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Personnel: Ch. 2, Page 19

Justifiable physical force is the minimum degree of force used to
control the situation.

All employees shall use only the force necessary to control the
situation. They shall not use excessive force. The contractor
shall immediately report any instance of the use of physical
force to the CCM, by the most expeditious means available, e.g.
telephone. The contractor shall submit in writing, within one
calendar day after the incident, a carefully documented written
report to the CCM. .

g. The BOP strictly prohibits contract employees and offenders
from using or possessing any lethal weapon, pepper spray or other
self-defense type of chemical agent in the contract facility.
Offenders shall not posses or use any of these items at any time.

6. SEXUAL ABUSE INFORMATION. The contractor has the
responsibility to provide a working environment that is free from
sexual harassment and intimidation in accordance with Title VII
of the Civil Rights Act of 1964, as amended. Sexual
abuse/assault/misconduct is verbal or physical conduct of a
sexual nature directed toward an offender or employee by another
offender, employee, or volunteer of the facility.

The contractor shall ensure that policy prohibits sexual
abuse/assault/misconduct by employees against federal offenders
or other employees. Sexual misconduct is illegal and a violation
of federal law.

The contractor shall develop and implement a comprehensive staff
training program addressing the facility's sexual
abuse/assault/misconduct prevention and intervention program.
Written policy, procedure, and practice shall provide that all
staff receive such training during employee orientation and on an
annual basis as part of the facility's in-service training plan.

7. VOLUNTEERS. The BOP encourages the use of volunteers.
Contractors will use volunteers to provide a variety of programs,
such as marriage and family enrichment, substance abuse
education, literacy, spiritual growth, recreation, health
education, fitness, vocational training and many others. While
providing these valuable services, volunteers reinforce the
societal values conveyed daily by staff. Direct volunteer
assistance is useful to an offender’s successful community
reintegraticn.

Volunteers are private citizens or students, age 18 or older, who
provide a variety of unpaid services that would not otherwise be
performed by a paid employee.

Board of Zoning Adjustment
District of Columbia
CSC SOW, Page 19 CASE NO. 16998
January, 20060 EXHIBIT NO. 64A4
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All =2mplovees shall use only the force necessary te contrel the
Situation. They shal. not use excessive Iorce. The centracticr
sha.l Immediately repcr: anv :instance of the use cf physical

- ~
Zorce wo The “:l, oy the mesz expeditious means availacle, e.g.
_ . W

zelepnone The contracter shall submir in writing, within one
caiendar day after the incident, a carefully documented written
repcrt toO tThe TCOM.

g. The BOP strictly prohibits contract employees and offenders
from using or possessing any lethal weapon, pepper spray or other
self-defense type of chemical agent in the contract facility.
Offenders shall not posses or use any of these items at any time.

€. SEXUAL ABUSE INFORMATION. The contractor has the
responsicility to provide a working environment that is free from
sexual harassment and intimidation in accordance with Title VII
of the Civil Rights 2zt of -%6¢, as amended. Sexual
ébuse/assault/misconduct i1s verbal or physical conduct ¢f a
sexua. nature d.rected toward ar offender or employee by another
cifencder, emplovee, cr volunteer 52 the facility.

The contractor shall ensure that policy prohibits sexual
abuse/assault/misconduct by employees against federal cfienders
or other emplovees. Sexual misccncduct is illegal and a violation
oI federzl law.

The contractor shall develop and implement a comprenensive staff
Ireilnilng pregram addressing the facility's sexual
apuse/assault/miscerduct prevention and intervention program.
Written pclicy, procedure, asnd practice shall provide that all
staZi receive such tTraining during employees crientatiocn and on an
aanual basis as zart ¢f zhe facilitv's in-service training plan.
7. VOLUNTEZRS. The 20P erncourages the use of volunteers.
JontracIcrs may use volunteers to grovide & variety oI prodrams,
SucCn &s marriage 252 Zami_y enrizhnment, substance abuse
educazicrn, literecy, Spiritue. ¢Uowth; recreation, health
ecucaticn, f£itness, vocaticnal training and many others. While
provizZing these valuakble services, volunteers reinforce the
societal values cocnveyecd daily by staff. Direct volunteer
assistance is useful to an cffenrnger’s successful community
TRinTegratien.
Volunteers are crivate citizens cor students, age 13 or cider, who
previde & varsety of unpa:d services thet would nct ctherwise de
verizrmed by & raid emplovee.

CST SOW, Fzze L2

Zanuary, z2GL
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Pev~cnnei: Ch. 2, Page 20

Volunteers whe provide services in a CSC under the direct
obserration and supervisicn of paid stafi will not nsel ¢
underge ary security backgrcund clearances.

Volunzeers at a CSC who provide services without any direct
supervision must submit tc the same backgrcund checks &s paid
stafZ. 1In addizion, the contractor saall have the vcolunteer
comz.ete the 20P form entitled APPLICATION FOR VOLUNTEEZR SERVICE
to the CCM. The centrac:tcr shall report the number cf vclunteers
quarterly to the CCM,

) O K

The contractor shall provide a brief orientation program for all
volunteers and provide specific written guidance :irn the format of
a "Volunteers Manua.."

-

CST &CW, Prage <D
January, 200C
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CHRAPTER 2 - Faclility

“he Zacility shall somply with applicable lccal, state, and
nat-.cneal neal:th, safety, envircnmental laws, reguliations, &nd
mxecutive Crders, and building codes. 1In the event local, state,
and national codes conflict, the most stringent will appiy. The
contractcr shalil acdhere t¢ the reguirements ¢f: the Architectura-
Barrisrs Act c¢f 1968 as amended; Rehabilitation Act of 1872 as
amended and sections 202 and 504; Americzans With Disaci_lties Act

\ADA) of 2990 as amende Uniform rederal Accessibility Standards
(UFAS); the National Fire Codes published by the Natioral Fire
Protection Association with special emphasis on the 101 Life
Safety Code; Occupational Safety and Health Act of 1970 as
amended; U.S. Fecod and Drug Administration, U.S. Public Health
Service, Food Code; Occupational Safety and Health
Administration's (OSHAR) General Tndustry Standards; American
NatIonal Standards Institute (ANSI) A-117.1, as determined by the
loczl builiding inspector ‘general; Building Cfficial Ccde
Administraters (BOCR) sectizcn 404.1 enti:tled Minimum Plumbing
faci__ties; American Society c¢f Heating, Refrigerating and Air

{2

Concrtioning ZIngineers {(ASERAZ, Published Standards & Guidelines;
Emerican Society of Sanitary Zngineering tandards; Uniform
Plumping Code; 16 CFR §.€32, Standard for the Flammability of
Matiresses and Mat:iress Pads [FF &¢-7Z, Amended); Current zdition;
Tlammapilicy Standard DOC-FF-472; California State Technical

Bulletin 106; NFPA Codes 1, 10, 12, 13R, 25, 70, 96, and 10l1; and
any other codes cr regulaticns incdicated in the SOW.

<he gentraster shall maintain copies of all zeguired
envircnmental permits and rezistrations or letters Irom
permiziing agthozxicies indicazing thax the facilicty 12 in
comg.ance cr is specifically exempt Zrcm the standard In
gueszion. The contraczcr shall make these documents available
cn-site anc 2 the 30P upcn reguest.

2« BITE & FLOOR PLANS. =Zachk <cechnicel proposal shall ZIncliude &
prciessional copv of the site and Zloor plan for the prcposed
facillity in accerdance wizh the reguirements in this sectlon.
Zach technical propcsa. shail alsc inziude an accuracte
photcgraph, zaken within 22C davs of propcsal submissicer, showing
the Ircnt and back outside view ¢f the facility.
—0€ Tonizector shall submiz o the CCM for approval any requestc
to change the site or Zlsor plan from what was approved in the
contract. The contractor wiali maintain and make zvailable an
éccureate site and floor zlan cn-site a2t a’l times for the
inspection ci the BOP. These plans shall meet the recu-rements
stated in this secriorn

8. Siypg. The penyracoer skall Submis Helf size grings 20F
siTe tilens (Sozie £f sraginal doctment: Mipimum 1™ = LGS Jeet)
snowing: i

252 SOW, cage
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walxwavs, and ad-zcent

®layout, name and funcrticrn o

®Bed _ocation, number of pe:d

®Show unencumbered space are
Iootage; ,

®location of fire suppression eguipment:

®Total gross square footage cf entire facility;

®Tctal gross sguare footage of each room;

®Area of safe refuge:; and N

®2_]1 building entries and exits

cn o rcom;

) ac
per occupant anc indicate square

The contractor shall alsc identify irn the floor rlans the exact
location and dimensions cf sleeping room(s), counseling room(s),
lavateries, diring zoom(s), Zfire exits, anc¢ xitchen(s).

Z LOCATION. The cecntractor shall ilocate the facility within
cne mile ‘of public Tzansportation, o©f the centracsor shall

Prcvide transgortation for off-nae s -0 seek smploymen:t, work,
and participate in program sctivities at nc cost to the offender.

The contractor shall locate the facility in an area where the
ccmmuting time o the genera: arees cf work is crdinarily no meore
than cne and cne-nalf hours each wey via puzlic ¢or contractor
prcvided transperiactisn.

The contractor shall arrange for transpcr:zation fecr indigent
ciferders seeking emgloymernt at no cost o the ofiender.

ke Zacility skell ror be garx ¢f & building wWhnich houses any
Other business, serves zlicchcl cr provides some type of
enterzainment. The BCP striz:ly prchibits the use or possessiocn
¢ zlcchel in the comtract Sacilizy. The contractor shell ensure
the bullding is appropriately zones. The contractor shali.
meintaxzn a2 permit Zrom the _ocal or state enisrcement bedy Or
duthcrized representative having Zurisdiction tc operate. The
contrector shall make these documents available crn-site é&nd to
tne S0P upon request.
3. 2PLANT RIQUIREMENTS. R

a. Air Circulatiza. The facility's sleering rooms shall have
adecuate ventilazion of sutside or recirculatec filtered air.
The 30F authoriyy having ‘usisgizsisn determines il adeguate
natural or mechanical ventiliation is present.



e

T T

o s SR 6 LT O % T N6 TR TS T 4 5 T e A W LY =S 0% B % O U o SR 3 ]

LIPS S TP B P O S U Y B I S T N S P o B o5 B o T S T 6 0 O o6 T o N o T B B EU FE N S

v

R Y R o I

oot

(e e]

de L B ©3 D

€Y vy N oy

ELCTE 3 T o I L

LS E R S )

Lo owr ot

Liq1:;:u. All persona. living &nc sleeping &reas in the
ity shall have lighting o- at least 20 Zfoot candles.

~ng In washrocms and resident grooming areas sha.l nave
ing of at least 30 foo:t candles. Illumination Zor walk-in
;zerato_, Zreezer, cioset and/cr stcrage areas shall be at
10 Zoot candles.
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C. Space. & riaizum T2 2% ceontinuous sguar feer oI
unercumbered space per cccupant .n the sleeping rooms shall pe
provided. The contractor shall ensure that the sguare Zootage
area is not obstructed by any object, e.g., bed, furniture, or
fixed building structure, and allows a reasonable perscn enough
space to freely move about. The sleeping room area shall provide
reasonable privacy to the offender; however, it shall be
accessible to staff at zll times. Areas such as day rooms,
clcsets, bathrooms, TV rcoms, dining rooms, or halls shall not be
considerec as sleepin¢ rooms.

& ch cffender with z bed ancé one
c.oset or meta.l locker whi e :viﬁes for adequats space anc 1is
adiezcent tc cr lccated in their sleeping arsa for the storage of
perscnal items. Adeguate space means an area which prcvides a

reascrnable perscn encugh rcom To store personal cliothes and
hygiene articles. The contracter shell zlways have Instant
access to all clcsets and metal lockers for reasons of security
and safety.

