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4. ~~!HORIZSD ABSENC~S. Au~ho=ized absences are ar. ~~-:.eg=a: 
part of the facility's pro~ram. The i~tent :s to =e:r.~egrate tte 
cf:er.der :nto cornrnun~~y life which incl~des strengtje~:~g cf 
relationships wi~h relat:7es, :riends, and employers. ~~e 

fac~~ity will ernphas:ze ~r.creasir.g levels of i~divid~al 
responsibility. Offende=s should be given gradua: :~creased 
respor.sibility in the com.~unity, based on their abi::-:.y -:.o accept 
::-espo:1sibili-:.y. 

:o The c::ender's absence :::-o~ the facility is to acnieve specific 
11 programing objectives to include seeking employment, 
12 strengthening family ties, engaging in religious activities, 
13 education, recreation, and counseling. The contractor approves 
14 these program activities as long as the . public interest is 
:..5 served. 
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If an offender's place o: employment is more than 100 miles from 
the :acility or travel time =ompromises the established curfew, 
-:.he =ontracto= shall sons~l~ wi~h the CCM to make special 
arrangements :o= ~hat c=fenaer. ~hese request are considered on 
a case-by-case basis, ant -:.te c:~ is authorized to modify the 
::-equ~remer.ts to meet specific needs. 

NOTE: Unless authorized by the CCM, the contractor 
shall not permit an offender in the community 
corrections component to leave the facility except for 
employment and other approved program activities, i.e., 
seeking employment, meals served outside of the 
facility in accordance with the contract/agreement, 
participating in the facility recreation program, 
attP.nding religious services. 

3~ a. ?ass. A ~ass is used :er ove=~~ght o= weekend abse~ce. 
~~ J ve::-~iqht 8r ~eeker.d absences are limited ~o the :ocal =smmuni-:y 

,1 -: ~-

• =-

-~-- ~-
- . . - . ;~rpcses == ac=o~:-::a=:_:~y, t:-:e 

c cn:=a=~or s~al_ ~ake and ~oc~~en~ =andorn checks ~o dece=m:~e 
C8~;:.:a~ce w1:~ :~e c=nci:ions o: t~e ~ass. These checks may be 
~ade :e~ephonical~y or in-?erscn unless ocherwise s;:>ecified by 
~he ::P.. This shoulc occ~r a~ lease twice a day. The in:en~ is 
-:.c set a frequency tha~ provides :o::- appropriate offender 
accc~n~abilit y . The cont::-a=tor may request the CC~ to approve 
:ewe::- ta.:.:. v ccr.tacts i: it is"" ir. :he bes: .:.nterest o:: o: :ender 
ac=c~ntabi:it y and progra~ cb ~ec~.:.ves. :he CCM has tje authority 
:o i:-:crease er decrease tje r. ·.inber o:: ::-eauired acco..::::ab:l.:. ty 
_;...c,... ✓ c: -··-- --.- . 

. -.::-. - •-=- ·-.:..c:._ ,..;eekenc ;;ass :-:1a y ::>e 2.;:,;==·,;ed wr.er. a:-: o:::e:::der :..s 
s~c=essf~:.: v ~=ogramins, :.e., ~he cf:er.der is mee:i:::g :~eir 
;ro~ran ;_an ~oa_s ar.d ~2.s obta.:.ned sai~=~l em~:oyme:::t. :~e 

::::::::: sow, ?age .; 6 
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offe~der's componen~ assigr.rnent ~ay precl~de ~he c:fe~der 
usir.g an overn~gh~ or weekend pass. The fac~:~ty direc~c= 
assistant sha:l con~act the :c~ :or direction when a ?ass 
app=cval ~s ques~ionable. 

The o:fender requests a pass by completing and signing t~e 30P 
form enti~led ?ASS REQUEST AND APP~ The :aci-~tv d~=ector 
or assistant ~ay approve these- s, un~ess ctherwi; e speci~ied 
bJ tne CC~. ?asses may be recom.~ended only by a paid s~a:f 
member and no~ a volunteer. The approval or denia l ~s noted on 
this form, and it is retained in the offender's file. 

The pass shall begin the last day of an offender's scheduled work 
week and extend for 2 days up to curfew .. However, an extended 
pass may be approved for a long weekend when a legal holiday 
falls on the preceding Friday or the following Monday. More than 
one pass during a given week requires CCM approval. 

b. ~urlough. He CCM approves furlou hs The CCM 
ordir.arily may not grant a :ur_oug o ~n offender who is 
convic~ed or has a tistorv of a serious crime against another 
person, is not success:ul:y ~rograming in the facility and / or 
whose ~resence ir. the communi~y could attract undue put~ic 
at~en~ion, crea~e unusual concern, or depreciate the seriousness 
of the offense. 

Except for home confir.ement, absences from the facility exceeding 
two consecutive overnight periods (except holidays ) or 100 miles 
must be auttcrized by :urlcugh. Offenders ir. the co~munity 
corrections co~pcnent are not crdinarily eligible for =~rloughs. 
T~e scntrac~or sha:l =eserve a bed :or an offender on :urlough. 

~he =~rlcugh ;rogram ~s in~ended tc help the offender attain 
ccrrectiona: goa:s. A fur:cugh is net a ri;h~ bu~ a priv~lege 
~=a~ted tc an ~=fender ~nder ~rescribed ccndi~ions. :tis not a 

: t.:. r 2..:::- uc:r.s ::iay be ::-eco:-rnenc:.ec:. :.c achieve program goals an::: 
act.i.·; i:.ies ;1ot ordinarily possible by sign-ou~ or pass. ~he 
:c.r:~ugh t.:.sual: y ranges f=om th::ee :o five days in length but 
under special circums~ances na y be :onge::. A :urlough shall not 
exceed thir:y days. 

~- Sxa~p:es cf act~,ities for w~~=j =~rlou::;hs ~igr.t be appropriate 
-~ inc2..;_::::e visi:ing a criti=a.:..:y ill re l ative or attending tje 

funera: cf a re:a:ive, obtai~ing necessary medical treatrnen: not 
- "' c:.jer· . .;ise a vai:able, de•.1elc~~ng em;:;: o yme:-:.:. c ::- ::-e i ease p:a::1s, o:: 
~s othe::- activ~ties ~hoc.gr.t ~c be necessary for an offender's 

st.:.=cess ::.:.l cc~-:-i;,.:ni t ·,; ac: us~:r.e:::. 

:c: SOK, ?age~~ 
..7ar-.:.:a:=:_.1 , 2SCO 
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a) Ap~~ica:.ion. 3efcre approvi~g ::~e :urlouq~ 
app~icaticn, s::a££ shal: ver::y :.hat a furlough is indica:ed. 
S~a:::: wil: cor.:.a:::. :he ::arr,ily !':\ert'ber c::- person bei:-ig vis.:. :.ed and 
deternine if a :::urlough is indi=ated. When ccn::acti~g :he fami:y 
member or person bei~g visi:ed, staff shall e:1sure :he offender 
is welcome in :.hat jome. !his communication nus: be doc~rnen:ed 
and ~laced in the file. 

Prier to the cf:ender's firs: furlough, a BOP fcrrn FURLC•GE 
QUES7IONNAIRE - SENTENCING DISTRICT questionnaire shall be 
forwarded to the Chief USPO in the district of sentencing. A BOP 
form FURLOUGH QUESTIONNAIRE - OUT OF SENTENCING DISTRICT 
questionnaire shall also be forwarded to the Chief, USPO in the 
district to be visited but only for the first furlough to that 
district. When the sentencing district and the receiving 
district are the same, form QUESTIONNAIRE - SENTENCING DISTRICT 
shall be used . 

NOTE: When an cf::ender sentenced in the District of 
:olurnbia (DC) Superior Court desires to visit another 
judicial cis:r:=:, -:~e contract.or shall contac: the CCM 
:or direct.ion. 

.,.. .= fcr:r.s are r:ot ret:.irned w1 tr.in two weeks, staf:: shall contact 
the ap~rcpriate US?O(s) :c determine the status of the request. 
I£ the form(s) is/are not ret:.irned within one week after this 
contact, staff may proceed to process the application. If 
::-epeated furloughs :o the same location are anticipated, a 
bla~ket USPO clearance ~av be suf::icient, with approval of the 
US?O. 

b) Ap~rova:. r~rlo~g~ approval is made on the BO? form 
FURLJ~GE APP:::AT!ON - APPROVAL AND RECORD. Four copies 
(or:;::1a: pl~s three carbo:1 cooies) of the furlough approval and 
re~o=d sha:l be c~~p:e~ed aDC ~~s~r~buted, afte~ the c=M's 

36 sig~a:~re, as i~dica-:ed en t~e bot:cn cf the £or~. 

, " ., ,., 

~l :he 2c~trac:cr 1 s recorrmendation wi:h written justification shal: 
~2 be ser.t tc t~e CCM :or a?proval along with the BOP form FURLO~GH 
~3 ~.P!?:.:::::.~TION - A?PR.OVAL .~.ND RSCORD a:1d appropriate quest:.onnaires · 

. -., ' 

.;s 
-. -

CCMs will consider aco:cva:,ot :urlo~ahs cnlv when they are 
:ecc::-:u::endeci by the fa~i:.:. :y d:.=ec-:cr., The offende:::- must sign -the 
fo:::-~. The :::-ecc~me~da:io~ sha:: include documentation chat the 
USFO does not CCJeC~ -:c t~e =~=:oGqr. . 

The :c~~=acto:::- shal: ~ai~:a.:.~ a :eccrd c:: =~rlcughs .:.~eluding the 
ta:e and time c: ~epar:~:e, :je ja:e and :irne cf rec~rn, and 

::: SOW, :age ~8 
:am:.ar::, 2:lOO 
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per:..od. 

7he ?er diem =ate for offenders on =~rlough sna:: be 8~e-~a:f :he 
5 rec~lar per diem rate. 
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7. ~OME C8NFINEMENT. Home confi~emen: is the least res:ri2:ive 
component. The offender is reauired to rema~n in the ~8~e ~~ring 
specified hours. Home confine~en: is a~~ir.isterec i~ ac28rjance 
with the mosL recent version of the BOP program stateme~: 
entit:ed Horne Confinement. The contractor shall follow the 
referral instructions in the Home Confinement program statement. 
The referral information for offenders being referred from a CCC 
includes the following: 

• Offender name & register number; 
• Release date, method; 
• Recommended by, CCC address; 
• Rationale for recommendation; 
• Recommended range of tome con=inement, or date; 
•::parole, ~ist las: u.S. ?arole Commission action & ~ate; 
• ?inancial obligations; 
• ~ist detainers or pending charges; 
• Specify release needs; 
• Current case note; and 
• Appropriate forms, i.e., CONDITIONS OF HOME CONFINEMENT; 

COMMUNIT~ BASED PROGRAM AGREEMENT; and HOME CONFINEMENT AND 
COMMUNITY CONTROL AGREEMENT. 

The ::M may require additional documentatior. from -:he contractor 
when ~aking a heme confineme~: determina:.ion. 
approve home confinemer.t. A concrac:.cr shal2.. 
confinemer.t when it appears :he offender wil2.. 
siar~~~--r.t ~er: 0 ~;- ~r~~ ~ac~li~v res"~en-y - _,. .. ____ e,... .... ·----- - -.li.4 .. .... -~., _....... .._. • 

On2..y :.:le :CM may 
recorr.rne:1d home 
derive :10 fur:.her 
Before home 

confi~eme~t ~s considered, the cffender ~~st develop a~ 
;:,r-c.::::..---a·c~ 0 ..-,=,·, a;:,~"" ""''an t--,a- nas ~een ao""' .... ~vec· -,.._v· -i..,e S''D"",....,;sinc 
-- -::--- -- ------- ~- ..... '- ~1 ...J .. .. ::,.--- _,_ ....... ----~- -

CS?O. Offenders convic:ed of crimes of violence or sexuai 
c:fenses are not ordinarily eligible for home confineme~:.. ':'he 
cc:--. trac::. c r sr.a::. f orwar:::i a wr i: :e!"l ::-ecorrmenda:.ion ou:.lini::1g :he 
pla~ and appropriate 30P forms to :_je c:M for ap?roval. ~he 
con:.ractcr sha:l not olace an offender on r.ome confinement until 
:he offender has agre~d :.c the conditions and signed the forms, 
and approval has been received from the CCM . 

.; 5 :er.,;; 2.ia;1ce wi ::-i :.:-ie candi :.iGn-s; cf home cc:1:: ineme::: may !Je 
~6 ~o::i:ored by elec:.ranic ~on1tcri~g equipmen:. ap;=aved by the CCM, 
½ er ~y regu!ar telephone er ~n-person contac:.s by staff. 

3. ~ESOUR:ES. ~he co~crac:.cr sha:l develop and u:i:ize a 
:-ie: w2::-k cf ccrrnu:'!i c y resources a!:d ser·,,. ices, :..ncl ·.;. c..:..:--.; ::-e f er:::a:.s 
:o c::1er federal, s:ate and co:nmu~icy agencies, :c :ul:::: each 
o::e::der's so_ecific ~roc .... a~ nc0a·s ~.~_is _~s eso_er-_~allv_ relevan:. - !:-'- ~ .._ ••' l - - • - d 

::: SOW, ?age 49 
.:-anua:y, 200C 
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~ne~ -:~ere are ~en-:al healt~ ccncer~s. :he ==~~=a=-:== sja.:...:. 
~ai~tain a c~==ent .:.ist o: corr~u'"ity =esources :~ame, ajdress a::1c 
telephone num~e= : ar.d a ciescri?tion == :~e se=·:ice eacr. =eso~r=e 
•...;il..:. p!"ovide. 

o :he =cntrac-:c= shall prcvide, ~ta ~i~i~~rn, -:he :cllowi~; 
~rog=a~s: grcup_anci inciividua.:. cc~~selir.g rela-:ive -:c -:~e searc~ 
:or ;a.1::1f:.:l ernp~cyme:;-:; acaderr.ic anci vocatic:--.a.:. -:ra.:..:--.i:--.; 

:c 
' , 
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~ppcr-:unities; social services -:c include :he establist~e~t cf 
farni.:.y and corr.munity -:ies; :1.nar:cia.:.. managemen-:; consume=ism; 
cente!" and community behavior; substance abuse; post release 
resiaence; individual wellness; sexual abuse/assault/misconduct 
prevention; and community adjustment. The contractor shall also 
provide programs as indicated by individual needs such as mental 
health counseling, angry management, and other programs as 
specified by ~he CCM. 

9. INDIVIDUAL ORI~NTA::oN, ?~OGR..~ P~ANNING AND PROGRESS. The 
con:=actor shall have wr.:..-:ten ~olicy and procedures on offender 
o=ien-:ation and case management. 

:he ccnt=actor shal: provide a:l p=cg=ams, services, anc 
oppc=tuni:ies wi:r.ou: discri~inati=n based on =ace, cc-=r, 
reli;ion, sex, nat:cr:al crigin, physical or mental disati:i:y, 
age, retaliation, or sexual crienta:ion. 

27 The :acility direc-:c= shal: ensure :hat each o~fende!" receives an 
28 :rie~:a~ion about :he :aci:i:y rules a~d accountability 
~~ requ.:..remen-:s isee ~scape Procedures : . :n addition, :he 
3~ orie~:a:ion program shall ?==vide c~e offender wi-:~ an awareness 

o: :~e fc:lowing: 

• 
• 
• 
• 
• 
• 

• 

:acility's program o~por:~nities; 
:ompcnen:s and ~hat -:~ey ~ean; 
?aci:ity's d.:..sci~l:r.ary sys:e~; 
~nive=sa: ;reca~:icns; 
Sex~al abi.:.se / assau:-: in-:er~en::=n; 
:1t.:m2.r: ::r.r..i.:.n :::i def.:..= :e;1c:.,: ,.,- i ::::'.ls • :-: r: 1 

:::-:s KS 

a:Ouse : ; and 
Suicide preve~:io~ . 

.....;_.,,_ -- -~ 

Staff 
sha:.:. h2.ve tr.e =£:ender si;n and ca:e -:~is doc~~er.: and s~al.:. 
~lace ~~e =r:;:~al :~ ~he 8f~er.je~'s :::e. 

J=ien~a:.:..c~ ~o=~al:y w.:..:.:. las-: ~8= -:wo ~ee~s er u~-:~l ~he 
:::e~der ~as tenG~s~==~ed :~ ::: s~a:: =~ ~~cie=s~a~=~~g :: ~~e 

:-: c:::: 
:ot.:::::-:s c-:- --... , ----, si':a:_: 

' ·- ~ ~c:: c:: '---·•--- - :: -: :-.er· .. ;: se ,.. .. 
~ :f ::--.e 

--·-·.: : __ be 
. . 

;:_acec:. 

::: .S~~~, :=a:;e :: 
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:.:S?·J cases : . 

Prog=ams :::: :h. - - I 

: :.r-.::2. :.ices --~r-__ ....... 
_,.._ -·. ----

?aae - ' 

D~r:~g an c::e~Ce~•s first ~wo weeks a~ ~he c::, :he c~~~=ac~o= 
sha~2. ccmolete an indiv:dua2.ized =roora~ =lan tha~ adc=esses all 
0 -= -;.,e r--r-'.:i=ena·e.,..•- '"'e"',...;s - · •--·· ,·:.;ec:-- .. ~m-e --o· ·e -=r--r -,.. .... s"'veme'"'-• -•• - .l. - :::, •• _._ c::.na ~ •. .._ __ -' - C:: ~- L ._a ~ ,.__ =-••-- • ••'-
cf ~jese goals Orji~a .... ~'.\~ .. he ~~~c...,a·e.,.. wi 1 • on 1 v s"o--cu- ~er . -· ---.: ... -----· .. --- . -. - .. ·· - -
employment or ve=ifia=le emp2.oyme~: inte=views wtile the p=cgram 
plan is being developed. - a~ cffender is gai~fu2.2.y e~plcyed, 
the con~=acto= wi2.l maKe the appropriate on-site checks d~=ing 
this time. 

The contractor shall consult with the USPO when developing 
program plans for USPO cases. The program plan shall be signed 
by the contractor and offender, and when applicable, the 

l6 supervising aut~ority . 
. i _, 

:s 

- '"' .:. v 

- . .::-, 
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26 

Ins:::.=ution :ransfers (BOP cases only) who are subject to the 
vro:ENT CRIME CJNTROL AND :Aw ENFORCEMENT ACT (VCCLEA) 
noti::i::a=icn provisi~r. a.re ~o~i::ied in writing befor~ leaving the 
SO? :~s:itu=ior.. ~he c~n~=ac=== ~ust ass~me this responsibility 
:or ciire::t ::oL:.:::-: co:runi~~er.ts. :'he ::c2.lowing r.oti::ica,:io:1 
sta=e~e~,: sha:: be wri:~e~ == :y?ej :~ :he plan: 

::-:e 

0££ender is subject to notification under 18 U.S.C. 
§4042(b), (Yes/No), due to the o££enders (indicate 
whether): 

(1) 
(2) 

(3) 

__ ,, 
--••f 

conviction £or a dreg tra££icking crime 
current conviction £or a crime or violence 
past conviction £or a cr:i.m.e 0£ violence 

:::.isagrees, ::..e., 

"':es o:- Ne," 
::=~i'l:.. :.:-r.er .. :.' s 

at ::-:e 
f ::.:.e. 

