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Progre—s CCCy Ch. 13, Page 4%

< ~UTHORIZED ABSENCZS. Authorized absences are &r _ntegra.-
part of the facility's procram. The intent is to reintegrate the
cfZender into communizy iife which includes strengthening ci
relztionships with relatives, friends, and employers. The
facillty will emphasize :increasing levels of individual
responsibility. Cffenders should be given gradua. Increased
responsikbility in the community, based on their abi_ity o accept
responsikilizy. '

The cIfender's absence from the facility is to achieve specific
pregraming objectives tc include seeking employment,
strengthening family ties, engaging in religious activities,
education, recreation, and counseling. The contractor approves
these program activities as long as the public interest is
served.

If an offender's place of emplovment is more than 100 milies from
the Zacility or travel time compromises the established curfew,
the contractor shall consul: with the CCM to make special
arrangements for that cifencer. These request are considered on
a case-by-case basis, anc the CCM is authorized to modify the
regu.rements to meet specific needs.

NOTE: Unless authorized by the CCM, the contractor
shall not permit an offender in the community
corrections component to leave the facility except for
employment and other approved program activities, i.e.,
seeking employment, meals served outside of the
facility in accordance with the contract/agreement,
participating in the facility recreation program,
attending religious services.

&. Pass. A pass is used for overnight cr weekend absence.
Overnight or weekend zbsences are limited to the lccal community

2p T2 & 200 mile radius).
“he contractcor shall make z2n initial on-site visit To the
prepcsed pass -ocation. oz purpcses cf acgountabiliczy, the
ccnIractor snall make ancé document random checks tTo determine
comz.iance with the ccndi=ions of the pass. These checks may be
made telephonically or in-perscn unless otherwise specified by
zhe CCM. This should occur at least twice a day. The intent 1is

Tc set a frequency tha:t provides Zor appropriate oflender

acccuntablili<y. The cont:a::or may request the CCM tc approve

Zewer daily contacts if it s ir zhe best interes:t of offender

acccuntability and prograr cbiectives. The CCM has the suthority
c

=L -.cIegse Takb-

decrease =he rnumber of reguired acccuntapilitTy

An cvernight or weekencd cass mav de aporcved wrnen an olfsnder °S
successiully crograming, i.e., the cffsnder is meeting Thelir
= : = .= - - ™
TYogZam tian goal d ne ctained inZul emp.oyvmen e
_ - T-3n Soa.s arna neés oDta-nec ca RP=OYes RS, ard of Zoning Adjustment
District of Columbia
~re coW, Page <& CASE NO. 16998
"'_"a_'ua_’” " 5000 EXHIBIT NO. 64A2
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offencer's component zssigrment may preclude the cffsnder ZIrcm
using an overnignt or weekend pass. The facility direczcr cor
assistant shall contact the CCM for direction wnen a pass
apprcval Is gquestionable.

The cZfender requests & pass by Fompletlng and signin
form entitied PASS REQUE S* AND APPROVAL.  Zhey y GiIes

£ &ssistant may approve t o 111 ESS ctnerwise specified
“CM. Dasses may de recommended only by a paid stail
member and not a volunteer. The approval cor denial Is ncted on
this form, and it is retained in the offender's file.

The pass shall begin the last day of an offender's scheduled work
week and extend for 2 days up to curfew. However, an extended
pass may be approved for a long weekend when a legal holiday
falls on the preceding Friday or the following Monday. More than
one pass during a given week requires CCM approval.

b. Furlough. | Ly £1 Jughsy The CCM
orcdirarily may not crant a zur.ough to an offender who is
convicted cr has a history of a serious crime against anotier
perscn, is not successZully programing in the facility and/ocx
whose presence :ir the community could attract undue puklic
attention, create unusual concern, or depreciate the seriousness
cf the ofiense.

Except for home confirement, absences from the facility exceeding
IwWo consecutive overnight periods (except hclidays) or 10C miles
must be authcrized by Zuricugh. Offenders ir the community
corrections compcnent zre not ordinarily eligible for furloughs.

The ccntractor shall reserve a bed for an offender on Zurliough.
The Zurlcugh trogram is intended tc help the offender attain
corrzsctionali goals. A furicugh is nect & right but a privilege
cranted tc an cifender under prescribed concditions. It 1S not a
reward I0r gcod behavicr, nor is it 2 means tc shorten & crimiral
sentanze.

Furloughs may be recommencec t¢ achieve prcgram goals anc
actlvities not ordinarily possible by 51gn-ou: or pass. The
fur_ocugh usually ranges from three to five days in length but

under special circumstances may be _onger. A Zurlough shall not
exceed thirty davs.

Examo.es of activities for whtazh furloughs might be approprlate
inelage visiting 4 ericiseily iil reia':ve or attending tae
Zunera_ ci a relative, cbteining necessary medical treatment not
ctherw.se availsble, develcping emp_oyment ¢r release p.ans, O
other activiiles thougnt tc be necessary for an oIfencder's
successiul community adiustmen:.

ICC SOW, Page <
Januacy, 2CCO
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a) Apuviication. 3Sefcre approving the Zurliouch
applicaticn, staff shall verify that & furiough is indicated.
SteII will contac: :the Zamily member cr person being visited and
determine if & Zurlough is indiceted. When ccntacting the Zamily
memder or person being visited, staff shall ensure the cZfender

;
is welcome In that home. This communication must be documented
and claced in the file.

Prior to the cffender's first furlough, a BOP fcrm FURLCUGE
QUESTIONNAIRE - SENTENCING DISTRICT questionnaire shall be
forwarded to the Chief USPO in the district of sentencing. A BOP
form FURLOUGH QUESTIONNAIRE - OUT OF SENTENCING DISTRICT
questionnaire shall also be forwarded to the Chief, USPO in the
district to be visited but only for the first furlough to that
district. When the sentencing district and the receiving
district are the same, form QUESTIONNAIRE - SENTENCING DISTRICT
shall be used.

NOTE: When an cffender sentenced in the District of
Cclumbia (DC) Superior Court desires to visit another
sudicial disszizs, the contractor shall contact the CCM
Zor direction.

If fcrms are rnet returned within two weeks, staff shall contact
the aprrcpriate USPO(s) zc determine the status of the request.
If the form(s) is/are not returned within one week after this
contact, staff may proceed to process the application. If
repeated furloughs to the same iLocation are anticipated, a
blanker USPO clearance may be sufficient, with approval of the
USFO.

D) Approval. Furlouch approval :is made on the BOP form
FURLOUGE APPLICATION APPRCVAL AND RECORD. Four copies
(or=zinal pius three carbon copies) of the furlough approval and
recozd sha.l be compieted and Ziscributed, after the TCM's
signature, as indicated con the bottcm cof the form.

& separate furlicugh appiicaticn sha’l be executed for each
uricuch ogorryenga.,

The contraczcr's recommendation with written justification shall
be sent tc the CCM Zor approval along with the BOP form FURLCUGH
APP_ICATION - APPROVAL AND RECCRD and appropriate questionnalres.

CCMs will consider approval.oef furloughs only when they are
reccmmended by the facility direczor. The offender must sign the
form. The recommendation shall include documentation that the
USED does not sbject =¢ the Surisuchk.

The zcntractor shall maintain z zeccrd of Suricughs including the
date and time cf deparzire, the date and time of return, and
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noT2s regarding the cffender's adjustment during the furlsugh

per od. :

The per diem rate for cffenders on furlough shal: pe cne-half the
reguiar per diem rate.

7. HOME CONFINEMENT. Home confinement is t‘e least restrictive
comzonent. The coffender is required to remain in the hcme curing
speciiied hours. Home confinemen: is admirnisterec in acccrdance
with the most recent version of the BOP program statement
entit_ed Home Confinement. The contractor shall follow the
referral instructions in the Home Confinement program statement.
The referral information for offenders being referred from a CCC
includes the following:

(]

Offender name & register numbér

Release date, method;

Recommended by, CCC address;

Rationale for recommendation;
Recommended range of home coniinement, or dat
-f parole, list last U.S. Parole Commission &
Tlnancial obligations;
—1st detainers or pending charges
Specilfy release needs;
Current case note; and

® Appropriate forms, i.e., CONDITIONS OF HOME CONFINEMENT;
COMMUNITY BASED PROGRAM AGREEMENT: and HOME CONFINEMENT AND
COMMUNITY CONTROL AGREEZMENT.

e;
ction & date;

.

