
27 
28 

29 
30 

Offe~ders shal: ret~rn to the facility from employment before 
si;~ing o~t :o participate in ano:her approved program activity. 
~owever, the :ac~li:v director may make an excecticn when travel 
:i~e or dista~ce is excessive, er wher. :he cf:e~der is worki~g 
unex~ected over:i~e. These inscances are on a case-by-case 
basis. The i~:ent is to ba:ance the offender's a;proved program 
cbJec:ives w~t~ :he offender's req~iremen: :c return to the 
fac~:ity. Accc~ntabili:y is paramount and under ~o circumstances 
sjou:j an cffenaer routi~ely sign-cu: for more :han :2 
consec~t~7e ~c~rs iai:; wi:~ou: re:urn~~g :c t~e fac~li:y. 

:!a e=~~a~iona: ~r vocat~~~a: t~a~r.~~o =r~c=a~s, o= =~ns~dered 
~edi=al:y unab:e to ~ork nay be a~se;:· :r;rn :he cen:er :er social 
pJr~cses . 2:her thar. =~= enolovme~:, an offe~der mus: be ir. :he 
cer.:er from 9:00 ?.M. :o 5:00 A:M., unless exce~:ions are made by 
r~c &acil;_\' ~.1· -=c--- o- - -as ·o\' --se ~as's ·~he ~ac' 1 ;-v '-•"- - - -1... .. - --- __ ..., .... c: _ e- .. --i:::. """" - ........ _,._..,._ 

=~=few shal: a:~ays be 9:CO P.M., u~:ess otherwlse i~dicated by 
the CC!'1. 

~owever, i~ in-~ouse rec=eatio~ ~s ~=~ ?ossible, alterna:ive 
:-ecrea:ic:-: ·.,:i.:..:. be :nade avai.:.able i:-: ::-:.e corr.mu:-::.::: . ':'r..is wil~ :Oe 
~i:t:.~ wal~i~; d:.sta~ce =~ :he CSC and ~i:.:. ~=:be~:-: a~ area 

8f:er.de:::s, 
.::1c2.-...::::.:..::~ :::cse .:..:: -:~e ::::::t.-r.t::---.. .:... ~::, =~~!"e::-:ior:s :::)rr.p:,;:-ie!"'l:., ~a~~ s.:..:;n­
--- ~== ~P to =~e to~r ~er =ay :: :~e a:te=nate recreaci=n 

:s: so~. ?age~~ 
..,a:-.-..:a::::,·, 2_ ::)QQ 
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-·· ::::e event c: a:1 emergency evact.:a-:ior., ~he ccn::::ac:.o::: ~:-:a:l 
cor.:.~nue offender accct.:ntabi:.:.:.y as out:ined .:.~ :.he con:.rac:.~r•s 

_ emergency pla~s. 
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!he cor.tractcr sha:l mcnit~r and ccn:.rol access ::o the sigr.­
in/ sign-out log. :'he :.og ::-.'..1st provide i:1::crma::.:..0::1 such as the 
offender's name au::horizec cestinat..:.on, au:.horized :::et.ur~ :..:.me 
and actual ret.ur~ ::.:.me. T~e ccr.::rac::o::: may use a~ au::oiated 
system to accomplish ::r.is requ.:.rerner.t. 

In addition a log sheet shall be maintained in each offender's 
file specific to that offender's movement. It shall contain: 
offender's full name, register number, type of offender, time­
out, destination, purpose, authorized return time, time-in, a 
section for special comments, and certification by staff's 
initials for each entry. :'he in"t"en:. is to provide a 
chronological record of :.he offender's movement. The log sheet 
and sign-in/sign-out :og should compliment each other in regards 
to identity, authorlzed aest:~ation, authorized re~urn ~ime and 
actual return time. 

The sign-in/sign-out sheet. alone is invalid for overnight release 
or ~istances cf more than :oo ~iles. In these circumstances, the 
ccntrac:or shal: fol:ow the requirements for passes or =~rloughs. 

Offenders shall return to :he faci:ity from employment before 
signing out to particlpate in another approved program activity. 
However, the facili:.v d.:.rec:or mav ~ake an exceotion when ~ravel 
:ime or distance is excessive, or· when the o£fe~der is working 
~nexpected over:ime. :hese ins~ances are on a case-by-case 
basis. The .:.~ten:. is :c ba:ance :he offender's approved program 
cbJec:.ives with the offender's reauirement to :::eturn to the 
:aci:ity. Accoun:abilitv is oara~ount and under no circumstances 
si-io,,·""' an or--i:.,,..,,..; 0 ,.. ""ou-,n-e;v ·s"""'""'-O"t :o.,... ...,"re _...,_n 1 2 .L. """'--. - -••"'"""'-- ._ w~ __ -"-:: .. .&. \,,,ft. - - ~•Lv i_,.!C. -

. - .... :c :ne raci~::y. 

Ord:nari:y, cnlv ere-release offenders who are emp:oyed, involved 
:~ educa~iona: er ~ocat:cna: :ra:n.:.na crocra~s, o::: considered 
~ed.:.cal:y unable :o wcr~ mav be abse~t- fr;~ the ce~:.er fer social 
pur~oses. C~her than fer e~~lov:nent, an c:fender ~us: be in the 
center from 9:00 P.M. :.c 6:00 A:M., unless exceptions are made by 
the :aci~.:..ty director on a case-~y-case basis. The faci:ity , 
c~r:ew shall always be 9:00 ?.M., unless otherwise indicated by 
the c:M. 

~6 ~e=rea:iona: ac::7i:.ies are or::::.i~ar:ly provided i:-: :he :acility. 
~owever, if i:-:-house recreat:on :s ~o: possible, alternative 
recrea:..:.0:1 wi:l be ~ace ava::able ::-: :~e corr.:n~r.i:y. This will be 

-- wi~~~~ walki~g d:s~a~ce c: :he CSC an~ wi:l ~o~ be in a~ area 
:.~a: ~oes not sup;or: :he ~:ss:cn cf :.je 3:?. Offenders, 
i:-icl:..:.::::.ir.:;: :.:1ose :.:-: t:-,e corn.rr.t.::-:.:.:.:_-· co:::rec:ic:1s corr,por.e:1:, :-:i.ay sign­
=~:=== t.:? to cne hct.:r per =ay :o :je al:erna:e recreation 

:s: s~w, ?age ,2 
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:. oca:. ion. 
a c:: i ·; i:. y. 

t. Repor:: o: Incident. The ccn::rac::or shall repor:. 
immediately to :.he CCM, by telephone, all unusual or serious 
incidents. Serio~s incidents include, but are no: limited ::o the 
fol:o~ing: escapes, "standard o: conduc::'' violations, spill o~ 
hazardous materials, disturbances, gang ac::ivities, work-place 
violence, civil disturbances or ~rotests, staff use o: :crce, 
assaults on staff or offenders, :ights, fires, suicide at:empts, 
deaths, hunger strikes, natural disasters, adverse weather (e.g., 
hurricanes, floods, significant ice or snow storms, heat waves, 
tornadoes), injuries, any law enforcement visits, bomb threats, 
significant environmental problems that impact facility 
operations, transportation accidents, offender victim contacts, 
offender strip searches, advers~ ~ncidents that may resul: in 
signi:icant publicity, any arrest and/or detainment of cffenders 
by 2.aw enforcement aut:i.orities. Immediately following CCM 
ncti:ication, the contractc= shall fax a report detailing the 
incident whic~ includes, =~tis r.ot :imited to, the following: 

• :ype of inciden:, da:.e and :ime; 
• ?e=so~(s) i~volved '.i: offende=, include registe= number); 
• Nc:ificaticns (who, date and time); 
• Any media attention; and 
• Brief summary of incident. 

:r. ajditicn, :he cont=acto= shall immediately notify the CCM when 
ar. o:fender s~cws evidence of suic~dal tendencies, or unusual or 
da~se=ous be~av~cr. :f the cont=acto= is in doubt, the y shall 

S::'.:ARC:::.::S ANJ CONTRAB;..ND. The contractor shall have written 
. . . - . . . . d po_~=Y an= proceaures ror searcnes to contro~ cc~:.=acana an its 

i:.ems whic:: are =ispcsi:ic~. :he policy shal2. identify 
=cns~jered contraband at :he facility. 
available to all staff and offende=s. 

This policy shall be made 

:~e =or.tractor shal2. conduct searc~es of t~e :ac~~ity a~d 
pe~scnal belo~~~:-:gs of o::enje=s (ir.cludi~; o:fenders' vehicles) 
as needed, out at leas: once oer mon:~. These facility searches 
s~all ~e docl.;.~er.teci in a lo;." The log will be made available to 
30? ~por. inspec:ion. 