••·vcc: n - ._ - , :hey r.iay use 
~d~:~::.s::::-a:i~e ~e~ejy pro::ed~=e := ==~:est the vc::EA 
~o~:::c=~~~~ =eq~~==rner.:. 

o: 

~he =~fe~der ::.s to be pro~ijed w::~, 
:he ~~an. :: :~e :::fender =e:~ses, 

anc ~ust s:.cn fo:, a copy of 
c:•-&; w1.· 1:· ~es~ i ng t~Q -Q~•usa 1 
._LG.I...- .. ~ -- • .;.i.- --- ~ 

she..:..:.. ?lace 
Sta.:: shal.:. 

a signed statemer.t :o 
anc:: place 2. co:;;y 
:c the :::.: . 

..... "' 

:his e:fect wi:j :he ~:.an. 
cf :te ~lan i~ :he cf:ender's 

---- -=~c =an2.;e: ant cf:e~de: s~a:..:.. :::-evie~ or::c=ess a: .:..eas: 
ev·e:::-::· :.we wee:<s. :'!"lis ·,.,·:..:..:. je :::,::t.::ne::ted wi~:1 case ::otes. The 
::o~::::-ac::::::- ~as scme dis::re:ic~ :~ creat:~~ sta~darjized case 
~ote~ :~a~ 2.:::-e ~~i~~e ::: :~e ::a::::..:..i:~·- ::-:ese :::::es sha:.:. at a 

~. - --- . 
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offender's fi~t. Case notes shall ~ave subs:a~ce a~d s~8ulc 
clea=ly indica:e an :::ffender's progress er :ack of::..:. ~he case 
notes must be used as the jas~s :c= :he :ermina: repo=t. 

:8. O:?END2R'S r:NANC:~L 
prov~de oversight to the 
help the offender become 
sha:l at least document: 

~ESPONSI3:L:TY. The 
Gf:ender's finances. 
a manage= of money. 

!he ::..n:er:: ::..s :c 
:'he con:.=ac-:.::::::-

~Q • Wages and salaries, 
11 • Number of hours worked, 
12 • Savings and debts, 
13 • Original plan to manage money and subsequent changes, 
14 • Amount and type of deductions as indicated in the plan, and 
15 • Amount of subsistence collected. 
16 
:; 
l8 

4 -

The contractor shal: give an offender a receipt for any 
contractor collected funds. The contractor shall develop and use 
an offender subsistence agreement form which communicates ~he 
of:ender's obligation an= =esponsibility to pay subsistence and 
other :inancial obligati:::~s outlined in the SOW. 

2~ The BOP encourages each se~tenced offender to meet his er her 
2~ leg:timate financial obligations. Each offender will develop a 
25 money management st=ategy :hat will assist the offender in 
26 becoming a law abiding citizen upon release. As part cf the 
27 initial program plan process, staf: will assist :he offender in 
28 deve:.oping a :i~ancial plan. 
29 
-::0 

. " ., -

The =o~tractcr shal: ens~re :hat all sentenced offenders with 
financial obliga:icns wi:l also develop, with :he assistance of 
staf:, a financial plan :o ~ee: :hose obligations. Bot~ the 
offender and staf: w~ll sign :he plan acknowledging its existence 
and :he cffender's responsibi:i:y to follow the plan. Each 
fi~a~=ial p:.an ~i:l be e:fe=:ively monitored :c e:1sure 
sa:is:ac:cry ;regress is bei~g made. Offenders who ref~se to 
~a=:icioate er fail to comclv with orovisions of their financial 
pla~ ar~ suSject to disc~=i::..~arv action. Durin; subseqJen: case 
.... ('~ES, s~;:a-~--- c::n-· 1 ,...~r:s"..;~- -;..,,::: _..:..:,::,n~e-' - ,::...:..:,,-r-c:: ~~ ..: .. , ..::~ 1_, all .1___ -- -· c:. __ -...J. ---- - .. -- 'OJ--- .... - - :, ___ ...., _____ ._,, --·---
oc:.igaticns . 

• The contractor shal:. coc~me~: the financial ?lan in the 
offer.der's file. The plar. ~~1: at ~east i~c:ude the following 
information regardi~g cb:iga~ions, 2rdina=ily to be paid in the 
priori:y crder as listed: •• ,, 

• Special Assessments impcsec u~cier :s U.S.C. §30:3. 

• :'.:.!"les and 
__ ,, __ 
---- "- =osts. 

::: S()v;, ?age 52 
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- :ost :f :ncarcerat.:.=n '. :c:?: :he =onc=ac-:o= sha.:..: =c~:ac: 
:he CCM fer c.:.rection or. al.:. cases concer~ing cc:?. 

:he contractor shal: ~os: :~e ~os: recen: version of :he 30? 
program statement enti:led :est cf Incarcera:icn Fee 1c::?1 ~n 
the c:c for all offenders tc read. The contractor sha l l comply 
with the requirements of COIF under the diiection of the CCM. 

14 Subsistence. To promote financial responsibility the BOP 
15 requires offenders to ~ake weekly subsistence payments :o the 
16 contractor. The contrac:or shall-collect 25 percent of each 
:7 employed offender's gross ~ncome (calculated for a week) not to 
:s exceed the :o:a.:.. dol.:..ar amount of the contract's daily per-diem 
19 rate totaled for one week. 
28 

26 
2i 
28 
29 
30 

. . ~-

?or exa~~le, if a~ of~ender's gross ?ay is Sl OC for one 
week, 25 ~ercen: wculci be S2S. Which see~s :o be a 
co!les:able subsistence amo~n:. Eowever, :~e 
cont=acto= must consiaer the con:=ac:'s pe=-diem rate 
totalec fer :he week :o determine the dol:ar arnount 
wtich =an be collected as subsistence. :n :his example 
:he con:ract's ~aily per-die~ rate is $3. Mul:iplying 
$3 seve~ :imes (seven =epresents 7 days in one week\ 
yields s2: dcl~ars. 7tis is :he dolla= amount tha: can 
be ccl.:..ec:ed as subsistence by the ccntrac:cr. Even 
-~~u-~ 5 7 ~ is 2~ -e--0n- ~= -~e o=f0njer'5 ~e0k l v =ross 
-··- ~· -...J ~ - ~ --- · ·- '-#- ._ .. i ---·· - - ·- ... 

pay, on:1 s2: ca~ be collec:ed because of the 
cont=a=:'s per-diem ra:e . 

:o2. :.e:::.s :=.S ::::i-
•r ~eek:;== ~o~:~: y , :je offe~der ~~s: s:~:: ~a~e ~eekly 
~· s~ts~s:ence ;aynen:s :o :he con:rac:or. :te ccn:ras:== s~=--
3E doc~~ent a:: exc~a~~es of ~=nies be:~ee~ offenders and s:a::. 

" '"' T:-ie ::8::.trac:or s:-ial.:.. ::..:..ways .:-ou:-ic. d:::wn al: payme::-.:s t o t.:-.e 
' . .., -
, -, .,,._ 

weeks ::f :cc residency are ~rcra:ed. 

wcrKs a fcr:y-ho~= ~erk ~ee~ and ea=n a wee ~.:.. y ;ross 
salary c~ 534C, :he offencer nor~a.:..ly owes=~ percen: 

~~ che sa~e =ffe~=e~ =~l~ resides i n :~e ::: ~or :~~ee 
~ays, :~e~ :~e :~~e~~e= ;~s: ?2 Y a ~=~::o~ ~= :~e ~85. 

. . . . 
:~e con:rac:o= =~7:=es 

-::iC.'i ~·eek : :..r:tc s .:~. ?,01.1:---.::.:::g ::o·.•v'n, 

::c SJW. ;a;e ~3 
:an~-==:/ , 2 :co 

-; : =ep::-ese:-.t.:::~ a 
:~e res~:: ~s s:2 
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Prograr- ::c: :~. - .., , ?age 

ll. 

NOTE: The CCM is authorized to modify the subsistence 
payment schedule and amount. 

E:MP:OYME:NT. develc;; ar:c _,...,.... ...... ,....c 
:--•.....," -~-

employment prcgram. 

A:l cffenders are expect.ed to be e~ployed 40 tours per week 
w~t:..,,.., -'"'e -=.;.,...s- -c::. --al · ct- s ,-.f' --i..e,.,... _.,...,...;va· --- -;..,e 

.J.. •·-·' -·· .._ __ ... -- - enaar dy __ 1..1, -- '-'--- .J.. c::. ... -·· 

ar. 

faci!~:y. The =ontractor a: all ~ajar use facili:ies shal: 
employ an ~PS. The EPS shall ?rovide offenders with employment 
assistance in accordance with, but not limited to the following: 

• Job/placement develop resources both in the CCC and in the 
community; 

• Employment i~formatio~ assistance using compu~er-oased 
tec~nology and resources whicj include career assistance software 
and =~-line rescur=es, i.e., :r.:e=net, sue~ as America's Job 3ank 
:No:2: :~e E?S s~al: have direct. access :o the Inter~et :o meet 
:~is req~ireme~t. ~~e EPS shal: not permit. any offender to 
direc-:ly access -:he :nterr.et. ) Offenders are strictly prohibited 
from using the Internet. 

~= • ?c~t:olio develcpmen~, =esume hr~t~ng, p~ope= C=ess and 
26 inte=view techniques training; 
27 
28 

:s 

' I' 
a v 

• I~cividua: ant group co~nse~~~g, case management, and post­
release :cl.:.ow-~p relative :o emplcy-ment within the comrm.:.ni-:y, to 
:nc:~~e :he a=ea whe=e -:he o:fender ?lans :olive :allowing 
:-e.:..ea.se; 

• ~~;:cynen: job :airs either cn-s:-:e er in partnersh~; wi:t 
~:.:-:e~ c=;ar.i=at.:.=ns such as c~r:-t.il:..:r..:. ~:_v· ::ol:eges; and 

• :: ~axi~ize ~ob =e-:ent:cn, ever; e!:cr: shc~ld be nade :o 
~ate~=-~ o::ender's ski:: levels :can ac:ual Job placeme~:. 
exa~~:e, an experienoed heavy eq~i;~en: cpera-:cr may no: be 
a;;r:;ria:e:y e~;:cyed as a s~cr: crcer cook ac ~:r.:~u~ wage. 

Tje ~?Sis e~couraged to comrr.ur.ica:e witr. the 30P !nmate 
?:ace~en-: A:irr.:nis:rator, post con:rac: award, to ob:ai~ per:inent 
anc deve:cping infor~aticr. in :~is area. The E?S ~ay obtain the 
cor.tc~: r.~mber :o fc:low-~~ er. :~~s =ecc~mendatior.. 

ciays, :he 
:o~~=ac~c= sta:: fax t~e ::~~:-=~a biweekly s~a~~s repo=: cf the 
effc::s ~o ass~s~ ~~e offs~je= ~~ :t:a:n~n; e~p:oymer.:_ 

~r.\· ~==;osed e~;lcy~e~: p:a~ :~a-: ~s :ess t~an 40 ~=~=s re~u:res 
:~e a~;=c7a.:. cf the ::M a~t ~~st ~e f~:ly do=~mented. ~n example 

:ess ::-.an ~hen an cffer.de= is ~r.able ~o 



c 

- ,... - .., , ?age ~6 

obta~:: :::.12.1--:.:.. ... c emp.:..cvmer.t. c:- t:-ie o::fencier' s e!!tol::::>y:ne::: .:..s 
sup~:ement.ed ~y vol~~t~eri::~ i~ t.he comrnun.:..t.y. ~he cor.:=acto:­
sha:: req~i=e :he of::ende= :o prov.:..de an itinerary anc a poi~-: 
cor.:act fer each ~ob sea:-c~ appoi::t.:nent. away from the :ac.:..l.:..:y. 

The co~tracto:- sha:l ma:::ta::: a lo= wh.:..ch .:..~dica-:es :he 
offender's name, register ::~~ber, dat.e cf arr.:..val, and ciate 
emp.:..cymen:. :: nor.-e!"c.ployr:-1e::t has been approved by the ::::M, 
log shal2. .:..nci.:..cate th.:..s st.at.~s i~ che date of the emp2.cyment. 

:. :J colu~:1. 
~l 
12 
13 

14 
15 

. :6 
: 7 

::.s 
:. 9 

22 

2.; 

25 
26 
27 
28 
23 
3C 

32 

:38 
3? 

a. Approva ana Ver i fic~at ren. 

:or each job an cf::ende:- ac~~ires, the contract.or shal2. verify 
employment. by a rando~, on-s:t.e visit during t.he first seven 
cale::dar days, and doc~~e~t ::-ie visit. in case notes to .:..r.clude 
date and the title o: the oerson contacted. The contract.or shall 
direc: the employer to notify the car.tractor if t.he offender does 
not report to work as sched~led, .:..s terminated or quits. A 
t.eleohone number and car.tac: oerson at the CCC shall be crovided 
t.c t.te enployer to report sue~ incidents. Thereafter, at least 
week:y, the c::ender's em=:cvment s~oervisor shal_ be contacted 
by ?~or.e er s.:..:e v.:..si:s :~ s~bstan:i~:e attendance ar.d discuss 
any ;roblems ~~.:.ch may have arisen. The contractor shall 
comp:ete a~ci.:..:.:..ona: ccn:ac:s as necessa=y. All contacts 
concerning ar. c:::er.de:-'s employment shall be documented in the 
case ~o:es. :he c::M ~ay mod.:..~y this requirement. 

A:: ::fe~de=s :30? ar.d JS?C sases J are subjec~ ~~ ~hese 
req~.:..=emen:s. ~he cc~trac:c= shal: reoo=t any devia:.:..c~ to the 

~ J b. ~es:=~c:~o~. ~es:=~=:io~ ~=ere wo=k shal: ~ot. be ~sed as a 
~- disc:;li~ary sar.=ti8r.. :n:or~a: resol~tion shall not .:..~pede or 
~2 co~trcl ar. offe~de='s ab.:..:.:..:y to ~erk. 

~- Elec:=c~i= :echnology. Wi:~ :he use of beepers, =ellular 
phc~es a~ci cc~p~:er eq~.:..pme~~•i:1 the wcrk place, :here .:..s a need 
-o --~ i r-- -~a · 0,-.·- ~-a-c •· sa _: -~~s 0cu~c-ent Whe:: ~-r sta~f - .. . l - •• -._.__ '-••---"':!---•l'--'---...,- ._ .. ~ ____ , ~1•• • __ .._. -

belie7e .:..: is esse~:.:..al :or a~ cf:ender co raai::tain a beeper, 
c0- '··' -- -c ; c-·--0..,0 -- --:ro··--..- e,...,, ..... ...,0,..- ,..., --...e -e.,,..-'=-,---,ance of ----~C.- ----::--•• ' •- .... -. --••. -.--:=-- --:_....i.-:---. l' -••- -•-' ..... 1 ~ ---••i• .. 

-- ~is== he= we:-~ ~h.:..:e :te :~:e:1cer ~so:~ the ob-s.:..te, i.e., at 
: :-1 e ': : : : : .; r - . . . ...; 0 .; - C: .; - ,:) ~ ~- = : : :: e :-: de = I s ~.1 e !: i ..:: e , : he : 2 1 : ~ w i :-i g 

::: S:)~, ?::.qe : 6 
:an'-"a:::y, 2000 
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?ro;ra~~ CCC: =~- ?aqe : , 

• :~e cffe~~e! wil! make a wri-:~e~ request ::c ::~e :ac~:i::y 
.:i" .... .::,c-,... .. s--=-~-,, "."""'e soers::a,... '"'e"'.,.; and '' Se.::,..,,,. -;..,e .::,;.::,r--'."',""'. " c' 
--- _,,_,,_ ----· • -:, ~.1 - ---~- • • -....i. ... - J..\,,,i- ....... - -

::~:r.r:-.i.:nica-:ic::-: eqi.:ipmer-.t.. ~:1e faci:..:.::y ciirec::o= wi:..:. ve=:.:y ::i".e 
-e,-.s-s-,ar-t:- -cc:.,..; an,.; i=--war,..; -,._e -:::,auec:- ::Q.,. aO"",,.""U-'. -- -;..,e --v 
- ~---A.i.i. -- !; _,.__ ! ._ _._J..... - ~ .. , -- - -"- - - .. ~-...,,·C::.- -- -·· ~-~.;. 

A copy cf ::~e reques:: iDdica::ing approva: c= disa~p=ova.:. ~~.:..:. be 
rec~=ned to ::he facili:y direccor. The concrac::cr shal.:. doc~men:: 
-:his ac:ion i~ the offender's file. This appro~a.:. aut~cr~::y ~ay 
be deleaar-cd ~v -he c~M -ct"'~ ::ac~·~1"'v• ,..~ .... ecto-

_. """- """..J -· ......... - .1,;;;; - ---- ... --- - • 

: o • ?er USPO cases, the :acili::y ~.:.rector wil: make the request 
1: to the USPC. A copy of the request will be forwarded to the CCM 
12 for informational purposes. The USPO's response to the request 
13 will be placed in the offender's file. This approval authority 
~4 may be delegated by the USPO to the facility director. 
15 
16 12. RESIDENCE DEVELOPMENT. The contractor wi:l assis: offenders 
11 in :ocating suitable housing. In the case when an offender will 
18 be released from the :acility and continue some :ype o: USPO 
:9 supe=vision, :~e con::ractor will verify :he proposed address and 
2c forward writ::en comrnen::s regardir.g i:s suitabili:y to ~he USPO 
21 :or approval within 30 days cf :he cffenders an:i=i?a:ed release. 
22 
23 · ~RUG AF:SRCARE CJJNSE:ING, ~RINE AL:OHOL SURVE::LANCS. The 
24 co~-:ractor sjal.:. ensure cf:enders with a condi:ion of ~r~g 
25 aftercare or history of substance abuse receive drug co~~seling. 
26 

27 Whenever possible, :he cf:e~der should receive counseli~g from 
28 the same person and/or agencv that the USPO requires when 
29 released :o s~pervisio~. :h~ exception :o this is whe~ the CCC 
J C has a specialized cr~g c~unseli~g ;rogra~ or cou~selor :~at is an 
J: ~~te;ral ?ar: :f the con~rac-:or's p=cgram. 
32 

36 

4C 

I;; ., -

Counseling sha:: be provided :c offenders on an as-needed basis 
~i:~ :he counseling 
=cunse.:.ing sessior.s 

:ailored 
sha:..:.. :)e 

a. Jr·.1~ ;..::.ercare. 