® 000000 00 0

The CCM may require additional documentation from the contractor
when making a hcme confinement determination. Only the CTCM may
apcrove home confinement. A contrac:tcr shall recommend home
confinement when it appears zhe offender will derive no further
sigr.ilicant benefit from facility residency. Before home
conllirement is considered, the cffender must develop an

accerzable release plan that has been apgrcved ty the supervising
CS?C. Ofienders convicted of crimes of viclence Cor sexuax
cilenses are not ordinarily eligitlie for home confinemernt, The
ololntubar-onatasa sha;l ferwar“ 2 written recommendation outlining the
plan and &appro ate 30P Zforms to the CCM for approval. The

coricracrtor sna l rot place an offender on home coniinement until
the oZIfender has agreed zc the conditions and signed the forms,
and approval has been received from the CCM.

Compllance with the conditzians cf nome confinement may e
monitored by electronic monitering equipment aprroved 2y the CCM,
or Ty regular telephone ¢r in-person CONTacts by staif.

8. SESOURCES. The contractcr sha.l deveiop and utilize &
network ¢f community resources and services, including rafarrals
0 ciner federel, state and community agencies, tc Iuliill each
offerdexr's specific program needs. This is especially relevant
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malntain a current list oI community Iesources  name, 23dress &nd
telephone number, and a description ¢ the service each resourcs

wili provide.
The ccntrascter shall o
progcrams: grecu
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5 zcademis and vocaticnal tTraining
oppertunities; social services =z include the estaplishment ¢I

family and community ties; financial management; CONSuUMerism;
center and community behaviocr; substance abuse; post release
residence; individual wellness; sexual abuse/assault/misconaduct
prevention; and community adjustment. The contractor shall also
provide programs as indicated by individual needs such as mental
health counseling, angryv management, and other programs &s
specified by the CCM.

9. INDIVIDUAL ORIZINTATION, PROGRAM PLANNING AND PROGRESSE. The
contractor shall have written policy and procedures on oZfender
orlentation and cese management.

The ccntractor shall provide all prcgrams, services, anc
oppertunities withour discriminaticn based on races, c2.2I,
reiigion, sex, naticnai crigin, phvsical or mental disacility,
&age, retaliaticn, or sexual crientation.

The Zacility directer shall ensure that each oZfender receives an
crientation abocut the Zfacility rules and accountabillity
regulrements (see Zscace Proccedures). Ln addition, the
orientation program shall prcvide the oifender with an awareness
of zhe following: )

® racillizy’'s program opporsunities;

® Compcnents angd what they mean:

€ Taciosery's discipiirary svstem

L Inivezssl trécauzions;

® Sexuzl abusesassault interventicn:

° Juman Tmmenodeficiency Virus «EIVY anc Hepaticis B & C
grevention ‘'s.g., risks regarding sexual behavicr and drug
zpbuse, ; and

e Suicide prevenztiomn.

The Coatractor shall estaclish an crientaticn checklist. Staff
srha.l have the cffsnder sign and cate this document and sha.-
place the csrigisnzgl in the cfferder's Ziie.
Qrientaticn normally wioll lasz for Two weeks ©r until the
cifender nas gdemonstrzted to CIT st=aff zn understanding i the
BEXOCTERS
RCTEZ; BRIl cffernders; unless ctherw:se inditecad oy o=
oprce oy L0Y, ShE.. Swivieily be .agsd of IS
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During an c¢ffender's firsr —wo weeks az the CZZ, the contractor
sha.l ccmplete an individualized trogram plan that addresses all
oZ the cffender's needs and includes & time tablie for achievement
cf these goals. Ordinarilyv the cffender will only sign-cut for
emplovment or verifiarle eﬁp;cymen: interviews wnile tThie gregran
olan i1s being developed. If an cffender is geinfully empicyved,
the contractor will make the appropriate on-site checks during

this time.

The contractor shall consult with the USPO when developing
program plans for USPO cases. The program plan shall be signed
by the contractor and offender, and when applicable, the
supervising authority. o

Institution transfers (BOP cases only) who are subject to the
VICLENT CRIME CONTROL AND _AW ENFORCEMENT ACT (VCCLER)
notillicaticn provision are notified in writing before leaving ¢
80?2 -nstitution. The contractor must assume this respensibility
tor firect cour: commisments. The felilewing netification
statement shall pe written ¢r zyped in the pian:

Offender is subject to notification under 18 U.S.C.

54042 (b), (Yes/No), due to the offenders (indicate

whether) :

(1) conviction for a drug trafficking crime
(2) current conviction for a crime of violence
(3) past conviction for a crime of violence

-he contracter shall indicate "Yes ox Ne," at the directicn of
The CTCTX, in esazh Zirect sourt caommizment's file.
22 an. Lnmate cisagrees, i.e., "Ves," they may use the
admirnigsrative Fenedy proceduse 5 contest ‘the WEIIEAR
aotiiicstion reaguiremen:z.
The cifender is to be provided with, and must sign Zor, a copy of
the zlan. I£f the cffender refuses, staff witnessing the refusal
sna_.’ place 2 signed statement o this =ffect with the £ _an.
Stall shall s:gn anc plase 4 cspy of the plan din the oflender’s
Fi. e Witk § ohow £6 the oou.

- -
-ne case manasger and cifender shall review progress &t _sast
2VEIZY IWC wWeexs This wil.l e gdocumented with case notes The
TONTIACISr has some gligcrecicn fn crestingc stangarclieg c£gse
nores THaT are RRiIZue T8 the Tagiiizy These rctes sha_l &t a
minizus indicate the reqerirsd informavion Listed on Attachment T
<hESE NOTZE. The cuzczcme of eacr review will be documented in the
cZlsnuer's flle, Placs Zhe griginal signsture copy In Toe
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Programs £28: Ch. .3, 2age 22

cffencder's fiie. <Case notes shall have substarnce and shculd
clearly indicate an offender's progress cr lack of iz. The case
notes must e used as the dasis Zcr the terminal repor:.

-J. OFFENDER'S FINANCIXI RESPONSIRILITY. The gontractor shall
provide oversight to the cffender's finances. The intent Is tC
help the offender become z manager of money. The contracter

sha_l at least document:

Wages and salaries,

Number of hours worked,

Savings and debts,

Original plan to manage money and subsequent changes,
Amount and type of deductions as indicated in the plan, and
Amcount of subsistence collected.

The contractor shall give an offender a receipt for an

contractor collected funds. The contractor shall develop and use
an offender subsistence agreement form which communicates the
offender's cbligation ans responsikility to pay subsistence and
other Zinancial obligaticns outlined in the SOW.

The 30P encourages each sentenced offender to meet his cr h er
legitimate financial obligations. Each cffender will develop a
money management strategy zhat will assist the offender in
becoming a law abiding citizen upon release. As part cf the
initial program plan process, staff will assist the offender in
deve.oping a Zirancial plan.

sentenced offenders with
lop, with the assistance of

The contractcr shall ensure that all

eve
se obligations. Both the
a

i
Zinancial obligaticns wi.l alsc dev
stafi, a financizal plan to meet zho
offender and staff will sign the plan acknowledging its existence
and the cffender's responsibili:zv to follow the plan. Each
finencial plan will be effazzively monitored to ensure

sa:isfac:cry crcgress is being made. QOZIffsnders who refuse IO
participate cr fail to complyv with provisions of their ZIinancial
clan ere su::ec_ T0 discigiinary action. Curing subseguent case
netes, staff shall zorsiger she zffender's efforts o Zulfill all
oc_icaticns.
The contractor shell document the financial glan in the
cfferder's file. The plar will at least include the following
information regarding ob.ications, ordinarzily to be paid in the
priority crder as listed: s«

® Speciezl Assessments impcsec under 8 U.S.C. §30I3.

® Court-orcereg zasticutsizh.

® “_nes zand CCourt cests.