:f a:-:y unknowr. s1.;.:::stance re-s-emblir.g r.arcoti:::s is found, :he 
c:::;.:=actor shall ~sea Narco:ic :de~t'fica:.ion Ki: :o dete=rnine 
:he iden:.i:.y. ~he contracto= shall maintain a supply o: Narcotic 
:c:ier::~::i=a-:icr. :<'.:. :s :?1.;.rc:-.ased corrnercial: .. y ) t.o determine the 
ide:-::ity of :~e ~nKnow~ s~bs:ances. s:aff sha~: be p=oficient 
i~ ~sin; :~e Narcot.i= :de;.:i~i=atio~ K': and shall c=di;.arily be 
=es~cnsitle :o= :es:~ng ~nknown suos:.a~ces. :he con:=a:::tor shall 

:sc sow, ?age .;3 
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~ai:.tain these corr~er=:a:ly available kits at t~e facility ~v 

~eet t~is requirement. 

~he contracto= shal: t=ai~ staff en the 9roper tech~iques :o= 
offender pat, =oom, 7ehi=le, and common area searc~es. :his 
trai~:~g sha:: be conducted withi~ the first week ttat t~e 
employee is hired and annually t~ereafter. 

9 Wher. staff believe an cf:ender is attempting-~ i~troduce 
:o contraband into the facility, they shall conduct a pat search of 
ll the offender. A strip search may be conducted only after the 
12 facility director has approved the search. If a strip search is 
13 necessary, two staff shall conduct the search. Staff shall be of 
14 the same gender as the offender. The contractor shall document 
15 the basis for and results of the strip search. 
16 
17 Staff shal~ conduct random pat searches of offenders as 
:s necessary. These searches need not be documented. However, they 
:9 should be appropriate and conducted in accordance wi:~ the 
20 con:racto='s policy on searches. 

22 3. ':'HE PROGRAM ?.E1.1:::::w ':':SAM ( PRT; The PRT will consist of one 
23 or more representat:ves of each of the following: l) the 90P CCM 
24 or representa:ive; 2) :aci:i:y director, caseworker, and 
25 Administrator of the Day Reporting Requirement (ORR); 3) USPO. 
26 
27 4. ?ROGR.Ai'-1 COMPONENTS. The components are communi-:y 
28 correct.ions, pre-re:ease and home confinement. 7he contractor 
29 sha:l ini:ial:y place all federal offenders in the community 
3S corrections co~ponent, unless o:herwise specified by the Court, 

PR.? o:= C:C:M. 
22 
23 
..,., 

.;c 
' . ., -

43 
44 

.;5 

.; 6 

ihere will be grada:ions of accountability defined in each 
compcnent. T~is is referred to as levels. The com.~ur.ity 
ccrrec:ions a::d p:-e-re:ease compo:1ent.s provide :wo leve:s of 
:-es;c~sibi:i:y. ~ome confinemen: is considered :o be :he fifth 
and :inal leve:. The :eve:s c:fer a wide range cf control. For 
ins:ance, under certair. circ~~s:ar.ces an offender may r.ct ~e 
allcwe~ := :eave :~e facili:v a: anv :ime while anothe~ offender 
may be a:lowed to live at ho~e and =eport to the =aci~ity each 
week. The leve: cf responsibility and supervision is based on 
t~e ~eeds o= :~e offender and the restrictions of the sentence 
str~c=~=e. on:y :he PRT car. assigr. a component and level. 

The ?~T may reassig~ o::en=-e-~s, except direc: co;_;rt comrr.itments, 
frc:c'; :.::e ccrrun;.:r.i t·1 ccr:-ec:icr.s co:r.pone:1:: to :he pre-release 
cc~pcnen: if :hey are success:ul:y demonstrating responsibility, 
suc-ees¥~ 1 ·v o-o---~--- -n~ -~ 0 -c ~s -~ p-e- 0 x•e~•na d"rection ----- ... .. -"":!-C:..;l.-••""-::1 C,. .. --••,:;;;;; ___ .iv - -~----•, -

:ro~ tje cour: o= ::M. 

NOTE: Offenders, except direct court commitments, are 
expected to be employed within 15 calendars days of 

:s: SOW, ?age 4 4 
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arrival to the facility. Obtaining employment is part 
of successful programing. 

~he ?RT shall seek :he aoo=oval cf the cc~ before assicr.i~~ :~ea 
~ di~ec~ court c~rnmi~men~ t~ tje pre-~elease compone~~- 8nly ~~e 
6 CCM ~ay assign o:fende=s to :je ~cme confinemen~ c~mpcne~t. 

3 
9 

lQ 
, ' 
12 
13 

Offe~de=s in all componen:s are p=ovided :he same gen~ral program 
resources, but t~e ~rivilecres a~d suoervision recuireme~ts ranae 
from restrictive t~ least ;estric:iv~. The cont;actor shall h;ve 
a :~orough unde=standing cf the components, levels and subsequent 
reg~irements for each component and level assignment. 

14 a. Community Corrections Component. The co~munity corrections 
15 component is the most restrictiye. Except for employment, 
16 program needs and community servi~e ordered by the Court, an 
17 of:ender is restricted to the CSC. Initial orientation begins at 
18 level one unless otherwise indicated by the CCM or PRT. 
19 
2C • LEVEL ONE: :his :evel is ou~itive and is wel: s~ited :or 
2: sar.~~ior.i~g supe~vision v:o~ato~s. The BOP, Cour: or U.S. Parole 
22 Comrr.:ssion i:1:tially assigns o::enders into t~is level :o= a 
23 spec:.f ic ~'..!:r.be:: o: days, nc: :o exceed 30 consecutive days. 
24 Visits with the :amily and si;ni:icant others will be conducted 
25 at t:ne facility. Of:enders are denied all access to the 
26 

27 
28 

comrr.1..:ni t:y except in emergency situations. 
req~ires t:~e advance approval of the US?O, 
CCM. Offenders are not expected to obtain 

Community access 
facility director or 
employment ~ntil they 

2? are assi;ned i~~c :~e next level. 

-32 
3; 
34 

3: 

'= ., -

• :~~E: :we: :his leve: is aoorooria:e for offenders req~iring 
a hi;~ degree cf supe=visicn s;~h ~s s~pervision and direct court 
con."n:.. -::r.ent cases. Access to :he cornmuni ty for e!nploymer:t., 
"'molo··mer,~ , __ .,,,,.,.a=ws soec"&.;c t""::>-tMer-- -i-,a- "c:: 0!1iy available - •. j .,,.._ -••1..--•-- I .. --• --C. ,.,.~ ,...,._ ._ •• i._ -- •- -

8~...:-:s:.::ie ::-:e faci:.:~y·, a::..~e:-:1ate rec::-ec::ion i:1 the ~o:nm.un~-:y 
tr."":i,-,..... .... -~ .... ,-e,..; -r:a· -~e--i\, c·e.="r:·ed s',...---out '"'r---edu"",::, ,..,,... 

•- '-"j"• -- • l._1,,.. - C::.,. -- C:::..--.., -- • -~-.I. !-' v...... -- -....,,._ 

emer;ency sit~aticns is availat:e tc offenders assigned at this 
leve:. 8:fenjers shal: visit w~c~ :am~ly and significa~t other 
on:y at: cje !acil~-:y. 

Of~e~ders norrnal:y remair. i~ ttis co~ponent until they have 
de~o~stra:ed the responsibi:ity necessary :o :unction in che 
cor:i~~-i•·· Wher an o~fe"a·e,... ;s --o•o~r'ar"' for ·he or"'-,... 0 lease 

\1.o.,~ ....... :: • ... - ., -- c.~_-!:-"'---- ......... ---

ccr:ipcnen-: and if the of:er.der is r.ot a direct cou:-:: commitment or 
,.;;,...cr-0c' -" ,-,=,.,.,-.;.., "n -;.,,e c ..... ~..,,,r: 0 -,: ,...,...,..,..0cr""nS ---mocner.t by the 
------- .... ..., __ ., \ \c.- ... -•· -·' -r:1.:~~- ·--; _>,JI ___ '--...,, -- .. 

:o~=~ or c:M, :sc s:aff shal: req~es: ?R: apprcval to assign the 
~re-:-:e:ease ccm~or.er.t. 

b. ?re-~e:ease Ccm?one~t. 
jesi~~ed :o assis: offenders 

!he ore-release comooner.t is 
~av•-~ -~e t.•a~c"~"o~ ~,...om an 
.~L •'"--••--;: _.... - ••---- ,. --

:s::: sow, · :=age ~s 
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p:::- i •ri:eges, suc:l as vol:..1r.:.ee:::- cormnuni:: y service. : :: is sene:::-a:.l y 
appr8~riate :.o require o:fenders to be employed befcre a::owi~~ 
:he~ :8 be abse~:: frorr ::he csc :er social ~urooses. Of:enders in 
::he ~re-release componen:: general:y have m~re· access to ::he 
cormr.ur..:..:y and ::anily members tl:.:::-cugr. weekend and evening passes 
in accordance wi::~ ::he Authc:::-ized Absences section. 

• L.:::V::L 7HRE='.: 7~is ieve:. is appropriate for direct cour:: 
comm.:..::~ents serving ser.tences of six mont~s or ~ess (NOTE: Direct 
cour:: commitments must be approved by the CCM to participate in 
this level) or some supervision cases and institution transfers 
requiring a high degree of supervision. 