:c the ~ndividua:•s needs. - ' , 
.. ~~-

ccn=i::ic~ cf supervisicr., excep:: :~ose ~arcicipat:ng in :he 
:=ans::ional ==u= atuse trea-:~en: :TCAT : ser7ices, sta.:.: have a 
?rc;=a~ plar.~ing-ccnference wi:j~n :~o weeks of ::h~ of~ender's 
arrival :c develop and es:ablish drug aftercare counseling 
ser~:=es. :~e contrac:cr mus: nee: with ::je US?O -:c develop a 
counseling ;=o;ram fer the o:fenders wit~ drug aftercare as a 
condition cf release. ~he =ontr3c:cr will work ~i-:~ ~he USPO in 
nee:::ng this requiremen:. 

46 CSFC, :~e drug ccunselcr, :he c::ender, and appr=;r:ate 
4~ ccn:raccor staff. The ccn:rac::cr ~ay conduc: :tis confere~ce 
~2 ~s:n; :eleccnferencin;. 

:~s~:~~KT R~~J:R-_-M_._-_-~T ·c,_; : ·.~e ~Qc'~ra· ~--Ms i - ' ~na 1 D-~= ~~use --.. - 1·. -·' ... - ... --· - --~ •• _._._..._;. - - -

:rea:~er.c :ocr=ina:c= ·:-DA!: : , :~e ccn~=ac:cr sta.:.l prc~~de at 

:::: ~J:·i, ~aqe ::.., 
:~:-.ua:::-:,: , 2oc::: 
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?rogra-~ :::: Ct. . ~, - - , 

:eas~ -:hir::y ~ · .. u-=-c:· --~U""'. se2.i:1q , ,..,,-o,,~ r-.- :..~.::._.; •✓-:.::ua: : ·..;eek:\,. -== 
- · · ·-.. - - - - • .L - ' '-;1- ..... !:"' - - ~ 

ot::~rae,..s wn· c ;..ave ,.;..,..,c -f'-e,-ca,..e r-ounse~''"'a -s a ,...,.. ... ,...;,- , ,..r c.: 
-·· .. ... ---- ... C:.-"- - - - --·· ... C. ~-· · ----...., ·· -

~hei= release s~per7isio~ and / er ~ho have a ~nown hiscc=y == ==~; 
abuse 9roblerns. ~he cos~ c: cr~g a:tercare ccur.seli~g is ~~e 
res;c~sibi:icy o:: ~~e cor.cracccr. 

~he ~inirnum ~ua:ificacions o: ~~e subs~ar.ce ab~se ccu~selor 
(d=~;s and a:~ohc: : shall be c oe=so~ ~~ce~sed ~= ceY~~:ied 
-h,:, =~--e i·n ,• ;.,i· c ... -·~,:,,,... se.,..~r" -;,,.s ,,,.. 0 ,.,,..o•·~a·ea· ~ ..... - R--;.,,=.·~ . ... •c:: 
- • - - - C::. - -" • • .. .. ... • • - - - - • - - - c;;;. - - ~ - v ~ I ~ C::. - Q - • • - - - - ._. 

degree in behavioral scier.ces and a~ lease ~wo years exper~ence 
as a substance abuse treacmen~ professional. In addition, 
certified addiction counselors may be utilized. If the 
counseling is provided by someone other than the contractor, the 
contractor shall document the offender's :ile to i~dicate 
services have been rendered in accordance with individuals 
requ~rernent. 

b. 

:req'Je:-:cy . :~e c=~==ac:o= shal~ randomly ~est at least 5 

~~ =~ cdCition, _;&Q~a 0 -~ wi~t a co~Ci:ic~ o: drug afte~ca~e, Known 
2~ :o have a hiscory cf drug abuse, or who are suspected o: illegal 
2: dr'Jg 'JSe shal: be tes:ed four ~irnes a mor.tr:. Testing i~ greater 
26 nu~bers requires the app=oval o= t~e CCM. 
2: 

Note: US?J cases a=e not incl~ded in this requirement. 
Eowever, i~ che co~~=ac:cr believes a US?C cf:ender is 
abusi~g ~rugs, ~~e ccr.t=ac~or shal: refer :~e suspec~ed 
c::fe~der :o :~e CS?O === :es:ing a~d / or ad~i~istrati7e 
ac:ion. :he =cn:rac:cr shal: or.ly :es: SOP cases, 
Jr.less ot~erwise indica:ed by :he :cM. 

c: :~e Gepar:ment 
-- :-:e2.ltr: ar.d :-:"J.:nar. Ser•::.ces ···;.;c:::\ -,-.. ,=,.,..,a-:::ie ,.., t.:,...'!1,=, ,.;.,.ua , :"l •• - _v - ... _c., --· . -~-.. - .....,.~ - . 

:es::.~? :or :e~era: ::fenders. T~e =on:=ac::r sria~~ ~ai:-:tain 
cer::.::icat~=~ jo=~~e~~s a~t e7ide~ce ~~at :he l2.t ~eets 2:1 
spe=~~ica~ic~s i~ ~==ach~e~c D ~er i~spec=io~ by :.he 30?. 

:. ::e ~~e ~=~nalysis !ab s~al: dete=~ a~d ide~:ify a: leas: 
rol_=~~ng drLlgs and/or ~e~abcli:es by basic screen ac 
:eve:s in At:achrnen: D. 

. , 7 :.::e rr.inirna_ 

_r- ... ;:::s:.:.~·"re w:::.:.t.e:'. =epo:-:. ==~m :.je .:..ab:,:;= 2.r:~/ ~f :.he C:-1.:gs 
lis:et i~ A:ta=j~en: S i~j:.ca~es t~at ~~e par:ic~!ar dr~; has 
~een ijentifiet by a~ i~:.::.al sc=een:.~~ :es: and :~en =o~~ir~ed 
-~ - jiffere~~ :abcr2.:c=y p=cced~=e. 

::: s~~. ;age~~ 
:anu.:.= ::', zoo: 



12 

- - ' ?age 

ac-::..:.::::-.• 

0rina:ysis c=s:s are :he res~onsi~ili:v ~- t~e con:rac:cr. :te 
USPO may ~se :he con~ractors-~ri~alysi; prcgra~ es:abl.:.sned fer 
:he 30P; ~owever, costs of ~rinalysis :or USPO cases are :he 
responsibili:y of the US?O. The contractor stall mai:1:a.:.~ ~reef 
(copies of paid i~vo i ces, canceled checks, 
services have been rendered. 

lab repc=ts l 

:3 3) Testing. All urine testing shall be conducted o~ a 
14 "surprise," unscheduled basis in accordance with Attachment D. 
15 To eliminate the possibility of a diluted or adulterated sample, 
16 staff shall keep ~he offender under direct supervision following 
:7 a request fo= a sample. If ::ie offende= is unable to provide the 
:s sample, staff shall conti:1ue :he direct supervision £0= a two-
:9 hou:- per:..od :02.:..0\vir.g :he :-eq:.:es~ f~r the samp~e. 

25 
26 
27 
28 
2:i 

::2 

Staff of the sa~e sex as :he ~:fe~de= :es:ed st.al: direc:ly 
supe=~ise :he ;:vin; cf :he ~=:ne sample. :f a:1 cffencie= is 
:.1nw' · · ''"'c -c ~---"',..;e ~ ·u-''"'c sam'"' ~c w;-..,;n -wo '"'0· 1 -s ,.....-Fa ~ea'.1est ----••_, ._ ::,,--"-"-"- - --··- !-'-- _ ............ ._ ... -- ._.... -

fer i:, staff shall :ile an incident report. No waitir.g period 
or ex:ra :irne neec be allowed for ar. o:fender who direct:y and 
spec:fically ref~ses :o orcvide a urine samnle. To e:iminate t~e 
possibility cf diluted o~ adu:~erated sampl~s, staff shall keep 
the o:fende= ~nde= direct visual supervision during ttis two-hour 
pericc, er ~~ti:~ ccffiolete samole is furr.ishec. To assist t~e 
,.,~; 0 ,,..a·e.,. ,...., ~'··i,.. _.,_ - 1 . __ ;; h-', ;;c -;.., r-f;ena·e,. 
~ - - - . . - - . • ~ _ " _ :1 ~ _ •. e s arr,p e , s _ c _ ... s o...... o _ ... _ r ..... e ~ - -
eig~: cur.ces cf water at :he ~egi:.~ing == :he two-hour :i~e 
per~~d. A~ cf:e~ie= :s ~resumed ~o be unwil~i~g ~= ~he c:fende~ 
:a.:.ls to ?rov:je a uri:1e sample ~it~in :he allo::ed t:~e period. 
~n =:fence= nay rebu: :his presu~p:icn durinc :he disci;::lina=y 
;::recess. 

As scor. as :te sa~ple tas been collectej, :te s:a:f sja:l sec~re 
-;..,c ccQ~·~cr ;~- -n- ~\'"''S ~1-~~-- '- ,.._ a '"c~e~ ~=~~a:~e!:'. ~O _ ... __ - .. ----· _..,_ --- ::. .:. .. c __ _ ..:.. , !"'.J..o--- .. --: -- --.1. ~- ~"' - -

e~s ~ ~e ~~e :~~e;~~:y and ses~=::y c: ~te ~r~cess, :~e c~~~=ac~o= 
s~a~: es~abl~s~ a cha~~-of-c~s~o~v oroced~re f=o~ :he 9oi~: cf 
- 0 c=·v 1 n- -~ 0 Qmo-v o· ot- 1 e 5·,p-';:c· ;.,,.Qffl th~ _l abo--a~cr•_; un-:il the 
-- -- - •--:: -• • - -• "' ~- .,_.,;.. lo.4 ~---- -- ,l,~l •-

sam;les are nailed to the lab !o= analysis. No ~na~thcrized 
perso~s er cf:er.jers :r.ay be involved in the hand:i~g of supplies 
er :~e =c:lec::~;, =ecordi~;, na:li:1.g, "- ;rc::essi~; of :es: 
::::-es·..:l-:.s ·_:~je:- ar.y ::.:..:-::~:r.s:a~es. 

-: ' ? 2 s i: : ·: e -: es t s . - sarr.0 1~ --~ ~os_-~_-ve •J·.~e~ a uri~al·_vsis 
• • •·. - - - -.J - - vv 

:-::- c.:---. .:..::::::.~e:.-: --~l"" _ __,'.,_,....'": - ·:1- .... ,..---"'f 1·se cf - ---- ~-- •·i .: ..... ~r , ·:, ~:> :)e 
- - - - '-•C-';:-••'--:1 - - C. ~C.-'------- """"'--- -

- ,, c::~.:.. -=: o,,...; - ---------, ___ ,_ , ___ --=---~ ·-e-ueor- 5,·--.:.e5' " e -oe'-"ve 
V', C - ._ - .• --:: !"" ._ - - - '-- - - -.,.,, - • • - '- ._ - - - • ~ - - .... -

::: ~:i1, ;a:;e : ~ 
_-an :..1 e !"'.: ·, 2 ~ 2 : 
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When a posit~ve :indi~g canno: be explained, :c: s:a:: sna_~ 
... h'"',.'"'"a'"';v· '""ves-'g--e -he ,...os't've ,,..,..i·,..,e -.=,s- ..-.:,5,,-- -~ "ii.-;,,..;--,::, -• ._,....,.....,~_;,,J. __ -•• '"'"'- Clo- ._ !""' - - ~- J~ .__ I,,... -- ...., ___ _. C.~-1...4C1;....-

the posi:ive :i~ding. ~he cc~:rac:cr sha:1 repcr: a:: 
una~t~orized positive tes: =esu::s to :he CCM en the day 
received. Posi:ive :es: =es~:ts wi:hout justi:ica:~on sjal: ~e 
the ~asis :or a :ornal cisc~~l:nary report. 

All urine testing sha:l be recorded on a log entitled Urine 
Sampling Program and maintained in the facility at all times. 
The log shall indicate those offenders subjected to the test, the 
staff performing the test, the date and time the test was 
administered, the test results, type of test and a column to 
indicate if the offender re:usea ·to cooperate. In addition, the 
contractor shall submi: a completed BOP form URINE SAMPLING 
PROGRF.M (CCC'S ) with each mor.ttly bill. This form repor:s 
infor~ation fo= eac~ ~or.tt. 

c. Alcohol :esti~~- 7he ~cntraccor shall maintain a 
~~ survei:lance and counselinc ~rogram in order to deter and detect 
~~ i~t=:ductior. c= ~se :f al::;h~l in the facility. Costs :or 
~~ alcohol testing a=e the ::espo::1sibility of the contractor. 
25 

26 The contractor shall establisr. an appropriate level of monitoring 
27 and testing to ensure adec~ate control cf alcohol abuse, but at a 
:a mici~um of one test :or e;e=y ten offenders on a weekly basis. 
29 'l'ests shal:. be er. a "surp::ise" bas:.s. 

~~e =~~~~ac~o~ s~a:: ~a:~~a~~ a log ~~dicating t~~se of:enders 
sub:ected to t~e :est, the staff perfor~ing the test, the date 
anc :ine :he test was adninistered, the test results, type of 
tes: and a c::uffin to :n~~::ate :: the o:fender refused to 
::oc:pe::ate. 

A ::e:iable testicg instrumen: s~ch as the one used by the BOP 
:... - , -.!.- o= c:- comparable instr·..:ment or 

T~e ::ontractcr will ensure staff using the instrument a=e 
~, :a~iliar with its operatic~ as :ut:ined in the manufacturer's, 
.;3 cpera:in; ins-:::::-'...lct:.ons. :fa pcsitive alcohol test results, .02 
~~ o:: ti~her (A:=c Sensor M8de:s:, an i~::ider:t repcrt shal: be 

pre;:a=e:::: cha::::-g.::.r:g ::1e cf ::e!:'Ci.s..r ,;i-:l": t..:s:.ng i:itoxican-:s. 

Jf:enjers whc reft..:se to st..:=rr.:: :can alcohol -:est, eithe::::- through 
word or ac:icn, sha:l rece:.?e a~ incident report. 

~=~:~: y accc::::-~i~; :: ?rocet~res =u:l:.~e:::: by :ne ~an~fact~rer. 
~~ese =hecks s~al: te dcc~~en:ed ~n :he :es: :og. 

::: s:~, ?age EC 
..7a::~a!"y, 20cc. 
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e:1s1..:=e basi= ~e~tal heal=h :rea=~er.t ~o= =ffende=s with ~e~tal 
healt~ neets. The contractor sha:l doc~~ent the c~mmu~ity ~en=a­
healtr. rescurces. :ost :or rnenta: health :reatment is the 
=espo~sibility of the cf:ender u~less the offe~der has n~ 
ir.su=ance or is t.:nable to pay. :n these instances, :he 30? w~~­

pay ~ith advance app=oval :rom the CCM or when emergency 
: 0 treatment is required. 
11 
12 15. SPECIAL SUPERVISION CONDITIONS. Courts or the Parole 
13 Commission may require offenders to become involved in specific 
14 programs upon release from the CCC or in some instances, while 
15 confined at the CCC, e.g., mental health aftercare, alcohol 
16 treatment, community service obiigation. The contractor will 
17 confer with the USPO or CCM on policy and procedures for 
:s implementation of all special supervision condi:ions. 
2.9 
20 Ir. tje case of special condi:icr.s, the con:ractor shall propose a 
21 pla~ cf trea:rne~: tc :~e c:~ :or approval. CC~ approved cos:s 
22 rna y 6e incl~ded as a line i:em on :he rnon:hly billing :or 
23 re:~~~=sement. 
24 
25 16. DRIVING. The CCM approves driving privileges for a SOP 
26 offender. Tr.is approval authority may be delegated by :he CC~ to 
2, the facility director. The USPO approves USPO offenders to drive 
28 unless otherwise specified by the JSPO. 
29 
~J 8rdi~ari:y, o:fe~ders way cperate noter vehicles :or employmen: 

o·,r--s,:;,s an,.; w·n,:;,n '""' 'uo· ·;~ --a""soo-t-- ' ---n ; c: 1 ·:-ia•ra~ • a:Ol"" ar.d -:he 
... - !-- - ..... -· !:-' --- -- a.• .. - C.\--...,,J -- ...... ., -- -

~, aoorooriate 2oorc,a: is documented in :he o::ender's file. 
33 c~ien~ers appi~ved for driving mus: adhere to state and local 
34 ~ot=r vehicle =eg~lati~ns, and nus: always operate the 7eiicle 
__ sa:e:y. !he c::ender's :i:e, jot~ 30P a~d USPO, sha:l =cn:ain 
~ a a:l s~ppor::ng doc~~enta:io~ ~sed t~ deter~:ne i: t~e c::ende= is 

~c sub~~~ all =elevanc i~for~a:ion on the BO? fer~ e~~itled 
_;.u:~cR:z~.':IC~J TO OPERAT== .. ~. MOTOR v :::H::CLE -co the ,:::M. 

~3 If the facility direc:or is app:oving driving privileges, :he 
~~ co~:~actcr shall doc~mer.: al: relevant :r.:o~ma~i~n on the BO? 
~= f==~ en:i:led AUTHORIZA::c~-~~ O?ERATE A M8!0R ~EHIC~E :~ :he 
~~ o::e~de='s :::e. 
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::on:.:-ac::n sha.:._ :nai:::.ain copies of these ~,...- .. -e..,-~ i:-:. ::-:e 
o::e::der's fi:e excepL :o:- the c=iver's license, whic~ ~arcy 

- sca:.es ;rchibi:. copy.:.:-:.;. T~e ccr::=ac:or sha:: :-ecord :he iri ver's 
'~ c=~sQ ru~o· ey -na· cv~~~~~i,_- a--c ~r. -he ~;:-~:::,_·ey•~ :; •~ 
- - - • • - • .I. .&.1.l - C::. .. • - ~ ~- ._ c;.. .._ - - • • C. :.,. - - • ._ • J. V - - ': • • - - ~ - - - • 

be used is :.he property a persor: o-:hez:-
than :he offender, :he concrac:cr ~ust have ccc~~e~ted ~roof of 
valid insurar.ce, vehicle :icensin; and regis:ra:ion, and a signed 

~ auttoriza:ior. (either nota:-ized o:- wi:nessed by::: s:a:: ) :o use 
: o :he vehicle ob:a~ned :rom the legal owner. 
::. :. 
12 • The contractor shall maintain the licen-se number and a 
13 description of the vehicle on file along with copies of the above 
14 referenced documentation. 
:.s 
:.6 The contractor shall documen: th~- approval in the offender's 

file. 