ZIT SOW, Page S
canuary, 2000
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- ZoSt 2f Zncarcsraticn (Z0IF). The conTrXa2CTsy¥ ShNa.. COnRtast
o ~ e g : - = - -~ e Ve gty
the CCM fcr clrection on @il cases concerning CTIT.

el

The contractor shal

_ St the most recent version
program statement en leaoi

o of The 30
I titled Zost cf Incarceraticn Fee (CCTTY 2
the CIC for ail offenders tc read. The contractor shall comp
o]

with the requirements of COIF under the direction cf the CCM.

o
1y

- Subsistence. To promote financial responsibility the BOP
requires offenders to make weekly subsistence pavments to the
contractor. The contractor shali’ collect 25 percént of each
employed oZfender's gross inccme (cealculated for a week) not to
exceed the total dollar amount of the contract's daily per-diem
rate totalec Ior one week.

or example, If an offender's greoss pay i1s £100 for one
week, 2I percent weuld e 522 Which seems o be &
collectable subsistencs amount. However, the
contractsr must ccnsider the contract's per-diem rate
totalec for the week tco determine the dollar amount
which zan be collected a2s subsistence. In this example
the contrazct's caily per-diem rate is $3. Multiplving
$3 seven Times sever represents 7 days in one week)
yields $27 decilars. This is the dolliar amount that can
oe ccllscted as subsistence by the ceontractcr. Even
though 5235 is 23 pexrzent of the oZfender's weskly Zross
zay, only S2. can be zcllected necause cf the
contraci's per-diem raczse.
=% &% pffender 2Hllects 2 pay check &t sther Times sugh 28 oL
WS T BF JonThov, Ltas cffznder must sTill make waekly
SUESISTENCE payments T2 the pfnTrictsr. The geontracse
document &ll gxchanges of mcnies between c¢ifenders anc

heal - : T " " . -1 " ) - ey
Ine cZontractor shall zlways round down 2l. pavmenis To the
- y O " s
nearsst coLiler amourc.
= - - - Lo - . - -

Pariia. weexs zI ZCC residency are preorated
= = o £ o = 2. mrt = - = 1
TOor Z¥smp-.e: I an e2zrxns $z.30 &n ~gur zana
WoS ks = fgrry-nous anc 22YXn & WEe=2x_\Y SICSs

Vo e - A - "7 . . L= ™ -
sazary ¢ §340, zhe normally owes I psIgcent
= . < N iy i s ey
o= 8340, 3z 8BS in s e Zor the weeik. However
. < » - == i <~ - - alalelin =
LI The game gIlenger conly raslges 1n Tne UL ISD ThIee
favs, Than the <ifsncder must pay 2 poriion of che 385.
- SRiE C2se; ‘The ConnTaEcser ozviges {repyesentiling &
- v = o - a~ = - = . i o i ==
day week. into SEE. Rounding Sown, zhe result is 3.2
oG SOW, Tzce I3

(a)
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NOTE: The CCM is authorized to modify the subsistence
payment schedule and amount.

1] ZMP

- —

OYMENT The contractor sha.l develcr and grevide an
emplovment pr

- =

R_1 cifenders zre expected to be smploved 40 hours per week
within tThe first 1% calendar days of their arzival at the
facilizy. The contractor at zll major use facilities shall
employ an ZPS. The EPS shall provide offenders with employment
assistance in accordance with, but not limited to the followlng

® Ccb/placement develop resources both in the CCC and in the
communizty;

® Employment information assistance using computer-based
technology and resources which include career assistance scftware
and cn-line rescurces, i.e., ZInternet, such as America's Job 3ank
he ZPS shall have cdirect access to the Internet to meet
uirement. The EPS shall not permit any offender to
access the Internet.) Offenders are strictly prohibited
from using the Internet.

® >crilolio develcpmenz, resume writing, proper cress and
interview techniques training;

ividual and group counseling, case management, and post-
e Iollow-up reletive o emplcyment within the communily, TO
¢ the =zrea wnhere the oifencer plians to live Igllowing

® —mplovment job fzirs either cn-s.te or in partnership with
cuner crgaritatichns such as community colleges:; and

® Uz mEximizs “ob rezentisr, svery sflcr: should be made 0
match zn cifender's skill levels Iz an actuzl job placement. For
eX&mZ_.e, =N expsrisnced heavy eguipment cperatcr may not De
EPCropTIisTe.y STricved s a4 shir:t oydsy cook ET minimum wage.
The ZP8 Is encouraged to communicatce with the BOP Inmate
2lacement Administrator, pest contrsst award, to oftaln pertinenc
anc develcping informatisn in this area. The EPS mey cbtain the
contect rumder To Icllow-up Cn This recommendation.

-t

=2 & <0 nour emplovment s not cbrzined in 15 calendar days, the
contracicr shall Zax the TN with & biweekly stacus regort ¢ the
ef-0ris 1o 8ssist The osfender in Sozalmitngc emplovmens.
ANY Drorosed soriosment pisn thas s Less than 40 hours 2egalres
The 2ppreval of the ICM 2ngd nust pe fully documented. an example
o employvment less than 42 hsurs is when an offender is :irable IO
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Programs C2C: Ch. -0, Zagce &8
ocbtein full-ti.e emplcvmert ¢r the offencer's empioyment °S
supc_emented cy volunteering in the community. The contracteor
sha__ require the cfiender o provide an itinerary &nc & point c:Z
contzct fcor each -oOb searzh appcintment away from the Zaclilicy.
The contractor shall maintais a log which indicates the
offender's name, register number, date cf arrival, anc date ol
emplcyment. I£f non-employmen: has been approved by the TCTM, tThe
log shall indicate this status in the date of the emplcyvment

coLlunmn.

a. Approval and Verification. Each offender's employment
requires the contractor's written approval. The contractor will
ensure thorough documentation that the offender's emplcyer 1is
aware of the offender's legal status prior to the first workday.
When written ccrrespondence is utilized, it shall be delivered by
the contracteor or via U.S. mail, not hand delivered by the
offender. Any changes in an offender's employment shall require
advance approva. Ty the contractoer.

Tor each job an cffender accuires, the contractor shall verify
empioyment by & random, on-s:te visit during the first seven
calendar days, =nc deccumen:t the visit in case notes tc Include
date and the title of the person contacted. The contractor shall
direct the emplcyer to rnotify the contractor if the cffender does
not repor:t to work as scheduled, is terminated cr quits. A
telephone number and contac: person at the CCC shall be provided
epor: such incidents. Thereafter, at least

tC trhe employer o r
week.yv, the cfifender's emz.cyment supervisor shall be cocntacted
Dy thone cr site visits Ic substantiate attendance and discuss
any croblems which may have arisen. The contractor shall
comp.iete additional ccntacts &s necessary. All contacts
concerning an ciferder's employment shall be documented in the
case notes. The CCM may mecify this requirement.
A_. ciferders B0? arnd JSEC zases) &re subject T2 these
reguirements. The contractor shall report any deviaticn to the
g

. Restrigct:ion. Restriction freom work snall not be usec as a
discozlinary sanctizsn. ZInformal ressiution shall not impede or
CORLXs: ar ofiender's a@biliTyw v wWark:

c. Electrcnic technology. With the use cf beepers, cellular
ghcnes anc cocmouter equipments:in the werk place, there :s & need
TH MSRitor trhe ;eg_:iﬁa:é use 22 this equipment. When CZCC staif
belisve It is essenzial Zor an cfiender to maintain a beeper,
cellular telechone cr scmputer eguipment in the perfcrmance of
his sz her wcrx while the zffender 1s oZf the job-site, i.e., at
The 72T 22 imzlide insige the zffender's vehriclie, the Zgllowing
srogedures sha.l pe fglilowes:
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® "oe cifence: will make z written reguest tC tThReé Izcilicy
SLTX2CTCr stating the specific need and use for The siscIirgnlc
comrunicaticn equipment. The facility director will veriiy the
~egiiilmate neec and forwars the request Zor approval tc the CCTM.
A ccey cf the request indicating aporoval cr disapproval will be
rerturned to the Zfacility director. The contractor shalil docsument
this action in the offender's file. This approval autherity may
De celegated by the CCM zc the facility director.

® Zcr USPO cases, the Zacility director will make the request
to the USPC. A copy of the reguest will be forwarded to the CCM
for informaticnal purposes. The USPO's response to the reqguest -
will be placed in the offender's file. This approval authority
may be delegated by the USPO to the facility director.

12. RESIDENCZ DEVELCPMENT. The contractor will assist offenders
in Zocating suitable housing. In the case when an offender will
be released from the facility and continue some type of USPO
supervision, the contractor will verify the proposed address and
forward written comments regarding its suitability to the USPO
Zor appreval within 30 days c¢f the cffenders anticipated release.

=3. ORUG AFTEZRCARE COUNSZLING, URINE ALCOHOL SURVEILLANCE. The
contractor shall ensure cffenders with & condition of 2rug
aitercare or history of substance zbuse receive drug counseling.

b S & A o ST

m =2

rtum oo
(]

1y

ver possible, the cfferder should receive counseling from
me perscr and/or agency that the USPO regquires when
e ] [ o~~~

n The excertion o this is when the CCC
ram C©r counselor tThat Is an
re

y
wn W

3
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Ccunseling sha.l be provided tc oZfenders on an as-needec basis
with the counseling sailored <2 the iIndividual’l's needs Als
ccunse_ing sessions sha.. oe Zocumenzed :n the cifencer's fil.e.
a. DJrug Aitsrcare CfZenders wno have drug aItercare &s a

cocnaliien cf supervisicn, excep:t those participating in the
TTrars.tional drug aruse trea-mens ‘TLAT) services, sha.l have a
pregramw plarnning conference within two weeks of the gffender's
arrival tc develop and eszablish drug afitercare ccunseling
Serv.ces The contractor must mea2t with the USPQD ¢ develcp &
counseling program fcr the offengers with drug aftercare as a
condition ¢f reslease. The contractcor will work with the USPO in
neeting this requirement. The conference should include the
USPC, Che drug counselcr; zhe cfisnder, ang aspropriate
gontréctozr staff. The eonrractor »av conduct This conisrence
WELAT Teleginiarancina.

cally exemssed on 3C2 fzrm WAIVER 82 COC L2CC

ZREMEKT by zhe Reg¢icrna. Transitiocnal Drug =ocuse

dinazox ‘T-D’TC,,':he socntraccor sha.l provwide &t
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€asT thircty Zisnutes counseling (groun &F ingdivicual, WeeK.Vy Io
offe:ders whe nave csug zftercare counseliling &s & cendiztion cZ
thelr release supervisicn and/cr wno have a3 xnown histery ci 2rug
abuse problems. The cost c¢f drug eftercare ccunseling is the
rESDenSIDIlivy T The Concractes.