14 The third level a:lows the offender access to the community for 
15 social purposes such as visiting family or significant others, 
16 shopping or en::ertainment. These activities are limited to four 
li hours per week. These activities must be scheduled in advance 
l8 and approved by :he PR:. The offender must specifically outline 
19 :ravel route, destination and time frames. The contractor shall 
28 allcw additio~al ::irae fer reasonable travel . 
.:; _ 

27. • LEVEL FOUR: This level is appropriate for institutio~ 
23 ::ransfers and ~S?C supervision =ases. The level allows ~uch 
24 greater access : :J ::he corrmurli ::y, as well as more frequent visits 
2: outside the facility with :he :amily or significant others. 
26 These offenders have more access tc the community and family 
27 members through weekend passes and evening sign-out. 
28 
29 
30 

"" ~'-' 

J • ... 

c. Heme Cor:f inement. ':'he ??.T :-:1ay recommend approval of home 
=cnfinernent ::c ::he c:~ when home confi~ernent would provide a 
;re~::er benefi:: ::ha~ CSC residencv; the offender has a :::-elease 
~:a~ that meets :he JSPO's aoorov~l; and the offender agrees to 
the =or.ditions cf home confi~ernent in accordance with the most 
recent ve:::-sion of BOP F.S. entitled ~cme Confinemen::. ~he 
==n::ra=:.cr sha:: review and moni::cr the telep~one bills 8£ an 
=::fender i~ ::j.:..s ccmpc~e~:: :o ens~re thac ~o service is in place 
that ~ould circurnven: :he accc~~tabi:i:y program. The =ontractor 
s~a~: ~ndica:e :hat the c~rre~t celepho~e bill is appro~ria:e 
wte~ sakina :~e ~=ne cc~fineme~t referral. To participa~t, the 
of=e~de= ffi~s~ ~o~ p~eser.~ a :j~ea: :o the comrri~n:~y c~ safe~y of 
others. 

~OTE: The ccntrac:cr shall ~ake maximum use cf this 
=ompo~en: by referring all eligible and appropriate 
candidates :o :he ?RT'&10 :c~ f8r =eview. 

• :EVE~ ~IVE: :his level is aoorcoriate :or instit~:ion 
-•a-s=0 r~ W•n· Q ~e~c· ~on,e -= -he ~e-S'~er.P'a' ser~~C€S 0: a cs:. -- •• ---- ... - ·• • _., -•l - -- •\..o- - _,,_ -

!je degree c~ s~;ervis.:..o~ is o~::ir.ed by ::he ?RT and tome 
=o~:ineme~t ccr.d~:ior.s. 

:sc SOK, ?age ~6 
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Compliance with th€ ~o~ci~ions cf f.ome cor.:i~emer.~ ~ay te 
monitored by elect=onic ~onitor~ng equ~pmen: apprcvec cy ~~e ::x, 
or by regular telephone and in person co~tac~s by staff. -: 
elec~=cnic equipment is pro?osed, the cor.trac:or shal: =learly 
indicate that :he eauiomen: is offered at ~o additional cos: :o 
the SOP ana· cos-:.s of- c"_.~e · ec- --o"" · o ; -o-~ ea··" ..,men- ;o.re '"' .. ("'), _ _.j e.1 .__ •• .1c m n_ ... __ ng ---!"'·' .... - - -
reflected in the cost of :he contract. 

~ 6. JAY REPORTING REQUIR~MENT ()RR). ~he Day Repor~i~; 
: c Req~~=ement (DRR) is a set of add~t~onal =equiremen~s whic~ may 
:1 be assigned by the PRT. 
12 
13 Part of the preparation for the ORR will include a meeting with 
14 the offender and his family or significant others to explain the 
15 expectations and requirements of the program and to answer any 
:6 questions about it. -
: 7 

:s The facility director will designate a member of their 
:9 prog=am/treat:nent: staff :c adrnin.:..ster this program. This 
20 ind.:. •1icual wil.::. be a mer.tbe::- of :he PRT and :.s ccnsl.dered to be 
2: :he D~R Administra:or. 
22 

~~ The JR? admi~:.s:ra:cr wi:: Droviae orientation tc eac~ ~ew 
24 part:c:.pant explaining the ~~les of :he program and obta~~ing a 
25 signat~=e on a contrac: or agreement. The facili:y directer will 
26 also provide orientat:.on to the program, family or significant 
27 others. 
28 

29 The :ac:.li:y direc:cr or DRR adninis:rator will be accessible for 
20 :he par:icipa~:s ir. persor. d~=i~g :he following ho~rs: 

32 
33 

44 

. -
~ . 

Monday :hro~gh Friday- 7 :DC A.M. :o 9:00 ?.M. 
SatJrday and Sunday- noon to 6:00 P.M. 

7he :ac~:i:y tirec:2r may also accoin: other staf: ~ho are 
&a=.1· -~ar w"~~ -~e ORR-~ ~-o-urs -~e fac1· 1 ;~y· ~irer~~r o_r DRR 
- .... 1 - - ... ~ ._.. '-.. ... _ ...,; cover . ,. ...... , - ... - ...... - - - ..,I -

a~~i~is:::-atcr cannot cove=. Sither :he ORR administrator or 
:aci:i:y direc:o::- shall be in :he facility on S~nday tc cover 
ac..,,i r-. is::: at.~ ·.re f ·-1r: c: i or:s ~ _ : he ;:::rog =am. 

The contractor ~:.11 make it. possible for par:icipants :c contact 
DRR s:a:f d~=ing all other hou=s eicher :hrough a message or 
pager system. :f message system is used, DRR staf~ will access 
:he sessages ::=equen:ly. 

The con:::-actor s~al~ =eq~:re eac~ par::cipa~: to =epo=: :c the 
fa=::i:y ac :east once eac~ day in acco::-dance w::~ the Authorized 
Abse~=e sec:i=~- No=ma::y :jis is either befo:e or af:e::- wo=k o= 
a co~nsel~ng / t=ea:me~: sessior.. 

:sc SOW, ?acre;~ 
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~l: p=ograrn areas s~c~ as subs~a~ce abuse educat~~r. a~c 
trea:~er.t, li:e / fami~y sk::1s, e~~loyme~t cou~seli;.g are be 
made ava~lable :o all JR? pa=:ici?an:s as di=ec:ed by :he ?R:. 

DRR ?artici~a~ts will be =equired 
:est~~g as =equ:red ty :he ?RT . 

:c con-:inue ::iruq and 
. . . 

a~COi.1.0~ 

3 On S~nday, offenders shall cro~~de :hei= itinerary fer :he we~k, 
9 incl~ding, but not l~~i:ec :c, eacr. planned desti~atio~ and the 

10 route to be taken ge:t~ng there and the expected times at each 
11 location. The DRR administrator or facility director shall 
12 review this with the offender, make any needed modifications and 
13 approve it, if appro9riate. 
14 

15 Each day, when the offender arrives at the facility, the offender 
16 will review the itinerary for changes. If the offender initiates 
17 a change, they mus: obtair. approva: from t~e DRR administrator or 
l~ facility director before i: is accepted. 
19 
20 
z: 
22 
23 
24 
25 
26 
27 
28 
29 
30 

32 

T~e o:fender shall repor~ by te l ep~one to the DRR staff at least 
once a day. !his is i~ addi:~or. :c the daily face-to-face 
meeting requiremer.ts. 

Using :he daily sched~:e, the J~R staff shall telephone the 
offender at random times no less tha~ twice per day, either at 
wor~: or home. This is over and above the offender generated 
telephone call. The frequency o: staff to offender telephone 
calls may be modified ~p or :::own by the CCM. 

~he ?~T ~ay str~ct~re the oroc=a~ so ~he offender may be credited 
,f • . . \.. - - ' • ' "' " ~or =cmp~iar.ce wit r~ ~rogra~ =eq~~=ements oy earnir.g ~eave, 
i.e., time that is less riaidlv structured and aooroved in 
advance. These acti7ities-~us~ ~eet the o:fende~~s overall 

:he ~R~ s~aff shall ~old :~e oa=~i=~oants accountao~e fer their 
co~pliar.ce witt r~les cf the bRR and. facility. A violation may 
be sanctioned by :ormal ~iscipli~ary action as outlined in 
discipli~ary ctapter cf the SO~. ~owever, the ?RT ma y at any 
~irne ~odi!y t~e co~di:~c~s as deemed appropriate. 

~~ The JRR staff shall make a: ~eas: one home visit per week to t~e 
~~ o:fenaer's residence. This shall include contact with other 
44 adu~ts ~ivin~ i~ the offender's residence to assure their 
~= cont~~ued understanding c: the ~=Qgram and ~ts requi~eme~ts, to 
~~ a~swer any questions and :c eval~ate how the c:fender ~s 

percei7ed to be func:ic~i~;. !his may be modified by :he CCM. 

~9 ~he :RR staff s~al: make a: leas: cne emp l oyment check each week 

:s: s:~, ?age 42 
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6. ~UTHOR!ZED ABSENCES. Autt:rized absences are an i~:eg=al 
par: of :~e facili~y•s program. The in~er.~ is t~ rein:egra:e :ne 
offender ir.to =ommunitv ~ife which inc~~des s:=enc:heninq o: 
rela:ionshios with rel~tives, friends, and emol8v~~s. :he 
faci;;-v wiil em""'ha"'izc. inc---eas1.·""'c iev~is o~ :..,,...:.,s,...uai ---- -- :-' ..,;_ - -· - .... .., - -- - _ ..... .......... _....,. -
respcnsibility. Offenders should be given grad~al increased 
respcnsibi:ity in ~he coITmuni:y, ~ased on their a=ili:y :o accept 
respo:-lsib.:..:.i ty. 