... .,., 

2:3 

:7. tv'~RR:AGE. ~he ccnc:-ac~or shall refer a 30P offender's 
=eq~est for mar=iage to the CCM, Nith the cont=ac~or's 
rec~:.mendatio::s. Mar=iage =eq:..iescs fen offenders un'der 
supervision shall be :orwarded :c the USPO. 

24 18. v:sr:ING. An area of the facility shal: be available for 
25 vis~:ing. The visi:i~g area should afford a reasonable amount of 
26 privacy as wel.:.. as provide for adequate staff supervision. 
27 

28 :9. ~EC~EA!ICN. :n-house rec=eation activities, television 
29 viewing, :able games, and exercise equipment shall be made 
; ~ available to offenders. :: in-house recreatior. is not possible, 

:~e~ alter~ate recreacic~ sha:l be ~~de available in the 
~, co~.:r:~r.i:y·. :he contractor ~ust submi: :he plan :o use al:er~ate 

=ec=eaticn to the c:~ fo= apprcval. 

2C. ~~-~~~c~~ Ac::~r::Es. Al.:. =ffenders shall have a==ess :c 
rel~;~o~s se=vi=es. =~ Ieet~~g special ~eeds, :c: staff ~use 
exer=~se ::lexibi.:...:.:y and ';.;.:.:..:.ize existi~g c::m1..1·nur.ity resci.:rces. 
:= :~e ex:e~: poss~b:e, of:e~de:-s shou:i be aole ~o con~~nue 
~e.:.:;:8~s pra=:ices as exe=cised p=~or :o co~!~~ement. Each 
~eq~es~ fo= ~e:~;icus ac~~ v~~~es shal: be handled on a case-by­
case bas~s, an~ :je ::M shall be co~tac~ed for guidance when 

~- :~e=e are un~sual =eques:s o= =o~ce=~s. 

::::: sc;.;, :=age E2 



10 
1.:.. 
12 
13 
:4 
:s 
l6 . ., 
.;. I 

:s 
::,9 

20 

c::o -;...a_ ~.;: · - · · ' -- - • • - C ! .:.. er. Q e ::: S :rte y ~ :. Ve - :: :::: 

.:.s ~ecessa~v :o~ -~e c-~~~---~~ -- - - -· -··--::1'---../-
offe~de:::s whose behav:.or is ~ot 
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safe and :rde:::ly e~viro::~e::~, 
:~ ~~pcse c:sc~~:~~e o~ ~~ose 
.:.:1 =omp:iar.ce ~i~h ~~e =~~es. 

-'-

The contractor shall prov.:.de wr.:.~te~ policy and procedures =or 
offender disc~pli~e. :he ==n~rac~~= s~al: es~abl~sh :ac~:~ty 
rules of =onduct and sancti:ns, and procedures £or viclati~ns of 
the r~les of conduct, ~o i::clude i:1fcrrnal resolution. Tje 
contractor shall submit to the BOP all minor rules and sar.ctions, 
which the contractor has created, for approval. 

The contractor shall use the oror.ibited acts in Attachment Sand 
may add other approved minor ~ule~ as necessary for the safe and 
secure operation of the facility. - If additional minor rules are 
added by t~e contractor, the contractor shall associate available 
sanction(s) to in~ose :o::: the violation cf each added rule. When 
dete=~ining a sanctior., the =cnt:::acto= shall ensure the sanction 
is co:nmer.su:::a:e and app:::opriate to t:-ie violation. 

22 The r~les o: cc:1duct and sanct:ons shal: be defined in wricing 
2; an= cc::1.~~:1icated :o al: o:fende:::s and staf:. The cont:::actcr 
24 sha:: carry out disci~:inarv orccedures within approp:::iate time 
25 limi:s, orcmct:v and ~ith r~s;ec: :o::: the of:enders. .. .. .. . 
26 

2: There is a wiae range c: sanctions a con::::actor may impose or 
28 recommend :or violations of :acili:v r~les of conduct. The 
29 major::y c: these are ~:.nor in natu~e and an infor~al reso:ution, 
30 e.g., repr:mand, loss cf :e:evision or other privileges, may 

. = 
' -

-. . 

:::esc:~e :he issue. ~he con:ractcr is encouraged :o resclve a:l 
incidents a: :he lowest leve: which =or:::ec: :he offender's 
:r . .:..s :::c::dt:ct. 

:he cisci;:i~ary re~uirerne~:s in :~is 5~W app:y :c 30? c::ende:::s. 
JS?C ::fenders partic:pa:ing in :~e ::c ~us: ad:1ere :o :~e 

s~cr. ~irnes and :c t~e iegree 

:: a CS?::• o::e.:1der c~:-nm.i.-:s ar. c::.fense 

sr.a_i :ake disciplina:y ac:ion at 
necessary :o regulate an o::ender's 

behavior wi:h:r. 30P's prohibited ac:s and r~les of conduc: to 
promc:e a sa:e a~d o:::derly faci~::y environment. The co:1t:actor 
shal: :or.::::o: ~=fe:1der je~av~or :~ = comple:e:y i~?a:::tia: and 
c:ns:s:en: ~=~~e=. Cisci~::nary ac~:o~ ~ay ~ct je capri:icus o= 
~e:a:~a:o=y. Tne con::ac::= ~ay ~o: i~cose o::: al:ow imposi:ion 
-; ----o~a .. _ .. .,.....: c:::: .......... e .... - c.: ~'!""',· ~,..; _,...; 
- · - ---~ - - :""-··--·.1.1. t .1..,. - - .. .;. _ _., .- ... _, .. _ • 
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• :ENTER orsc:~L:NE COMMI:TEE (CDC : RE?OR: (CCC'S ) 
t.he c::c i:O summa.:::-ize i:he act.ion t.aken by t.he CDC . 

is :...:sed ._,. 
-:: 

• :cT:Es OF STA~F RE?RESENTA~:VES (CCC'Sl is used t.C c~::i~e 
t.he =esponsibilities cf an enclovee who is available t.o assis: 
:he offender if :he offender ~esi=es by speaki~; :c wi:~esses ant 
by ~=esenting favorable evidence ;:o the C8C on :he ~eri:s of :he 
=har;e(s) or i~ extenua:ior. c= ~it.iga:ion oft.he =~ar;e:s:. 

:o • INCIDENT REPORT (CCC'S) is used to document. the offender's 
11 misconduct (summary oft.he offense committed and prohibited act 
12 code) 
13 
14 • INMJI.TE RIGHTS AT CENTER DISCIPL!NE COMMITTEE HEARING is used 
15 to notify the offender of their ~ights before the CDC and allows 
:6 the offender :o waive t.he 24-hour-notice prior tc appea=ing 
17 before the CDC. 
18 
:9 • N07ICE OF CENTER DIS::?LINE COMMITTEE HEARING (CCC'Sl is used 
20 :o nc:ify the offender of date and time of the CJC. 
21 
22 
23 
24 
25 
26 
27 
28 
29 
30 

34 

. " ., ,., 
.; 1 

~3 

44 

• WAIVER OF Ai??EA.RANCE ;CCC'S) is used to notify t:1e o:::fender 
of :hei= rigtt to appea= befcre the CDC and allows t.he offender 
:o waive their appearance before the CDC. 

b. Categories. There are four categories of prohibited acts 
(see Attachment E) - Greatest (100 level), High (200 level), 

Moderat.e (300 level), and :o~ Moderate (400 level). Specific 
sanct:.ons are aut~orized for eacr. category. Imposition of a 
sanctio~ requires t~at the cf:e~~er first is found :o ~ave 
com.~itted a prohibitec ac:. ~~e :ol:owing guideline i~dicates 
:he available sanct.ic~s to i~pose if an offender is found :c have 
com.~::ted a prohibited ac:: 

Greatest. :ategory Cf:enses :1oc level codes,. :~e CDC 
sha:: refer a:: :CJ leve: codes to :he )EO. ~he con:rac:or shal: 
inmec.iately notify the c::--: of all 100 level code vicla::cr.s. 

~ ~igh :atego=y :::er.ses i20J level cedes : . ~he ::c ~ay 
~~?ose and execut.e one or ~ere cf sancti8ns G throuar. M, except 
for a vc:LEA offender rated as vic:ent or fer a PRI~ON L:TIGATION 
~E?o;M AC~ (?~?P.) of:ender. Al: high =ategcry cffe~se =harges 
fer a i/CCLEA ~=fender rated as viole;1t and for a ?LR.A offender 
~us: be referred to the QHC. 

3J Moderate Categcry Of::e~ses :300 level codes:. The CCC may 
impcse cne or ~ore sanctions G :~rough N, but may suspend any 
sanc:ion or san=~~ons ~~cosed. The ::c ordinar~:v shal: refe= to 
the J~O a modera:e catec~rv ctarae for a VCCLEA o~fender rat.ed as 
, .. "'· .:.,.,- c- f,.,r :::. -:::7 -::;-:. ,..,~-==:,,..;e~ ~ ~ -;..,e ~--=r0,..,,..;0r ·-, :::.c· ·,..__e0;1 -=ound to ·------- - ....,._ ,._ _ ............. -----·-"'"6 - -- i,,. .... ____ ;.6...,. __ .... - - -· -

:1ave :::orr.r:1it:ed a ::..cderat.e categ:::r/ offense d:.i::i:--..g t.:1e of::ende=' s 
:::urre~t annive=sary year. :u=ren: anniversary yea:: ~eans tie 

::: s:w, :age E4 
:ar.uar:_;, 20cc 
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:we~7e rnc~ch oericd o~ :i~e .fc= which a~ =.ffende= ~ay ~e e:i~it:e 
:o ear~ good ccnci~ct time. !he CDC shal: consul~ ~i:~ :he c:~ 
for specific i~fc=~a:ion. 7he CDC ~us: :~orougtly doc~~e~: ·~ 
wri:i~g :he reascns why :~e ctarge ~er s~=t a~ offe~~er ~as~=: 
refe=red to :he wHC. 

4) Low Modera:e Ca:egory Of~enses (400 leve: codes : !he 
8 C~C 8ay impose one or more sanc:ions G t~rough ?, bu: ~av suspehd 
9 any sanction or sanctic~s imoosed. The CJC ordinar~:y sha:: 

10 refer :o the DHO a low rnoder~te ca:egory charge for a vcc:~A 
offender rated as violent er for a PLRA offender if the c.ffende!:' 

12 had been found to have committed two low moderate category 
13 offense during the offender's current anniversary year. Current 
14 anniversary year means the twelve month period of time for which 
15 an offender may be eligible to e~rn good conduct time. The CDC 
16 shal: consult with the CCM for specific information. The CDC 
:7 must thoroughly document in writing the reasons why the charge 
18 for such an of:ender was not referred to the DHO. 
:9 
20 c. Aiding. Aiding anot~er perscn to commit any af these 
2: 8ffenses, at:empting to comni: any o: ttese offenses, and ~aki~g 
22 plans to comni: any of these offe~ses, i~ all categories of 
22 severity, shall be considered t~e same as a commission cf the 
2.; cf f er::se i tsel:. In these cases, :he let-:er "A" is combined with 
25 the offense code. :or example, ?ianning an escape wou~d be 
26 cons~dered as Escape and coded l02A. ~ikewise, atte~pting the 
27 adulte!:'aticn of any food or drink would be coded 209A. 
22 
29 
30 

_; 0 

,J , 

.., -

.: C 

d. Suspe~sions of Any Sar.c:ior.. Suspensions cf any sanction 
can~c: exceed s~x ~cnths. Revocation and execution of a 
s~sper::ded sanctio~ require :hat :he offender first is found to 
ha ·Je com.T,i: te:: a:-.y subsequent prohi:::i :ec act. 'I':ie ::c :-:1ay 
exec~:e, suspen::, or revoke and exec~:e suspensions of sanctions 
G :hr=~~h ?. ~evocations and exect.:tior. o::: suspensions ~av be 

?~OCEDURES ~?ON ADM!SS!ON !8 c:c. 
de•.re2.::;p ar.d :1a'.0 e a ;:am::r:le-:, : . e., sumrr,a:-y of :he cisc.:.;:.:..:.'.'"la!:'y 
c::, : s-"',.... to 'r:-· ·, a·0 Br-.:: :.. .... _-_.,a ·-,-..,,,.; ~--s a~...; -'"'nt.r=c---• s -·..i i .:::,5 or -:: --··· - ·--- - -- !'""--··------ c.....,_ .. , ...... -v J. - _,_,,_ - -- -

co:1~Jc~, t.o give ~o offenders when :~ey f~rst arrive a: -:te CCC. 
7~ls sha:l be g:ver. :o each o:fender as part of :he crier.~a~ior. 
pro;=a~. A signed recei=: .:.s :c be obtained from eac~ offender 
acknowledging :tat a copy of ~he pam;:~let was received and is to 
be ;:ace ~n :~e cf:ender's fi:e. 

- ' - ' 
:he ==~~=ac~c: sjal: to ~he exter.: =easc~ably ~va~:at~e, ~ave a 
qt.:al.:..f~ed sta:::f nernbe= er t:rar.s.::.at.o:::- to ::.e::..p cffe::cers who have a 
.. .=r,....,·:::iac .....,_ .. .; -.;::.,...ac,- -.....-,.....\.-...'"', ,:::,:)""l"I --··'"::""'"' ___ .._,_ ----- ~" :::---1..;' ___ ,. 

rules or. =isc~pline. wnen a 

. .. . .. . . ava1_a::_e ~~ :~at .:.ar:~uags. 

::: SC~, ~a9e ~= 
:a:1ua=:: ·, :J:: 



Disc· --, ?age 66 

co~ies cf t~e =~les a: a p=o~i~ent locaticr., :ccessible :o a:: 
2 o::fenciers. 

C 

:;; 

:o 
11 
12 
13 
14 

a. Informal Resclutior.. :'he =or::.rac-:.o:::: :-:-.ay ::esclve rr.isconduc-:. 
th::::o~gh an informal ::::esolu:ion =rc=ess. Infc=nal rescl~tion of 
~~sco~du~- 1.·s ~re~Qr-e~ a"~ s ·n=~- -1,~a-vs ~Q ~~"s"~erQ~ ~e-~~-rp -. •• ..__ ._,_ ---- ...,. . .-...,. . --- C-""' Ji..,,- --•• -- __ .._.. - - -

taki~g formal ~isciclinarv actic~. Th~ ccntractc= can cnly 
informally resolve 300 and 400 :evel codes. 

The contractor shall expunge the incident report if informal 
resolution is accomplished from the offender's file. 

15 A record of any informal resolut~on in the 300 or 400 level codes 
16 (whether between the offender and-the write:::: of the report, the 
:7 offender and :je CDC) is to be maintained by :he facility 
:s director fo:::: twelve months. The record is to reflect the 

offender's name, !'egister n1..l1'!'.be!', subject of the informal 
::::esolution, and the agreed upon disposition. This procedure 
should enable :he :aci!ity direc:or, and ethers as necessary, to 

22 monitor :he i~formal resolu:ion p=ocess. 

24 
25 
26 
27 
28 
23 
30 

.32 
33 

NOTE: Staff may suspend disciplinary proceedings for a 
period not to exceed :.wo calenda:::: weeks while inforilial 
resolution is undertaken and accomplished. If informal 
::::esoluticn is unsuccessful, staf: may reinstate 
disciplinary ~roceedings a: :he same stage ac which 
:hey were susper.ded. ~he :i~e requirements the:; begin 
running agair., a: :he same pci~: at which :hey were 
suspended . 

c. Formal Hearin;s 9efore :he:::. The con:rac:or shal: have 
:~e CDC hear all 200 level code 7iola:ions. ·A prohibited act in 
:je :co level cedes requ~::::es :~e :2: :c cor.vene and re:er i: :o 
:~e :Ee. :'he c:: shal: alsc refer a prohib~:ed ac: in :he 200, 
300 and 400 .:evel coaes when :he ?=chibited ac: has been 
::o:n.c-r . .:.:t.eci by a vcc:..:::;.. o:fe::de= ra:.ec:i as v.:.cle::~ er by a ?:RA 
:::e~je~ cs c~::i~ed :~ :j:s =ja=:e=. T~e :2: she:: make a 
dis~os.:.:ion o~ all 2CO :evel co~~s, exceF:. vc:::::A cffe::ders rated 
as viol enc er b·,; a PLRA o:fende.:-, and aL. 30 0 and 400 level codes 
~ct .:.nfor~ally ~esclveci er required :c be referred to :.he OHO due 
:o ?:C:..EA anc ?LR.A status. ':'he ::::::::: cannot. i:npose sanct:.ons A 
:~rough: in Attac~~ent:" 

- ' - ' 
is :r .. ade to :.:-1e :.he CDC wi:l =eccr:unend one .or 

~o=e o: :he sar.c:ions =o~~e~s~=a:.e :.c ::,e p=oh~ci:.ed acts 
~~:.l.:.~ed ~~ A:.:ac~~e~: __ ~n:y :~cse sar.::~ o~s can be 
:-ec::~..mend.ed. 

• _,..._' c:: 
, ,_,__ - . S 

__ .:;.:; 
L. C. .!. -
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=esolution. ~he 30? encourages i~:ormal =esolu:icn i =eq~i=i~; 
consen: of both parties) cf inciden:s involving vicla~ic~s c: 
reg~la:ions. However, when staff have a reasonable bel~ef tiat -
viola:ion of regulaticns has beer. commi:ted by an offender, and 
when staff considers an in:o=rnal resolution o: the inciter.~ 
inappropriate or unsuccessful, staff shall prepare an incident 
report. Repo=:ing s~af: will co~plete ?art I of :he i~cider.: 
report. 

Note: When a volunteer observes a violation, that 
person will submit a written descript~on of the 
incident and a staff member shall complete the BOP 
incident report. In addition, staff may complete an 
incident report from information on a police report. 
The charge may be translated into terms of the 
prohibited acts. A telephone report from an approved 
laboratory of a positive urinalysis is sufficient 
evidence to write a report; however, documentary 
con::..rrnatio~ ~ust be obtained before the formal 
hearing. 

~he entire lancuaae cf :he pror.ibited act(si does not ~ave to be 
copied. Oniy :je relevan: por:ion need be used. For example, 
"destroyi:ig gove.r-:1men: proper: y, code no. 218" "possessing 
narco:ics, code no. :13" would be acceptable listings :or 
appropriate charges. 