The ninimum gualiifications of the substance abuse counselcr
(driugs and alcohcl. shall be z person Zicensed or cextilisc in
the state in which their services are provided, 22X & Bache_or's

- =
degree in behavioral scierces and &t least Iwo years experlence
as & substance abuse treatmen: professional. In additicn,
certified addiction counselors may be utilized. If the
counseling is rrovided by someone other than the contractor, the
contractor shall document the offender's Ifile to 1ndicate
services have beern rendered in accordance with individuals
reguirement.

5. Urine Surveillznce.

-, TFreguency. <~he ccnIractor shall randomly test at least 3
oercent oI gl the 20F cases montihlvy.

- &ddition, cffenders with a conditicn of drug aftercare, «nown
<0 have a historv c¢f drug abuse, or who are suspected oI illegal
druc use shall be tested four Times a month. Testing in greater
numbers requires the approvel of the CCM.
Note: USPD cases ezre not inclucded in this reguirement.
However, iI the contractor believes z USPC cffender :Is
abusing drugs, the ccrtrzactor shall refer the suspected
zffenger o the USPD frx ceszing and/or administracive
action. The zZontractcr shall orly test BOP cases,
Jnless otherwise indicated v the CZCM.

b LEB. THe “Ircraccsr shail vtilige s laborargry perzilied
oy =ne Naticnel Institute con DJrug Abuse (NIZA) ¢ tThe Cepartment
¢ Esalth anc Eumar Serw.ces (HES' tp engage In urline drug
testiny fox feécersl fifenders. The ToHrsrzictor shall maintain
certiZication documente and evidence that the izt mests all
speciZicaticns in Artzechnment D for inspection by the 20F
The urinalysis lab shall detec:t and identify at least tnhe
fcllcwing drugs and/or metabclites by basic screen at tnhe minimac
-eve.s in Attachment D.

A DCSLIlvVe wrltTten report Irzom the _3ap Ior &any oI the CIUgGS

S5 -——— 4 B o e = ™ : 5 - - PR -y m Y R TR Y

L1S8T=CT In AtTteéczhment T indicztes that tTihe partigcular Qruag nas

; 2 P e 4 = F e - me= = 4 - i 31

Ceern ldentliflec by an Initial screerning test and then conIoImed

e - / i 2 -

oW B TiIISrent .abtraTony propsdure

- = = - - J— : o g - - . - . - = e =

—f =z _ab deteczts = wdencifies othar Zrzpgs or stostaticss faring

- = - = om o= - ey - - - - - S - - R e b ot

The Lplei &l sTregening, The cContrscIiy sna.. Tzke EDDICDILERE
22T SCW, fege =



s Loy By 2 v

| S L 1

LS
IR R T T o T )

P

'
W

—
=3

=
o W

.

L I B o
€y W

[ ST o6 B S Y N ]

=3 O W s 1

4]

[T IS S )

<) wy o

e s

o

(9T}
¥

"~

g
3
0
-

B B P R 1]

RO

o~~~ —~ i =
Progra~s £2o: Ch. _iy Rage o=
RN -1 - i - & o SEsD
genIas. The IsnrracIsr way THan derlide whsther T regussz
CONTLID8Tion.:

= - - - o z 1 i H . -
netestng at the cifsnder's reguest is not permitTTed.

= b

Jripalysis costs 2re the resgonsibility ¢f the contractcx. UTne
USPC may use the contractors urinalysis program established foz
the 30P; however, costs of urinalysis Zor USPC cases are tne
responisibilicty 6% the U520, THe csntractor shall maintais proof
(copies of paid invoices, cancelec checks, 1ab repcrts) ¢ veriiy

services nave peen renderec.

3) Testing. All urine testing shall be conducted on a
"surprise," unscheduled basis in accordance with Attachment D.
To eiiminate the possibility of a diluted or adulterated sample,
staff shall keep the offender under direct supervision Zollowing
a reguest for a sample. If zthe offender is unable to provide the
sample, stafI shall continue the cirect supervision Zor & two-

=

nour period Zollowing the regues:t for the sample.

Staii of the same sex as the cifender tested shall dirzectly
supervise the giving ¢f the urine sample. IIf an cilfender 2
anw>..ing tc grovide 2 urine sample within two hours ci & request
fcr 13, staff shall file an incident report. No waiting period
or exira time neec be allowed for an offender whe directliy and
spec_fically refuses to provide a urine sampie. To eliminate the
possZpility cof diluted cor adulterated samples, staff shal_ keep
the cIfender under direct visual supervisicen during this two-hour
pericd, cr until & compiete sample is furrnished. Tc assist the
cffender in giving the sample, stz2if shall oZffer the cflender
eight curnces ci weter at the dbeginning cf the twe-hour time
pericd. An cffender is presumed to de unwilling iI the cIfender
fails to provide a urine samplie within the allot:zed time period.
an cffender may rebut this presumpticn durinc the discipilnary
Trocess,
ks scor. as the sample has been collectez, the stzif she.l secure
~he specimern Ioxr analyvsis, placing it ia a igckeg conteiner, iz
ensure the lotegrity and security of zhe process, the coniractor
shall establish & c:a:n-:f—cus:o&y pro:edﬁ:e £zom ‘the point eI
recevinz the empty bottle supplies Irem the laboratecry unzil the
samc.es are mailed to the lac o analysis No unagthcrized
oersons cr cffernzers may be involved in the handling o= supplies
or the séllect=ng, resording, mailing, &r gcrocessing of tesk
TeSults under any cirsumscanles

- 2o0sitive tests. A sample is positive when & urinalysis
SN0wWsS The Tressncs oF = sontroiled substancs or iTs mezzbilite.
ToY En inziders vepsrt chargina use of & pasvigular drug to oe
sustified, The minlmum weliting DErocd Cetween successive cositive
Samc.es as cutlined in Attasnmer: D must be coserved. In

£C3 8o, Tege S
Jenuars, z0T2
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Progr~=s CLC: Th. 20, ES3ge BL
addicion, waiting pericds also apply to cifenders wace initilially
grrive at the Zacilizy.

When a positive finding canno: be explained, CCC stafi shall
thercughly investigate the pfositive urine test result To valldate
tne positive finding. The conctracter shall repert a.d-
urauthorized positive test results to the CCM cn the day
received. Positive tes: *QSJ;:S without 3justification shalil Ppe
the Dasis for & Zormal disciplirary zeport.

All urine testing shall be recorded con a log entitled Urine
Sampling Program and maintained in the facility at all times.

The log shall indicate those offenders subjected to the test, the
staff performing the test, the date and time the test was
administered, the test results, type of test and a column to
indicate if the offender refused to cooperate. 1In addition, the
contractor shall submit a completed BOP form URINE SAMPLING
PROGRAM (CCC'S) with each monthly biil. This ferm repor:s
inZcrmation for each montnh.

C. Alcohol Testing. The czntractor shail maintain a
surveillance and counseling program in order to deter and detect
introduction cor use of zizohol in the facility. Costs Zor
alconhcl testing are the responsibility of the contractor.

The contractor shall establish an appropriate level of monitoring
and testing tc ensure adecuate contrcl cf alcohol abuse, but at a
minimum of one test for everyv ten cffenders on a weekly basis.
Tests shall be ¢n & "surprise" basis.

The contractor shall mainzain & log indicating those oflenders
subZectec to the tes:t, the staif performing the test, the date
anc time the test was acdministered, the test results, type of
test and a csoumn To indizave if the offender refused tTO
cocperate.

A rellable teet-rg instrumen: such as the one used by the BOP
B_cc-3ensor Megel I, ZiI or IV), or comparable instrument OX
dewvics, snall Dz use: f8r LEesTing.