:c T~e offender's absence :rom :he facility is to acnieve specific 
ll programing objectives to ir.clude seeking employment, 
12 strengthening family ties, engaging in religious ac:ivities, 
13 education, recreation, and counseling. The contractor approves 
14 these program activities as long as the pub~ic interest is 
15 served. 
:.6 
:.7 If a~ offender's place cf employment is more than 100 mi~es from 
:s the :acility er travel :ime compromises :he established curfew, 
:9 ~he sontrac:or shall cons~lt with the CCM := ~ake special 
20 a=ra:1gemen:s fer tha~ cf:ender. These request are ~onsidered on 
~- a case-by-case bas~s, and the :CM ~s au:horized :c modify t~e 
~, =e~~:remen:s ~o meet speci:~= needs. 
23 
24 

26 

27 
28 
29 
30 
-:, 

NOTE: Unless authorized by the CCM, the contractor 
shall not permit an offender in the community 
corrections component to leave the facility except for 
employment and other approved program activities, i.e., 
seeking employment, meals served outside of the 
facility in accordance with the contract/agreement, 
participating in the facility recreation program, 
attending religious services. 

a. ?ass. 
3¼ 8'..ye:-::i.g:1-: o.:- weeken.C:. absen=es a!"e =..i::-ti tet :G :je 2.cca.:. :::;,rrmu:1i t~' 
-- ;Jp ~= a 100 mi.:.e radiJs). 
3E 

37 !he C8n~ractor shal: make an ~:1i:~al c~-site vis~t :o the 
-: 0 

~o 

44 

;r:;:set pass :ocat:8~. For pJr;oses c~ acccun:ab~!~ty, ~he 
=o~~=actor sha:l ~ake and dccumen= randon checks to cie=ermi:1e 
cornpl~ance wi~t the =onditicns o~ the pass. These checks may be 
made :elephon~=a:ly er :n-person unless otherwise specified by 
:~e c:M. This shculd cc=ur at leas: :wice a day. The intent is 
:c se: a frequency that ?rovides for appropr~ate offender 
acc~~ntao:~1~y. :he co~tractor ~ay request ~~e CCM to approve 
..=~we,... a·a1·,,. c---,-ac-s .;: ;_ "::'s'';- '"'"'"' hes;. ~,.., ..... c..,..ec::- ~..= -..=:er.de= 
-- - -:: -··- - -- -- - -· · 1,,.,,1..__ u L. -·.i.---- _ ... -- --- . 
accc~~~ati.li:y and prc;ram otjeccives. The ::M tas the au:ho=ity 
:o i;.crease or ~ecrease =he ~um.bey cf required acco~~:abi:ity 
cr.ec ~:s. 

r.as c:0:2 i.:-,ed ~ai:::::1.2. e!r,p.2.oymer.t.. 

:s: SOW, ?age ~9 
Jar.ua=:;, 2 :oo 
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Progra-~ CSC: Ch. 

-::-~a·e~•- "e - · · · · -- · ~--c .. - ~ compc., n~ assignrneDt ~ay orec~~ae :.ne c=:enae= 
~si~g an ove=~igh: o= weekend ;ass. ~he :aci~i:.y di=ec:o= 
assis:.an: sha:! co~:ac: :he CCE ~or direction whe~ a pass 
appr:val is ques:ionab~e. 

?aae 

The c::ender =equescs a pass oy comple:i~g 
:orm entitled ?ASS R2QUES7 AND A??ROVA~. 

and sigr:i:-:g 
!he ::aci:i:.y 

:.::e 20? 

w or assistant may approve :.jese passes, ~nless otherwise speci~ied 
9 by :~e C:M. ?asses may be reco~.rnended OD~y by a pai= sea~: 

:.o membe:- and no't a volunt.ee=. The approval or denial i.s noted. on 
:1 this :orm, and it is retained in the offender's file. 
l2 
13 The pass shall begin the last day of an offender's scheduled work 
14 week and extend for 2 days up to curfew. However, an extended 
l5 pass may be approved for a long weekend when a legal holiday 
:6 falls on the preceding rriday o= the following Monday. More than 
:7 cne pass during a given week =equires CCM approval. 
~8 

:9 b. Furlough. Only the CCM approves furloughs. The CCM 
2c ordi~arily may~== grant a :urlough to an offender ~ho is 
2: conv:~~ed ~= has a his~o~y =fa serio~s c~ime agai~st another 
22 person, is not successfully programing in the facility and/or 
23 whose presence in -:he cornmu~ity could attract undue public 
24 atcen:.ion, crea-:e unusual concern, or depreciate the seriousness 
25 of t:-ie offense. 
26 

27 2xceot for home confinement, absences :rom :he facility exceeding 
28 twc consesutive overnight pericds :except holidays) or :OD miles 
29 mus-: be a~~hc=ized =Y :ur:cu~h. O:fenders in the cornmuni:.y 
3C ccrrections component a=e not ordi~arily eligible :or furloughs. 
· The contracto= shal: reserve a bed for an offender on furlough. 
32 
33 :he =~rlough program is intended to help the offender attain 

correctiona~ ;oals. A furlcug~ is not a righ:. but a pr~vilege 
;=a~ted t2 a~ ~==er:der under prescribed conditio~s. :tis not a 
rewa== f2r ~cod =ehavior, ~o= is it a ~eans to shorten a criminal 
sen-;:er:ce. 

.;Q 

.,_. 

.. ., 

:1..:r:..::::-..:~::s ::-.a·_:" ::::e rec:::.L'T'.e:-.dec: ::: a:::-.J.eve ::rccra:n coals anc. 
act~v~ties ~=~ ==d~~ar~:y possi~le ty si~n-;~: o; pass. !he 
furlcugn us~a~ly ranges :ro~ :hree to five days in length bu: 
under specia: c:r=~msta~ces :nay be :snger. A fur~sugh shall not 
excee~ -:h~=:; days . 