~he descriptio~ of the inciden: should contain the details of the 
activity whic~ is ~eing reported. All :acts about the incident 
-whic~ are knowr. by the employee and which are :iot confidential 
shou:d be recorded. I: there is anythi~g unusual about the 
o:fe~jer's ber.avior, this wou:d be noted. The reporting employee 
shou:d also :is: those persons (staff, o:fenders, others) preser.t 
-- -;... 0 sr- 0 .,..,e -na· - ... e ·1.·s'"'os'-'o'"' ,,..~ any phvs'-- ' ev;,..;.,.r:-e,..; ::_ -•·- --•.!. f C • -•L C. ~ --~ .:..1. -~ • ~ ---=~ __ .....,_ •- ......, 
1w=;~or:s ---~e--·· 0 -- ' wn· ,_;... -he emoloy·ee rnav have ce-conaily --~ . , ::----!"" --::, "-"-'-'•! --·· -~· - ~ - .. --

:1a:icieci. The rep::ir-: is al.so t.o re::2..ec: any immediate a=::ion 
-~ke~ ,..;.,-i·~~ -~.,. -~ci~~~- ;T"'c 1 ·•c·~~- -he no~'-=i·c--'on· ,,...= law -- .............. _ ·•--:: -·-- -·· --- .... 1..., -·· _..,. -·J.~..... .. 1,..,.;.,.~ 0-• .L ..._,,, _ 

e~fc.:-cernen:. T~e -eoo--iT"'o emo ; ove 0 shal l s;~n t-..,Q -eoc-t and 
.:.::~:aca. te :-::. s ~.: · :-.e; ~ i; .::;·· in ~j; ap;ro~ r ;:; te - ; i.oc·~;. - T:.; da t.e 
an8 ~ime of :~e repor:: bei:1g signeci· shc~ld be ente=ed. The 
incident repor: should t~en be forwarded to :he appropriate 
i~vestiga:ir.g of:icer for disposi~ior.. 

S:af: shal: g:.7e each offender =~arged with violating a 30P 
p.:-or:.:.bited ac: a wri::.en copy.'<i:: :he charge(sl a9ainst :he 
'"'==~,.,,.; 0 - o-,...,-,,.;- .. ·, 1·-h·r. '?~ ;.., 0 -,rc o= - ... e ,;me -=.,..af= became ----=•1"'""--1 -""""-••'-"---,i V.. .,_4.,_ • ~ •• ~ ._. - _ -J.l ._._,. - ..., --

aware of :he c::ender's i~volvenen: in the incident. :~is is 
ac-,..:-:1-·; s ·n °a· ;... u __ ,....,, ; ..;a r-c _...,e ,,..-=.:: 0 .,..,,.,e.,. - c,,...-v c= :;~RT : o: :he 

---·~-- ·- --· ~--..J ---··- "-•• -.L.--•·"""" - C. ...;!'-'~ - ...... 
inc:.de~t repcr:. ~~e s:af: ~er.be= shal: note :je date and time 
:~e ::fender .:-ecei7ed a copy c: :~e inciden: =eoor:. 

::c sow. ?age 6, 
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5. 3?EC:AL RE?CRT WRIT:~G :NSTRUCTIONS. 
data col.:..ec:ior. =equi=eme~:s, :~e contractor shal: obcai~ 
guida~ce when cne of :~e :=:lowing violations occur: 

• :ode :. 0 0 K.:..:..J..ing 
• Code :01 - Assa~lting any ?erson (Serious) ... 
• Code 2. 0 7 - Taking Hostages 
• Code 203 Threatening Anc:he= with Bodily Har~ ... 
• Code 205 - Sngagi~g in Sexual Ac~s 
• Code 206 - Making Sexua: ?roposals o= Threats to Another 
• Code 224 - Assaulting any Person (Less Serious) .. 

6. INVESTIGATION. Staff shall conduct the investigation 
promptly unless circumstances beyond the control of the 
investigating officer intervene. _The facility director shall 
appcint an investigating officer ordinarily within 24 hours of 
the :ime the violation is reported. Staff writing the report may 
not investiga:e the report; The i~vestigation is initiated and 
ordinarily completed wi:hi;. 2~ hours of this appointment. :: the 
inves:igation cannot be completed in three days, cje ~or.tractor 
sha.:..: document :he :easons a~d nctify :he CCM. 

a. BO? :cr~s. The i:.ves:ioati:1c o:ficer shall give :he 
fellowing forms to the offend~r :o; signature. The investigating 
officer is responsib:e for attaching these completed forms to the 
incident report and providing the offender with copies. 

• :NMA7E ~IGHTS AT CENTER ~=sc:PL:NE COMMITTEE HEARING 
• NO':'ICE OF C:SNT:'..?- JI SCI p:.,:NE COMM!:'TEE r.EARING {CCC' S '. 
• WA:VER OF APPEARJ.I.NCE ICCC'S l 
• C~TIES OF S7ArF RE?RESENTA:I VES (CCC'S) 

The :nves:iaa:~r shal: ~dvise :he offender of the righ: to remain 
silent at ail staaes of :he discic~inarv crocess but that the 
OI-;Qra·e-'~ ~; · 0 n~; -a\· ~e use~ -o-dr-LT :n- -a·ver~e i~~ 0 ~=~- 0 --"· - ...,. ----• .__ .;.oL . ...; - ._ -0Y"¥ CJ. 0 - -•l----••--
aga:ns: the cffe~der ~: any stage of :~e discipli~ary process. 
:'he inves:i;a:or shal: also i~for~ t~e offender ttat the 
of:e~der's si:ence alone may not ~e usej :o support a finding 
tr.a:. :he :ffer.der :-:ad ::o:r.rr.it:ec:. 2. ~::: o r . .:.ci:ed ac:. :'he 
•~ve~-;o-to- ~~- , , - 0 ac· -~ 0 c~a--Q~ s ' -o -he -~=endP- and ask for - l.!. - -- _C. - --1C::.-.!.. - - -•'- •• -":-, i I,_ .,_ ._,,.__ • --

:he =£fender's statemen: concerni::1c :he incident ~nless it 
appears likely -:ha: the i:1cide~: ~iy be the subject o: criminal 
prcsecu:ion. ~ote: the investigating office~ may infor~al:y 
resolve al: 30J and 400 level cedes. 

b. 
' ' 
' ' 

"'·,-s, a·e -..,ves-' ca-· O'"'S Wh::>r ' - =""'oe- .... s 7 ; ·Ke 1 y· -:1at :he ,._,,i..._ ~ --· '--- ... ]. 1. • ·-·· _i... -!:-' ... c,_ --· - -· 

incident is subjec: -:o cr~re:na~ orosec~:ion, the inves-:igating 
o-=-F' ~,:::..,.. ~'"'a 7 • S ' ' s1""',ena' - he , ..,.,e~- ·, a- - ' -.., =nd .... o-; ~v - Ge c::Y: :or 
------ _,., -- I... ~ •• ~••- -•• · _i._ __ 0."---• • ._ • •• 1.-.-- .. - l 

;~~~a~ce. S:a:f na v ~o: cues::or. ::1e o:fender ~ .. :i: :he Federal 
-::_ . , .,..e= , · I"" .:. -..,· ro5-,..,.-: , ,..._.., -; c-;...,0,- 'n•res-•-:::.-'•re aae""'C'I ':1 -ervi ews -u.---- v- -•'"'- --uc ... --.i __ "-••-- _ .. v ----'-- • _t . 1 ... -· ... 

.,..av: "'ee'"' ,_c,.,..,-·,:::,.~e-,... o- .. ~-·· -;.,e -Morr-•• ;05pr--c;bl 0 -=o .... -::ie .... .... ..,; .. ~ •~~!:""--'- - - 1,,..., .... __ -·· c'::!-··--~ -- .. ....,_.__ - - -

==i~:~=- ~nves:i;a:io~ ad~ises -:~a-: sta:: ques:~oni~g rnay occur. 

::: S8~, ?age 6= 
:an:.:.a=:.:, 2COO 
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Discip.'ne: :~. ::, ?age 69 

~- :nves~~ga~ic~ 3y The Co~~~ac~or. ~he :~ves~~;a~~~; ~==~=e= 
sha:~ tho=oughly investicate their.cider.: and shall =eco=d all 
S teps anc· -~- ; ~~s ~aken o-~ ~~R~ .-- o: -~e · ~~.1· 0-~n- rep~-- o~~e c.---""" ·"' .... . .... _:·'1 .i. ... _ 1. .;.. ,_,.J, _........ ,_. ~ - ....,.._ - .. • • ._. 

completec, PAR: !:I shall be :o:warded wi:~ all =elevant ~a:e=ial 
to tie CDC. The c:fende= does ~ct =eceive a copy cf PAR: I:I. 

When the offender did not =eceive a copy cf :he incident =epor~ 
at the beginning c: the ~~vest~ga~~Qn, the ~easc~(s ) fo~ t~is 
sho~ld be stated ir. the ir.vestiaa:ive oo=tio~ o: the incident 
repo=t. Document :he fact :hat~:je offender has been advised cf 
the =ight to remain silent in the investigative portion of the 
incident report. Comments about the offender's attitude may be 
included with the offender's statement on the charge(s). 

To the extent practicable, the offender's statements offering a 
rationale for his or her conduct 6r for the charges against him 
or her should be investigated. 

The investigating officer should taik to those persons with 
direct and relevant infcr~ation, and summar-.:.ze their statements. 
The dispos~:ion of evidence shou~d 8e recorded. Often, :he 
inves:igating cfficer wi:l want :o :alk to the reporting employee 
:o o=:ai~ a re~or: firsthand and to c:arify any questicn (s) the 
inves:igating officer ~ay have. Under comments and conclusions, 
the '~ves~;g-t"~g c~:'-er ~av 'n~'"a·e ~he.1·r· -•• .__ C -•' •--- - •i, __ •--w .... • 

27 • Ccm.~ents o~ the offender's pr:cr record and behavio=, 
25 • Analysis of any cor.flict between witnesses, and 
29 • Cc~c:usic~s of what in fac: happened. 
30 

33 

~cnfidential In:orrrar.t. When a discipline decision will 
be based on confidential infcr~ant infcr~ation, :he cor.trac:cr 
shal: seek :je guidance of :he CCM for app=opria:e use and 
:ioc~r::e:1~a t..:. ~:-: _ 

S~A~F RE??ESEN:~::aN. The offender nay =eques: a staff 
represe~tati7e. The ccntrac:cr sha:: ensure :hat :he cffender 
~as a staff representat~ve if req~ested by t~e offender. The 
-,=-=~r-;,:::i.v- -,a•· -or. .~ C. -- --- - ~· - - V'"~ - s n~-t.; '!' •e ~~o s ..... -,F~ '-' ---•·--'-- ... :: ., ... s_ an a ____ r ., e_:; i::.S i::. __ p_e en .. i::. _ , • -··- 1...c::t-. 

re?rese~:at~ve may review ~~e invest~gat~c~ to ens~re t h e 
offe~de='s rigr.ts have r.ot ~een v iolated. However, the staff 
representat.:.ve ~s advised :je o:~ender may not get a copy of the 
.:.r.ves:iga:~on er may no: tave knowledge of sensitive infor~ation. 
The staff represe~:ative sha:l ~e availab~e to assist :he 
o::fe:::der i:: tr.e c::fe::de.:- c.es~r,es by spea:-:.:.ng to witnesses and by 
p.:-ese~:~ng favcrable e~idence :c :~e CDC on :je ~erits cf the 
c~arge1s1 or :n exten~at~cn er ~.:.t~;a:ion of the c~arge ( s ) . The 

~3 c:c sna:l arra:::ge fo= t~e ~rese~ce :: t~e s:aff -i::.p•QsQ~-=~·ve 
~~ selec:ed by :he cffe"der. 

3. :~ITNESSES. The cffe~der or t heir representa:~ve may request 
inside er c~:s.:.de :~e :cc, where :jeir ;resence at 

::: SO'l-i, ?ace 6~ 
.:-a:-. ...:a=::·, 2·coo 
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c~e hearing wou~c ~c: pose a serious threa: :o :~e sec~=:..:y cf 
~ che witness er :he c:c. :he invesciga:ing cff:..=er wil: :--.o:ify 

:.o 
• 1 ..__ 

12 

the =eauested witnesses cf :he formal tearinc. :he reccr:ing 
ernploy~e and c:her adverse witnesses need r.ot be called :.f :heir 
~no~~edge cf :!'le ~nc:.de~: :..s adequately surr.rnar:.z~d .:.:: ;he _ 
:.nciaent repor:, :.nves:~ga::.on, er ether ma:er:.a~ supp~:.ec :o :he 
CDC. Witnesses whose :est:.mony ~o~~d be reoet.:.:.:.ous or 
.:.rrelevan: need not be called; wri::en stat~men:s cf unava.:.lab!e 
witnesses will be accepted.:.:: pl2..=e cf ":ive" :es:imonv. 
However, there must be good reason for failure :o call a witness 
in person, and the reason shall be documented . 

13 9. FORMAL HEARING. If an incident cannot be resolved 
:4 informally, and the offender is a BOP case, the contrac~or shall 
:.s proceed with a formal CDC hearing. 
2.6 

- I 

:.s 
:9 

;:3 

24 
2S 

If the offender is being held \ocally (within a 50 mile radius), 
the CDC will make arrangements for an in-person hearing, unless 
the offender waives ~he in-?e=son hearing. If circu.i~stances do 
not: allow for .:.r.-persor. hear~ng, e.g., perrnissicn ca~not be 
obtained by ~he holding cff.:.cial er the offender is on esca?e 
status, the CDC wil: conduct the hea=ing in absentia and ;.Otify 
:he CCM. Remo:e hearings sha.:.l ~o~ diminish the offenders =ights 
at CJC. 

2E The contractor shall delegate to one or more staff members the 
27 authority and duty to hold a :o=rnal hearing upon completion of 
28 the i~vestigation. In order to ens~re irnpar:iality, the 
29 appropriate staff rne~ber(s ) (hereinafter usually referred to as 
30 . the CDC ) may not: be the reporting or investigating officer or a 

~itness tc t~e .:.nciden:, er play a~y s.:.gnificant ~art in having 

. 1 ., -
..;2 

. ' .,., 

:-!.owe•.rer, a staff member ..:i tnessing an .:..ncident :-:lay serve O!"', the 
CDC ·,.;here 'li.:::--::: ~a.:.2.y every staff ::'.\er:'.ber in -:he ::ac.:.;..i ty ,,:i -::-:esses 
the ::-:ciden-: i~ whole er in oa=t- :: the CDC finds a: :~e formal 
hear~:-:g that an offender tas· com.~i-:ted a o=ohibi~ed act, :he CDC 
~ay ~~pose d.:.sposi~ions and sanc:ions. ~hen 2..n alleged ~.:.elation 
c: 3~F =~:es is se=ious and ~ar=an:s =or.side=ati=n :o~ =:.her than 
wr.at:. .:.:-.e CDC :nay :.:npose, t:-.e c::c sha:.l refer :.he charges ~o the 
JEO. The CDC nus:. refer all lOC level cedes ~o :he OHO. ~he 
fcl.:.cwing ~ir.inum s-:a~da.:::-ds a;ply to fornal hearings in all CCCs . 

~ac~ ~::andey ~c -harcc~ ;~ cn,-'-la~ -- - ~~rrn-1 he-rina be~ore __. •.. ,,_1 - - - • J. - ~ - • .L __ - -. _ _ _ .... C ~ ~ .i. 1,C:, • J. C:. - - .. _, -

:.he ~JC, ordinarily held ~i:~l~ :.hree ~o=k days :=om :.he ::.~e 
s:a:: =ecarne a~are =f :.he c::ende='s invclve~er.t in :.he inciden~. 
~his -:tree work day period excludes :he day staf: became aware of 
:.he =:fender's invc:vemer.t .:..n :he inciden:, ~eeKer.ds, and 
:-.. ~l.:_:ia~:{S. 

·::: sov-:, ?age -0 
-~=.::-.;a::-:,·, .2 GCO 
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:~e offende~ wi:~ a 2cpy cf :he =epo=t ~~ ~~esdav, :~e 
:~ree work =ay period s:arts the :o:lowir.g ~ay, 
Wednesday. ~he C~C hearing must ordi~arily be te:d bv 
Friday. 

The cffender is entitled t~ be p=esent at :~e formal ~eari~~ 
except during deliberat~ons of :he decision maker(sl c~ when 
secu=ity would be jeopardized =Y the cffender's preser.2e. ~~e 
CDC shall clearly docurnen: in the record of :he hearing =eascns 
for excluding an o±fender from :~e ~earing. An offender may 
waive the right to be present at the CDC hearing provided :hat 
the waiver is documented by staff. 

The offender is entitled to make a statement and to prese~t 
documentary evidence in the offender's own behalf. 

:.7 The C~C will convene and formal!y refer all 100 level codes to 
18 the OHO. 
l9 
20 I~ regards to 200, 300 and 40C ~evel codes, the CDC SDall 

consider all evidence presented at the hearing and shal: make a 
22 decision basec o~ at least some :acts, and i: :here is 
23 conflicting evidence, i: ~~s: be based on the greater weigtt of 
24 the evidence. Al: sanctions must be commensurate witt :he 
25 prohibited act. :he contractor shall consider the requirements 
26 of this chapter regarding a VCCL2A offender rated as violent or 
27 PLR . .A of fender. 
28 
29 Acccrdi~;!y, :he ::c shal.: :ake o~e cf the following actions: 
.3 0 

• :ind :ha: the ~=fe~der cic r.ot corrmit the prohibi:ed ac: 
char;ec er a si~ilar ~rohibited act if reflected i~ the incident 

• =~~d that :he cffer.der coITmit:ed the prohibited act charged 
and / er a similar prohibi:ed ac: if reflected in :he ~n=ident 

. -.,._,.... , ~ 

' - !...,.,._ ....a. - I 
. . . . . 

p~o~ ~o~~ec a~~ ! ; ~r 

• ?i:,d ::hat :he 
a:-id/cr a s~:ni.:ar­
repcr-: and refer 

C ~:ena'er ~om-~--e~ -he -r-~~~ite~ ~~~ ~~~r~ed ..__ ..... - - ... ~---- - -·· !-' ...,,,.;..____ - --- -··- .,, 

?rohib~tec ac: i: reflected in the incident 
the packe: :o the D~O to impose sanctions, (A 

~he :De car.no: i~pose 
If any cf :hese san2:icr.s are 
the pror.~bitec a2: co:nr.-,it:ec, 

c:: SJW, ?age-:. 
:a::ua::-y, 2002 
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:-JOTE: :::.e p.,.=ase "some facts" =efers to fac~s 
indica:i.ng the offender did co:nmit t~e orohibited ac:. 
~he ~hase "greater weight of :~e evide~~e" :-efers :c 
:he rneri:s cf the evidence, ~ot to i:s q~an:i:y ncr =~ 
:he ~urr~er cf witnesses :esti:ying. 