The contractcr will ensure staf?f using the instrument are
Zfamiliar with its cperaticn as cutlined in the manuiacturer's
cperating instructions. If a pesitive alcohol test results, .02
or hicher (ALzc Sensor Mcdels,, an incident repcrt shall be
prepared charging cthe cffendsr with using intoxicancts.

Ofienders whe refuse to sutm:i: =c an alcohol test, either through
WwOoId Cor acticn, shall rece:ve an incident report.

Calizration checks shzll se pericrmed cn the Alcc-Senscr at least
mgnznly accerding to procedures cutlined by the manifactizer.
These checks siall te dccumerted in the =est log.
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-4. MINTAI ZTRALTH. The concracisr sracl develcp and uzillze a2
NeTtWeIk ¢ mentel healith resources angé services, ~nciuding
referrals 2 cther Zederz., state, and commuaity agencies, o
ensure pasic merntal healzh treatment Zor sffenders with mental
neaith needs. The contractor sha.l document the Community mental
nealth rescurces. Cost for menta. health treatment is the
respconsibiliity of the cffender unliess the cifender has =

s
insurance Qor l1s unable to pay. In these instances, the EC2 wii.
pav with advance approva. from the CCM or wher emergency
Treatment 1s reguired.

15. SPECIAL SUPERVISION CONDITIONS. Courts or the Parole
Commission may require offenders to become involved in specific
programs upon release from the CCC or in some instances, while
confined at the CCC, e.g., mental health aftercare, alcohol
treatment, community service obii@aticn. The contractor will
cenfer with the USPO or CCM on policy and procedures for
implementation cf all special supervisicn conditions.

In the case cf specizgl conditions, the contractor shall rropose a
plan cf treatment tc the CIM Zor approvel. CCM eapproved coOSts
may ce included as a line item on the monzal y biiling Jor

rencursement.

16. DRIVING. The CCM approves driving privileges Zor a 30P
cffender. This epproval authority may be delegated by the CCM to
the facility director. The USPO approves USPO cffenders tc drive
unless otherw.se specified by the USPO.

Ordinarily, cffenders may cperate moter venicles Zor employment
Turccses anc when publiz transportation is unavailable and the
appropriate eppreval is documented in the offender's file.
Cffsnders approved for driving must acbere to state and local
motcr vehicle regulaticns, and must aiways cperate the venic.e
safe’lv. The cZifender's 2ile, both 30F and USPC, shall ccatain
a.l supperting documentation used t9 determine iI the cifender i
gporcrriate to drive.
~= The CIM is apfroving driving poivileges, the contragies shell
submiz 21l -elevant infcrmation on the BO? fcrm entitled
AUTHECRIZATICN TO QOPERATZ = MOTOR VEZHICLE to the CCM.

If the facility directer is approving driving privileges, the
. - = - - = ol B s =

contracter shall document all relevant -niormaticn on tohe 30P
fcrm entitled AUTHORIZATICN-TC OPERATE A MOTOR VEHICLE n cae
eIsndsxts Sila.
- o - aci S % i - - 2 o = e

.€ srsender must adhers e the Iz.2owing zongcliilcons:

® The cifercder must provide croof of valld instrence, a&t ~=2ast
.a2:llTy Or Tne minimum state requirsment,, & driver's .icense,
venzcie lirensing ard reciscritign t2 Zhe -contratisr.  one

CCZ sSCwW, Fage L
Januazy, 20%C
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STRT8S prohlilt copying. The cencractor shall record the criver's
C i, a S : : : E -3 EfamA ' 50"
~iCense numper a2nd explraticn date In the ¢ifsnger's ifi_s.

® ~° —he vehicle Tz be used
than the offender, the contrac
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valld insurance, vehicle _icensing and regist -;CE, and & signed
autnorization (either notarizec or witnessed by CCT stafifl tTo use
the vehicle obtained Zrom the legal owner.

® The contractor shall maintain the license number and a
description of the vehicle on file along with copies of the above
referenced documentation.

The contractor shall document the approval in the offender's
file.

-7. MARRIAGE. The contractcr shall refer a BOP offender's
reguaest Ifor marriage to the CCM, with the contractor's
reccmmendations. Marriage requests Ior cf;enaers under
superviszon shall be Zorwardecd tc the USPO.

18. VISITING. An area of the ac1_~ y shall be availac.e for
viszzing. The visizing area sheoculd affcrd a reasonable amount of
privacy as well as provide Zor adecguate staff supervision.

~S. RECREATICN. In-house recreatl ion activities, television
viewing, table games, and exercise eguipment shall be made
availzcle to offenders. If in-house recreation is not possible,
Then zlternate recreaticn shall be made availatle in the
commurity. The contrzactor must submit the plan to use &iternate
Tecrearilcon to the CCM for cppreval.

-C. RELIGICUS ACTIVITIES. All sffenders shal. nave &ccess O
relzious servizes. In meet:iag special needs, CTCC steil must
exercise Ilexibili:y and utilize existing communitly rescurces.
=S The sxtent possible, sifernders shou.d be ablie to continue
rellgzous prastices &5 exercised prisr tso configement. gSech
requsst for religicus activities shall be handled on & case-by-
case bas.s, ang the CZM snall pe contacted for guidance wnen
thers are unusual reguests ©r concerns.

The contractor shall have & syscem of accountabillity Zoz
pflengers partisipasiny fin pesiziecus seriwvizies.

CIC SCW, Fage €2
sanuery, 22CC
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So that cfferders Mmay rive 1 & safe end crdexly envircnmenz, it
-S necessary Zor the ccntracior tc impese discipline on those
cifenders whecse behavicr ig 2ot in comp.lance wizth the rules.

The contractor shall provide written pclicy and procedurss Zor
offender discipliine. The czniractsor shall establish Sacility
rules cf conduct and sanctizns, and proceduras for viclations of

the rules of conduct, o inciude informal resolution. Tae
contractor shall submit to the BOP all minor rules and sanctions,
whick the contractor has created, for approval.

The contractor shall use the prohibited acts in Attachment I and
may add other approved minor rules as necessary for the safe and
secure operation o the Zfacility. If additional mincr rules are
added by the contractor, the contractor shall associate aveilable
sanct:ion(s) to impose Zor the viclation ¢f each added rule. When
determining a sanction, the cecntractor shall ensure the sanction
is commensu cpriate to the violation.

mo(
‘g
lt‘} -
H

urate znd

The ruies oI ccnduct and sanctions shall be defined in wr
ang ccmmunicated to &l offsnders and stafZ. The contracs
L at

sna.l carry out disciplinary precedures within appropzi
limZts, preomptly and with respect Zor the offenders.

Thers is a2 wide range cf sanciicns & con:iractor may impcse or’
recormend Zor violations of Zfacility rules of conduct. The
majority cf these are minor in nature and an informal resolution,
€.g., reprimanzd, loss cf zslsvision or other privileges, may
re2sc.ve the issue. The contractcr is encouraged to resclive all
incidents at the lowest level which correc:t the ofifender's

TisZconauct,

e cisciplirary reguirements in this 30W apply o BOP ciisnders.
<8PC =ifenders parzicipating in The ZTC must adhere %o ths
cacilizy rules cI conduct. If =z USEC offender commits an cffense
Which warrants Zisgiplinary sanctisn the contractor shall contact
the UB2C &y giidsarce.

-. CGENERAL. The contracter sha.l take disciplinary action at
such times &nd tc the Zecree necessary to regulate an offender's
benavicr within 20P's prohibited acts and rules of conduc:t to
promcte & safe ancd orderlv faciliszy envirsnment. The contractor
shall control cifender behavidr in =z completely impartial and
ccnsistent mannar. Discizlinary acTion may not De capricicus or
retzliatorxy. The contrastor mav noT impose or allow impesition
o cerxrporal gunishmen: ¢ anv kind.

a, =he gonTvarstes Shill use tThe Znllowing BOE distipiine fosms
‘Ercvicecd by the T :

o~

CCC Z0H, 2Pace
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Disc® iine: Ch. 1L, Page €4

® CINTER DISCCZLINE COMMITTEIZ (CDC) REPORT (CCT/8) is ussd By
the CIZC to summarize the action taken by the CDC.

® CUTZES OF STAFF RESPRESINTATIVZS (CCC'S;) is usec t¢ cutline
the responsibilities cf an amplovee who Is available to assist
the cZfender if the offender cesires by speaking Ic witnesses anc
by rresenting favoracle evidence to the CCC on the merits oI the
charge(s) or in extenuation zr mitigation of the charge:s).

® INCIDENT REPORT (CCC'S) is used to document the offender's
misconduct (summary of the offense committed and prohibited act
code) '

® INMATE RIGHTS AT CENTER DISCIPLINE COMMITTEE HKEARINCG is used
to notify the offender of their rights before the CDC and allows
the oZfender to waive the 24-hour notice prior tc appearing
befcre the CDC.