~6 :~:::-..:de visi:.i~g a c=i:~::a::y i~: =e:a:~ve er at:.ending :he 
~~~eral o~ a re:a-:ive, on:a~~ing ~ecessary ~edical trea:~en: not 

:. .--

ct~erwise available, jeve:cpi~~ em~loyme~: or =elease ;la~s, ~r 
~-r:c..- ac- 0

--~-
0 .:::.c: -hcu-.--- -- ~e --c,:,ss~..-u -_-c'>_ .... c~'"'. c::er.de='s 

-1..., •-- -- .! --~-- -~• ":"•..,. _._, - 4 .. ': - C-':f - •' 

:~: SOW, ?age:: 
-7ar.-.:a.:~•, 2COO 
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20 
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Program~ :sc: Ch. :c, ?aqe -· 

a) Appl~catio~. 3efore aoorovinc -:~e =~=:ot.:c~ 
application, staff shall ver~fv ~hat a iurlouch is fnticated. 
Staf.: wi.:l com:acr:. t.he fami:..y m~mbe.:- or pe:::-son -beir.g visi -cet and 
dete:::-::".'.i:1e ,.:: - .::ur'O"g'"' '.:::: ,..,,.;1·,..-r.ea· ·w·he.., con-a,_-,-~- ... ..,,.::_,..,,~,: -• -- d ~ - .._. .1..;. ___ .J.-. .._c • •• ._. .,_ --,.~": '-••- -c..:.1l--_1 

member o- persor. b 0 'na v's'-e,.; .:::--=.:: sha1~ ensu~ 0 -;..,e ~=.:: 0 ..,a·er 
- • --·.., - _i_ ._., -~c:::..;.._ -- .• -- ..... ----·· -

is welcome :..n :.hat hone. :'his c::,rmnunica:ion mus: be docume!'l:ed 
and placed in :he file. 

Prier :o the offender's .:i:::-s: f~rlouah, a BO? form ?URLCCGH 
QUES!:ONNAIRE - SENTENC:NG :ISTR:C7 questionnaire shall be 
forwarded to the Chief USPO in the district of sentencing. A BOP 
form FURLOUGH QUESTIONNAIRE - OUT OF SENTENCING DISTRICT 
questionnaire shall also be forwarded to the Chief, USPO in the 
district to be visited but only for the first furlough to that 
district. When the sentencing district and the receiving 
district are. the same, for:n QUES.T"IONNAIRE - SENTENCING DISTRICT 
shall be used. 

NOTE: When an offender sentenced in :he District cf 
:olumbia '.DC) Supericr Co~rt desires to visit another 
judicial dis:r~c:, :he con:rac:o.:- shall contact the CCM 
for direction. 

24 :: fcrrns are not retur:1ed wi:iin two weeks, staff shall contact 
25 the appropriate US?C(s; to deterrnine the s~atus of the request. 
26 If the forrn(s) is/are not retu.:-ned within one week after this 
27 contact, staff may proceed to p.:-ocess the application. If 
28 repeated furloughs to the same :ocaticn are anticipated, a 
29 tlanKet ]SPO clearance ~ay ~e s~fficient, with approva! of the 
30 ]S?C. 
3l 

b) Approval. :urlough approval is made on :he 30P form 
::.:?~:...cz;-~H A??L:CP..!! ~N - APP:\OV.AL AN~ RECORD. Four copies 
nri-~~-1 olu.:::: -""roe --r.o· 0.., -o-~es) 0~ -he .::,,rlcu~~ ap~-oval and .- -"::'-•J.C. ... - - - ... l - '-C.- •.L - !""- ._ ._,1, .:...i.. - l..j,o.J. !:-'.L 

recor= shal! be =o~ple:ed a~d distrib~ted, after the CCM's 
s~;nature, as ~ndicate:i on :he bc::om of :he for~. 

38 n sepa.:-a:e furlough ap;:icatio~ sha:: be executed for eac~ 
39 fur::~g~ cccurre~ce . 
.; 0 

~- ~he =ontrac:or's recommendation with wri:ten justi:ication shall 
.;2 be se~t to the c:M fo.:- approval along wi:h the BOP form FURLOUGH 
.;3 AF?~::A:ICN - A?PROVAL AND RECJRD and appropriate questionnaires. 

~= :c~s ~~:1 cons:der apprcva~~f =~r:cughs only when they a.:-e 
.., a :-ecc:::.T,encied by :he f aci :~: v director. :':-ie cf: e:1.der :nus: s ig::1 the 

:or~. The recomrnenda:icn ;hall incl~cie documentation that :he 
.;s JSFC does :1.ot otJec: :o the fur:o~gh. 

:he contrac:cr sha:l ~a:~:ai~ a :e::ord cf f~rloughs inc:..uding the 
:ia:e a~d t:~e :f depar:ure, :ne date and ti~e of re:~=~, and 

:::sc soi,;. ?age =::. 
Ja-:.:..:.a=y, 2 JOO 
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~~tes =egard~~~ ~he c::e~de~•s aCjustme~~ =u=i~~ ~~e 
pe:::..8=.. 

':'he d . -:.em rate :c:: :ff enders er. fur~ouqh sha:: be 

7. HOME CONFINEME~T. ~ome conf:nemen:: :s .:..eas:: 

. " _..,, ?age ~2 

- . . __ .. _ -·,--- --------4 

s comp8nent. The of:ender ~s ::eq~i~ed t= ~emai~ ~~ ~he ~ome d~ri~~ 
~ specified hours. ~ome confinement is administered i~ accc::dance 

10 with ::he most =ecent version o: the SO? program statement 
!~ en~itled Home Confinement. The contractor shall follow the 
12 referral instructions in the Home Confinement program statement. 
13 The referral information for offenders being referred from a CSC 
1~ inc~udes the following: 
15 
16 • Offender name & register number; 
:i • Release date, method; 
:a • Recommended by, :s: address; 
l9 • Rationale for reco~me~da::ion; 
20 • ~ecorn.~ended rar.~e of ~ome con::nement, or date;, 
~- •::parole, :is:: :as:: c.s. ?a=cle Commission action & date; 
22 • :i~ancial obligations; 
23 • :ist detai~ers o= ?ending charges; 
24 • Specify release needs; 
25 • C~rrent case note; and 
26 • Appropriate forms, i.e., CONDITIONS OF HOME CONFINEMENT; 
27 COMMUK!TY BASED ?ROGRAM AGREEMENT; and HOME CONFINEMENT AND 
23 COMMCN:T~ CONTROL AGREEMEN:. 
29 

;3 

7~e ::M may =e~ui=e additional doc~~entation 
whe~ ~aking a ~ome ::onfineme~t determination. 
app=o7e home ccnfir.emer.t. A contractor shall 
cor.:inement wher. it appears the offender will 

frcm the contractor 
Only the CCM may 

recommend home 
derive no =~=ther 

signi:icar.t benefit from fac~lity =esidency. 3efore heme 
ccn=~~ement is conside=e~, the cf:ender must develo? an 
ac~ 0 --a~· 0 - 0 1 -a~e -'-~ -~a- ~as ~ee~ ap-roved bv -he su-orv"sing _.._:;-' - ,,,,_,..__, - --t: - :---•Q.4L -. •• - 4-1 . - •' !-' - -•• ~-- -

JS?C. Cffende=s convicted of crimes of violence o= sexual 
cf:er.ses a=e ~ct ordi~a=~:y eligible for tome confineme~t. The 
c8:--:·:.::ac:.::r sr .. a:.2. f~rwa:-d a wr:.::e~ !"ecorrmencia~:..0:1 Gu1:2.:..:1~n·~ :.he 
8la~ and acc=co=~ate BO~ ~orms ~c the CCM for aoorcva:. The 
C8~:.::::-acto=·sh2i1 not place ar. offender on home confinemer.t until 
~he offender ~as ag=eed to the conditicns and signed :he forms, 

~~ and approval has been received :rem the CCM. 
44 

45 :om~::ance with the cond~t=:).TI~ of ho~e cor.f.:.nemen: ~ay be 
~6 no:-:.:tcred =Y elect=o~:c ~c~i:cring equ~~me~:: app=oved by the CCM, 
~~ or ty reg~lar :eleptcne or i~-person contacts by staf:. 

~~ c. ?2SC~~CES. 7he ccnt=ac:cr sha:: develco a~d uti~ize a 
:-iet· . ..-ork cf ::o:n::-.~::.i ty =esc:.:r-::es ar.d se.::::-v.:.ces·, .:.:-:.c2.'...ldi::~ refer:::-als 
:.o .:-::--~e~ :ecie:-=..:..., st.at.e ~r:d =~!":"'-~t;:-:.:..-:.~, a.ge~.=:.es, -:c ::~...:1::.i: each 

~his is espec~a::y re:evant 

:sc s:w, ?age ~2 
January, 20cc: 
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i2 
13 
H 
15 
16 
17 
18 

"Ce.:.e~r:one nurnbe:- J a.:1:: a des:::-ip:.1cn cf :he se=vice eacr. :-eso~::::-ce 
wi.:.:. prov:.:i.e. 

The ccntractcr shall provide, at a mini~um, :he fc2.lowi::; 
prog:-ams: group and individual counseling :-ela"Cive :c t~e search 
for ;ai::-if!.:2. ernployme::.t; academic and voe a tional : ::::-ai::i::.; 
oppo::::-:~::-iit:.es; socia.:. se::::-vices :c include the es:abl:.s~rnen: o: 
f ami .:.y and comm uni: y ties; f inanc:..a.:. management.; cc:1sumerism; 
cente::::- and community behavior; substance abuse; post release 
residence; individual wellness; sexual abuse/assault/misconduct 
prevention; and community adjustment. The contractor shall also 
provide programs as i~dicated by individual needs such as mental 
health counseling, angry management, and other programs as 
specified by the CCM. 

9. :NDIVIDUA: ORIENTA~ION, PROGRAM PLANNING AND PROGRESS. The 
l9 ~on~rac~o= shal: ~ave w~~~te~ pol~cy and procedures on offender 
20 crie~~a~ion end ~ase ~an~ge~ent. 

22 :he ccncracco::::- shal: prcv1de all programs, services, and 
23 oppc::::-~uni:ies ~i:~out discr~mina:ior. based o~ race, cclcr, 
24 rel~g:on, sex, ~ational origin, physica~ o= men~al disabil~~y, · 
25 age, retaliat:.on, or sexual orientation. 
26 
27 The PRT wi:l decerrnine :ie appropriate level for the o:fender and 