The contractor shall crovid
ic

LG

o
|

0

rrectional facilities shall provide for separate sleeping,
bathing, and toilet arsas by gender. The contractor shall
prov.de reascnabtle contrcl ZIcor aporopriate separation of
offenders by gender. -f the facility is co-correctionzi, the
contracter shall indicate separate sleeping, bathing, and toilet
areas by gender on the architectural Iloor plans.
The conrraczor shall provide approprisce space anc furnishings
for grivate counseling sessizcns, Zroup meetings, visits, énd
recreztion.
The cgntracter shall iagdicaze in <he technical propesal that the
facilizy is accessible zo perscns with disabilities, or crovide a
contingency plarn To make the facility eccessible. If a
contingency rlar :s needed, the contractor shall address all
deZiciencies anc spec:fy a cate wher the facility will meet th
requirement. _-I the targetecd completicn date Is post-contract
award, progress shall be reporzed annually to the CIM In
Senlunclion with the gontrzactor's annual review.

d. Lavatcry. The facility shell have at least cne cperab.e
tcilet for every ten cifenders, cne shower ‘cr bathing area) for
avery eignt c¢ifenders, and zne wash basin for svery siX
offenders. I zhe facility is con-gScrzectionzl; the contractox

C2C 50W, Fage I3
canvary, 2500
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shall grovide =zhe same _avatory &ccommodaticns for the Zamzles,
secarzte Irom the malies

Showers and wash basins shzl. have heo: and cold water. Hct water
temperature snhall pe thermostatically controlled so the water
does not exceed 120° Tahrenheit (49° Ceisius), except Zor fcod

service eguipment. Temperature ccntrcl devices shall be
inaccessible To offenders and unauthorized personnel.

e. Laundry. Laundry facilities shall be available to &l.
offenders. The contractor shall provide one operable washer and
dryer for every 16 offenders in the facility or through a
community establishment within one mile of the facility. The
contractor sha.l provide laundering services at no ceost O
federal offenders.

tbh

. Telephcne. The contracter shall provide the offenders
telephcne service which is accessible on the facility's premises.

The use cf pay t=lephcnes is acceptable. The contractor will
provide at least one telerhone Zcr every 10 offenders.

n

-
e
ilac

1 0
(0]

actor will maintain the
=?‘

or the season.

[(VE

. The site of pericrmance shall not operate as a

=
o

T interior =f the centract facility shall be a non-smoking area
anc signs shal’ be cofispigupusly posted indicating thi
reculrement. The contractor may designate smoking aresas outside
the cocntract Zacility at least 10 away frem &ll entrance and
exizs

=+ Dzinking Tountains. The contractor shall provide drinking
fcurtains in the facilizy in accorcdance with BOCA, ADA znd the
Clean Water Zct. The Zfacility shail have at least one drinking
fountain Ior every 100 cccupants.

CSZ Sow, Fage 2
January, 2CCC
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CHAPTEZR 4 - Lilfe/Safezy

Any struacture used T house federzl cffenders mus:t meet specific
fire and safety standards before it car be approved by the BOP.
in applying these standards, the safety and welfare cf both staf:l
ancd cIZenders must be considered. The contractcr shall maintain
an acceptaktle level cf fZire anc _ife safety oy ceomplying with the
most current editicn cf applicable fire safety ccdes, standards
anc ngLa’;cns ¢ the National Tire Prctecticn Association

(NF2&,

The contractor shall comply with the most current version of the
following NFPA codes and standards:

NFPA 1: Fire °*event on Code
NEPA 10: 1 f Portaple Fire Ex u
®n 13: tandard for the Installation of Sprinkier Svstems
Tz 13R: Standarg for the Tnstellation of Spripkler Svstems
in Resident Cccupancies up _te and including
Porr. Starisa
o
e

o000
5

= = =TT S =% Eelgnt

® NTZa 2E: Stangard £ S and

r —he "nspection, T
of Water-Rased ¥
&ticna. Tiectric Code

Tire Alarm Code
anda d for Venzilation Contr nd Fire

ra
ection Svstems
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Svstem for Cigaret

Compcnents 2f Jpho
® NTSL IEl: Standard Methnod cof
of Mock-Up Upholisze
Assemblies to Zgnit
® MN-BEL TCl: Stendarg Metheos ¢f

Proggzerian or Texnsd

a i
red Furpiture

T r Derermining 2esistance
urniture Material

n bv Smoldering Cigarettes
ire Tesgs Zor Tlame

es _anc Tilims

502 resserves the right t0 act as the Authority Having
Jurisdictien (AHS) with respec:t to the interpretaticen,
enizsrcement, and waivers of the NFFA requirements. All
apc.lcéeble NFPA reguirements are mandatory.

The centracter shall aiso comply with the most current version of
The ZIollowing California State Technical Information Bulletins,
pukblisnhed by the California Bureau cf Home Turnishings and

Thermel Iasalgtien: 2ulletinsc 106, 116, 217, 122 and 123, The
BC? reserves the right to act as the AKHJ with respect td the
intercretation, enfcrcement, and waivers cf these reguirements.

-+ <NSZECT_ON. The zontraczcr shall maintain a current
independent thirzd pasty sestifizasion thar all buildings usec %o
nouss federal ciferders are in compliance with NFPA 10i. In
additicn, the contractor shzll have each building inspected
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ernually by & logcal or szate AHJ. Inspecticn repcris shall de
retained and made zvailaple to the BOP tc indicate :the
iNspections were compieted in & timely and apprepriste manner.

2. TIRE ZVACUATION AND EMERGENCY FLANS. The ccntracter shall
maintain current written emergency plans. These ¢.ans shall bde
available and reviewec by all staif annually. The contracter
snall document the review and make this availaplie cn-site Zcor BOP

inspection.

The plans shall describe the procedures to follow in emergency
situations, and be updated on an as-needed basis. The contractor
shall submit to the CCM a current copy of the emergency plans
after contract award ancd before the notice to proceed perfcrmance
is given by the CO. The contractor shall forward any subseguent
changes or updates to the emergéncy plans to the CCM. The intent
is that both the CCM and the contractor will have a set cf
current procedures to use if an emergency occurs.

The contractor shall ensure all emergency contact telephone
numders anc addresses are up-to-date and valic.

The zlans shall :identify potential emergency situations such as a
fire or major emergency (including man-made and ratural
disasters) and outline appropriate action which ensures offender
accountability and safety. At a minimum, the plans shall include
instructions for the following:

®mmedizte notification to the fire department;
®Facility and community search for missing oifenders
®Autcmated informaticn backup procedures (if needed)

®Ut lity services interruption, i.e., water, gas, power;
8Evacuation in case of fire;

.
r
r

b
®Pr-cedures In the svent of man-made c¢r naturxel cisasters;
®-vzcuaticn rcutes and crccedures;

® trmediate notificaticn oI community emergency respcnse teams;
®Nctification of zuthorities, including internal and external;

®Ccntrcl or extinguishment ¢f a fire.

a. Emergency Evacuation Traininrng. The ccntracter shall train
gll staff ir emergency pzccecures within one week cf their
initizl emplovment. 1In addition, the contractor shall Include
emercency training in annual refresher training. The contracIor
sha.. documen: all trainingue:s

T. Diagramed Zvacuatlon Routes and Drills. The ccntractcer
shall post diagrazmed evacuaticn routes at a coasgpicucus ~ocation
ot every Zlocr or level zf the facilizy. The ceontracisr shall
ncT use the site and Zlocr plan for this requirement. The
2lzgram shell meet NFFR reguirements.

CSCT SOW, Page zZ¢
Zanuary, 2000
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Life cfafety: Ch. 2, Page 27
ilagramed emergerncy evacuation r2ute shall identify "You Are
ere" locaticn and be compatibie with the floor plan. This
iagram shall also show the exterior areas around the facility
&nd Indicate cutside areas cf the Ifacility used &s assemdly
PCints or other areas of sale refuge during an emergency
evacuation cr driil.

Y
N R

0.

)

The ciagram shall iInclude the location of building exits, Iire
extinguishers, pull-staticns, Zire nhose cabinets, and first aid
suppiies. It will also show areas of safe refuge from inclement
weather.

The contractor shall review all emergency and evacuation
procedures, including diagramed evacuation routes, with each new
offender upon arrival.

The contractor shall conduc: at least one monthly evacuation
dr.l. during the nours wnen most cffenders are in the facility.
Documentation of each drill shell inciude how the evacuation
alarms were activated, date ancd time of the drill, zamount of time
taxer to evacuate the building, evacuatlion path used, numdber cf
stali and offenders participating, and comments.

larm Systems. All builidings used to house faderal
T be equipped with an automatic fire detection and
alarm system designecd, installed, tested, and maintained ir
acccrdance with NFPA. The svstem design must incorporate hard
wired smoke deteczcrs in all sleeping rooms, corridors, and
cemmen areas. The alerm system must be hard wireg into an
annunclator panel, located at & central control point under 24-
aour staif supervisiorn.

¢. ©Tire Extinguishers. Buildings used to house federal
oZZenders must be equipped with an adequate numper of portable
firs sxztinguisher that are s:zed, located, instel_ed, tested, and
mainitained in aczcrdance with NFPA. At _ezst cne extingulisher

= a
MusSt Ze crovidec on each level 2f the building.

TURNISHING

NISHINGE. ie and Zlammeple fuel lcac scurces
.. be kept Tt a mirnimum tc prevent the possible spread of
The ccntractor's Zurnishings shall meet the standard test
raments in & State Technical Infermation
Zins.
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NOTZ: These reguirements applv to the entire struciure, even
federal oZffenders occupy only a perticn cf the Jacility. An
eéxception 1s wher the arez housing federal cZfenders is sepa
from cthery areas of the building by 2z two-hour Iire wall whi

meets the approval o the AHC.
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Sanitation & Enviranment <h. I, Fage 2%
.oAPTER I =~ Sanizeticn & ZInvircnmernt

L. SANITATICN. An aggressive, well-defined sarnitaticn anc
housekeeping plan is cf utmost impcrtance for the preotecticn of
nealth and well-peing. In addiz:on, proper sanitaticn througnout
the Zacility complements fire and pest centrcl efforts. AL Tco
cftern, ‘a‘lura T0 maintain an aggressive program resuits IR
oreventable accidents, injuriss, and personsi liability.

The contractor shail maintain a written sanitaticr and
housekeeping plan which provides for the upkeep of the Zacility.
The plan shall be made available to the BOP upon inspection.

The housekeeping plan shall assign specific duties and
responsibilities to staff and offenders. The plan shall address
the following: T

®The contractcr shall ensure the facility and surrounding area
are kept clean and in good repair at all times.

®Sicewalks leading from the exits shall always be clear e
materials, debris, ice, and snow.
®The contractor shall documen:z weekly sanitation and safety

inspections ¢f all inh_-ncl anc external areas and equipment.
Documentation shall indicate corrective acticn to be taken on
discrepancies found during these inspections. The acticn will be
dcene in a timely manner.

®Wiaste containers shall be ¢f norncombustible or cther apgroved
materials.

Tilters on furnaces anc ventilation systems are 2 be exchanged
nd kept clearn per manufacturer's rsquirement. The contractor
nell noT allow zThe vnﬂh-l‘tlo“ system ducts &and vents I°
accumuliate excessive dust and dirt build-up.

®The cow::atto: shall equitably
chcres of ccmmen areas to &1l of

ign generzl nousekeeping

The contractor shall maintain & high standarc of sanitaticn and
environmental health <hroughout the Zfacilizy. Cffenders are not
permitted to perform work Zcr the contracidr, excspt as part of
the sanitation and housekeeping plan. The cocntraclior may require
oZfenders tc maintain high sanitaticn in their living areas.