® NOTICE OF CEINTZR DISCIPLINE COMMITTEE HEARING (CCC'S) is used
zo nctify the cffender of cate and time of the CDOC. .

® WAIVER OF APPEZIARANCE [CCC’'S) is used to notify the oZfesnder
oI their right to appear befcre the CDC and allows the cifenaer
t0 walve their appearance beicre the CDC.

b. Categories. There are Zour categories of prohibited acts
(see Attachment E) - Greatest {100 level), High (200 level},
Moderzte (300 level), and Low Moderate (400 level). Specific
sancIilons are authorized Zor each category. Impesition of a
sanct.cn reguires that the cflender first is founc o have
commiztecd a prohibitec acz. The following guideline indicates
the available sancticns to :impcse if an offender is Zound o have
cemm.tted a prohibited zczt:

21 Greatest Category Cffenses (10C level codes;. The CDC
sha’l refer all 100 leve. codes to the DEC. The contractor shall
immeciately notify the CIM of ail 100 level code viclaticrs.

z High Cetegory Cffanses (200 level cedes). The TZC may
impose end execute cne or mcre of sanctizns G through M, except
for a VCCLEA cifender rated as viclent or fcr & PRISON LITIGATION
REFORM ACTT (PLRA) offender. All high categery cifense charges
for a VCCLEA cffender rated as viocient and for a PLRA oifender
must be referred o the DHO.

3) Moderate Catecgczyv Offenses (300 level cocdes). The ZDC may
impcse cne or more sanctions G through N, but may suspenc any
sanction or sanciions ixposec. The $oZC ordinmaxily shall refer to
the 230 a moderate categery charae or a VCV~~P o:‘e“aer rated as
vic.ent or for a2 TLRE cffeide: ;5 +he cffender hacd zeen Zound tO
nave committed & mccerste categcory offense duriﬂ; the offender's
currsnt anniversarv year. CZurren: anniversary year means the
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Disc! line: CTh. .., Fage &t
Iweive menth pericd c¢f time Ior which &n cifsnder may ze elicitle
<0 earr good concduct time. The CDC shell consult with the CTM
Ser specifiic information. The CDC suss Thoroughiy dociment &n
WELTINg the reascns why the charge for such an oifsnder was no:t
referred to the DEC.
¢) Low Moderate Category QOZZenses {40C leve. codes,. The
CZC may impose one or more sanctizcas G througn 2, but may suspeng
any sanction or sancticns imposed. The C2C or";har;Lv sha__
refer tc the DHC a low moderate category charge Zor a VCTLZA
offender rated as violent cr for a PLRA cffender if the cifender
had been found to have committed two low moderate category
ffense during the offender's current annlversary year. Current
anniversary year means the twelve month period of time Zcor which
an cffender may be eligible to earn good conduct time. The CDC

shall con

must thoroughly document in writing the
for such an offender was not referred

information. The CD
reasons why the charge
the DHO.

sult with the CCM for speécific

€. Aiding. Aiding another perscn to ccmmit any of these
oZienses, atiempting to commit any cf these cffenses, and making
plans to commit any of these offenses, in all categories cof
severityv, shall be ccnsidered the same 25 a commission cI the
cifense itselZ. 1In these cases, the letter "A" 1s combined with
the oIfense code. Tor example, rlanning an escape would be
cons_dered as Escape and coded 102A. Likewise, attempting the
adu.teraticn of any Zood or drink would be coded 209A.

&, Suspensions oI Arny Sanctiorn. Suspensions c¢i any sanction
cannct exceed six menths. Reveocation and executicn of &
suspendec sanction reguire that the offencder first Is Zound to
have committed any subsequent prohibited act. The T2C may
2Xecute, suspenZ, cor revoke and =xec::e suspensicns of sanctiens
G tThrcugh P. Fevocatiosns and execution of suspensions may 2
mEgde Sniv ap nhe levsl wriishk c:;;_na;ly imposed the sancto.con.

2. PROCEDUEBES JD0N .EDMESS-ON T £2C. The contrector shail
develop and have & zamghlet, i.e., summary of the discigp.inery
SysIsm to inc_uide BCP prohiciczed scts and zontractor's rulss of
ccnduct, TO give to offenders wnen tney Sirst arrive at the CCC.
This shall be given o each offender &s part of the crientation
program. A signed receizt i1s T be cbtained from ezach cfZender
acknowledging that a copy =f the pamzinlet was received anc is to
De z.lace in The cffender's £fi.e.
The ccatracteor shall to the extent reasenably a2vaillakle, nave &
gquaiilied staZf member cor trans:iator to help cifencders whc have
-a&nguage or _iteracy prcblem cttain an understanding ¢f the 30F
riles or giscipline. When = signziican: gorticn of the clisnaer
copulaction spesks & languags cther than Taglish, the pamghiet 1S
IC e made gvailatls 1n tnat Larguags The ContrXactor shell pos
27T SCW, Fage £2

~20UuaTY
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Disc’ line: Ch. 11, Page 66

the rules a: z prominent locaticn, sccessitle

. <-<PES OF JISCIPLINARY RZTION.

y resclve misconduct
rmal resgluticn of
consigered zefore
ac:t i

bo, c
cr Ccan cnly

rmal Rescliuticr.. The

y resolve 30C anc 400 _evel codes.

The contractor shall expunge the incident report if informal
resolution is accomplished from the offender's file.

A record
(whether
cffender
ilrector

offender'

of any informal resolution in the 300 or 40C level codes
between the cffender anc the writer of the report, the
and the CDC) is to be maintained by the facility

for twelve months. The record is to reflect the

S name, recister number, subject of the informai

resoiution, and the agreed upon disposition. This procedure
should enable the Zfacility direczor, and cthers &s necessary, to

monitor

NOTE:
per’l

<he informzl resoiution process.

Staff may suspernd disciplinary proceedings fcr a
od not to exceed tTwo calendar weeks while informal

resolution is underzaken and accomplished. If informal
resoluticn is unsuccessful, stafl may reinstate
disciplinary rroceedings &t the same stage at which
they were suspended. The time rsquirements then begin
Tunning agairn, ai the same pcint at which they were

suspendec.

b. Fformal Hearings Before the TIC. The contractor shall have
the CDC hear all 200 level cocde wviolazions. 'A prohibited act in
the 00 level cecdes requires the ZDC zc convene and reler it to
The ZEC.: The 'C3C shel. glsc cefsr a pronikized asc: in the 200;
30C end 400 ._evel ccdes when the prcohizited act has been
comm.tted by a2 VCCLZIA oZfender rated &s viclient cr 2v & FLRA
sZfender zs ourt.ined in tThis chapter. The COC shell make =
cdiscosition on ell ZC0 _evel cozes, excert VCCLEA cffencers rated
as violent cr Dy & PLRA cffender, ancd all 300 and 400 level codes
not Informally rescived cr reguirec tc be reierred to the DHO due
<o VCCLEA ancd PLRA status. The CIZC cannct impose sancticns B
through F in Attachment E.

S
When & zeferrzsl -s made to The IHC, the CIC will reccmmenc one .or
mcre oI the sanciions commensurzte =2 the pronipited &acts
cutiined in Aitachnent E. Only those sanc:tions can be
reccmmendced.
- 2O INTITENT REEQRT !CCo'Er . Staff shal: protdice .an incident
TepCert of 2l. major violations Thaz &rs noT s_DJe:: 2 fofermal

CCT sowW, Fage 66
:a..ba-‘. r ECOO
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Cisc line: Ch. .., Fage
resc_ution. The S0P encourages informal resciuczicn (reguiring
consent of both parties) cf incidents involving viclaticoms ci
regulations. However, when staff have a reasonarcle bei:ef that
vioiazion o regulations has been committed by an ofifender, anc

wnen staff ccnsicders an informal resolution of the incidernt
inappropriate cr unsuccessful, stafZ shall prepars ar incident
repcrt. Reporting staff will complete Part I of the incident
report.