I: :~e CDC finds a prohibited act was com...~i:ted, the chai=person, 
shal" -orno1"etQ -~e ~~RT-·-; -he ~Mr~c·er:- -eoop- anc' 30° ;o--. - - •.. - ~·.L -~ - -l. ._., ... .... .. ..... .. --- .\... - .. - \,. - - -~·· 

NOTIC~ CENTER DISC:?LINE COMMI7TSE (CDC) ~EPOR7. A verba~i~ 
:-eccrd is not required. These doc~ments are certifica:ion of 
those persons serving on the CDC and the CDC proceedi~gs. The 
names of other CDC members, if any, participating in the hearing 
are to be noted in Part II of the incident report in the space 
provided. The evidence relied upon, the decision, and the 
reasons for the recommendations shall be written out in specific 
terms, unless doing so would jeopardize center or individual 
security. Unde:- "evidence relied upon," there must be reference 
to the specific facts the CDC relied upon and not mere reference 
to the incident report that contains those facts. 

When sanc~ions are reccr.me:.dec :o the OHO, staff sha:i, 
immediately after :he hearin~, :orward the comple~ed CDC packet 
to the OHO wi:h copies placed in the offender's file. T~e CDC 
packe: sha:l consist o:: 

26 • INC:DENT RE?ORT (CCC'S); 
27 • CENTER DISCIPLINE COMMITTEE REPORT; 
28 • :NMATE RIGETS AT CENTER DISCIPLINE COMMITTEE HEARING; 
29 • NO:ICE OF CENTER D!SC:P~INE COMMI7TEE HEARING :ccC'S ) ; 
30 
31 
32 
33 

35 
36 
31 

43 
, ' .... 

• W.Z..:VER or :1_PPEAR_~NCE ( CCC' s); 
• DUTIES OF STAFF RE?RESENTA:IVES (CCC'Sl; and 
• Other per:iner.: ir.:orma::o~ related to :~e proceedings. 

The::: shal: give :~e offender a wri:ter. copy o~ the decision 
ar.d jispos::ion and aciv:se they nay appea: the decision :hrough 
-:he .:...ct..T~inis:=a t:.. ,,e ~emedy ?:rocess. 

:;. :ne ever.t t~e CDC fir.as :hat ~o ~rohibited act was con.~itted, 
:~e CJC wi:l i~~icate :: o~ :je :nciden: repor:, ?ART A c~py 
s~al: be provided tc the o:fer.de=. Al: othe~ material sr.all be 
exp~~;ed by sta::. :f :he finding ,:he of:ender committed the 
ac: J is over:~rned or. appea:, tje :cM will noti:y the =cr.trac:or 
with adviseme~:. If the DHO requires additicnal action in the 
proceedi~gs, :he CDC wil: comply. 

... ... 
:he =equireme:.: for expur.g:r.g :he 
does not orec:ude mainta~n:nc :or 
d ~sc~- , in.ar\,' -r-~o-s rQs 1 • 1 -i;_ ~~ 

- -::----· .. c:.- i....- • .;. - '--- --· · ~ ·-~ 

~as:er :ile :or one year, separate 

~~scip:inary hearing naterial 
researcj purpose copies of 
":--.c:. gt:i: ty" finding i::: a 

from :he offender's file. 

::: SJ~. ?age 72 
:anuc.ry, 2::co 
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l.~AP':'E:R 12 - Adir.inistra,:i 7e :<,emec.y 

:he s~n~~ac~c~ shall es~ablish a w~~~~e~ ;=:eva~ce 
~ake i: available tc a:: offenders. 

~rf""'i,-.,0_....;., -=-~- ------- - anc. 

~he contrac:or shall comply with the ~os: ::-ecent version of the 
BOP program sta-cernen:. entitled Administ::-a-:::..'le R.emedv ?.!:'ca::-am. 
:he contrac:.or shal: stock and provide cf~enders wi:t 30? 
ADMINISTRATIVE REMEDY :ORMS to accommodate any c:ai~s direc::y 
related to BOP matters, e.g., disciplinary decisions o::­
cornponent assignment. 

::: SOW, ?age -: :: 
:anua:-y, 20cc 
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CHA?T~R :3 - ?ood & Medica: Se=7ices 

~- ?COD ss~v::ss OPSRAT:8NS. :he cor.tracto= shal: possess :he 
most =ecent copy of ~he :DA, C.S. Jepa~~~ent c: ?~bl~c ~ea:t~, 
~cot :ode. :he ccn:.ractor shall comply ~itt i:s requiremer.:s. 

The contractor shal: ensure :hat :cod provided :c :he o:fe~ders 
is sa:e and Goes r.o: become a vetic:e i~ a disease ou:treak cr·:r. 

~ ~he ~~ansrnissio~ ~= c~mmu~icable ~~sease. The co~~=ac~o~ sha~l, 
:.) :o :he extent ?Ossible, ensure :ha: food is unad~l:.eratec, 
~- prepared in a clean environment, and honestly presented. 
l2 
13 The contractor's food service dining area, either in-house or 
:..; con:.racted out, shall not be par-: of an establishment that serves 
15 alcoholic beverages. 
::.15 

:7 The contractor shall provide ~eals to of:enders who work 
:s irregular hours and are r.o: available at regularly scheduled meal 
:3 t:..rnes. 

a. Menus. A 2egis:ered Jie:ician (RD) means ~hat a person has 
~~ completed acade~ic and experience requirements established by the 
2:: Cormr.:.ssion c:1 Dier.eti::: Registraticr:, the credentialing agency for 
24 Arner :.can Dietetic Asscciatior: :;.::;..) . RDs provide reliable, 
2~ objective nut=i:ion information, seoarate facts from :ads and 
26 translate the latest scientific findings into easy-to-understand 
27 nut=i:ion infcrmation. 

.; o 

An R: shal.:.. annual.:..y review and a;p=ove the nutritional value of 
:he ~e:1~, if fixed and semi-annua:.:..y i: not :ixed. All the meals 
s::.a.:...:.. ~eet t::e :reccmmer.ded :iieta:::-::,· a.:..lowances a::1d :::e die:ary 
g~idelines as set by the :::~rrent version of the ADA. ~he :00D 
G~:Js ?YR.AMID, At:achment :, is a guide for what to serve each 
day tased on the die:ary g~:.ieiines. The ccntra~:or sha.:...:.. 
~a:.r:tai~ a copy o: the ~:•s =~==e~t crede~:iais and the certi:ied 

1 ) Specia.:.. Me:1us er :ie:s. 
~eals whic~ meet diets =equ:.=e~ 

T~e contractor sha:l provide 
by cor:fir~ed =eligious 

~- pre:e~ence, physi=~a~ c= ter.t~s:. 

. :: '!'he :::cn:racto=s shal: :-:.ct prs~re a:1yth.:.:1g r.,acie wi:r: poppy seeds . 
,;..,,_"' '"'~-pv sjQ"",..;c:: ~-.,.;....; --...,c-~ ;..., ;: ··-'-a·vsi·:::: and s·,,...,gec:: ... the --··-- :::---!:"' .. ---- _,_,_~_ c::.~:--1-c.- _ .... - ___ ... -- - • -':: --

~se == narco:ics, :he cor.crac:cr s~all adv.:.se cffenders .:.:1 
wr::.:.:1; :-:.ot :c ea: pcp~y see=s. :~e c::er.de= ~~st acknowledge 
:h~s ~oc:ce ty si;~:~g an ackno~ledg~en~ cf ttis infor~ac.:.o~. 
:~e :o~:rac:c= sta:: =cc~~e:-:.: :~.:.s ackr.cwledgmer.c i:1 c~e 

::: s:J;•;, ?age -:- .; 
.7a::ua=1··, 2C0~ 
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b. ?rcvis~=~s. Al offenders, reaardless cf emolov~e~~ o= 
financ;al sr--=-··s sha ~ be cr""··1.· a·ec· ::. •ne ooo'"'r-,,-;-·v· .:::., .... ~-,.,,...; 

- ---- I - • -" ._., •• '-"- .... -i.1.-""" .. -"'-i- --v---. 

serv:.::es. Unc:ie:: no cir::1..:..11s~ances w:.12. the c::fe~der 8€ ::eq'...:i.:::eci 
~o pay for :hese services. :je co~:::acto:: sha:l :~c:~de :hese 
costs i~ :he per-dieffi ::a:e. 

The contractor shall provide a food service prograrn e:.t~er by 
B con:.:::actor preparatic~ and serv:.ng i~ the facili:y or th=ough ~-
3 sub-contractual agreement w~th a food service p=ovider. 

lO 
11 1) Vendor or Food Service ?rovider. The contractor 
12 providing meals to offenders through arrangements with a local 
13 vendor or food service provider, shall provide a copy of their 
14 agreement and ensure the following: 
15 
:6 • The contractor shall be resoonsible for the person in charge 
:7 as defined in :he FDA, U.S. Department of Public Health, Food 
:a Code. This responsibili :y can::10t :Oe delegated. 

20 • ~~e contrac:cr shall conply with :~e requiremen~s ~- ~he FDA, 
21 U.S. Jepartmen: o: ~ublic ~eal:h, ?cod Code. 
Z2 

23 • :he contrac~cr sha_l sjow evidence t~e vendor or food 
24 serv:2es proviaer is a :u!l-service organization, capable of 
25 prov:.ding breakfast, lunch, and dinner, and identify the person 
26 operating as t~e person in charae on behalf of ~he vendor or food 
27 ser,ice provider. In addition, -:he 2ontractor shall identify the 
28 perscn who legal:y owns and opera~es the vending company or food 
29 se.::-vice. 
30 

31 • T~e cc~tractcr sha~- show ev:aence ~he owner is a percit 
32 helter. Permit ~eans the doc~~ent issued by the regulatory 
33 authcri:y :ha~ authorizes a person to operate a food 
•- estatlishment. T~e con:ra=t=r snall ~aintain a valid copy cf :he 

pe=~.:..:. 

. ~ 
-, V 

• :~e co~tractcr shall show ev:dence :je establishment ~eets 
al: state an~/cr :ocal sa~:~ation and ~ea!tt codes, and =ornplies 

4: !he :cM wi:: approve the ~se cf a vendor or food service 

43 

When food ser7ices are 
.:.n -:::e :"ac:.::.~~ .. , ::-le c::r1:.!'2::~~ s~all ha~,e adequat.e space :o 
.:::rc•,0ide :er _.:o"a· --er-.----'--- -r:r se .... ,.'-e 2"'C r-.roPi...;e ar: -"':at~:1C - !-- !""C.-C--'-'••~ C • ....,. - ._.__ •• !:'-'- ,.__ • -- - ..1 

a~d sea~i:1g ==e=, i.e., a~ :east :s s½~are :eet pe.::: person, for 
al: ~he dine a~ =~e same tirne. T~e area sha:l be sepa=ated from 
slee;i~g quarters and ~e:: ~e~:ilaceci, properly fur~ished, and 
clea::-.. 

::: .sor;, ?age -; 5 
~an-..:a=:.-· , 2GCC 



-
' 

6 

Food & Medical Serv~ces: :h. --, ?age 7~ 
, 0 

~he~ :~e cont=ac-~= oreoares a~d serves meal~·- :~e :ac~:~:y, 
:he c~nt=ac:8r shall·c~molv with t~e reaui=eme~ts cf :~e :GA, 
u.S. Jepar:ment o: Publi~ Heal:j, ~ood Code. I~ addi:ic~, all 
persc~s prepari~g feed shal: comply with federal, s:a:e, and 
local healt~ ant san~tation codes. In :he even:== any ==n:lic: 
in =~ese codes, the nos: stringer.: will apply. The con:=acto= 
shall identify the person~~ charge of :ood preparatio~ :o the 
CCM. 

:~ The con~rac:or shall req~ire any person who serves, prepa~es er 
:1 handles food to have a prio= physical examination and possess a 
12 valid Food Handlers License, if available. 
13 
14 No person shall work i~ the food service establishment who has a 
15 communicable disease, disorder or respiratory problem. 
16 
::. 7 

:a 
Employees handling food sha:l thoroughly wash their hands and the 
exposed porticns of :heir ar.ns with soap and warm water before 
sta=ting :o work, du=ir.g work as o:ten as necessary to keep them 
c:ean, and afte= smok~ng, eating, dri~king, or using ~he toilet. 

22 The cor.:rac:or shall post tand washing signs in all lavatory 
23 areas over sinks. Hand-cleansing soap, towels and/or air dryers 
~~ are to ~e available a: each :ava~ory. The use o: common towels 
2s or bar soap is prohibited. 
26 

27 The oute= clotjing of all food ~andlers shall be clean. 
22 Employees shal: keep tjei= fingernai:s clean and trimmed. 

33 

All food ~an=lers invclved in the ?reparation or serving of the 
:ocd are requ~red to wear ?roper apparel, e.g., plastic gloves, 
jacs, caps, ~air net, beard net. 

No e~plcyee er o::ender shall ~se tobacco in any form while in 
:he food prepara:ion o= serv~ce area. 

c. Stored ?cod. Stcred :ood shal: be obtained :rem sources 
:~a: co~ply wi:~ a:l laws =ela:~n; :o :ocd and :ood labeling. 

:l :ood s~a:: ~e :ree ~=o~ S?oi:age and :iltr. and be safe 
~: :or ~cna~ co~s~mp:ior. . 

.. ~ 2) Containers used~~ food ?re?aration sha:: be kep: covered 

.. ., a-F-,::,- :hey a::::-e :.:..:.lee:.. 

~, h:l :c~d ==~~a~t s~==a=e a=eas shall be swocth and :ree 
of c=acks, c~ips, etc., and ::ree o:: co=ners or c=evices which 
wou.:..= be ~~f=~=~lt ~c c:ear:. 

~etc.:. ~or:gs 
ope:. =o~~ainers o= =:r:s 
a~d / cr scoops prov~det 

:ce :::us: :.av.e :::ilas:ic or 
c=coer a~c safe ~~spensing 

::: s~;~, ~age -c 
:anuary, 2JDO 
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Food & Medical Se=vices: :~. --, ?age 

= i :'ooC. :':"l!lS':. .. !:e ;:roperly s~o=ed a~ .:.ea.s-: 6" -::= ~t".e ::::.:;o:-

-, .., 
I I 

~eve: anc sha~: not ce s:ored Jncier exposed o= u~protec:e~ sewer 
o:: · . .;a::er li:1es. 

6) :ood storage u~cer a~toma:ic :ire sp:::~K~er sys:exs is 
pe::rnissible; howeve::, rnater:a: cannot be s:a=ked wi:h.:.~ :8" cf 
the sprinkler head. 

3 7) Food shall not be s:ored :n proximi:y to pes:ic:des or 
_0 cleaning materials. 

:2 8} The storage of food, equipment, utensils or single-
13 service articles in toilet areas or vestibules is prohibited. 
14 

15 9) All dishwashing machines shall be thoroughly cleaned at 
16 least once a day, or more of~en wnen necessary, to maintain them 
1, in proper condition. ~ableware shall be washed, rinsed, and 
18 sanitized after each use. Cleaned and sanitized equipme~t and 
1s utensils shall be handled in such a way to be protec:ed :rom 
2 0 contamination. 
2: 
22 10 ) Store::: f .::-ozen ::oods shall be maintained ::.::ozen. S~ored 
23 re£.::-ige.::a:ion shall be maintained aL 5° Celsius (41° :ar.re~heit) 
24 or :ess. Exceptions :c these requiremen:s are outlined :.n the 
25 FDA, J.S. Department of Public Health, ~cod Code. 
26 
27 
28 
29 

d. Refuse. Refuse is solid waste not car.::ied by wate.:: through 
the sewage system. 

3D : ) Garbage and .::-efJse shal: be kep: i~ durable insec: and 
rcde~t-p.::-oo: containers whicj do ~ot leak or absorb liq~ids. 

;i Garbage and refuse shall be disposed of o=ten enough to ~revent 
23 the development o: odor and ot~er conditions that attract or 
·- harbor :.nsects and rode~ts. 

_; I 

42 

-L: .. .,., 

e. ~iqt.:id Was:e. The ccn:ractcr sha:: preve~: jacK=low er 
back s~phonage in accordance with the FDA, J.S. Jepar:rnent o: 
?:...:j.:..:.c Heal::-:, ~occ. C:::::de. ':'he system sha:l :neet _:._rner:.ca,. Societv 
of s~~•tarv E~=•r:eer:~o '. ASS~ : sta~jarjs ~er ccnstr:...:c:icn, 
i~s:a:la:ion, main:er.ance, ins~ect~on, and testing :er t hat 
s?ecific app~:catio~ and :ype. 

~ Fire Extir.guishir.g Systems. The cor.t.::-actor shall comply 
wi:h ~F?A. Fire excin;~isting sys:ems over gri:ls, deep fat 
:ryers, e:::., sha.:..l be ea"...1.:.::::0.ro ·..;i::-: aL:t:orna:i:: shi.::-off cievices 
.:::o.,... wni=,r- -he c:: , ,..,-..,Tr ic: ac--'~;--_,,..; =- 11 se ·;....,:.,.s ~rQ -o "'e chanaed - - ... - •. - -"'-~----· -- .... _ .. c:.;,..___ _...... ___ ....... - - - ~ .., 
- ........ ---e · -"",...·~ c-· ,_ -,,-.- .,...· - · · --- .. -Q • - fac-,,.,.....,,..c::• c.o- -·• sys .... __ ,. _es 1::a •. : c. ___ o_aanc::: wi __ , ..... '1- ::nc.nu _ _... ____ .., 

reco:n.'-:-:er.datic,:1. Grease ::ilters c.re :o be kept ::lea.n and s:-:ci.:ld 
~~ je ~acie of s:ai~less stee: fo.::- safe:y reasons. 

. .. .. . 
sna .... 1. prov.:::.e 

::c: SOW. ?aqe -:-: 
.;ar-.-.:ary, 2:)CC 



Food & Medical Services: Ch. ?age 78 

:o assist :he =ff=nder in maintai~i~g :he =on~i~~i:y cf ~edical 
~ care and :rea:~en: ir. accordance with :he req~irements cf :~is 

sow. 