This includes sweeping znd cleaning thelir s.eec.ng &areas,

recreation cr cday rooms, ba:h:ooms and showers, cassages and

r
nellway areas. "ZIxtra Cu -0 cilear an area of the Zacility
coulld be -mposed for miuo* :ule infractions in accordance tTo tae
chapter con discipline. The contractor will not use cifenders in
~ieu ¢f paid workers.

2sC SOW, E G Z2

canuarv, 22300
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CEAPTZR & - Zlectrical 3Safervy

The contractecr shall comply with all local, state, and natiorna:l
electric codes ¢ include National Electric Code (NEC) and OSHA
standards. In zhe even:t local, state, and natiocnal codes
censlict, the most stringent will aprly.

1. GROUND FAULT CIRCUIT INTIRRUSTER (GFCI). The concracIor
shall use GFCIs on all 210 Vzlt, single phase cutlets in the

laundry, kitchen, and cathrocm areas within 180 cerntimeters (5.°
feetr, of a water source. GFCI wiring shall be 14 gauge with
ground. Standard wiring is usually 12 gauge with ground.

2. PANEL BOX. Electrical panel box covers shall contain an
accurate directory. The directcry shall reference the
disconnecting means of electrical equipment, such as the breaker

switch, and indicate the area which it controls.

3. EIXTENSION COR’DS. The contract-or shall not use extension
cords in lieu of hard cr permanent wiring and shall not allow
offsnders o uUse extension corgs.

4. RECEPTACLZS. W¥iring and receptacles must be grounded. Two-
wlrs outlets may not bpe used.

5. TFLOOR SPACE EEATZIRS. rTloor space heaters and hot water
"stingers"” are unsafe from the standpoint of fire safety. The

contrectcr shall not use cr a.low the use of these devices in the

SoE.
3 TANS. Appropriate guard grids on oscillating cr floor fans
sha’l be in glace.

7 ZLECTRIC SAFETY. The follcowinc electrical safety standards

a. Damagec cr frayed wiring cannc:t be taped or spliced. The
ase =I slectrical tepe to repair cu:t or damaged cords or cables
L& Srohibited. Scrds anc cables must be :epéired oy the proper
mear.s, e.g., use cf hea: shrink tubing, re-insta’iation of cords
Or cables Tg ecuipment. 3Bare wire may net be exposed.

e Imecty light Zixture cor fuse sockets may not be expcsea or
unprcorected. Missing kxnock-cuts, circuit dpreakers, or otaer
cpenings in electirical eguipment rust be enclcsed tTe preventc
axXpeosuye T¢ live or enercized porss.
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Hazardous Ma<~=2rials: Ch. 7, fage 32
CEAPTER 7 - Hazzrdcus Mataerizls

The contractor shall establish and use a written clan Zor the
Storage, lssuance, handling, and accountapility cf 2

licuids, hazerdous chemicals, toxic, &nd czusTtic mat

witdin the facility.

The contractor will also azddress universa. precautions in regards
to0 blood and body fluids. All body fluids are to be considered
as potentially infectious.

The Environmental Protection Agency (EPA) and OSHA establish
standards for the proper handling and use of toxic, caustic, and
flammable materials. When using hazardous materials at the
facility, the ccntractor shall provide protective clothing at no
Cost T0 the offender in accordarnice with the Material Safety Data
Sheets (MSDS).

Activities which are implemented, in whole cr in par:, with
federal Zunds must comply with applicable legislation and
regu.aticns established to protect the human or physical
envircnment and to ensure public opportunities for review. The

-y -

conzractor shell remain in compliance with federal statu:tes
cur-ng the perfcrmance of the centract, including but rnc: limited
toc the Clean Air Act, Clean Water Act, Endangered Species Act,
Rescurce Conservation and Recovery Act, and other apolicable
laws, regulatiocns, and reguirements.

Tactor shall be responsible for and shall indemnify and
Government narmless for any and all spills, releases,
emission, and discharges of any toxic cr hazardous substance, any
pci_utant, or any waste, whether sudden cr gradual, caused by or
&rising under the performance of the cortract or any substance,

materls., eguigment, cor facility utilized therefore. Zor the
Surscses ¢ any snvirsnmental statute or regulation, the
Serntracicsr sna.l be considered the "operator" for any facility
4ti_lceZ In the cerfcrmance of the contract, and shall indemnify
arc nzld the Government harmiess for the fazilure to adhere to any
éDpr.lzatle law cor regulation established to protect the humah or
physical environment. The contractor sha.l be responsitle in the
same€ manner as above regarcless of whether activities leading to
Or causing a scill, release, emission or discharge is performed
DY Tthe eoncsactor, 1is agent or desicgnee, an cffender, visitor,
or any thirxd party.

-2 thes contracior spills or reieases any substance iatc the
eénv_.rcnment, the contractcr shall immediately repcrt the incident
¢ the CC through the CCM. The liability for the spill ¢z
relezse c¢I such substances rests sglialy with the contractor and
its sgent.

C3C SOW, Fage 3z
January, <2000
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The czatracter shai. at ng time disrose ¢f hazardeus, taxic or
causIlc supstances v unsafes metnhods. Jnsaie metheds Inc.ude
screading or pouring it ontc the ground, dumping in a lake, ziver
Or stream, anc I.lushing intc sewers

1. TRAINING. The corntractor shal. zrain a.) staff in the preper
hanciling and use of zli hazerdcus, toxic, caustic, and Ilammab-.e
materials within twec weeks ¢Z thelr initial empicyvment cr
whenever 2 new nazarzZ is introduced intc thelr werk area and

annua’.ly thereafter

All offenders shall receive training during intake screening. If
controlled materials are issued to an offender for authorized
use, the offender shall sign an acknowledgment specifying they
understand the proper use of the material as well as its
potential health hazards. The contractor shall document all
training. Training shall iInclude:

®Methcds that may be used to detect the rresence or release of
hazarzous materials in the Zfaciliz

oT
ar

potential health hazards cf chemical spills in the work

M 5

Mo

®The measures employees anc oZfenders can take to protect
themselves from these hazards, including procedures such as
universal precautions and personal protective equipment:

tails oI the hazarc pian deveioped by the contractcr,

ing an explana:zon of the labeling system and the MSDS, and
now =mplovees anc cifsnders zan cttain and use the apprcpriate
inZcrmaticn regarding hazardous materials.

Z. MSCS. When using an identifiec hazardous material, the
sentrzcIcr shall obtain and mawntair the MSDS (OSHA-174 form cI
its eguivalent) for that mater:al. MSDSs shall be maintzined and
reacilly accessible tc staff and offenders. The MSLCS lists
irfcrmation about the stcrage, use, and disposal of the material,
arc Those recuirements shall te f£cllowed.
Staif shall review arnnua.ly the MSDS =o ensure that it :s
current. Staff shall documen:z this review and make it available
tc the B0F upcn inspection
3. MANAGEMENT. The con:iraoscr sha.l provide a method of
acccuntapility and supervision Zcr chemicals and hazardous
materizls. Employees shall continually demonstrate tc cffenders
the czroper use of these materizls.
OfZender perscnal hycienes items ere exempt Ircm this reguirement.
IS8T :ZCW, Pzge i3

cancary, 2000
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Hazardous Materiesls: Ch. ~, Page 34

H0TZ: fleumeble materizls such as gasclins, zercsine,

a@nZ paint thinner are s:tored outside oI the main

facility, unless ctherwise indicatzed £y the 2HJ.
The zontracter shall provide e ;svel cf supervisicn reguirec Zor
chem:.cals and hazardous materials determinecd zv the level ci
hazard labeling. The MSDS w:1l cutline zhe precauticns o be

used Zor each chemical.

The contractcr shall use good judgement when making decisions
regarding the use and stcrage of chemicals and hazardous
materials. The intent is to manage chemicals and hazarcous
materials in accordance with governing regulations while
providing a safe environment for both offenders and staif
members.
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CHAALCER B - Pest CTonzTrel & Waste Managemen:

-. PIZST CONTRCL. The ZIPx has set standards “or pest-cide
nmanc_.ing and use. These inzlude such areazs zs record keering,
Storége and Cisposal procedures, Z:illing and mixing methods. The
~nternt is to help make pesticide use safer fzr people and the
envircnment.

State laws also govern pesticide use. 3Both federzl and state
laws and reguliations applv zc any person using pesticides within
a s cTo

tate. 1In some cases, 1t may be feasible Zor the cont:
contract for these services through a licensed exterminator.
However, the best method of pest control is the establishment and
maintenance of good housekeeping practices.

The contractor shall provide Zor vermin and pest control and
disposal. Control and accountability cof pesticides and
rodenticide are manda:zory.

In addition, the contracter shall store pesticides in a cocl,
2ry, ancd well ventilated rcom which can be locked. The
contracter srhall alsc steore aill pesticides in their criginal
containers.

Triple rinse all empty pesticide containers before disposing.

Disposable aercscl containers are not o have any "charge"
remaining in them a2t the t:ime of their disposal.

—he contractér skall pla
wingzcws and cocrs =hrous

in good cendizicn on all open
ZhoRT T ntrac
focc preparatizsn and dining are

t Sacility ©o include

£. WASTE REMCVAL. The contractor shall crovide roncombustible
Sontainers In such sizes and cuantities needed o te suificient
0¥ ‘Trash sRllachibn.

nemcve trash at least daily Zrom inside cf the facility. The
SCnirscIicr snalil ensure that zll carbage is removed from the
Saci_ity propersty To ensure sanitatisn and to prevent
accunulation, oders and pest contrcl problems. The contractor is
respcasiblile for zll trash remcval.

-~ s - - =
ag Tl Cu:"; .'age -

-anuarcy, 200C
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The ccntracter sheuld be acle to manage any ofZ

the :LM. However, due to the unigue circumstances and
complexities wnich the contractor may face, th

submit a criceria for rejecting referralis as pars cf Tasiz
techr.ical proposel. The CCM w:ill consider this estakllished
rejection criteria along with the criteria published in the most
recent version of BOP P.S. entitled COMMUNITY CORRECTIONS CENTER
(CCC) UTILIZATION AND TRANSFER PROCEDURES when making referrals
to the contractor. The contractor shall not discriminate against
offenders based on race, color, religion, sex, national origin,
physical or mental disability, medical diagnosis or infectious
disease, age, retaliation, or sexual orientation.

The contractor shall acceot only cffenders who are approved by
the CTM. Acceptance of z federal cffender without the CTCM's
approval may result in non-payment and jeopardize the
contractor's perfcrmance under this conzract.

z FZRRALS. The ccntractcer shall consider all cffenders for
placement at the facility. The CCM will forward a referral
packet tc the contractor requesting a specific placement date.
Within no more than five calendar days cf receipt of the referral
packez, the contractor shall in writing notify the CCM wnether
The relerrzl Is acceptec cr rejectec.

i

- -t

NOTEY e hel; expedite the referral prccess, the
contractcr shall telephonically discuss with the CCM
&ny :e;erral ccnsidered to be unacceptable.

&. Recepsence. The forntvacror shall =% @ cspy o tae
acceptance letter to the ICM confirming the repcrtling cace. i
the rsporting date diifers from referral packet, the cocntracior
mUsT Iptain ceoncusrence frzom the CCM befcze notifying tHe
relexiing sgenT ¢ The sgcercance

i; Transferring from a BOP institution. The contractor
will senc the acceptance letter, subsistence collection
agresments, anag CSC rulies and reguiations to :he cffender in care
ci the Unit Marager as ind-cated :in the referral packet.

e

Z) Direct cours commitment. The contracter will send the
accertance lLetter, subsistence zollectior agrszements, and CSC
La_es anz regulations direczly to the ziender,

3) upervision case. The zontractor will send the
ac:ep:a:ce lezter, subsistence ccollectizn agreements, anc CSC
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rules and reg._zticns cizectiv to the ¢fiender with zgpies =z
USPO. ’

. Rejection The zortractecr shall specify in wrl:ilng their
reason(s] for relecting the referrz.. The expectation Zs that
the contractor will reject & referral only in accerdance with the
rejecticn criteria established in the contract.