25 make recorrmencatior.s cor.cerr.ing program needs. Any changes in 
23 the :evel must be acc:-oved i::1 advance bv the ?RT and CCM if 
2C appropriate. :f ar..instit~tion transfe~ has completed one of the 

ir.st:.:~tior.-oased drug treatment p::::-ograms, t~e Regiona: 
22 ':'ra::-isi tier.a.:. :::::·rL:.g Abuse ':'=eaunen: Coor::ii:-,at:::,r (T-JATC i shal:. be 
23 cons~:.:ed in tr.e initial program planning meeting. 

' ~ "1 V 

., -

':'he??: ~i:.: re~:.ew a:l =~fer.ders :c de:ermir.e dr~g ~se ~istory 
and ~ake appro~r~a:e :-efe:-:-al :o t~e T-JATC fer scree~ing. Drug 
a:tercare and counse:in; ::.eecs wil.:. be fcrmula:ed during the 
ccr.:e:-ence. 

The ~acili:v i~=ec:or shal: ensure :ha: each offender =eceives an 
orie~:a:ion aoout :he faci:ity r~:es and acccuncabilit y 
:-e:::r..1: ::::-eme:-. ts ( see Es::ape ?rccedures ; . In addi :ion, :.he 
crie~:ation pro;ram shal: prov~oe the o:fender wi~~ an awareness 
of :.r.e :o.:.lowi~g: 

• 
• 
• 
• 
• 

~a=~~i:v's prc;ra~ c;pcr:~n:.t:.es; 
Compone~:s and ~ha: they mean; 
~acili:y's discipli~ary sys:e~; 
C~~versa: ;recau:.ions; 
Sex~a: at~se / assaul: i~:erven:ion; 

:s: so~, ?age 52 
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9reventicn (e.g., :-isks regariing sexua:.. oehavio= a~d 
abuse) i a::1c 

• 
:he =::ntrac~cr sha:..: establish a~ crien~ation c~ecx~isc. Staff 
shal:.. have :he offer.der sig~ and cate ~tis doc~men: and s~a~l 

2 place :he origi~a:.. i:1 the cf:ende='s file. 
9 

10 
, , 

12 
13 
14 

15 
l6 
1, 

::.a 

22 
23 

24 
25 
26 
27 

Orien:ation ~ormally wil:.. las~ f8r two weeks er u~ti:.. ~he 
offender has demons:=ated to :sc staff an understanding of :he 
programs. 

NOTE: All offenders, ~nless otherwise indicated bv the 
Courts or c:M, shall initially be placed in the 
communitv correc:io:-is ccmoon-ent (includes both BOP and 

~ . 
USPO cases) . 

Duri~g an offender's :i=s: :wo weeks at :he CSC, the contractor 
shal:.. complete an individualized p:-ograrn plan that ~ddresses all 
cf t~e offender's ~eeds and ~nclJdes a time table :o= ac~ievement 
cf these goals. Crci~arily :he offender will only sign-o~t for 
em~:..::vrnen: or ·.0 eri:iable emcl:::ivmen-r inte=views while :he :::rog=am 
pla~ ~s being devel::ped. If ar. o:fender is gainf~:..ly empioyed, 
:he contractc= will make ~he approp=iate on-site checks during 
-:his -:ime. 

23 The c::nt=acto:- shal:.. cons~:..: wi-:h :he USPO when developing 
,~ pr8g=am plans :~r JS?O cases. :he p=o;=am plan shal: be signed 
3C by t~e ~ont~ac~=r a~d ~ffe~de:, a~d when applica=le, the 

33 :~s~i-:ution t=ansfers (BOP cases o~ly) who are subjec: to the 
34 ~Ic:~NT :RIME CON~ROL AND :~w ENFORC~MENT ACT (VCC:EAl 

~=:i:ica::on prov:sion are n:::ified in writing be:o:-e leav~ng the 
EC? :ns-:i:uticn. The con-:rac::r ~us-: assume :his respc~sibili:y 
:or direc-: cour~ commi:~ents. Tr.e :ol2.owing :10-:i:ica-:ion 
s-:a-:ement shal: je wri:ten er :ype= in the plan: 

. , ..... 

. ..., ., .. 
Offender is subject to notification under 18 U.S.C. 
§4042(b), (Yes/No), due to the orrenders (indicate 
whether): 

(1) conviction £or a drug tra££icking crime 
(2) current conviction'' £or a crime 0£ violence 
(3) past conviction for a crime of violence 

~: T:-\e :-:~:.=2.::-:0= ~:1al:.. ; ~:: .. -=-c " ~:·es c.:- :-~o," at -:::e d.ire::::.icn of 
-- -:~e ::M, :~ eac~ ~~rec~ C8~=~ co~r.i~~e:;~'s ::le. 

:sc s~~, ~age=~ 
.:anuary, 2000 
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?rogra~~ CSC: =~- :c, ?age~~ 

- a:;. :.:imat.e Ci~agrees, _. e., "Yes, " :hey ::1ay· use :.~e 
~dminis~ra:ive Remedy p=oced~re :o con:es: :je vcc:~A 
ncti:ication require~ent. 

!he offender is to be provided w~:n, and mus: sign :=r, a copy cf 
the plan. ~= the offender refuses, staff wi:nessi~g :he ref~sa: 
sha:l place a signed statement to this effect wi:~ the plan. 
Staff shall sign and p~ace a ccpy o: :he plan in :~e cffender!s 
file witt a copy to :he c:M. 

The case manager and offender shall review progress at least 
every two weeks. This will be documented·with case notes. The 
contractor has some discretion in creating standardized case 
notes :hat are unique to the facility. These notes shall at a 
minimum indicate the required information listed on Attachment C, 
CASE NOTES. !he outcome of each~eview will be documented in the 
offender's file. Place the original signature copy in the 
offender's file. Case no:es shall have substance and should 
clearly indicate an offender's progress or lack of it. The case 
~o:es nus~ be ~sed as ::-ie basis ~or the ter~inal report . 

J..C. O~FENDER'S FINANCIAL RESFONSI3:LITY. The contractcr shall 
prcvide oversight to :he offender's finances. 
help the offender become a manager of money. 
sha:: at least document: 

• Wages and salaries, 
• Nurr~er of ho~rs worked, 
• Savings and debts, 

The inten: is to 
The con-:.racto:::-

• Original ~lan to ~anage money and subseque~t changes, 
• A.T.ou:.-i-c and :ype of dec:..:cticns as i:1ciica-:.ed in ::-ie ~"'"a::-., and 
• Amou:.-i-:. cf subsistence collected. 

_:.-ie =ontractcr sha:: ;ive an offender a receipt for any 
cc~:ra~t=r =c:lectec f~r.ds. ~he contractor shal: develop and use 
a:.-i c::ender sutsistence acreement fcrm which cornmur.ica-ces the 
c:fe~der's obiiga:ion and~ respcnsibi:ity :c pay subsistence and 
ether financial cbliga:ions o~t:ined in the SOW. 

~he 30? e~cc~=a~es eacr. sente~ceci 8=fende= to mee~ ~is o~ her 
legi:imate fi:.-ia~cial obligations. Each offender wiJ..J.. develop a 
mo:.-iey management stra:egy :hat will assist the offender in 
beccI~ng a law abiding citizen upon =elease. As par: o: ~he 
~r:~:ial o=ocram plar. p=ocess, staff wil: assis~ ~he offender in 
::eve :.o;::~r::; a financial plan·.•'' 

:je =cn~rac~c= shall ensure ~~at a:.l ser.tenced cf:ende~s with 
-='rar-~ 0 -1 ~ ... ·. ;a_.,.. . ...,..,c: wil" -le:'"' ,..;.., .. .,·-p ,.,;-;.. .,-\->,:, -c:5 i s-::,".lre Of 
--•· •·--C. .... v.i....,-.J.. .c::.1..-v .... _ --- C __ ._.i._ v __ ...._._ 1 ""--•• - .! J- c.- - --· -

s:a::, a :ina~c:a: ;:.ar. to ~eet :~ose obligaticns. Bot~ the 
,...~-=or,..;e- a~d s~a-=~ ·-•i· •· si·ar -~e -·a~ -,...kr.owlea·g"n~ '-s 0 x"stence 
-----··- - • ,,_ ___ ,ry -- _ ... -·' :.---- J.~ c;.......,, • -· ~ -- -· -

;::,,..,..; -;...,e ,-..:-=o,..c·e-'c: - 0 so-,-,c:';... ,·, -,. -,.., -=01·,..,w .,-he_ , _,.._ ::-ac:--
-J .. -..... -·· -~--· · - - -- - -··-------! --- - -....J ,,_... ::,J~C..!.- - .. 

-=·-ar-·;::,· ;~an ~i:: be ef:e=::vely ~oni~oret ~o e~su=e 

::s: sJ;,;, ?age :: 
:anua:-y, 280:J 
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satis-Fac-o ... v or .• .,...,.ss .; s ::::ie , ,.. 0 rr.ade. o.c..e"'r:ue.,..s who - 0 -=··s"" -:-c 
parti;ip;t;- o~ ;;il to-cornp:;·with provi;i~ns-cf thei;-~i;a~cial 
;lan are subjec: to discip:i~a:y action. D~ring s~bsequen: case 
notes, sta=f sha:l conside= :~e c:fender's effor:s tc f~::i:: al: 
obli;a:icns. 

The contrac:cr shal: documer.: :he financia: plan in the 
offender's file. !he olan wil: a: least include :he :c:lcwing 
information regarding ~bliga:ions, ordinarily tc be paid in the 
priority order as lis:ed: 

12 • Special Assessments imposed under 18 U~S.C. §3013. 
l3 

14 • Court-ordered restitution. 
15 
16 • Fines and court costs. 
17 
18 • State or local court obligations, e.g., child support and 
:9 al.i:nony. 
2S 

2: • Other federal govern:ner.: cbli~ations. 
22 
23 - Cost cf :ncarceraticn ::OIF ) . :he contractor shall contact 
24 :he CCM fer direction or. all cases concerning COIF. 
25 

26 The contractor shall post the most recent version of the BOP 
27 program statement entitled Cost cf :ncarceration :ee <COI:l in 
23 the CSC :o= al~ offenders :o =ead. The contractor shall comply 