- " -V 

ll 

12 
13 
14 

lE 
:.1 
:a 

20 

22 

25 

7he =~ntrac:== shall provice en-site emer~ency ::rs: aic a;.c 
crisis i~:er~en:ion co incl~de a :i=st aic kit, :rained s:aff in 
basic first a1.d, and pclicy that ou-:lines steps :ha: employees 
:ake :;. case o: an emerger.cy. The first aid ~i: eq~ipmer.: ~~s: 
meet :he basic rea~iremen:s described bv OSHA ;ecula:ior.s 
(Standarcs -29CFR;. The firs: aid ki: ;hall a: ieas: consist of 
a weatherproof container with individual sealed packages for each 
type of item. The contents of such kit shall contain a 
sufficient quantity of at least the following types of items: 

•Gauze roller bandages, 1 inch and 2 inch; 
•Gauze compress bandages, 4 inch;·· 
•Adhesive bandages, ~ ~nch; 
•Triangular bandage, 4G inc~; 
•Ammonia inhalants and amp~les; 
•Anti.sept~= applicators or swabs; 
•Burr: dress ir,g; 
•Eye dressing; 
•Wire or :~ir: board spl~r.ts; ar.d 
•Forceps and :ourr:ique:. 

26 The contractor shall provide t~at each sta=f member is certified 
2, in cardicpulmc~ary resuscita:ior. (CPR). In addition, the 
29 cont=actor sha~: p=ov~ie tha: s~af: are t=ained to respond to 
29 hea:th-related si-:~a:ions := i~cl~de ur.iversal preca~tic~s and 
:::0 suicide preven:ior:. 

:::2 7he =ontrac:cr shal: tave ~ri::en policy and prcced\.:re regarding 
:he =ontrcl and disper:sing c: an offender's prescribed 

The ccn:rac:or sha:l develop and ~sea censer:: :orn ~hie~ gives 
:he con:rac:cr access :o an of:e~der's ~edical i~~ormaticn if the 
-== 0 r:~ep ~0 ~'"'m· 0 S ~oso~-a'. i~ea· a~~"= -n· \'s'-- 1 '.·· 1 ·""'a~ 1 e -- orovide _,._ ____ - ---'-'-•- .. , .. -- --- ··- -- t-" - ---C:.--f -...i. ._.._ -- .. :. .. 
_-,....:s -'"''"'Serr ~ __ ... __ ,_= C"':""' •• Se."'.-- .... ,~_,_ .. ~~ _.,..,. : •,..---.;r-. ,,,.,.. -.._,-i ~.:;:...o~:. i ocal 
-··--- ---'" ··--· - -- - -- '·----••-:; c. ..... ···--- --- -
s:andar~s, laws an= regu:a~ions u~iq~e ~~ ~he cGrc~ractor's place 
of ?erfcr~ance. ~his co~sen: sha.:.l be secured by t~e con:rac:or 
d~r:~a :~e i~take screen~ng pro=ess and filed in the offe~der's 
:.:.le. 

EX?ENSES. Expe~ses f~= ~B =:fender's medical and den:al care 
S ;,.. - . ' ""O - -, e - .:::, 5 ~ _.., !1 S -i ;... l.· • ' - • • " .= ea C ."". 0 -_- .c_. 'c, ""' •• r": '°- :!'.° • m h O = e mo.- ,_.- be 

.,e, __ ~- -·· - - !:-'~- ~- -- -i - ·- - - - - - -··--
pers::-,a:.:.:z· pa.:.:: or paic:: by the :::enc.er' s insura:-:ce. 

-~ :: :~e c::e~tie= ~as no resc~==es, :he =~~:=a=:=r sha:: make every 
e:::r: :c sec~re ~o-:os: :rea:~e~:. :: ~~-=~st :=ea:rnen: is not 
;=ssible, :he c:~tra::or s~al: ==~ta=: :he :CM:: deter~:ne if 
:~e :::e~der s~o~ld je :=ans:errec :ca ac? medical ins:.:.:~cion. 

::: sow, ;age ~e 
:ar.:.:a=y , 2:)CC 
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30P wil: not =ei~~u=se medical expenses fer ~~?C cases ~::less 
2 spec.:.fical:y indicaLed in ~~~s SOW. 

6 

g 

a. Emer-ger:::y. 
the necessary emergency me~ica: treatme~t required ~o ~reserve 
the -:ff ender's life. The c:mtracto:- shal:. i:mned:.ately ::c"Cify -che 
CCM of emergency treatment. 

9 :f an offender- at any time a;,pea:-s r.o have a commur-.icable :::r 
10 debi:itating physical problem, the con~ractor shall nct.:.~y the 
11 CCM for approval to make arrangements for an examination. An 
12 exception to this requirement is Medical Screening upon the 
13 offender's initial arrival to the facility. 
14 
15 :) Paymen-c. If the offender cannot pay or if the emergency 
16 treatment is not covered by the offender's insurance, the 
l7 contractor shall pay and submit :he paid invoice with the regular 
18 montjly billing to the CCM. ~he Government will reimburse the 
19 contractor for all emergency medical treatment for both BOP and 
28 USPO offenders. 

22 2. ?R~-ARRAKG~D TREATMENT. The contractor sha~l have a written 
2::: arranoement wit~ a licensed oeneral hosoital, orivate :icensed 
2~ physi;ian or slini= to ensu:-; emergency-medical service :s 
25 available 24 hours a day. 
26 
27 
28 
29 

:::2 

3. EXAMINATION OF OF:ENDERS COMMITTED DIRECT:Y TO THE CCC. 
Except for trar.sfers from a federal institution, when a BO? or 
USPO offender is ad~i:ted directly to the facility, the 
contractor shall ensure a physical examination is accomplished 
withi~ five calendar davs cf arrival at the center. The 
cc~tractor shall :actcr the =ost for these examinations in the 
business proposal. 

The examinaticn is to de:er~ine any ~rgent ~edical er rnen:al 
jeal:~ care ~eeds, restrictions frcrn wcrk, and freedom fro~ 
1n:ec~~ous aisease. The cont=actor shall notify the CC~ of those 
of:e::oers Ni:~ irr~ediate mental or medical health needs and 
:n:ec:io~s disease. :he res~lts shall be dcc~mented and sent to 
the CC~ witt cccies to the cf~ende='s ~~le. These o=ocedures are 
f~r t~e p=o~ec~~o~ of ~he pa~~ent and c~he= offende~s and staff. 

~he examination s~all include ciagnostic procedures rela-:ing -:o 
p:::e::-:ial corr .. "'i'luni:::able and ir.fec:ious disease when rnedical staff 
:nai<:~ -~e dete-..-"na-.;o- -h-- -o.e-'""'C 's ,_,,_,,..a"lv """ld.;-a.-=-d. The • .-... -• -••·-.I. -• L. -••C.- ~~ .__ ... _ - ---••-'- - .. _,. _._ --
exa.~~r.e shal: be a ~enera: c~!ice visi: :::o~narable :o an 
"ir.s·..:.rance-ty?e" physical an:: ::r,ay r:c~ requi~e hosp.:. taliz.at.ion. 
Rcut·~e labc-=-~-\' c-ua·-iQs s~-'. - -- ·o=s~ i~clude romple~ 0 blood 
I,, --· ..I.. ------ -i,,,. -- "'C::.-- C.\- --'--' - -·· - - ~ --

ccu:-:: ',:-::ic '1 , · r,..,-'vsis --,0· 0--, -1;- s-..-"'e"' i -c tes-s 'nfec:.ious ~ ---.-•C-_ - , -""" ---"--- -•• --- ••-••.., ,_ , ....... 
=~se:se sc:-eer.i~;. a::d ser~lc~~ca: :es:s =~= sypr.i:is. 

::: sew, ?age-? 
_7a.::t:a=y, 20c: 
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L :NFECT:ous Di~EASE. :he facilitv di=ector has a ~eed ~= ~now 
of ~~stitu:ion transfers with oositi;e human immunodeficiencv 
virus (HIV) or hepatitis E vir~s (HBV) status for purposes ci 
pre-=elease ~anagement and access to ca=e. In insta~ces of 
notification, the contractor sja:: :ake precautions to ensure 
that only authorized persons ~it~ a legiti~ate need tc ~now are 
allowed access to the informatic~ i~ accordance with :~e Privacy 
Act of 1974. 

The contractor shall observe universal precautions. :h~s ~ettcd 
~- of infection control requires all employees to assume that all 
12 human blood and specified human body fluids- are infectious for 
13 HIV, HBV, and other blood borne pathogens. Where differentiation 
14 of types of body fluids is difficult or impossible, al: body 
15 fluids are to be considered as potentially infectious. 

CCC SJ~;, ?age SC 
Ja:-.:...a=~', .2CCC 



Reccrds and ~e~~rts: :~. • A - "':. , ?ace 8::.. 

6 

:~e contracto= s~al~ p=ov~~e ~ha~ records are safeguarce~ :ron 
~nauthorized and impr=?er ~isc:osure a~c that whe~ any part cf 
~~e :~formation system is comp~~erized, securi~y ensures 
confidentiality. The ccntrac:cr shall provide access tc the 
Goverr.ment concerning :he performance of this contract. 

3 

- Several sectio~s o: this SOW require the con~=actcr to nai~:a~r. 
: J records on of:enders, whic~ is considered to be part of the 
~l inma~e•s central file. Other documents are unique to contract 
12 performance and the property of the BOP. The contractor shall 
:3 not establish a separate system of records without prior approval 
:4 of the CCM. All records related to contract performance shall be 
15 reta~ned in a retrievable format for the duration of the 
16 contract. Except as otherwise expressly provided i~ this SOW, 
17 the contractor shall, upon completion or termination of the 
18 resulting contract, transmit :c the BOP any records and / or 
~9 documents related to performance of the cont=act. 
20 

23 
24 
25 

, 8F~ENDER ::~E. The cor.t=actcr sha: l ~ai~tain a central :ile 
or. eac~ offer.de= ~hat incl~des a:: sigr.i::icar.t decisions and 
events relating :c :he c:::ender, and a: least the following 
. - . ~:1:c=mat~cn: 

2E • :nitial intake ir.forma:ion for~, 
27 • Case :nforrnation from referral source, if available, 
28 • :ase histcry/social history, 
29 • ~edical record, wher. availat:e, 
30 • =~cii vidual program plan, 

• Si~~ed release cf infor~atior. & c:her consent forms, 
::2 • ~valuation and case notes, 
;3 • C~rrent employmer.t data, 

• Signed ackr.owledgmer.: o: 
• S~g~ed ack~:wledg~e~~ G: =ece~~~ cf 
• ~rievance and disciclinarv =eccrci, 
• :oc~men:ed :egal au~hor~t~ to accept 
• ?e:er=als to ether agencies, 
• anC 

¼ v • ~ecord cf resicier.t =~nances. 
41 

::aci:ity rules, 
discip:inary policy, 

resident, 

~2 :n c rder to ::acilitate :he o:an~i~~. inc:emen~ation, a~t 
~- 3 e'1a · · ·a-1· ,...n o& c-c,,...r-""s ,..;oc; m~,...- s ;..,_ .=.,-.~d 'n-,.... .- ·,..,e ~; 1 es shall be - .._. - ...., ~ ... - "-=' CJ.,;.. 1 ._ U ~ - . • - - • J. - - ..._ _. - '- 1.,,,, i.,.. • .i •-. -

~~ datej a~d s~;~eC by t~e s~a:f ~e~ber mak~~~ :~e ent~y . 
...... ,, 

:cc sow. ?age~: 
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Recc:ds and Repnr:s: C~- :~, ?age 82 

a. Urine Report.. :'he (;or:.:rac:cr sha2.l co~p.:.e:e ::;e 32? :er:-:. 
uRii\:: SAMPLING ?:?.OGRAM (cc:• s l on a monthly basis a;1d ::c:::-ward i: 
:o :~e CCM along w::~ :he ~on:h.:.y ~illing. !he cc~trac:cr shal.:. 
alsc send a copy cf :his repc=: to the Chief US20. 

T~e cont=actor shall ~aintain a c~ronological log :or a~~ 
offe~ders tested under the ~=ine testing program. ~he .:.og shall 
incl-..:cie specimer. :-.umber, .:-esident' s :1ame and :1-....::r.be:::-, da:e sarr.ple 
collected, staf: member w~tnessir.g collecticr., reason :or :es:, 
res~l:s and da:e received. ~hese ~ndividual logs shal: be ?laced 
in the offender's file. 

13 When submitting a sample for testing, the contractor shall 
14 complete the sampling ID slip and place it in the individual 
1s offer.der's file. Written samole results will be compared with 
16 this slip when received frcm the"!aboratory. 
:7 
18 b. Bill. The contractor shall provide the CCM with a monthly 
:9 bi:l and a repor: of eac~ offender's :inances tc include wages 
2J and salaries, number of jours worked, amount and type c: 

deduc:ions, e.g., federal :axes, state :axes, social ~ecurity 
22 contrib~tions. I~ additic~ :he re?ort shall include information 
23 regardir.g savings, amo~n: o: subsistence collected, and any 
2, financial obligaticns, i.e., .:-es:it~tion, COIF, =~ne payments, 
25 Court ordered cr.ild support paid by tje offender. 
26 

2i The contractor sha.:.l send invoices to the CCM by the 10th of the 
26 rnor.t~ using ei:jer the C.S. posta~ system or other means 

avai.:. ab.le. 
3C 

:..og. 
· / a2.l .:cgs. 
33 

, = 

~molovme~:. The contrac:~r shal.:. maintai~ a written log 
c: a.r: ==fe~de~' s employrae!"'.:., and/er '..lnemploymen:.. ~he :.og wi:l 
'~s~ ~,- -~~Q~~e~s ~v ~-~e -n~ rQa"~te~ --,=~e~ _,: ~il: i~dicate 
-- - --- '-'---••- - -- .. .LC::..1l~ C """" -~-- - ~ ........ l......,. - • 

date of arrival, date emp:cyed. 7he contractor shal: doc~ment an 
::ffe:--.::er' s .:.:...:.e ,,':"le!": :::e c::ende.: ::.ces :--.o: obtai:-. emplcyrner:t :.s 

::::.:.:;n IN/OUT. 

3: Sear:::1 :c:;;. 
i:1di:a:e searches cf 

The ccncrac~cr shall maincai~ a sign in/out 

The 
:he 

naintai:1 a log :.c 

.;; I U.:ine Sam;:e Tes:i:1c :..cg. !he ccn:rac:cr shall ~aintain 
:o indica:e ~=ine samples :aKe~ =~en c::enders. 

- ~:cc~=~ :est:~c :8g. The ::~:=a:::= sha.:..:. ~ai~::i~ a log 
:o :~d:=a:e alco~ol :ests :a~e:1 ===~ ===e~ders. 

::: so~. ;age ~2 
.:anuar:'·, 2800 
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f) Cther. 
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~ecords and Repor~s: Ch. :4, ?age 83 

:ne co~~ract== shall ~rovide _ 
~~e direction o: :he c:M. 

3. CONFISEN7:AL:!~. The Pri,acy Ac: and Freedom o: =~=srmati.on 
- riCt (:OIA) secs :ort~ a series o: req~:.rements goverr.i~; :ederal 
6 agency record keeping practices :.ntended to safeg~ard :.~dividuals 
~ agai~st invasions of pe~sona: privacy. The determinat~~n of wha~ 

information mav be released reauires staf: to have a basic 
? understanding;: both ~he :O:A ·and tje Privacy Ac-:. Sta:: a:so 

1c should be awa~e ~ha~ ~he Privacy Ac~ establishes c=imina: 
11 penaities and civil liabilities ·for unauthorized disclosures. 
12 The contractor shall not release any BOP document to an offender 
13 or anyone else without the approval of the CCM. 
14 

!5 The contractor shall not release information to any individual 
16 unless the subject of the req~est·has provided written consent. 
17 
18 BOP documents that are sought by subpoena, Court order, or other 
19 Court demands are subject to the approval of the Attorney General 
20 or h~s or her designee before thev may be produced. The 
2: guidelines are se: fer:~ in 23 C:R §16, subpart 3. Acccrdingly, 
22 if a 2ont=actor =eceives suet demands shall notify and consult 
23 witt the :c~ f2r advice regar=ing proper handling cf the demand. 
? , _ .. 
25 In order to release ir.forrnation to an offender's employer and 
26 other third parties, the contractor will obtain a release from 
27 the offender. :ikewise, offenders shall acknowledge other 
28 con=:.:ions of residence in a center program which include, but 
29 are ~ot li.m:.ted :o, ~rir.e testing, su~sistence collec~ion, 
30 medica: trea:rne~t, and an agreement to abide by posted 
~~ reg~:a:io~s. 

:a::.ua:y, 
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18 
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Release ?reparatic~: :~. ?age 84 

CJ:-.P.PT:SR :. S 

!he =ontracto= shall ensure ti~el y ar.d appropriate releases of 
offe~ders fro~ c~stody. The concraccor shal: prc~ide w=:~~en 
procedures £or releasing of=er.de:s a~ ~je end o: ~jeir se~cence, 
but ~ot limited to, the following: 

• Verification cf identi~y; 
• Verifica~icr. of release papers; 
• Completion of release arrangemer.ts; 
• Notification of the USPO, if required; 
• Return of personal effects such as medication; 
• Check to see that no facility property leaves the facility; 
• Arrangements for completion of any pending action; 
• Arrangements for community follow up if required; 
• Instruction on forwarding of mail; and 
• Obtain forwarding address and telephone number. 

1. RELEASES. The contractor sha~l provide written procedures 
for establishing a formal release o~an for offenders and execu~e 
appropriate release cer~i:icates. -!he plan shall include the 
of=ender's verified resijence and employment or training program. 

24 The contractor shall consult with the CC~ on eac~ offender's 
25 release to verify the actions required of the contractor. 
26 

27 Offenders shall be released bv 9:00 A.M. The contractor shall 
28 telephonical:y notify, befcre-1:00 F.M. of the same day, the CCM 
29 of offenders who have re:eased :=on ~he CCC. Releases outside 
30 this requirement must be coordi~ated with the CCM . 
.::,_ 

32 

.; i 

48 

Types c: ~eleases. 

- ' 
- i ?arole is a conditional =elease from custody, ordered at 

the discretic~ cf ~te ~.S. Parole :om!:'.ission, a:. any ::i~e on er 
after the parcle eligib:li::y ta::e . 

of :itle 1 8 , c. s. ~- §4:E4. 

3 ) Expiration Ful~ Tern is a t~~e o: release that indicates 
:::-ie cf:ender has completed the conf~~ement port:ior: of J-:is/her 
sentence, and has no supervision to :ol:ow . 

.... ,, ' 
4 ) Exoira::icn F~l: :e=~ witt Soecial Parole :o Fol:ow is a 

::ype of reiease that indicates the ;ffender has completed the 
co~:inemen:: portion of ~~s i r.er sen:e~ce, bu:: ~as a S?ecial Parole 

c:: sm;, ?aqe = 4 
Ja:::.ia=y, 2CCO 
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12 
13 

14 

15 
16 
17 
:s 
:. 3 

20 

s: ~xoi=a~ion Ni:n Good :ime is a ~ype o: =:lease :~a: 
indi=ates ~he of~ender has comcle:ed the co~finemen: por:~cn cf 
~is / ~er se~tence, and ~as ~o s~pervisic~ :c :o~~ow. 