The reason{s) Zor rejecticn shall be immediate_y Zaxed TS ta

CCM. The contracter shall mail an original signature copy of the
rejection tc the CCM. The contractor shall not delegate the
decision to reject a referral below the level of the facility
direcior.

2. ADMISSION. The ccntractor shall develop an intake process.
Immediately upon an cfifender's arrival, staff shall interview the
ofZender to determine if there are non-medical reasons Ior
housing the offender awey from the facility's offender
pcpulation. StafI shall conduct the interview in private away
from other oZfenders. Staff shall evaluate both the gereral
ohysical appezrance and emo:ional condition of the offender. In
addition, the interview shall :irnform the offender about the CSC
rules and regulaticns such as & contact person regarding
incldents cf sexual abuse/assaul:t, discipline, curfew, visIting.

When an offender is indigen:, the contractor shall provide
personal hygiene articles at nc cost to the offender. Examples
include, soap, toothpbrush, toothpaste or powder, comb, and toilet

Daper. If the centraczcr eccepts women, the contractor shall
glso preocvide croducts Zer female hvciene needs.

Upor. arrival, the ccntractor shall issue each cifender one
comp_ete set oI clear bed linens and towels. The contractor
shall prcvide Zor the exchange or laundering cf these _tems on &
~eewx_.V basis, at nz zzs:t to zhe sfifernder.

-n acdition, stailf shell review eavailabie documents, e.g.,
Cudgemenz/Commitnent Order Zrom the sentencing Court, criminal
recsrds, presentence investigation repsrts, Zox any indication
that &n cifencer has a history of sexually aggressive, vioient oOr
escape behavicr. The contractcr shall report these behaviors to
the CTIM.

a. Notificaziorn. Wnen an cffender repcrts toc the CSC for
edmission, the contractor shei. -mmecdiately notify the CCM using
either & fax cr zslepherne. Thais incliudes arrivals during the,
even.ng hours, weekeng, or hclidavs The CCM may speciiy & means
Zor immefiate notificaticn. The contractor shall alsc send
written notifization to the £IM wathin three calendar days. 12
the rsporting offender is & surervisicn case, the ceontracter
SR8 I3 addizien, wotify the pproprigce 5RO

Z3C SOW, rFege :
canuary, z20C
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Should an cZfsnder nst errive within two actrs c¢f che dssignased
Time, the contractor shall :immediately notify the CC¥ that the
ciferder failed =z rsport to zhe ISCT for acdmissicn.
accountapility is parameunt Ary ccmmizced cffender whc Zails Tt
Ieport to & contract Zacility Zcor admission may be p_acsg cn
escape status.

NOTE: The Iederal escape statute &p
who escape from the custody cf the 2
BOP. An cffender nhoused at & CSC as & concéiticn cZ
supervision is ordinarily deemed not to be in the
custody of the Attorney General or the BOP. These
offenders may be considered to have absconded rather
than escaped. However, some offenders during
supervision are in custody and ould be considered to
have escaped. This zan be confusing. To prevent tais
confusion, the contractor shall immediately report all
offenders who fail to repor:t to the CSC for admission
to the CCM.

:i'tj

|[

p. Documentatiorn. The ccntractcr will process &ll reguirec
documents and return t-hem <2 the CTZM within five calendar day of
the cifender's arrival. The contractor will maintain ccpies of

= B |

all orocessed documen=s in the offender's file.

) Transfer Crcders. For institution translers, the
centracter shall sign and return the Transfer Order (Return of
Service) to the CCM within Sive calendar days of the cifender's
arr.val.

2} Judgemen:z/Comm:tment Case Order. The contracteor shail
exec.ute the Order upon arzival of direct court commitments
StaZf must sign and dete the original Order, indicate the
cffender's arrival and returrn the Crder =z the CCM with & copy <=0
she LuSs Harsmel JSM) Bf Soe sentencing CiIsTrifT:

2t Fidgersrinzs. The contracior shaEil fingerpri:: & o
ciZzsnaers Zf zhe contractor does not have staif trained in
Zingerprinting procedires, sdrzatgem ents may be made with & loca-
iaw enforcement agency. In this case, st a%ff shall acc ompany tne
offender when prints are taken. Staff may contac:t the CCM for
assisTance in arrasngirng for Singesprincts.

— ~ - . e o - - a 3 i |
CSCs cperated by state correctional or parcle agencies shail
¥ . .- 1 - d & {1 ' - It d. ¥ ]
—crw&rd Zingerzrint cards tosthe CIM. However, tne ox may
2ULREIIZe T Z2gency tf sengd The gargs ZLIBCIlY TI E8E 22
&) For imszi=ution tTransisrs (20F cases), the contractor
i T . - ... R N s 3y 2 - f MepmemeTar
SOz, BYezute the Suzbcérized Uneszsgriea gmmsTlens cranczers
- i i e - .o £ i - i ' e il
cgerz:fi~asicn Card by firgerprintaong tThe cifencer's thuxk 10O Tae
desizrated spot. The contractor shall forward the execuzed card
- - Conllon] - 3 A R | L e £ e 5 : ] - - = 1
¢ Tne TCM within Zive calendar days oI the ciiencer s arxr.ved.
i u
Z5C 5S0W, 2
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Referral and Intake Pr~~essing: (0.

U
w
a
m
)
1¢]

=t Is cricizal that staff compare the new thumb print with the
TAUMD prinv on The cars o verify the identity of The cilenae:r:
Iderzificaticr is glso dong ty comparing the offender with tThe
Phctc on the card and questizning the oflender about thelr name,
date oI kirth, cifense, and registsr number.

b) The contrachor shall take three sets cf Zingerprints
of direct cour:t zormmizments (30F cases) and cne set ol USPOC cases
immeciately upcn arriwva.. 7Two sets of the fingerprints c¢I direct
ccurt commitments shall be forwarded to the CCM. The remaining
set ¢f fingerprints and the one set on USPO offenders cases will
pe kept in the offender's file at the CSC.

4) 1Intake Screening Form. The contractor shall complete
Attachment B, INITIAL INTAKE FORM, for each offender and place 1t
in the offender's filie. s

3} Photograph. The ccrntracter shall photograph each
cfZender admittec Tz the center and retain the photograpn in the
offender's £ile and furnish the CCM & copy. This will provide
fcr = recent, clear means cof idertification, which is especially
useiul in subsecuent matters of investigation, discipline cor
ascaps=.

%) Conditions of Residential Community Programs. Each
ofiIender must sign the BOP? focrm COMMUNITY BASED PROGRAM
AGREZMENT. I£ an cffender .s transferred from a federal
ready be in the Zile, signed by

this Zorm should &l

instaTytian, oo ¥

the cifencer IZ the fcrm is absent from the file, th
coniractor shall have the cifender sign the feorm and place it in
the cifender's £ils. This requirement is applicablie To all
offenders. The contractcr shall forward & cepy of the form <o
~he CTIM.

T, Medical Screerning. O2ffenders committed directly To tne
Tacooity, Lnsluging USEQ cases, shall zeceive & medical
examinaticn within Zive czalendar cavs after arrzival
inst:itutional zransfers are exc.uced) Eowever, if an cffender
is susgected tc nave a communiczble c¢r debilitating physica:
orcc.en, tne contractor shall arrange £cor & medicael exemination
WilolD cne czlendar Zday efter arr-val.

The sxamination is t¢ determine any urgent medical or mertal
heeith care needs, restric:tions from werk, and Zreecom Zrom
infectious Gisease. The contrac:=cor shall notify the CCM of those
cffenders with immediates mental cor mecical healtnh needs ana
ini=cticus disease The results shell pe documented anc sent TC
she T0M witk @ Zopy ©¢ onE sfferder's File.

NOTE: The exem snall inc_ude diagncstic procedures Zor

communicazle and infecstisus ZSisease when mecizal stail

TaXes The cererninatisza chat 2esTing is clinical.y

28T ECH, Pzge =%
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A CE8CT reguires intensive Trograzms that are centered around & teanm
approach., JIhe zgam sorsists £f facilisy ssezi, JSPO and COM.
C5Cs provige the serms &nd condizions to meer The statutoxry
ourpcses of santencing, including promoting Tespect I2r law,
previding ust punisnment for the oiffense, :chie";nc generac.
dete:rence, and preotecring the public from further crimes by the

defenaanc.

1. SECURITY AND ACCOUNTABILITY. The contractor shall provide
written policy and procedures on offender accountability and
security inspectiocns.

The contractor shall have a comprehensive offender accountability
program that ensures every cffender is accounted for while in the

facility or cn home coafinement. The contractor shall nave a
security inspecticn plan that provides & safe and secure

envircenment for beth staff and offende*s. The expegted results
are that continucus cifender actzsuntability and salety are
maintained through a system of reasonable and accurate controls.
The contracter's program shall control the introdu :'1or of
contraband; insure the facility's safety, security, and g¢ocd
order; prevent escapes; maintain sanitary standarcs; &and
eliminate fire and safety hazards.

The ccontracter shall e acle to locate and verify the whereabouts
cf cfZenders at all times. Written procedures shzall be
established to guide staif in meeting this reguirement. The
contracteor will ccnzact the cffender either teleprnonically or in-
perscn at random times, &t wWork, home or authorized destinatlion
Zo maintain accountability throughout the sign-out time{s). This
snou.Z ocsur =T least twice & day. The intent 1s TZ set &
Treguency That ensures accountéedility. The zZontzactor may
reguest the CCM to approve fewer Zaily zontacts if 2t Is in zhe
bes:t Interest of cffender accountarility and grcgram cbjectlives.
The ICM has the authority to incresase cor decr=ase the numdber of
reguired acgountazility chacks.

a. Sign-in/Sign-out. The contractor shall monitcr oflender
movement into and cu: of the facility. The monitoring of

cffender movement, particularly during the evening and night
aours, serves o protec:t cffenders, staif, anc the puc.ic.

LI

The contracter shall authorize an ofZfender to _eave the facility
Thrcugh sign~out procedures onlv Zor an approved program activity
s neel s, wisiTing; O

uch 2s seeking emplovment, working, cou:
recreaticn (see Authcrized Absences:.

T4

. . T P
AS ZonTrattsr wi.l ddentifye and cocument &ll Znciviguess
i s : B I W g % o = 3 i ! o= —_—r1y=
artexring or exiting the Zaecolity by using & sign-in/sign=ou. 104g.
23C =OW, =Sage =1
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- i€ event oI &n emergency evacuation, the SonTratior shall
contlriue cffender accouncability as outlined in che contractor's
emergency plans.

The contractcr shail monitor and coptroc. access e =he sign-
in/sign-out log. The 1lgg must provide infermaziecn such as the
offernder's name authorized destinaticrn, authorized return time
and actual returrn time. The contractcr may use 30 autcmatead
sysIenm To accompliisn this requirsment.

In addition & log sheet shall be maintained in each cffender's
file specific to that offender's movement. It shall contain:
offender's full name, register number, type of cffender, time-
out, destination, purpose, authorized return time, time-in, a
section for special comments, and certification by staff's
initials Zor each entrv. The intent is to provide &
chronological recerd of the coffender's movement. The 1og sheet
and sign-in/sign-out iog should compliment each cther in regards
to identity, author:zed destination, authcorized return time and
actuaal return time.

The sign-in/sign-ou: sheet zlone is :invalid for overaight release
or cistances c¢f mere zhan 100 miles. In these circumstances, the
Tractor shall Zollow the reguirements for passes or Zurloughs.