Note: Wnen a volunteer observes a violation, that
person will submit a written description of the
incident and a staff member shall complete the BOP
incident report. In addition, staff may complete an
incident report from information on a pclice report.
The charge may be translated into terms of the
prohibited acts. A telephone report from an apprcved
laboratory of a positive urinalysis is sufficient
evidence to write z report; however, documentary
coniZlirmation must be cbtained before the formal

M

hearing.
The entire lancuage cf the prohibited act(s) does not have to be
copied. Cnly the relevan: porzion need be used. For example,
"destroying governmen: property, code no. 218" "possessing
narcotics, code no. 113" would be acceptable listings Zor
approrriate charges.

i

The cescripticn of the incident should contain the details of the

activity which is teing reported. All facts about the incident
1

which are knowr. by the employee and which are not confidential
shou_< be recorded. IZ there is anything unusual about the
oZfender's beravicr, this wou.d be noted. The reporting employee
shou_d also list those persons (staZf, oZfenders, others) presernt
at tne scene, and the cdisposizion c¢f any physical evidencecd
‘wgazens, pDrcperty, etc.) whiczh the employee mav have perscnally
ngncled. The report is aslse to reflect any immediate action
vaken durinz TRe incident, including the notification o law
enfcrcement. The reperting emplioyee shall sign the repcrt and
indiczte nis ¢r her title in the approrriate tlocks. The date
and time of the report being signed shculd be entered. The
incident report should then be forwardec to the appropriate
investigatine o5fficer for disvosision.

Stafl snall give each cffender charged with violating & 30F
pronibited act a written copk ©f the charge(s) against the
cifender, ordinazrily within 24 hours of the time staii became
aware of the cifender's involvement in the incident. This is
accenp.ished zy providing the cifender & copy ¢f PART I of the
ingcigent repert. The staff memper shall ncte the date and time
IRe cifenier receiwed & gopy 2f vhe incident Teport

CCC SOW, fage £7
z

sanuary,
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Discir“ine: Th. -., Fage &8

S. SPECIAL REZPORT WRITING INSTRUCTIONS. Because of naticnal
date colliection reguirements, the centractor shall obtain
gulcance when cne o the Icllowing viclations cccur:

~cde 100 - i;ling
Ccde L0l - Assaulting any Perscr (5eXigus)...

Code 107 - Taking Host

ie 203 - Threaten_ng Ancther with Bodily Hazm...

code 205 - Epngacing in Sexual Ac:cs

Code 206 - Making Sexual Propcsals or Threats to Ancther
Code 224 - Assaulting any Person (Less Serious)..

e e 00 9 0
()
0]
o}
1Y

6. INVESTIGATION. Staff shall conduct the investigation
promptly unless circumstances bevond the control of the
investigating officer intervene. _The facility director shall
appcint an investigating officer orcdinarily within 24 hours of
the time the violation is reported. Staff writing the report may
not nvestigate the report. The investigation is initiated and
ordinarily completed within 2¢4 hours cI this aDDOlntme“t. if the
investigation cannot be complisted in three days, the g¢ontractor
sha.l documen:t the reasons and nctiiy the CCM.

&@. BOP Zcrms. The investigating officer shall give the
fcllowing fcrms to the cffender for signature. The investigating
officer is responsible for attaching these completed forms to the
incident report and providing the cffender with copies.

® INMATE RIGHTS AT CENTER ZISCIPLINE COMMITTEE HEARING

® NOTICE OF CENTEZR DISCIPLINE COMMITTEZE EEARING (CCC'S)

® WAIVER OF "PPEARPN" ECCES)

® LUCIEE OF STAFF REPRESENTATIVES (CCC'5)
The nvestigator shzll advise the cffender of the right to rema:in
silent at all stages of zhe disciplinary process but that the
cfZeracer's silence may be used to draw an adverse inference
agairst tne cflender at any stage of the disciplinary process.
“he Iinvestigator shall also inforx the cifendsr that the
offerder's silence zlone may not be used tc support a findin
that tne siferder had commitsed & prohibited act. The
investigater shall read the charge!s) to the cffender and esk for
the cifender's statemen:t concerning the incident vnless it
appears likely that the incident may be the subject of criminel
prcsecution. Note: the investigating cofficer may informally
resolve &l 300 and 400 level ccdes.

‘n \\

£. Cutside Investigations. Wher it appears likely that the
iacident is subject to crimiral prosecution, the investigating
officer shall suspend the investigaticn and rnotify the CIM Zor
guicance. Staff may not guestior the cfiender until the Federal
Burszu ¢cf Inve :;ga%;:n :f cther investlicatlive agency inTerviews
rave been cemr.eted or uwntil the agency respensible Zor the
crimina. investigation advises that staii guestloning méy occur.
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Discip *ne: Ch. Il Page ©9

s anveszication By The Contracsor. <ohe Investigating gfflicer
shell thoroughly investigate the inc:dent apd srnall record all
Steps anc acticns taken on PART IZI of th

completec, PART III shall pe forwarded wit bt
To the CDC. The cifender does ro:t receive a copy ¢f PART ITI.

When the offender did not receive a copy cf the incident repor

at the beginning cf the investigation, the reascn(s) for thi

shculd be stated ir the investigative portior of the imciden
1

s
5o
report. Document the fac:t that the offender has been advised cf
the right to remain silent in the investigative portion of the
incident report. Comments about the offender's attitude may be
included with the offender's statement on the charge(s).

To the extent practicable, the offender's statements coffering a
rationale for his or her conduct or for the charges against him
or her should be investigated.

The investigat
direct and re

ng officer shoulild taik to those persons with
L nt
The dispositio

2
avan
n of evidence snouid be recorded. Often, the

w

investigating cfficer will want o talk to the reporting employee

To0 totain & report firsthand and to clarify any questicn(s) the
investigating officer may have. Under comments and conciusions,
the _nvestigating cfiicer mav inzlude their:

® Ccmments on the cffender's prior record and behavior,
® fnzlysis of anv conflict between witnesses, and
Cerclusicns of what in fac:t happened.

1, Confidential Informant. When a ciscipline decision will
oe based zn confidential infcrmant infermation, the contrac:zer
shai. seek the guidarce oI the CCM Zor appropriate use and
gdocumentacisn.,

T. STAFT REPRISINTATION. The offender may reguest e staif
represerntactive. The contracisr shall ensure that the cilender
nas z staff representative if reguested by the cffender. The
cfZerder may not use an attcrney as & representative. The sta
representative may review the investigaticn to ensure the
offender's rights have rnot reen violated. However, the staif
reprasentative Is advised the offender may not get a copy of the
irvestigation or may not rhave knowlecge oI sensit lve information.
The stzIf reprssentative sha.l De ava;lable =2 assist the
oZfender iI the cifendez dessbes oy speaking to witnesses and by
presenting favcrable evidence tz the €DC on tThe merits c¢i the
charge(s) or in ex:enuat;cn cr mitigazion of the charge(s). The
C2C shall arrange for the presence cZ the szaZff representative
selectad v the cffender. -

2. WITNESSZES The cffender or their represernt ::ve may reguest
w.lnesses Irom inside or cutside the CCC, where their presence &t

he incident repcrz. Once
n &ll relevan:t materia.

infcrmation, anc summarize their stataments.
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the hearing wou.c nc: pose & serious threat to the security cf
the witness cr the CIC. The investigating cfficer will nozily
the requested witnesses cf the feormal hearing. The repeorting
emplovee and cther adverse witnesses need not ed if their
knowledge cf the inc:ident s adeguately summa the

incident report, investigation, cr octher mate suppiley ‘co £he
CDC. Witnesses whose testi.mony would be repe ous or

irreisvant need not be called; written statem unaveilable
witnesses will be accertecd in place ci "live" <
However, there must pe gooc reason for failure

in person, and the reason shall be documen;ed.

8. FORMAL HEARING. If an incident cannot be resolved
informally, and the offender is a BOP case, the contractor shall
proceed with a formal CDC hearing.

if the offender is being held locally (within a 30 mile racius),
the CDC will make azrrangements for an in-person hearing, unless
the offender waives the in-person hearing. If circumstances do
not zilow for irn-person hearing, e.g., permissicn camnot 2e
cbtained by the holding cfficial cr the offender is on escape
status, the CDC will conduc:t the hearing in absentia and notify
the CCM. Remote hearings shall nct diminish the cffenders rights

at CZoC.

The cocntractor shall delegate to one or more staff members the
authoricty anc duty %o heid a formal hearing upon ccmpletion of
~he investigation. In order to ensure impartiality, the
aprrcprizte staif memberis) (hereinalter usually referred to as
the CBC) may not pe the reporting or investigating ofiicer or a
izness <tc the inciden:, cr play any significant part in having
ne charges referred to the CDC.

However, & staff memper
CDC where virtually svery st
=g Inmigent L wncls oF i ¢

=ng that zan oiffender hLas

¥
)
rt
I
(=]
ok

O 4 ki
3

. {%l(]
o

an incident may serve cn the

er in the Zfacility witnesses
£ <he CDC finds &t the Zormal
ac¢ &z prohikizacd act, the CDC
s “hen an allaged riclation

0o wm
0 bty W0

t

o |

TrCose dispositions and sanc

20F rules is seripus ang war onsiderzticn for sther than

what .the CDC may .mpose, the CIC sha.l refsr the charges to the
DEC. The CDC must refer a1l 10C level codes to the DHO. The
fclliowing mirimum standazds apply to Zormal heazings in ail CCCs.