6) ~xpiraticn ~1th Good :ime ~it~ Specla: ?arole :o :ollow 
is a type cf =elease that indicates the offender ~as completed 
the confinement portion of his/her sentence, including ~cod time 
ded~c:icns pursuant :o :itle 18, U.S.:. §4~63, bu: ~as_ Special 
Parole :erm (SP7) to follow. 

7) All "New Law" related offenses, GOOD CONDUCT TIME 
RELEASE (GCT REL), FULL TERM (FT REL) releases fall under the 
Sentencing Reform Act of 1984, Violent Crime Control and Law 
Enforcement Act (VCCLEA) of 1994, and Prison Litigation Reform 
Act (PLRA) of 1995. These are unconditional releases from the 
confinement portion of the sentence. No supervision applies to 
the sentence imposed, bu~ a period of supervised release could be 
imposed in connection wit~ the offense. 

8) ?robationer BOP ~elease c:cA (PROB 30P) is~ type of 
21 release that indicates =he offender wi:l release frorn c~stody as 
22 a cor.dition of supervision or probation. 

24 9) ?robationer CTC Release cc:A (?ROB CTC : is a type of 
2: re:ease that i~dicates the offender who will release :rom :he CCC 
26 as a conditio~ of supervision or probation. This is a USPO case. 
27 
28 :O ) Pub:ic Law Mandatory Releasee (PL MR), pub~ic law 
29 parc:ee (?~?AR), ar.d cub:ic law orobationer (P: ?ROB } is a type 
30 cf release that indicates the off~nder who will release from the 
3:. CCC :o super7ision. These are US?O cases. 
32 

b. Release ?lanr.ir.g. With the exception o: FUL~ :SRM 
R~~E~SE wi=h ~o supervisio~ :o :ol:ow, staff at :east s:x weeks 
bef2re a release date sub~it a ~=~posed release p_a~ :c ~je JS?O 
: or :~vestigatio~ a~d approva:. 

s~=~:~ a req~est for a parole cer:ificate :o cje a;pr opriate J .S. 
?a.:::::-c:e C:ornmissi~:-i cff i ce, wi-::-i the US?O approval attached. 

Paro le certifica:es are ~ailed er fa xed from the C.S. ?arole 
Corr.m:ssior. direc:ly :.o the CCC. The con~racto= shall ccnsult 
wi :.:: :.he :CM :. o ensure :hat the r.urnbe= of days :-emai:1.:.ng to be 
se=·.0 e::: is acc'..:.:-a:e ar.ci :.:--,at ,a,n.v scecial :::ondi:.icns a.::-e :10:.ed on 
-~e -ave•se s;~e c~ -~e oar~·e·-~:- 0 ~"--re ----- -~ -~ 0 -=fender 
_._ . .. _ -- :: ~ ...... ,,.. - l,_~4 ... --- '- -------C.1..- !:'-"---- .. -:'-' -·.-:- -~ .... 
=ei~g :-e~ease~ ::-o~ tne c:c. T~e con:.:-ac:.:= sha~- mal~ :.:1e 
s~;ne::: pa.::-ole :::e=:.ificate -v ~j e c:~. 

NO:'~: 
and :.~e :ffe~de='s s~;nat~:-e :~it~essed anc da:.ed b y a 
s:aff ne~ber J is obtainec :~ eac~ cf :he pa.::-o l e 

::: S-:J~-l, ~age 2: 
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cer:.i:icatcs and S?T cer:i:i=ates, when a~~:i=acle. 
~act page cf :he =er:ifica:e is signed i~~i~id~a::y, '~ 
~en, and is r.o: carboni=ed. ~elease on pa=ole is ~c: 
effec:ive wit~out :~e cffer.der's signat~re. :opies are 
jis~~i.bt.:-:-eC as :c.:..:o·ws: ~a; o:-.:..girJ.a: t.o 
::opy :o :.;s?c; '.::) "i:isti:i.:ti=~ ccpy" :.o 
copy to ~.S. Parole CcrtCT,issio~ Office. 

c::e:;.ce=; I:_' ,~, 
{,j) 

:: an offender is releasing :o s=me :ype of superv:sic~, :he 
contrac:cr must advise the cffer.cier to repor: :o the US?C withir. 
72 hours of release from the cc:. 

13 2. RELEASE DOCUMENTS. The contractor shall verify all release 
~4 documents with the CCM three days prior to release. The 
15 contractor shall ensure all releasing documents have original 
16 signatures, are dated and approp=~ately distributed. The 
~, contractor is responsible, bu: no: limited to the following: 

2:: 
26 
2'7 

28 
29 

;3 

. " ~ v 

• Parole Cer:i~i=ace, 
• Mandacory Release Ce=~i:icate, 
• Special Parole Ter~ Cer:i:ica:e, 
• Conditions of Supervision, 
• Nctice cf ~elease and Arrival, er 
• Notice to t~e J.S. Attor~ey cf Release of Inmate witj 

Cri:ni:-ial fine. 

3. ?-.ELEASE C:.:)':'P.ING, FUNDS, AND '!'?ANS?ORT.AT!ON. !he BOP 
prc~:des release clotti~g, f~ncis and transportation at the time 
an cf:ender :s trar.sferrec froffi a:-i institution to a CCC. 

:r. ~~~sual ci=c~~stances d~e :o :~e lcca:ion cf :je CCC or the 
co:-idi:ior.s o: an o:fende='s ccr.:inement in a CCC, :he need may 
-~,~~ ~o~ -he -~~-~-~--r -- -~-v•~e ~ele-se c 1 otn· ~ng ~un~s and c::,.,.. ___ - - - .._,_;.1,,1,...,e,___ ,_..., !:"'-"' _...,. - - c:::. - -. , .... • ...... ' 

:ransporcaticn :o= releasee. When :hese rare occasions arise, 
:~e con:racto= shall cevelop and submit an itenized ~la~ :o= an 
=f:e~de='s =elease ~~=~t:~g, :~r.Cs, and t~ans?o=~a~ion needs to 
the ::M for a~~rcval ~rio= :o release. If apprcved, :he 
co:-i:=acto= ~ill ?r=vide :~e release f~~ds, clocji::.g, an:::. ~ake the 
~ecessary tra~spcrtati::-i ar=an;e~en:s f8r :he cf:e~de=. 
~~c~men~ation, e.=., ca~= i~voi:es, shal: be forwa~ded wit~ the 
~or.:~ly b:l:ir.;. -The· :on:=ac::r will be reimb~rseo by t~e 

~2 Gove=:--:.me~: :o= c:M approved =ele~se c:ottir.g, funds, and 
~~ cra~spo=ta:ior. . 

.., . 
rep:r: c~ all releasi::.g o:fer.ae=s wi~~i~ five wcrki~g days 
=elease. :: s~all follo~ :~e :ase Notes :orma: and shall 

.;:: i:-ic~·..:.::::.e, ::..::. ad::ii:ior., :::e :oll=w:.:--:.g: 

• ~ des~=:p:~~~ 2: ~dJJS~~e~~; 
• A pro~~csis :c= =~:~re adJ~s:~e~~, 
• S~=oestions ::--:. jow c~e :::er.der ==~ld have ~een 

::: s:~, ~age 56 
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~elease Prepara~icn: :~. 

:,~'= t:r prepa.?:"e~ for his /:-.e.::- ~lacem~nt .::..:-. -:.~e c::, 
• ::na~ stat~s o: o:fende.::-'s ffioney, ~.e., 

obligation payments, savi~gs; anc 
• Rei.ease p.:.ans, incl'..1ding: ; a ) reside!1ce, 

(b ) employment a~d (c) sa.:.ary. 

?age 57 

~ PROPERTY. The cont.=-actor sha~i establish and main~a.::..~ 
procedures to dispose of an offenders' personal property in event 
of death, escape or transfer. Inventory must be accomplished by 
no less than two staff, each of whom will sign and complete an 
inventory list. Property shall be secured and inventoried as 
soon as possible following death, escape or transfer. 
Personal property left behind by ~n escapee shall be considered 
voluntarily abandoned. The contracto.::- shall contact the CCM for 
instructions. If an offender is being held in a local jail, 
whoever was listed to be nc:ified on the intake screening form 
wil~ be advised to ~ick up :~e property after the property is 
=e ~eased by -he ~~ves-•ca-~-~ -;&•-eps • & aool " -able ' - .... -· 1_.-- --··~ ____ ._. - , -- ...... -"- • 

23 E. ?ILES. Uoor. comolet~on c= :~rmination cf the cffer.de~•s 
2~ program, :he concrac~cr sh~l: forward :he file :o the CCM along 
25 with :he :erminal reocrt wit~in five calendar davs of :he 
26 offenders release. The contractor ~ay retain public information 
27 which can iden:ifv :he former offenders, copies of research data 
28 which have been d~personal~zed and copies cf reports gene=ated by 
29 :te cor.trac:cr. 

:c:: .sow, ?age :""' 
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Escape ?rocedures 

.-·l""I -··. : 6, ?age 88 

Esca~e procedures begin whe~ an offender arrives a= =te ::::: bv 
infc=~inc the offender cf =he conseouence cf an escaoe. A :cc is 

~ . . 
- 0 r:t.'11 " - 1 V r a : ' ""'c· - " h a l. ;: W - V '"' O" S e " · · '"' i - ;., ; "' c· 1.· Ca r O ~ - '"' e C .:: .: e ,- a· e .,,. ... ~ S - • .......... -..., - --- C. J.• - d. .. 4.:, 1,..-. W•J.-.;....J..4 -•'" --- -•'- -- •• -

not :~ prisor., nor has =otal freedom in =he corn.~ur.ity. ~athe=, 
the c:::c is halfway between prison and the commun.:.-:y. Residency 
in the CCC is a majcr adjust~ent :or :he cffe~der and.:.= hi:l be 
very diffi=~lt. The cont=ac~or shail develop p=og=ams ~ja~ wil: 
assist the offender in meeting the challenges residency i~ a CCC 
will present. 

The contractor shall develop and use a lecture/presentation 
program that communicates the importance of offender 
accountability. This lecture/presentation shall be given during 
the offender's admission and orientation period, ordinarily 
during the first two weeks. 

~he lecture/presenta:ior. at a minimum will include information 
aoout decisior. making; acceotina the consequence of the 
decisions; oersonal acc~u~tab~l~:v; oersonal manaaement of 
challenges presented to :he offender· during CCC r~sidency; 
resource person(s) who wil: assist the offender in meeting these 
chal:enges; co~sequence o: escapes; sign-in/sign-out procedures, 
pass and furlough procedures; component assignment; and 
appropriate behavior both in the community and CCC. 

2SCA?E. 

a. Define. An escape ~eans ar. o:fender who fails to report to 
t~e :acility :or adnission at the scheduled time; fails =o remain 
at: -:...,. 0 a'"'p.,... ·~v<=>~ ..... 1· acc. ,.,.:: 0mp 1 O",...,c,'"'- o.,,. - -;: ; ,., i ng dur; ng tr: 0 hours 

It--., - !'"' -- _.....,. ::,.I - -- - ,. ~ .:1'''-~.1.- - i....----~·- ..... ·- . 
spe::i::ied by tr:e te.::-:ns cf the employment or t:rair:ing/t:::-eatment 
~rogram; fails to ret:.:rn to the facility at :he time prescribed; 
:ai:s to ::et~=~ fro~ an a~:ho=ized =~=:ough or pass at :~e time 
and :;:la::e stip:.:lated; :ails to a::.:..de by :he res:.aence, e!11.ployment 
o= cu=few co~di:ions of home cor.:.:..ne~ent; is ar=es:ed; or 
ot~erwise :eaves wit~cu: per~iss~cn :rem s=af::. 

~~ Of:e~~e:::-s unde.::- supervision :uspo cases) a=e not in :he custody 
4~ o: :he 30F a~= canno= be considered escapees. These of:er.de=s 
~2 are re:er.::-ed :o as "aos::or.ders." Wher. =hey are deemed rr.issir.g or 
43 escaped, the cor.trac:or sha:l immediately .::-eport :o the 
4~ supervising au=hcri:y, .:..e., US?O. ~he con:=acto.::- shall notify 
~5 :he ::M cf JSPO absconde.::-s n~~a-:er =han :her.ex= calenda.::- day. 

;_ ... . Staff Ac:ion . 
procedu.::-es :ha= ensu=e =hat al: s=aff ~nde.::-stand ar.d 
ap~rc;ria:e:y :epc.::-: a~ escape. :~ese ;=ocedures wi:l 
speci:ica:ly .:..~s:=~=t s:a:::: ~her. a~ 2f~er.de= is ccr.siiered 
""'15"" ~ -.~ ~ e ..,,.,t a- rr.· - · - --p-o··ea· ·'"'ca-' r-r. ':'h .. . 0_se ..... ~rccedu::-es .. ~ --••--::1 -• ., .. - ~ ._.t:;: __ C!"'-" -- .__.._..._. -

s~a:: incl~de ins:.::-~c:~ons :c deter~ine :hat :~e o::::e~de= is not 

::: sow, ?age 38 
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in c~e :acili~y end p=ovide =ecscnable a~te~pts ~o _:ca~~ ~~e 
c:ffe:1der. 

The ==~c:::acto: shal: develop a step-by-step prccedure ~~a~ 2overs 
the :ollowing: inte=nal noti:ication; a thcrcugt searct :fall 
areas inside :he facilitv; telephone contacts where :~e =::ender 
has signed-out; and telephone i~quires to deter~ine i: t~e 
offender has been ar:::ested er i~~ured. :his sho~ld or~i~a=ily · 
take less t~an 20 minutes. :: ail ef:o:::~s to locate the :::ender 
have failed, the contractor shall consider the offender as 
ESCAPED and immediately notify the CCM. 

The contractor in each instance of escape from a furlough, a CCC 
or other autho:::ized community-based program shall also 
immediately notify the CCM. The contractor shall prepare an 
incident report and conduct a disciplinary hearing in t~e 
offender's absence. 

c. :iscal Impac~. 
day-::: escape. 

The SOP does not pay the con~:::acto= £or the 

~2 d. Prevent:ve Measures. The concrac:or shal: notify :~e CCM 
~ ~ anyt:~e when a~ ~:fender's behavio~ o~ poor p=cg=aming ~akes them 
24 an escape risk. ~he ccnt~ac~or shall t=ain staf= to recognize 
25 and report these instances. Some indicators may include frequent 
26 tardiness, misconduct, or continued disrespect toward peers and 
27 staff. The intent is to apply intervention measures :o ~revent 
28 :he cffender from escaping. 
29 
3: I~ an offender receives an incident report ~hat may cause program 
· ~ail~re, the c=ntrac~~= shal: co~cac: the CCM prior to issuing 
~ the report. T~e CCM wi:: consider coordinating the issuance of 
~3 the repor~ wit~ the ~SM's apprehe~sion of the cf:ender. 

~he ------r--- ~~--- :1·-w -n•· -===~a·e- ·-•n· o ~as ~ee~ ~e~==~ined _....., .. .,,__c::._.._ __ -••C-- ---....1 C:::. •.f v---•• -, VV i 1.. - •• '- -

~= ~ave escape~ by ~~e ccntract~r, to re~~=r: :o ~:1e :ac~:i:y. In 
~:lis :r:s:ance, :he ::::or.:ractor s:-ial::.. i::t."Tlec.:..ately :-.c-:i:y ::je CCM so 
::iac an c~?=~p=.:..ate a=~io~ pla:. =ar. ~e ce::ey~.:..~e~. 

::: so~. ?age E~ 
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Serious Illness, Injury, er n~ath: C~. - , ?=.ae 90 

Ser:ous ~llness, -,....:,,.,..._, o_,... --_e:::-_ ·.-. 
~ .. _; ..... -~, -

!he =ontra=tc= shal2. ~otify :je t:M whe~ an offende= becomes 
ser::. :Jus 1 v .; 1 l ,...eau' .,..es em0 .,.....,e..,c· · ,..,ed' ,...a1.· - ,... 0 a-,.,.,er::.. or dies. 

-~ .__ r - • -- --~ •• ;f .:. l l -- --- ~.,L •'-

CCM ·,,rl 1 not'·· , .,.. .... e o··enc· 0 ..-'s -=arni 1 \' ~ ... '"'ex- o-F :.,,.., - - •• --J -•.L •• -• • ll--_ -- •-' - - -~-••• 

Immediately upo:1 t:he deat:r: cf ar. o:::::e!"lder, t.he co:::ractcr s:-ial:. 
asse~le and advise :::e CCM c: :he :::,12.cwing ',.,,=c ... ""':::-i o .... 
conce=~ing the deceased offe~de=: 

( 1) 
( 2) 
(3) 

( 4) 

(5) 
( 6) 
( 7) 

( 8) 

( 9 ) 

Name, register number, date of birth; 
Offense and sentence; 
Date, time, and location of death; 
Apparent cause of death; 
Investigative steps being taken, 
Name and address o: survivor or 
Notifications made; 
Stat~s of autopsy request; and 

if necessary; 
designee; 

Brief medical tistcry related to death. 

~he contractor shal: arrange fer two rolled sets of :ir.gerprin:s 
22 of all fingers and :he :h~~b o: :he right hand to be taken, and 
23 sta:: shall da:e and sign the :ir.gerpri:1: card to ensure positive 
24 iden~i:ica~ior. jas bee~ made. !he :ir.ge~print card shal: then be 
25 sent by certi:ied mail to the c:M. 
26 

27 If death is due to vic.:.ence, acciden: surrounded by unusual or 
28 ques:ionable circums:an=es, or if deatt is sudden and tte 
23 deceased was :10: under ~edi=al superv~sion, staff shall ~otify 
30 appr::pria:e law e~for=e~en: officia.:.s 8: the local jurisdiction. 
· The ;urpose cf t~is no~:.:ica:~o~ is to review the case a:-id 
32 exa~~ne :he body, :f ::ecessary. 
33 

. " -,v 

When ::1ere is ~o longer an o:ficial interest in the body, ·- may 
:Oe -:::..:r:-iec over :c fami.:.y ::ie!'r'..bers or nex: cf kin. Should :::--.e 
farni.:.y decline :~e tody er be Jr.able :c af:ord funeral expenses, 
the =cntractor sha2.l contac: :je CCM fer disposal instr~c:ions. 

=0 rc~~;1 ~roper: y -- ~ deceasec c:fender will be inventoried and 
:orwarcied to :~e ?ersor. :~ =e r.c:ified i~ case of emerge~cy or. 
:he intake s=reeni:-ig :crm. 

::: SJ~, ?age ~= 
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