Offerders shall return to the facility from employment before
Signing cut To participate in another approvec program activity
However, the Zacility director may make an excertiocn when travel
time or distance is excessive, cr when the cffender Is working
unexcected overtime. These instances are on a case-fy-case
basis. The intent is to balance the ciZfender's arproved program
czjeczives with the offender's requiremen:t tC return to the
faci_ity. Acccuntarility is paramount and under no cilrcumstances
shou.d an cifender routinely sign-ou: for more than .2
somsecut ve Tolrs gdadly withoUt Tetiuzaing Lo the JaliliiTy.
Crdinerily, caly pre-releass cffenders whc are employed, Involved
L ¢ZUcasiona. or vocaricnal training crograms, OI :cns;dered
medizael’y unable 1o work mav e zosens Zrom the cenzer Ior social
purccses. Other than Zor empicoyment, an oZfender must be In the
cer.tér from 3:00 P.M. =5 §:00 A.M., unless exceptions are made by
the facility director on & case-by-case basis. The facility
curfew shall zlways be 3:00 P.M., unless otherwise indicated by
the CCM.

Recrsational activities are ordinarily preovided in the Zaci.lty.
However, if in-house recreation is not possible, &lternative
recrzaticn will be made available in the community. This will be
withan walking dostance 27 the USC anmd will weot De Lt &n area
That does not suprozz the missier of zhe BOE. Cflsnders,
including thcses in the simmunity corrections component, may siga-
szt for p to cne hour per day o the alternate recreaticon

Z8C 30%, F=ge <z

Sanuary, 2201
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Programs CSC: Ch. T, Fage 42

In the event cI an emergency evactation, the centracteor shall
continue offender accocuntability as outlined in the contractor's
emercency plans.

The contracter shall menizsr and control access to the sign-
in/sign-out log. The log must provide infcrmation such as the
cfiender's name authorized Zestination, authorized zeturn time
and actual return zTime. The contractOr may use an autcmated
system to accomplish this regquirement.

In addition a log sheet shall be maintained in each offender's
file specific to that offender's movement. It shall contain:
offender's full name, register number, type of offender, time-
out, destination, purpose, authorized return time, time-in, a
section for special comments, and certification by stafi's
initials for each entry. The intent is to provide a
chronclogical record of zhe cffender's movement. The log sheet
and sign-in/sign-out _og should compliment each other in regards
to identity, authorized destinatiocn, authorized return time and
actual return time.

The sign-in/sign-out sheetr zlcne is invalid for overnight release
or distances c¢I more than 100 miles. In these circumstances, the
centractor shall follow the reguirements for passes or Iurloughs.

Offerders shall return to the facility from employment defore
signing out to participate in another approved program activity.
Howevexr, the faclility dire r may make an excepticn when travel

i
Time cr distance i1s excessive, or wnen the oIfender is working
unexpected overtime. These instances are on a case-by-case
Dasis. The intent is t¢ balance the offender's approved program
Ccjectives with the oZfender's requirement to return to the
facility. Accountability is paramount and under no circumstances
shou’d an offender routzinely sign-out Zor mocre than 12

consecutive howrs dai_y wizhour rewurning to the facility.
Ordinarily, cnly pre-reliease offendsrs who azre employed, involved
in educational cr vocaticnal Training programs, or considered
medizzlly unable o werk may be absent Zrcm the center fer social
purposes. Cther than for emcliovment, an cffsnder must be in the

center from ©:00 P.M. zc €:00 1., unless exceptions are made by
the facility director on a case-cv-case basis. The facility |
curfew shall always be 2:00 .M., unless otherwise indicated DYy

D.

Rezrsztional activizies are ordinarily provided i the facility.
Zowever, if in-house recreat:on .s rot possible, alternative
recr2ation will be made zvailzble in the community. This will be
within walking distance cf the CSC and will not be in an area
Thst Z42es not suppors the missicn ¢f sThe 302. Offenders,
ingledine zhose s Ena communicy cSorrectigns comporent, Nay sign-
sut Igr up to cne nheour per zav T2 =he elternate recreation

C3C ECW, Pace a2
sanuary, 200C
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iocazion. The sole purpose shall be for exercise or rescreaticnal
activity.,

. Repcrt of incident. The contractcr shall repor:
immediately to the CCM, by telephone, a2ll unusual cor serious
incidents. Serious incidents include, zut are rno:t iimited to the
following: escapes, "standarc o conduct" violations, spill of
nazardous materials, disturbances, gang activities, werk-place
viclence, civil disturbances or protests, staff use oI Zcrce,
assaults on staff or offenders, Zights, fires, suicide at:iempts,
deatns, hunger strikes, natural disasters, adverse weather {e.g.,
hurricanes, floods, significant ice or snow storms, heat waves,
tornadoes), injuries, any law enforcement visits, bomb threats,
sigrificant environmenta. problems that impact facility
operations, transportation accidents, offender victim contacts,
offender strir searches, adverse incidents that may resul: in
significant publicity, any arrest and/or detainment of cffenders
by law enforcement authorities. Immediately following CCM
nctiZication, the contractcr shall fax a report detailing the
incident which includes, zut is not limited to, the folicowing:

L}

® Tyoe of ncidenz, dats and time;

® Sersor(s) involved (if coffender, inciude register number);
® Nctificaticns {who, date and time):

® Any media attention; and

® Brief summary of incident.

>3

dditicn, the contractor shall :immediately notify the CCM when
i ender shows evidence of suicical tendencies, or unusual or
us behavicr. If the contractor is in dcubt, they shall
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. The contractor shall have written

b earches tTo control ccntraband and it
icy shall ildentify items which are
at the facility. This policy shall be made
and cffenders.
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s 0f offenders {including oZfenders' vehicles)
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Mmairntein these commercialliy availiable kits &t th faoilisy 5O
meet this regquirement.

The contractcr shall treain staff con the proper technigues ZoT
offender pat, room, venicle, and common ares searches. This
tréining shall be ccnducted within the first week tnrat Ine

[}

employee is hired and annually thereaiter.

Wher staff believe an cffender is attempting tc introduce
contraband into the facility, they shall conduct a pat search o
the offender. A strip search may be conducted only after the
facility director has approved the search. If a strip search is
necessary, two sta‘ff shall conduct the search. Staff shall be of
the same gender as the offender. The contractor shall document
the basis for and results of the strip search.

th

Staff shall conduct random pat sesarches of offenders as
necessary. These searcies need not be documented. However, they
should be appropriate and conducted in acccrdance with the
contractor's policy on searches.

3. THE PROGRAM REVIEW TEIAM (PRT,. The PRT will consist oI one
or more representatives of sach of the following: 1) the 3B0P CCM
or representative; 2) facility director, caseworker, and
Administrator of the Day Reperting Regquirement (DRR); 3) USPO.

4. ©DPROGRAM COMPONENTS. The components are communit
correcticns, pre-re.ezse and home confinement. The contractor
shall initially place all federal offenders in the community
cerrections componenz, unless ctherwise specifiecd by the Court,

el ~~
BRT or CCM.

There will be ¢racations of acccuntability defined in each
compcnent. This is referred to as levels. The community
ccrrections and pre-release components provide two levels of
resgonsibilicy " Home confinement is considered to pe the fifth
anc f£inazl level. The _eve_.s cff wide range cf contzol. For

% r
instance, under certalin circumsten

(= e

b ces an cffender may nct Dde

allcwed tc Zeave the facility et any i wnile another oZifender

may pe allowed to _ive at home ang re =5 the Zacility gach

week. The leve. cf responsitility and supervision is based on

the needs of zhe cffender and the restrictions of the sentence
are. On.y zhe PRT carn assign & component and level.

oo
O -

The PRT may reassign oZfencers, except direct Court commitments,
frem the community correcticns component to the pre-release
ccmpecnent if they ere successiully demonstrating responsi:;l}3Yr
successfully programing, and there is no pre-existing GLIection
Trom tThe ¢ourt ox LoM.

NOTE: Offenders, except direct court commitments, are
expected to be employed within 15 calendars days of

—~——

T3C S0W, Zage 44
canuary, 2000
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Prograr CSC: Ch. 13, Page 45

arrival to the facility. Obtaining employment is part
of successful programing.

The PRT shall seek the approval ¢f the CCM befcre assigrnin
direc:t cour:t ccommitment to the pre-re
CCM may assign offenders to the hcme confinement compenen

vV

lease ccmponent. Only the

Offenders in zll components are provided the same general program
resources, but the rriviieges and supervision reculrements rang
from restrictive to least restrictive. The contractor shall have
a thorough understanding cf the compcnents, levels and subsequent
regquirements for each component and level assignment.

a. Community Corrections Component. The community corrections
component is the most restrictive. Except for employment,
program needs and community service ordered by the Court, an

fender is restricted to the CSC. Initial orientation begins at
level one unless ctherwise indicated by the CCM or PRT.

@ _EVEL ONE: This level is punitive and is well suited Zor
sanctioning supervision v.olators. The BOP, Court or U.S. Parole
Commission initially assigns offenders intc this level Zor a
Specifie of days, nc: zo exceecd 30 consecutive days.

er
Visits wit he family and signifizant others will be conducted
at tne facility. Offenders are denied all access to the
community except in emergency situations. Community access
reguires the advance approval of the USPO, Zacility director or
CCM. Offerders are not expected to octain employment until they
are essigned intc the next level.

® ZZVEL THE: Zhis 2eve®l Is appropziate fo' off_nde*= requiring
& nizh degres cZ supervisicn such &s supervision and direct court
commitment cases. Access to zhe community for employment,
employment interviews, specific treatment that Is only available
cuts.de the facility, alternate recresation in the community
thzough limited and zlearly defired sign-out procedure cr
emerzency situaticns is availacle ¢ oZfenders assignec at <this
ievel. Offenzers shall visit with fam-lv and significant other
on.y at the facilizy.

CfZerders normally remair in this compcnent until they have
dermonstrztec the responsibility necessary 2 function In the

community. Whern an offender is acpropr:ate for the pre-release

comgeonernt and LI the cffender is not 2 Cirect couIt commitment or
directecd o remain in the cXMmurnity corrections ccmponent by the
Sourt or CCTM, CSC staff shall request PRT apprcval TO assign the

cre-ra_ease ccmponent.

c. Pre-relesse Ccmponert. The pre-release ccmponent _s
desicned to assist cffenders making the transition Irom &n
instotution T the community or as & program rescurce while unaer
supervision. The contractcor sha.l develop programs that ~ncrease

£
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]

2s volunteer community service. It IS cenerally
raguire oifenders to pe emploved befcre a.lowing
nt from the CSC fcr social Durposes. ffenders in
e-release component generally have more access toO the
mmurity and Zamily members through weekend and evening passes
in accordance with the Authecrized Absences section.

it ot v 'y

® 1L=ZVZL THREZ: This level is appropriate for direct cour:
comm.Tments serving sentences of six months or less (NOTE: Direct
cour:t commitments must De approved by the CCM to participate in
this level) or some supervision cases and institution transfers
requiring a high degree of supervision.

The third level allows the offender access to the community for
social purposes such as visiting family or significant cthers,
shopping or entertainment. These activities are limited to four
hours per week. These activities must be scheduled in advance
and approved by :the PRT. The offender must specifically outline
=ravel route, destination and time frames. The contractcr shall
alicw additional zime fzr reasonaple travel.

® LEVEL FOUR: This level s appropriate for institution
transfers and US?C supervisicn cases. The level allows much
greater access t: the community, as well as more freguent visits
outside the facility with the Zfamily cr significant others.