23 with the requiremen:s o: CO~F under the direction of the CCM. 
30 
3;. 

32 
33 
3.; 

3: 
36 
3; 

40 
4: 
42 
43 
44 

45 
46 

- Subsistence. ro promc:e :i~ancial responsitility the BOP 
re~~ires offenders :c make weekl y subsistence payments to :he 
contractor. The car.tractor shall collect 25 percent of each 
emp~cyed offender's gross ir.corne (calculated for a week) not to 
exceec the :o:a: dol:ar amo~n: of :he contract's daily per-die~ 
rate totaled :or one Neek. 

~or example, i: ar. o:fender's gross pay is SlOO :er one 
week, 25 percent would be S2;. Which see~s :c be a 
ccllectabie subsistence amoun~. However, :he 
contractor mus: consider the contract's per-diem rate 
totaled :or the week tc determine the dollar amount 
which can be collected as subs~stence. In ttis example 
the contract's daily per-diem rate is $3. Multiplying 
S3 seven times tseve:-i Hrnresen:.s 7 davs i:1 one week) 
yields S2l dollars. Thi~ is :he doll~r arnour.t that car. 
be co:lec:ed as subsistence by the contractor. Even 
though S25 is 25 perce~: c: :~e offender's weekly gross 
pay, or.ly 521 can be col:ec:ec because c: cje 
c8n~=ac:'s per-die~ ra~e. 
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:fa~ offender _ol:ec=s a oav check a: o~he~ :!mes sue~ as t!­
weekly er non=hly, :he o:f~n;e= must stil: make weekly 
subsistence paymen:.s ~o the con==ac:o=. The ccn:=ac:cr sha.:..l 
doc~ment all exc~anges c: no~ies between c:fenders anG sta::. 

The ccntractor shal.:.. always r::,und down a', 1 paymen:.s :.c t:1e 
neares:. dollar amount . 

For Sxample: If an offender earns $8.50 an hour and 
works a forty-hour work week and earn a weekly gross 
salary of S340, the offender normally owes 25 percent 
of $340, or SSS in subsistence for the week. However 
if the same offender only resides in the CSC for three 
days, then the offender must pay a portion of the $85. 
In this case, the con:ractor divides 7 (reoresenting a 
7 day week) into $85. Rounding down, the r~sult is $12 
which is the offender's prorated daily amount. Since 
:he contrac:or wi.:...:.. cc.:..lect :or 3 days, the offender 
owes $36 13 days X $12 = $36 ) . That is if S36'does not 
exceed :he =ont=ac:'s per-diem rate :.otaled :or one 
week. 

25 NOTE: Prorated amounts are applied either during the arrival or 
26 departure week, no other ti.me. The week begins on Monday. Pass, 
27 furlough or home confinement does not release the offender from 
28 subsistence responsibilities. 
29 
30 
.)_ 

·32 

38 

The :as: week's s~bsis:ence ~av be =cllec:ed in advance. An 
8£fe;.de= whc :ails to pay su~sis:.e~ce ?ayments is su~jec:. :o 
dis=i~linary a=:.ion, in=luding ter~ination from :.he program. 
Jnless otherwise !ndicated by the :our:, BO? or CSPO, all USPO 
=ases shall pay subsis:.en=e. 

~he =ontrac:c= is respcnsible for collec:inc the full subsistence 
amcu~: due. Con:.ractors shall reduce :he m~nthly billing to the 
30F ~y the arnoun: c~:.:..ected in subsistence and indicate :his on 

39 :.he ::.:.l_ . 
.;o 
•- The contractor shall provide :he cffender wi:h receipts for 
.;2 s~bs.:.stence payments. !he receipt shall indicate the amount 
.;3 co:le=:ed, gross income, and time period covered. The con:.ractor 
.;4 shal.:.. provide a collecticr- record with every monthly bill. 
4: :op.:.es o: al.:.. p~y stubs ar-d'~bl~ec:ion rece.:.pts shal: be kept in 
4£ t~e ~:fe~der's :i~e. 
~-

~, 

Cf~e~ders wh~ ~ave other ~eans of :ir-anc.:.al suppor:, e.g., 
veterar.'s Adrr.~r.is:=ac~8n (vA) bene:!:s, worker's cornpensatior., 
:et::eme~: i~ccrne, c: Social Sec~ri:y s~al: co~:=!b~ce a~ amount 
~eter~ined ~y :.~e co~:.ra~:o: a~~ apprcvec by :he c:M. T~e amount 

:sc s~w, ?age:~ 
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sho\.l.:..c. be 
2 income. 
3 

3 

9 

lJ 
11 

12 
1.3 
14 
15 
16 
l7 
~8 

:. 9 

20 

2:. 
22 

:n cases cf extreme iardstip, t~e contractor ~ay request ~ne CC~ 
t.:: waive er ::.od:.:·-: st.:.bsis-i:ence oavment.s. :'his is er: a 
case-by-case basis and wil.:.. only be considered whe~ the 
contractcr suDoort.s a waiver. !he contract.or wi~l ccnsider the 
0 -f&t:>r,Q·e.,.. Is de:._:.s as . t t -·, c· S""'e'"'a'-i ...,,... ;..as .... ,.,., .... ,. ---·· - .... , set.s, emc_ovmen s a,_u.s ar. ~ .. ""-·'':: ··- '-"'-.: 
before submitting a writ.ten ~eq~est. to the CCM. The cont.ract.cr 
must. consider t.hat subsistence is analogous to rent or a mortgage 
payment. The contractor shall consider that an ability t.o 
maintain residency is a fundamental social skill essential to the 
offender's future success in the community. The contractor shall 
also consider that t~e offender's futu~e success in the cornrr.unity 
is a basic program objective of CSC residency. Offenders are 
expected and should be able to rnee~ this basic financial 
obligation while participating in the CSC program. 

NOTE: The CCM is authorized to modify the subsistence 
payment schedule and amount. 

23 :1. EMPLOYMENT. !he cont=ac:or shall develop and provide an 
24 employment program. 
25 
26 
27 
28 

29 
3C 

All offenders are expected to be employed 40 hours per week 
wit~i:1 the first !5 calendar davs of their arrival at the 
facility. The con:=acto= a: ali rna~or use facilities shall 
e~p:oy an ~PS. The 2?S shall ~rovide offenders with employment 
ass i s-ance 1· ~ ac~o-~anc 0 w_'~_;..., ,.bu~ ~.ot 1_'~-~~ec· ~~ ~.~e fol-1 owing: - - .. - -~ - - - ., - = - -- _;1 -

32 •=ab / placement.develop resou=ces both in the CSC and in the 
33 C0!11!c,U:1i ty; 

. .., .,, 

• ~~~loynen: i~:o=rna:ic~ assistance using cornpute=-based 
tec~~ology anc =esources ~h~ct :ncl~de career assistance software 
a:10 on-~i:1e resources, i.e., In:erne:, such as Arne=ica's Job Bank 
(No~e: The EPS shal: jave direc: access to the :n:ernet to meet 
tr.is =equ:re~e~t. ~he ~?S sha.:..l uo: oermi: anv offender to 
di=ec:ly access -.:he Inte::::-net. ) Offenders are ;trictly prohibited 
from using the Internet . 

,3 • ?o=:folio develcpme~t, resume writing, proper dress and 
44 i~~e=Jiew ~ecr.~iques trai~~~g; 

-~ • :~dividua.:. and g=cu; =ounsel~ng, case management, and post-
release ::012.ow-:..:;:, =elat:. ·.re to e!'t':;:ilcy:ne!".t witl"',i:--. :.:-:e corn.'1\1 .. mi-:y, to 

., = .::elease; 

::. - ..; -c::: -C::.•--
:.: :::tr.e:- crgar.izat.icns such as ::orr.rnun.ity c::.:.:;.eges; a::-id 

:s: sc~. ?age ~e 
:a:iua::y, 200C 

wi:h 
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• :: naximize Job re:.en:.ion, every effor-: s~o~l= be ~a~e 
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2 mat.=~ an o~fender's skill levels to an accual ~ab placemen:.. For 
3 example, an experienced ~eavy equipment cpera~or may ~ct. be 

appr:priately employed as a short. order cock at mir:inu~ wage. 

6 The .:'.?Sis encouraaed :.o ::omrnur:icate with the 30P I:ima:.e 
i P lacei:nent Ad.··ninis:;ator, oos:: contract award, :o cbtair:. per-:.inent 
s and :ievelop.:.r:g info:-nat.ic;j. :..r. 1::-'lis area. The EPS may ~b:.air: -:"he 
3 cont.act. number :o follow-up en ttis recorr~enda:ion. 

10 

11 If a 40 hour employment is not. obtained in 15 calendar days, the 
12 contractor shall fax the CCM with a biweekly status report of the 
13 efforts to assist the offender in obtaining employment. 
14 
15 Any proposed employment plan that is less than 40 hours requires 
16 the approval of the CCM and must be fully documented. An example 
17 of employment less than 40 hours is when an offender is unable to 
18 ob:air. full-:ime employment or the offender's employment is 
:9 supplemented by volunteering in the community. The contractor 
20 sha:: req~ire :.he offender to provide an itinerary 9nd a point of 
21 con:ac: for each Job searc~ appointment away from the facility. 
22 