These cffenders have more access tc the community and family
members through weekenc passes and evening sign-out.

c. Home Cornfinemen:t. The PRT may recommend approval of home
confinement tc the CCM when nome confinement would provide a
grezzsr benefi: than CSC residency; the offender has a release
£-an that meets the USPC's approval; and the offender agrees toO
the conditions cf home confinement in accordance with the most
recent versicn of BOP F.S. entitled Heme Coniinement. The
ccniracicr shall review and mornitcr the telephone pills 29I an
cifender In this compenent To ensure that no service Is in place
that would circumven:t zhe acccuntability program. The contractor
shall indicate that the current telephone bill is approrriate
wher making the ncme confinement referral. To participant, the
ofZender must noT presernt a threa: to the community or safety of
others.

NOTZ: The contractcr shall make maximum use cf this
component by referring all eligirle and appropriate
candidates tc the PRT-and CCM Ior review.
® ZVEL FIVE: This level is epprcpriate Ior InstItuticn
transfers who need none cf the res:dential services oI a CSC.
The cagree c¢f supervision is ouzlined by the PKRT and home

coniinement cerditions.

Z3C SOW, Fzge <%
canuary, 2250
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Prograr CsC: Ch. 12, Zage ¢

Ccompliznce with the congizions cf home ccniinemen: may ts
mon:tcred by electzcaic monitoring equipment approved by tne ZCY,
r by regular telepncne and in person contacts by staff. II

slectronic equipment is proposed, the corntractor shall clearly
indicate that the equipmenz Is cffered at no additicnal cost o
the BOP and costs of the electronic monitoring eguipment are not

reflected in the cost of =he contract.

©. DAY REPORTING REQUIREMENT (DRR). The Dav Reporting
Regu_rement (DRR) is a set cf additional reguirements wnich may
be assigned by the PRT.

Part cf the preparation for the DRR will include a meeting with
the offender and his family or significant others to explain the
expectations and requirements of the prcgram and to answer any
questicns about it.

The facility director will designate & member of their
progrzam/treatment staff tc administer this program. This
indivicdual will be a member of the PRT and is considered to pe
The DRR Administra:zcr.

The DRR admi::s::a:c* wiLL orovide corientaticn tc each new
participant explaining the rules of the program and obtaining a
signature on a contract or agreement. The Zfacility directcer will
also provide orientation to the program, family or significant
others.

he =
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or DRR administrater will be

accessible for
sor. during the following hours:

n ry

Yisy di
icipan:

-~
e -
‘n pe

e
v

Monday <hrough rriday- 7:00 A.M. < :00 2.M.
t .

Saturdey and Sundav- noon

The ZIazcilicy director may aiso apgoint other stafl who are
fami_iar with the DRR =0 cover hours the facility director or DRR
admiristratcr cannot cover. Ei:hor <he DRR administrator Or
Zecility director shall be in the facility on Sunday tc cover
adeivistraviye Iurncsions ¥ the ;rcg_am_

The contractor will make it possibl for participants Tc contact
DRR c-"a_f during all other hours either througn & message Or
pager system. _f message svstem is used, DRR staff will access
the messages frecuently.

The contractor shall reguire each partigipant to report tc the
Zazzility at least cnce each day in accordance with the Authorlzed
Abser.ce secticn. Normelly this Is either belcre or &iter wOIK oI

& counseiling/treatment session.



b=t

[ R P B Y T T N AT T T S B TS T PSS o T S T U N 5 T 6 T 6 T 6 B 5 S5 T N TR S Sy )

L T Y T I I £ =S S I R
(RN Y ¢ T & O NS ST LN - S W (5 S R Y o BV + |

LR T I D

J o on

O W0 W

=]

B 1 D w o s)

O W m ol o B W

O IS TR I S O B 8 I B

~ll Drogram zreas such &S supstance abuse educaticn anc
treacment, life/family skills, empioyment counseling are It be
maqe svatiable to al. ORR parzicipants as directed oy the ZRT.

On Sunday, c¢ffende il proviZe their itinersry Icr the week,
including, but not ec tc, each planned destination and the
route to be taken getting there and the expected times at each
location. The DRR administrator or facility director shall
review this with the offender, make any needed modifications and

approve it, if appropriate.

Zacn day, when the offender arrives at the Zfacility, the offender
will review the itinerary for changes. If the offender initiates
& change, they must ottair approval from the DRR administrator or

facility director before it is accepted.

paone to the DRR staff at least

The oIfender shall ele
on tc the daily face-to-face

cnce a day. This i
meeting reguiremert

P

o 0

repors:
L8 2o ad
..

the daily schedule, the DRR staff shall telephone the

er at random times no less than twice per day, either at
r home. This is over and above the offender generated
teiephone call. The freguency 2% staff to offender telephone
calls may be modified up or down by the CCM.

The PRT may structure the program so the offender may be credited
for zcempliance with program recuirements by earning "leave,"
Z.e., time that is less rigidly structured and approved in
advance. These activizies must meet the offender's overall
crogram objective.

~he DRR staZif shall hold the partic.pants accountabie fer their
compliance with rules ¢f the DRR and facility. A viclation may
be sanctioned by formal Zisciplinary acticn es outlined iIn
disciplinary chapter o the SOW. However the FRT may &t any
Time modily the conditicns as deemec appropriate.

The CRR staff shall make at leas: one home visit per week to the
cifenger's residence. This shall include contact with other
adulzts living in the offender's residence to assure thelr
continued understanding cf the ¢ ram and its r GL 2ments, TO
2TSWEer any guestigons and Lo eve e now t—he cif s d
perceived to be funecrisriznz. T may be modifl he CCM.
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T cne employment check gach week
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8. ~UTHORIZED 2RRSENCES. aAuzhcrized apsences zrs an integreil
parc i che facilicy's program. The intent i1s tc reintegraze The
oZfender into community life which includes strengthening of
relationshnips with relatives, friends, and emplovers. The
facility will emphasize increasing levels oI individual
respensibility. ffenders should te given graduzl increased
respensibility in the community, Tased on their zrillty To accept
responsibility. '

The oZfender's absence ‘rom the facility is to echieve speciiic
programing objectives to include seeking employment,
strengthening family ties, engaging in religious activities,
education, recreation, and counseling. The contractor approves
these program activities as long as the public interest is
served.

If ar offender's place cf employment is more than 100 miles from
the facility or travel time compromises the established curfew,
the contractor shall consult with the CCM zc make special
arrzangementzs fcr that cffender. These request are gonsicdered on

a case-by-case basis, and the CCM :is zuthorizecd T¢ modify the
reculrements Tc meet specific needs.

NOTE: Unless authorized by the CCM, the contractor
shall not permit an offender in the community
corrections component to leave the facility except for
employment and other approved program activities, i.e.,
seeking employment, meals served outside of the
facility in accordance with the contract/agreement,
participating in the facility recreation program,
attending religious services.

or cverr.ight or weekenc absence.
=

3 : ; : ; - - e
zre _imiteg IC the lcca. Iommunlild

A pass is used =
weekens alsence
mile radiusj.
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or shall make an initial cn-si
s _ocation. For purcoses cf &
ha’l make and deccument randem
with the conditicns ¢f the pass. These checks may be
ephonizally cr in-person unless otherwise specified Dby
The CCM. This shculd cccur at leas: twice a day. The intent 1is
Z¢ set a Zrequency that provides for apprcopriate oZfesnder
acccuntablility. The contractor may request the CCM To approve
fewer daily conzacts if it 1§ in the best interest ci cifender
Besounzabliis and prcgram otjectives. The CCM has the
Lo LhCTrease a

woxz -
or decrease the number cf reguirsd accountab
ch.ecis.
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r's compcnent azssignment may preclude the ciiender I:zom
dsing an overright or weekend oass. " The TECLLITY dureptgy o
&ss.stant sha.l contact the CCM Zor direction when & pass
apprcval is questicnaczie
The cIZender requests a pass dy ccompleting and signing the 20P
Zorm entitled 2ASS REQUEST END APPROVAL. The Zacilizy direc:ter
Or &assistant may apprcve these passes, unless otherwise speciZied
by the CIM. Passes may be recommended conly by & paid stall
member and not a volunteer. The approval or denial Is ncted on
this Zorm, and it is retained in the offender's file

The pass shall begin the last day of an offender's scheduled work
week and extend for 2 days up to curfew. However, an extended
pass may be approved for a long weekend when a legal holiday
falls on the preceding fFriday or the following Monday. More than
cne pass during & given week requires CCM approval.

)

(§] lhz

D. Furlough. Only the CC
orginarily may nct grant ugh to an o:fenae* who is
cenvicied or has a histor & serious crime against another
person, i1s not successiully programing in the facility end/or
whose presence in the community could attract undue public
attention, create unusual concern, or depreciate the seriousness
o the offense. -

approves Zfurlougns The CCM
urlis

‘ﬁ o

menz, absences from the facility exceeding

ZXcept Zor home confire
TWC consecutive overnight pericds (except holidays) or 100 miles
must be authcrized ty Zuricugh. Cfienders in the community
ccrrections component &re not ordinarily eligible for furloughs.
The ccntractor shell reserve a becd for an cifender on Zurlough.
The ZIurlougnh crogram i1s intended to help the offender attain
ccrrectional goals. A furleugh is not 2 right tut a privilege
granted o an cifender under prescribed conditions. It 1s ot &
rewasz for good tehavior, nor is it 2 means To shorten & criminal
sentence.
Tur_ocughs mey be reccmmended T achieve pregram goais ang
activities not srdinarily possiblie zv sign-out or pass. The
furlougn usually ranges Zrcm three to five days in length but
under specilal circumstances may be _onger A furlcugh shall not
excees thizty davs.
Zxampies of activities for which furliouchs might be apprcpriate
incovde wisiving & eridigEi .y 1l welgtive ur artepging tae
Zunerel ol & relative, obta.ning necessary redical treatment not
ctherwlse gvallable, Zevelcping emplovment ¢or reiease pléns, oOr
gther activities chought <o ce necessary for an cifenger's
suscesefe] communicy é::;s:re":. )

C3C 30W, Fzge S

Ccanuery, 2C00
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Programs CSC: Ch. -0, Page ::I
&l Applicatior. Sefore sporoving the Igrietgh
appilication, staff shall verify that a furlough is indicated.
StafI will contact the fazmilv member or person being visited and
determine if 3z furlough :s :indicated. When contacting the Zfamily
memper Or persorn being vis:ited, staff shall ensure the cffender
is welcome in that heme. This communication must be documented

and placed in the Zile.

Pricr t¢c the offender's first furlough, 2 BOP? form TURLOUGH
QUESTIONNAIRE - SENTENCING CISTRICT questionnaire shall be
forwarded to the Chief USPO in the district of sentencing. A BOP
form FURLOUGH QUESTIONNAIRE - OUT OF SENTENCING DISTRICT
questionnaire shall also be forwarded to the Chief, USPO in the
district to be visited but only for the first furlough tc that
district. When the sentencing district and the receiving
district are the same, form QUESTIONNAIRE - SENTENCING CISTRICT
shall be used.

NOTE: When an cffender sentenced in the District cfi
Sclumpbia {DC} Supericr Court desires to visit another
sudicial disczizsz: the contzactor shall contact the CCM

Sor girecTion.
2I Icrms are not returned within two weeks, staif shall contact
the approrriace US®C(s;} to determine the status of the reguest.
12 the form(s) is/are not returned within one week after this

contact, staif may proceed to process the application. If
repeated Iurlcocughs to the same locaticn are anticipated, a
clanket USPO clesarance may ze sufficient, with approval of the
Jsee

o} Approvel Turlcugh aprrovel is made on the 30OP IZorm
TURLCUGH APPLICATION - APPROVAL AND RECORD. Four copies
.original plus three carbecn cories) of the furlcugh approval and
reccrs shell be completsd and Zistributed, after the CCM's
sromeTure, #s lidicored on ofé bozTim ¢f zhE form.
A serarate furlsugh appliication shall be executed for eacn
b D% oo o U st § chaf ik, -
The contractor's recommendatior with wrizten justification shall
be sert to the CIM for approval zlong with the BOP Iorm FURLOUGH
AFPLICATICEN - APPROVAL AND RECORD and appropriate guestionnaires.
<Cs will consider apprcvalsef Zurliocughs only when they are
reccemmended by the facility direztor. The cifender must sign the
Zorm. The rscommendaticrn shall incliude documentaticn that the
JEEC Qogs nor o-ject =2 the furlstgh.
“he conatracsor shall maintain & recerd zf Zurloughs including the
date and time cf departure, the date and time of return, and
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7. HOME CONFINEMENT. Home confinemen: is the least restrictive
compcnent. The offender is reguired tc remain in the nome cuiring
specified hours. Home confinement is administered in acccrdance

with the most recent version of the BOP program statement
entitled Home Confinement. The contractor shall follow the
referral instructions in the Home Confinement program statement.
The referral information for offenders being referred from a CSC
includes the following:

h

® Offender name & register number;

® Release date, method:

® Reccmmended by, CST address:

® Rztionale for recommendation;

® “ecommended range of hcme coniinement, or date:;,

® I parole, list last U.S. Parcle Commission action & date;
® Tinancial obligations:

® " ist detainers or pencing charges:;

® Speciiy release needs;

® Current case note; and

® hppropriate forms, i.e., CONDITIONS OF HOME CONFINEMENT;

COMMUNITY BASEC PROGRAM AGREEZMENT; and HOME CONFINEMENT AND
COMMUNITY CONTROL LGREEMENT. '

CCM may reguire additiocnal documentation frcm the contracior
making & home confinemen:t determinaticn. OCnly the CCM may
rc7e home cenfirement. A contractocr shall recommend home
inement wher it appears the ciffender will derive no Zurther
iIicant benefit Zrom Zfac:lity residency. Before hcme

inement i1s zonsidered, the cffender must develop an

Ttable relsase pian tha:t has ceen approved by the sugervising
Cfienders convicted of crimes of viclence or sexual

are not ordinarily eligible for home coniinement. The
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sha.l forwerd a wristen recommendation cutlining the
pprcpriate BOP Zorms tc the CIM for apprcva.. The
' 1 ar offender on home confinement until
he conditicns and signed the Zorms,

ed frcm the CCM.
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home confinement may be
:nc eguirment approvecd by the CCN,
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Programes TSC: Ch. 1C, Page Z3
whern there are mentai neaith concerzns. The Contrectiry siaa-
maintain a current Llist of community resources (name, &dcress and
Telezhone number) ang & descripticn cof the service each resource

wi_l prov.de.

The contracter shall provide, at a minimum, the fcllowing
programs: greup and individual counseling relative tc the search
for zainful employment; zcademic and vocational training
opportunities; social services T2 include the estabiishment oI

famiiy ancd communi:cy ties; financial management; CCaSuUmerism;
center and community behavior; substance abuse; post release
residence; individual wellness; sexual abuse/assault/misconduct
prevention; and community adjustment. The contractor shall also
provide programs as indicated by individual needs such as mental
health counseling, angry management, and other programs as
specified by the CCM.

. INDIVIDUAL ORIENTATION, PROGRAM PLANNING AND FROGRZISS. The
contractor shall have written policy and procedures on cffender
crierntation and case manzgement.

The cecntractor shall previde all programs, services, and
oppeortunities wizhout discriminaticer based on race, celcr,
religion, sex, national crigin, physical or mental disability,
age, retaliation, or sexuzl orientation.

The PRT will determine the appropriate level for the oZIfender and

make recommencations concerning prcgram needs. Any changes in
the _evel must be approved in advance by the PRT and CICM iZ
appropriate. If an ianstitution transfer has complietec cne of the
institution-bassd druc treatment programs, the Recgional
Transiticral Drug BRbuse Treatment Coordinator (T-DATC) shall be
consuited in the initial progzam pianning meeting.
The 27 will rsview all zifenders ¢ determine Srug usSe nistTory
and make approrriate referrael to the T-DATC Zfor screening. Drug
aZtercare and counseling needs will be feormulated during the
cer.izrence.
The Zacilizy Zirsctor shall ensure that each oifender receives an
orientation aboutr the facility rules and acccuntapility
regulrements i(ses Escaps Prccedures) In addition, z<he
criercation program shall provide the oZfender with an awareness
of cthe Zollowing:

L TECLIIZYNS progzanm. cppoTtunities;

® Compconents and what they mean:

L Facilizv's disciplirary sys-en:

o Universa. zrecsautions;

o Sexta. acuse/assault interventiocn;

8C sCW, Page IE

January, 2003
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®  Human Immu:.ode?l
oreventicn {e.g..
&ouse); an

° Suicide crevention.

-~
L

The ceontracser shatl es-*bli,h an orienzation checklist. Staf:
sha:_ have the cffender sign and date this document and shall
iie

place the originzl in the cffender's f£:

Oxientation normaily will las: for twec weeks cr until the
offender has demonstzated to CSC staff an understanding of the
programs. :

NOTE: All offenders, unliess otherwise indicated by the
Courts or CCM, shall initially be placed in the
community correc:ions ccmponent (includes both BOP and
USPO cases).

During an offender's 51:5' wo weeks at the CSC, the contractor
shall complete an indivi dualized program plan that addresses all
cf the oifender's needs anc includes & time table Zor acrhievement
of these goals. Crdinarily the cffender will only sign-out Zor
emp_cvment or verifiable employment interviews while the program
plan is being cevelicped. 1If arn offender is gainfully employed,
the contracter will make the aprropriate on-site checks during
this time.

The contractor shell consus: with the USPO when develcoping
orocram plans Zcr USPC cases. The precgram plan shall be signed
oy the contractcor and cffender, anc when aprlicacle, the
supeIvising authozisv.

Institution transfers (BOP cases cnly) who are subject to the
VICLINT CTRIME CONTRCL AND _AW ENFCRCEZIMENT ACT (VCCLEAR)
motiiication provision are noctified ir wricing belore lesaving the
BC? :institutizsh. The conctrac=or mus:t assume this respensibility
s6r gdirezz cour: commitments. Thke followine notificatien
sTatement shall be written or types in the plan:

Offender is subject to notification under 18 U.S.C.
§4042(b), (Yes/No), due to the offenders (indicate
whether) :

(1) conviction for a drug trafficking crime

- A -
(2) current conviction for a crime of violence
(3) past conviction for a crime of violence

= = = = XE g TE e \ TP i3 - =
LS SENRTENTTr shHalL Ennidarte “YaEy g N, 2t She glizeszacn 03
- -~ i = - = " R

<& CCM, In each direct court commitment's Zile.

s -..\Jde :=C_IB 2

Sanuary, 200C



| ol et I
ho

[
L

gy Wy e L) PR

[ BT I Y ¢

el
oy U s

~

i

(VRN % N .V I A BN 6 I 5 R 0 N O T oS I ST o ]

¥ S % T Y I Y I Y I Y |

P

[ S T S

de A
L A B Y ¢ ¥ 7]

(RTINS T

(¢4

L4

(Ve I « NRNEE s LU 1 B SN Y T 0 T T i ]

S A AT R}

Lo BT ¢ ¢

oty

'y
Lh]
(o]
Q
3]
fu
|
n
(@]
wn
(@)
(
vy
l 1]
&
v
v
Q
m
(93]
in

-Z &n inmate di.zgrees, iL.e., "Yes," thev may use zhe
administrative Remedy Dprocecure To contest the VCCLIA

nctilization requirement.

The ciIfender is to be provided with, and must sign ISr, 2 copy <l
the gplan. If the cffender refuses, staff witnessing the refusa.
shall place a signed statement to this effect with the pian.
gcveafl shall sign and place & ccpy 9% =he plan in the oifendexr’s

file with & copy to the CIM.

The case manager and coffender shall review progress at least
every twc weeks. This will be documented with case notes. The
contracteor has some discretion in creating standardized case
notes that are unique to the facility. These notes shall at a
minimum indicate the required information listed on Attachment C,
CASE NOTES. The cutcome of each review will be documented in the
offender's filie. Place the criginal signature copy in the
cifenaer's file. Cas2 notes shall have substance and should
clearly indicate an cZIfender's progress or lack of it. The case
notes must be used as the basis for the terminal report.

1C. OFFENDER'S FINANCIAL RESPONSIZILITY. The contractor shall
rcvide oversight to the offender's finances. The intent Is €O

nelp the cifender become a manager of money. The contractor

sha.. at least document:

® Wages and salaries,

® Number of hours worked,

® Szvings and debts,

® Cr-ginal plan tc manage money and subsequent changes,

® Arount and type of deducticns as indicated in the pian, and

® Amount cf subsistence colliected.

~he contractor shall give an cifender a receipt for any
contratzsr ccllectes Zunds. The contractor shall develop and use
an cIifender sutsistence agreement form which communicaces the
cifender's cbligation and respcnsibility to pay subsistence and
cther Zinarncial cbligations outlined in the SOW.

The 50P enccurzges each sentencec cifender to meet his or her
-egitimate financial obligaticsns. E
meney managemert strategy that will assist the cifender In

beccming a law abiding citizen upon release. As part ol the
initial progrzam plar process, stafZ will assist the cffender in
SEVE.Cping @ financiadl plarss»

The contractor shall ensure that a.l serntenced cffenders with
Zirancial celigati.ons will alsc dewvelcop, with the assistance of
staZi, & financial tlan to meet those obligaticns. Both the
cfferder and staif will sign the clar acknowledging Its existence
and the cffender's respconeirility to Zollow the pian. zach
Iinanczal plan will be effectively monitored o ensure

tn

ZST SOW, >age
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Programs CsC: Ch. 10, Page 56

satisfactory DPr.gress is bDeing made. Offsnuers wno reiuse to
Darticipate or f£ail to comn y with provisiocns of their Zinancial
slan are subject t¢ disciplinsry acticn. During subseguent case
notes, staff sha.l consider z=e zffender's efforzts tec fulfill ail
oblizations.

The contractcr shall documen:t the financial plan in the
oZfender's file. The plan will at least include the Icllcwing
lﬁfo*mablon regarding cbligatzions, ordinarily tc be paid in the

pri ty order as listed:

® Special Assessments imposed under 18 U.S.C. §3013.
® Court-ordered restitution.

® Fines and court costs.

® State or local court gQbligations, e.g., child support and

® Otner Zederal governmen:t cbligations.

- Cost of “ncarceration {COIF). The contractor shall contact
<he CCM feor directicn on &ll cases concerning COIF.

The contractor shall post the most recent version of the BOP
procram statement entitled Cost ¢f Incarceration Fee (COIF) in
the CSC for all offenders o read. The contracter shall comply
with the requiremenzs of COIF under the direction of the CCM.

- Subsistence. To promcte financial responsikility the BOP
recuires cifenders :zc make weekly subsistence payvments to the
contractor. The contractor shail collect 25 percent of each
emgicved offender's gross income (calculated for a week) not te
excesd the total dollar amount of the contract's daily per-diem
rate tctazled Isr cne week.

for example, if ar offender's gross pay is $100 Zcr
week, 25 percent wcoculc be $22. Which seems Tc be &
cllectzble subsistence amcunt. However, the
contractor must ccnsicder the contract's per-diem rate
totaled for the week tc determine the dollar amount
which can be collected &s subsistence. In this example
the ccntract's daily per-diem rate is $3. Multiplying
$3 seven times (seven represents 7 days in one week)
vields $21 decllars. This is the dollar amount that can

be ccllected as subsistence oy the contractor. Even
though $25 is 25 percent 2f the offender's weekly gross
$2i _ectec because cI the

pay, only 521 can be o
ccnIract's per-diem rac

CSC =0, zazge 56
January, 2000
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-f an cifender .ol.ects a pay check at othe: Iimes such as bi-
weexly cr monthly, the oZfsnder must still make weekly
Subsistence paymentsS TC The contractor. The ccntracisr shall
document &ll sxchanges of monies betweer cffenders and staif.