23 ~he con:.rac:cr sha~l mai;.:ai:1 a log which indicates the 
24 offender's :1ame, register number, date of arrival, and date of 
25 employment. If non-employment has been approved by the CCM, the 
26 log shall indicate this status in the date of the employment 
27 col '...lm:1. 
28 
29 
30 
3:. 
32 

- . .::-: 

.;5 

36 

4C 

, .., - ' 
.... 

a. Appro7a.:. ar.d Verifica:ion. Each o::fender's employment 
req~~res the ccntrac:or's writ.ten approval. The contract.or will 
ens~re :hcr:~;h documer.ta:ion :~a: the offender's emplcyer is 
aware of :he offender's legal st.a:us prior to the first workday. 
When ~rit:en ::orrespo;.cience is utilized, it shall be delivered by 
tte ~or.:ra::::r or via w.S. mai:, net hand delivered by :he 
c==e:.cer. Any =~anges in an offender's employnen: sha.:.l require 
ad~a~ce appr:~a: ty :he co:1:ractor. 

?er eact jo~ an offender acquires, the cor.tractcr sha.:.l verify 
employme:.t =Ya rar.do~, on-s~te visit during the firs-: seven 
~alendar days, and docurne~: :he v~si: ~n case notes to ~nclude 
da:e a~d :he t~t:e o: the person contacted. The co:-itraccor shall 
direct t~e emp!oyer to notify the contractor if the offender does 
not =epcrt tc work as scheduled, is terminated or quits. A 
-:e~e:;hone nurr.ber- and contact Person at the CSC shall be provided 
-:: -::-ie em;:;.:.cver- :::::: r-ecort Sil.Ck ~r.c:.dents: '!'hereafte.:::-, a.: least 
week::·, :~e ;:fender'; ernp!oyrner.:: supe.:::-7isor sha.:.l be contacted 
oy p~cne er site ~isits :o subs:an:iate attendance and discuss 
any problems ~~i=~ may :-iave a.:::-isen. :he contractor sha:: 
::o~p:e:e addi:~onal cont.acts as necessa.:::-y. A:l contacts 
ccncernin; ar. 2::ende.:::-'s e~p:oyTier.: s~al: be doc~men:ed ~n the 

~- case ~otes. :he :CM may ~=d~:y this requirement. 

:sc sow, ?age S9 
Ja:-.:..a!'y, 2:JCO 
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~:: -Q=fende=s ; oO? c~d vSPO cases ) ere su=:ec~ ~o :~ese 
.:-eq:.:i:-emer.ts. The c:::=:t.::ac::::.:- sha.:..l repor-~ ar.y cievia-::.o:: 
c:~~-

b. Restric:ion. - . . :<.es::-.:..:::..:.. c n be ·, c:::-,-; .,._i:;::_ as a 
disciplinary sanc:io~. :nfcr~a: resolutic~ shal: ~o:. i~pede or 
contrcl an offende:-'s abil:.ty :c work. 

✓ ~ Electro::ic :ec~nolcgy. Wi:j :he use of beepers, ce:l:.:lar 
:o phones and computer equipment i~ the work place, :here is a need 
ll to monitor the legitimate use of this equipmen~. When CSC staff 
12 believe it is essential for an offender to maintain a beeper, 
13 cellular telephone or- computer equipment in the performance of 
14 his or her work while the offender is of: the job-site, i.e., at 
15 the CSC to include inside the offender's vehicle, the following 
16 procedures shall be followed: · 
: 7 

18 • The offende.:- wi_i make a writ:en request to the facility 
":..9 di~ector stating the specific ~eed and use for the electrcnic 
20 communication equip~ent. The facility director will veri:y the 
2: iegitimate need and :orward the request for approval ~o the CCM. 
,, A copy of :he reques: :r.di::ati~g approval or disapproval will be 
23 =e:u=~ed :o :he faci:::,; =i.:-ecto:-. The contractcr shal~ document 
2~ this action in the offe;der's file. This approval authority may 
25 be delegated by the CCM :o the facility director. 
26 
2i 
28 

30 

32 
33 
34 

• For USPO cases, :he :acility director will make the request 
:o the USPO. A copy of the =eques: will be forwarded to the CCM 
for :~for~ational pur~cses. The JSPO's response to :he request 
wil: ~e placed i~ t~e offe~der's file. This approval authority 
may be delegated by tje CS?C :o :te :acili:y direcco=. 

:2. ~ESIDENCS SEVS:C?ME~!. T~e contractor will assist offenders 
in locating s~i:able housing. =~ :he case when an offender will 
be released fron the fac.:..l.:..:y and ccnti~ue some :ype cf JSPO 
supervision, :he con::-ac:=r ~il: verify the prcpcsed ad=ress and 
fo.:-ward wri ::e:: corrme::t:s .:-ega:-d.:..::g .:.. :s suitability :o ::1.e USPO 
:or approva: w.:..:~i:: 30 days o! :he o~fenders ant.:..cipa:ed release. 

~o :3. ~RUG AFTERCARE C~ilNS~~=~G. UR:NE ALCOHO~ SURVEIL~ANCE. The 
~- cor.tractor shal~ ensure cf:enders wi:r. a con~ition cf drug 
~2 aftercare or history cf substance abuse receive drug cou~seling. - ' , ~ ~-

.; 5 
Whenever possible, the cffender should receive counseling :rom 
:he same perscn and/or agen~,:ta: :he USPO requ:res when 
r.:< .. e;:,5,:;:,.d -:--o su:::::,c,.r•ric::i'"'~ .,.,he ex,-.,:::.,,-..-.;O'"' -,-.. -i--~s 'c:: when -he csc - - - - - ·--"---·-..1 ...... ~1 --::---~ ..... -- '-··- -- ..... 

has a spec.:..alizec d.:-~q co~r.sel.:..~g program or cou~selor :ha: is an 
-- :~~eg~a: pa=:~= the cc~trac~c=•s ~~cg=a~. 

Cou::se:.:..~c sha:: ~e orov.:..=ec := o::e::cers er. an as-~eeded basis 
~.:..=~ :he cc~r.seli~g :ailcred := :~e .:..~dividLla:'s ~eeds. All 
cc~~seli::; sessic~s sha:: be =oc~rnen:ed in :je o~~ender's ~~le. 

:s: 5.jw, ?age CO 
;anuary, 2GOC 
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-· )r~g Aftercare. O:fe~ders who have dru~ af~er=are as a 
cc~dition of supervision, excec~ those participa=i~; :~ the 
=ra~sitional drug abuse =reacm~nt (7DAT) services, shal: have a 
progra~ planni~g conference wi:tin two weeks of the o=fe~der's 
arrival cc develop and escablish drug aftercare counse:ing 
services. The contractor must meet with the US?C to develop a 
counseling program for the offenders with drug aftercare as a 
condition cf release. The contrac=cr wil: work witt the ~SPO i~ 
meeti~g t~is requiremenc. The conference should in2lude the 
USPO, the drug counselor, the offender, and appropriate 
contractor staff. The contractor may conduct this conference 
using teleconferencing. 

Unless specifically exempted on BOP form WAIVER OF CCC DRUG 
TREATMENT REQUIREMENT by the Regional Transitional Drug Abuse 
Treatment Coordinator (T-DATC), the contractor shall provide at 
least thirty minutes counseling (group or individual) weekly tq 
cffe~ders who have drug aft:ercare counseling as a condition of 
their release suoervision and/or who have a known history cf drug 
abuse problems. ·The cost cf drug a:tercare counse~~ng is the 
respcnsibi!ity of the contractor. 

The ~inim~rn q~a:ificacions of the substance abuse counselor 
(dr~gs and alcohol) shall be a person licensed or certified in 
the state in which their services are provided, Qt a Bachelor's 
degree in behavioral sciences and at least two years experience 
as a substance abuse treatment professional. In addition, 
cert:i!ied addicticn counselors may be utilized. If the 
cc~nseling is provided by someone o~her than the contractor, the 
cc~:=actor sha:: docume~t the offender's file to indicate 
ser~ices tave been rendered :..n accordance with individ~als 
rec;"...::..remer:t:. 

:. ) 

per::e:1t 
:reque:1.cy. 

f' . , . o_ a_.1. ":!'le 
:he ccntractcr shall 

30P =ases mont~ly. 
.:-andorr.ly :.est: :east: 5 

3S :r. ~jdi:.:..on, cf:enders witr. a ccndi:ion 0£ cr~g af:er=c.:-e, known 
~o :o ~ave a his:.ory of d=ug abuse, or who are suspectec o: il:egal 
~: dr~g use shall be tested four :imes a montt. :es:ing in greater 
~2 r:u~bers requires the approval of the :CM. 
43 
44 Note: US?O sases are not i~2luded in this requirement. 

However, if the con:.ra~~~r jelieves a USPO offender is 
abusing drugs, the c=ntractcr sha:l refer the suspected 
offender t= the USPO fer tes:.ing and/or admi~istra:ive 
act:..cn. 7he ccn:.ractcr sha.:..1 on~y :est 50P cases, 
~nless cthe.:-wise indi=ated by the c:M. 

21 :ab. :he =cncractcr shal: uti~:..ze a labora:.cry certified 
-: :::e Ka-:ic:--.a.:.. Insti:-..:te er: Dru; A..t::use (NI::)P..) cf the Department 

:s: sew, ?age e: 
:anua:-y, 20cc 
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