The contractor shall zlwavs round down all pavments tc the
nearest collar amount.

Parzizl weeks of CTSC residency ar

[1H]

proracec.

For Example: If an offender earns $8.50 an hour and
works a forty-hour work week and earn a weekly gross
salary of $340, the offender normally owes 25 percent
cf $340, or $85 in subsistence for the week. However
if the same offender only resides in the CSC for three
days, then the cffender must pay a portion of the $835.
Ir this case, the contractor divides 7 (representing a
7 day week) into $85. Rounding down, the result is $12
which is the offender's prorated daily amount. Since

the contractor will csllect Zor 3 davs, the offender
owes $3% {Z davs X $1Z = 536}, That is i1f £36 does not
2xceed the contract's per-diem rate totaled Zor one

week.

NOTE: Prorated amounts are applied either during the arrival or
departure week, no other time. The week begins on Monday. Pass,
furlough or home confinement does not release the offender from
subsistence responsibilities.

dvance. An

(1]

ST week's subsistence may be ccllected in a

r whe Zails to pay subsistence payments 1s subject IO
inary 2ction, irncluding termination from the program.
otherwise :ndicated by the Zourz, BOP or USPC, all USPO
sh

2ll pav sursistence.

oo JIN OO B Y X
16 I
r'm

€ G (a0 3
't [

V]
Mt Hy @

M @ )

tn i 1~

The contractcr is respcnsible for colliecting the full subsistence
amcunt due. Contractors shall reduce the monthly billing to the
30F zv the amoun: ccllected in subsistence and indicate this on

The TIZlZ .

The contractcr shall provide the cffender with receipts for
subs_stence pavments. The receipt shall indicate the amount
ccllected, gross income, and time pericd covered. The contractor
shall provide a zollecticn record with every monthly bill.
51

Copzes of all pay stups and Sdllection rseceipts shall be kept in
the ¢ffender's £i’le,

Fa B~

pb-_"de*s Wwho have other means of Zirnancizal supp
Jete arn's Administraztion (VA] benefizs, worker's comp
etlrement income, 5= 281 Seririty shall cont E
ternained by the cons : e €

o -
nsation,

32 an amount
M. The amount
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Progzrams CSC:; Ch. .3, Page 3§
De appruaimately 23 percent ¢f cthelr determinec weexly

nardship, the contractor may requ

=
TC waive or subsistence payments. This is on &
"

case-by-case basis and will only be considered when the
contractcer supports a2 waiver. The contractor wi;l censider the
offender's depts, assets, emg_ovment sta-“s arc spending history
pelore submitting & wrizten reguest to the CCM. The centracter
must consider that subsistence is analogous to rent or & mortgage

payment. The contractor shall consider that an ability to
maintain residency is a fundamental social skill essential to the
offender's future success in the community. The contractor shall
also consider that the offender's future success in the community
is & basic program cbiective of CSC residency. Offenders are
expected and should be able to meer this basic financial
opligation while participating in the CSC program.

NOTE: The CCM is authorized to modify the subsistence
payment schedule and amount.

EMPLOYMENT. The contractzer shall develop and provide an
™

All oIfenders are expected to be employed 40 hours per week
within the first 15 calendar days of their arrival at the
facility. The contractor at 2ll major use facilities shall
empglcy an EZPS. The EIPS shall provide offenders with employment
assistance in accerdance with, but not limited tc the following:

® Ccb/placement develop resources coth in the CSC and in the
community;

® —mrlovment informaticern assistance using computer-bassd
TaclL.nology anc resources wnich include career ass;stanue software
and cn-.ine resources, i.e., Internez, such as America's Job Bank
(Note: The EPS snell have direc: access to the Internet to meet
this -equirzemernt. The Z2S shall no: permi:t any offender to

directly access the Internet.) Offenders are strictly prohibited
from using the Internet.

® “ortfolio develcpment, resume writing, proper dress and
interview Technigues training:
® _ndiviguali and greur counseling, r‘s:'tse management, anc post-
reilease Zollow-up relative to emplilcyment within the community, to
include the area2 where the cffender pians tc live Zollowling
release;
® Iacloyment 2ot fzirs eizher sn-site or in partnershir wich
ctrer crganizaticns such as community cc.leges; &nd

CSC SCW, Page I8
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Srograres C8C: Chs U, Page &3
¢ Tc maximize ;ob retention, every effortc should be made to
matcn en cifsnder's skill levels to an actual “ob placemenz. For
e@Xamg-g, an esxXperienced heavy equipment cperator may nRCT de
aprrcopriately emploved as & short crder cock at mininmum wage.
The ZPS is encouraged tTo communi
Placement Administrator, post ¢
and cevelopirng informaticn in thi
contact number to follow-up cn th

ate with the 30F Inme:

tract award, to cbtain pertinent
ls area. The ZIPS mayv cbtain tThe
is recommendation.

If a 40 hour employment is not obtained in 15 calendar days, the
contractor shall fax the CCM with a biweekly status report of the
efforts to assist the offender in obtaining employment.

Any oroposed employment plan that is less than 40 hours requires
the approval of the CCM and must be fully documented. An example
of employment less than 40 hours is when an offender is unable to
optain full-time employmen: or the offender's employment is
supr.emented by volunteering in the community. The ccntractor
sha.. reguire the offender to provide an itinerary and a point of
contact Zor sach job search appcintment away from the facility.

¢icr shail maintain a log which indicates the

e, register number, date of arrival, and date of

£ non-employment has been approved by the CCM, the
cate this status in the date of the employment
column.

Verificazion. Each offender's employment
actcr's written approval. The contractor will
cumertation that the offender's emplcver is
ffender's legal status prior tc the first workday.
orresperndence is utilized, it shall be delivered by

=W oo
T O 30
n.a w
PN O i i
e

e

L IR

cr 2r via U.S. mail, net hand delivered by the
any changes in an offender's employment sha.l require
Exova. £V the coarnractorn:

Pt ot 1=ty 0l 'O
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M O rt
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cffernder acguires, the contracter shall verif
nT BV & random, on-site wigit during the first seven
and documenzt = it 1n case notes to include
the title of the per ntacted. The contractor shall
the emrlover to notify the contractor if the oifender does
ZCc wcrk as scheduled, is terminated or guits. A
one number and contact person at the CSC shall be prcvided
emg.cyer To report such inc.dents. Thereazfter, at lieast
the offender's smplovmen:t supervisor sra’l be contacted
€ Cr site wvisits To substanziate attendance and discuss
lems wnich may nhave arisen. The contractcr sha.l
contacts as necessary. ALl cent
ler's emg.cyment shal. be documen

CM mayv medify this reguirement.
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Progrz™s {SC: Ch. 20, >age 60

All.olfenders ;s0P and USPO cases) are suZisct 1o zhess
regulilrements. The esntrac-or shall reporT any deviatiIon Tt The
o

L - .

b. Restriction. Reszrzicticon Irom work shell nct be usec as a
discivlipary sanczicrn. Znformel resciuticn shall not impede or
contrcl an offender's ability to wozk.

¢. Electroniz techncicgy. With the use of beepers, ce.luiar
phones and computer equipment in the work place, there is a need
to monitor the legitimate use of this equipment. When CSC staff
believe it is essential for an offender to maintain a beeper,
cellular telephone or computer equipment in the performance of
his or her work while the offender is off the job-site, i.e., at
the CSC to include inside the offender's vehicle, the Zfollowing
procecures shall pbe followec:

® The offender will make & written request to the facility
director stating the specific need and use for the elec:rcnic
communication eqguiprment. The facility director will verily the
legitimate neec and Zcorwarc the request for appruval to the CCM.
E ccpy of the reques: indicating approval or disapprovel will be
returned o the Zacilizty director. The contrac:tcr shall document
this action in the offender's file. This approval authority may
pe delegated by the CCM zc the Zacility director.

® For USPO cases, the Zecility director will make the recguest
to the USPO. 2 copy <f the guest will be forwarded to the CCM
for Znformational purccses. The USPO's response to the reguest
will pe placec in the oiffsnder's file. This approval authority
may dDe delegatec by the U iity girecror.
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22. RESIDENCZ CEVZILCPMENT. The contractor will assist offenders
in locating sul“ao;e housing. In the case when an oifender will
te released from the Zacilizy and continue some type cf USPO
supervision, the coniracicr will veriiy the propcsed address and
Iorward written comments regarding its suitability to the USPO
for zpprova. within 30 days of the ocffenders anticipated release.
13. DRUG AFTERCARE COUNSILING, URINE ALCOEOL SURVEILLANCE. The
contracter shall ensure cffenders with a condition cf drug
aftercare or history cf substance abuse receive drug counseling.

Whenever possiblie, the cffender shculd receive counseling Zrom
the same perscn and/or agentosthat the USPC requires when

reieased to supervision. The exception =c this is when the CSC
has az specialized druc counseling progzam or counselor that is an
in:egral part cf tne cortractor's ﬁ:oé:am.

Counseling shall ze provized =2 cifenders cn an as-needed basis
Witk the counseling tailored =2 tne individual's needs. AlZ
ccunseling sessicns shall be documented in the offender's Ille.

ZSC SOW, zage £0

sanuary, 200C
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z. rug ARftercare. Cffenders who have drug sftercare as &
ccndizion oI supervision, except those participating In the
cransitional drug apuse treatment (TDAT) services, shall nave &
Drogram planning conference within two weeks cf the colfsnder’s
arrival tc develop and establish drug altercare counseling
services. The contractor must meet with the USPC to develcp a
counseling pregram for the offenders with drug aftercere as 2
condition cf release. The contracter will work with the USFO In
mee:lng this requirement. The conference should include the

USPJU, the drug counselor, the offender, and apprepriate

contractor staff. The contractor may conduct this conference
using teleconferencing.

Unless specifically exempted on BOP form WAIVER OF CCC DRUG
TREATMENT REQUIREMENT by the Regional Transitional Drug Abuse
Treatment Coordinator (T-DATC), the contractor shall provide at
least thirty minutes counseling (group or individual) weekly to

ciferders who have drug aftercare counseling as a condition of
their release supervision and/or who have a known nistory cf drug

abuse problems. The cost cf drug zftercare counseling Is the
espcnsibility of the contracter.

The minimum qualifications of the substance abuse ccunselor
(drugs and alcchol) shall be a person licensed or certiiied in
the state in which their services are provided, gr a Bachelor's
degree in pbehavioral sciences and at least two years experience
as & substance abuse treatment professional. In addition,
certified addicticn counselors may be utilized. If th
ccunseling is provided by someone other than the contractor, the
certracter shall document the offender's Zile to indicate
servizes have been renderad in acccrdance with indivicuals
reculremenc.

. Urine Surveillance.

& reguency. The contractor shall randomly test a2t least 3
vercent of all the 30P cases monthly.
- &3dition, cffenders with a cocndizion of drug z2iterczare, known
<0 nave a history of drug abuse, or who are suspectec O: illegal
druc use shall be tested four times a month. Testing In greater
rumb2rs requires the approval of the CCM.

Nete: USPO cases are not included in this reguirement.
However, 1f the contradter believes a USPC cifender is
abusing crugs, the contrac:tcr shall refer the suspected
offender tTo the USPD for :es:ing and/or administrative
acticn. The ccntractcr shall only test BOP cases,
unless ctherwise indicated by the CCM.

(

Z) Lab. The ceontractcr shall uzilize a laboratery certified
tne Naticnal Insti:tute con Drug Aruse (NIZA) cf zhe Department

e

CSCT SCW, rage 2
cenuary, 2000
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