Each cifender sc charged is entizled <z z fcrmal hearing before
the COC, cordinarily helcd withln zhree work days Z-om <the time
sta2if Tecame awere zf the cffender's invclvement in the ZIncident.
This three work dayv period excludes the day staii became zaware (e
the cifender's iavclivement :n the inciden:z, weekends, &and
rel:davs.

i ot - ) & s - e - - - e | -
I3 2X&E8TD~LE€, LI ETraII Tecome a2ware DI &7 ¢x-enger s
- - 1 - < - 4 - - - - -, -y = -
Tavolvemen i) thé Lncicent Tn & -.Jesceyv ent provias
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I R A
‘.5.._6“_,3 LUCV



L T S =
w M

3

J

[

[ T o TN o B o B B

™~

1

L8

W8] (3% ]
oh

[a¥]
O

I ES P T 1P Y S L Y T T TP T 1 O Y I 4 I Y

i an B R I S O FO SN PO
[Tt £

e lad Py

-y oy n

Oy

<

[ B = | - n

™~

Lot

~3

[e4]

L]

LTI b B B

[ RS EY £ B £

Ll B 4 O e o

Lo tn

zhe offende: witl z ccpv cf the report ¢n Tuesday, the
tlree work day Derioc¢ starts the fcllowing day,
Necnesday. The CDC hearing must szdinarily pe he’d by

rriday.

The cffender is entitled tc be present at the Zformal heari
exXcept during deliberations cof the decision maker(s) cr when
securzty would be jeopardized ry the cifender's preserce. he
CDC shall clearly documen: in the reccrd of the hearing r-sascns
for excluding an offender from the hearing. An offender may
waive the right to be present at the CDC hea ing provided that
the waiver is documented by staff

The offender is entitled to make a statement and to presernt
documentary evidence in the of “fender's own behalf.

The C2C will convene and formelly refer all 100 level codes to
the DHO.

ng 40C Level ccces, the CDC shall
esented at the hearing and sheil make a

In Zegarss to 200, 2
ast some facts, and 1f there is

3
cons.der all evidenc
decisior basec on at
conflicting evigence,
the evidence. All s i
prohibited act. The cont
of this chapter regarding
PLRA offender.

must be based on the greater weight of
sns must be commensurate with the
racter shall consider the requlirements
& VCCLEA offender rated as viclent or

Acccrdingly, the ZZC shall zake one cf the Zolilowing actions:

® ntormally resolve the :ncident;

® Tind cthat the oifender dic rot commit the prohibitec act
charged or & similar prohibited act if reflected in the Incident
= o

® T:nd that the cfferder commit:ted the prohibited act charged
and/zr a similar prohibized act if rellected In the incident
recort and ilmpose sanctions (G thzu P, commensurzte with o2
probibized acsi iy or

® ©ind that the coffender commizted the prchikbited act charged
and/or & similar prohicited act if reflected in the Incident
repcr:z and refsr the packe:r to the DHC to impose sanctioas, (A
ThHEZ 2, commenguzzie wiih thasprenibitEa acw) .
The CDC cannot impose sanctzzns A thru T listed in Attachment E.
IZ any ¢ these sansiicrns are appropriate for the siglavion for
the poehibited zct zommitzed, the CIC will reler the incigent T35
The DEC.
CCC sowW, Page "L

Jznuarv, 2000
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Discipline: Ch. 11, Page 72

NOTE: The puZase "some Zacts" refers to faccts

ndicating the cffender did commit the prohibited zc:.
“he rhase "greater weight of the evidence" refers tc
the merits cf the evidence, not To0 IIs guantity ner o

Zhe number cf witnesses :testifving.

IZ the CDC £inds & prohibited act was committed, the chairperscn,
shal_. complete the PART II 2f the incident report and 30P Zorm
NOTICZ CENTER DISCIPLINE COMMITTEZE (CDBC) REPORT. A verbatin
reccrd is not required. These documents are certification of
those persons serving on the CDC and the CDC proceedings. The
names of other CDC members, if any, participating in the hearing
are to be noted in Part II of the incident report in the space
provided. The evidence relied upon, the decision, and the
reascns for the recommendations shall be written out in specific
terms, unless doing so would jeopdrdize center or individual
security. Under "evidence relied upon," there must be reference
to the specific facts the CDC relied upon and not mere reference
to the incident report that contains those facts.

When sanctions are reccmmended =o the DHO, staff shall,
immeciately after the hearing, forward the completed CDC packet
to the DHO with ccpies placed in the offender's file. The CDC
packet shall consist of:

INCIDENT REPORT (CCC'S);
CENTER DISCIPLINE COMMITTEE REPORT;

NMATE RIGKTS AT CENTER DISCIPLINE COMMITTEE HEARING:
NOTICE OF CENTER DISCIPLINE COMMITTEE HEARING (CCC'S):
WAZVER OF APPEARANCE (CCC'S);
JUTIES OF STAFY REPRESENTATIV

Other pertinent information re

e & 60 @ 09O

5 (BCC*8) ¢ and
lzted tc the proceedirgs.
The TIT shall give the offender &z written copy of the decision

end Zispositicn and advise theyv mav apcea. the decision through
the idministrative Remedy 2roccess.

act was committed,

<N The event the CDC Zinds that no prohibitegd

the COT will indicare it on the ingident repors, 2BRT Z.. & copy
shall ne prcvided tc the offender. All cther material shall be
expunged by steff. If the finding (the offender committed the

act) 1s overturned on arpea., the TTM will notily the contractor

with advisemenz. If the DHO requires additicnal action in the '
rrocesedings, the CDC will comply.

-
The requirement for expungirng the Zisciplinary hearing material
does not preclude maintaining for research purpose copies of

n 4

disciplinary ections resulzing

iw Paer api ty" findineg 0O &
master Ille Ior one vear, separate from the offender's Ii

e.

L

'_;

<< 8ow, Tage 2
canuary, 2.0



B

tad P

[N o LY 5 I 1 § TS s S T R I

~)
"
v
W
m

Administrative Remedy: Ch. =
CLAPTEIR 12 - Administrative xemecy

estTallisnh & wrolTtoenl JIlsvance DIdlelurs anc
p

e tc .. offenders.

The contractor shall comply with the mos: recent version of the
80P program statement entitled Administrative Remedv Program.
The contractor shall stock and provide cifenders with 30°F
ADMINISTRATIVE REMEDY TORMS to accommcdate any claims directly
related to BOP matters, e.¢., disciplinary decisi

component assignment.

-CC SOW, 2aqge 2
sanuary, z0CC
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<. ICOD SERVICEZS OPERATIONS. The contractor shall possess the
most recent ccpyv oI the fDA, U.S. Jepartment cZ Public Hea:uth,
1002 code. The contractor shall comply with its requirements.

The ccntractor shall ensure that Zzocd provided tc the cifenders
s szfe and does not beccme 2 vehizle in a disease outtreazk cor in
~he traznsmission of commuricable cisease. The contractor sha’l,
TO0 tThe extent possible, ensure tha:t food is unadulteratec,
prepared in a clean environment, and honestly presented.

The contractor's food service dining area, either in-house or
contracted out, shall not be part of an establishment that serves
alcoholic beverages.

The contractor shall rrovide meals to offenders who work
irregular hours and ere né:t available at regularly scheduled meal
times.

[1}]

&. Menus. A Reg:

1cian (RD) means 2 person has
completed academic a z

that
egquirements est blished by the
Comm.ssion cn Dietex:i aticn, the credentialing agency for
Amer:can Dietetic Asscciat: (ADZ). RDs provide reliable,
objective nuzrizion _nfc"mat;un, separate facts from ZIads and

ranslate the latest scientific findings into easy-to-understand
nutrition infcrmation.
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nnually review and apprzove the nutritional value of
fixed anc semi-annually iZ not Zfixed. All the meals
ne reccmmended dietary a_lowances and the dietary
S as set by zhe czurrent version of the ADA. The ICOD
RAMID, Attachment uide for what to serve each
ed cr. the dieterv gu The ccatractor shnai-
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Food & Medical Services: Ch. .3, Pace

©. Provisicns. All eoffenders, regardless ¢f employment oI
financial status, shall be rrovided the oppertunity Zer Icoc
serv_ces. Under no circumstances will the cffender be reaguireag
T0 pay for these services. The contractor shall inclugde these
costs in the per-diem rate.

The contractor shall provide & focd service program either oy
contzactor preparatiorn and serving in the facilizy or through 2

sub-contractual agreement with a2 fcod service provider.

1) Vendor or Food Service Provider. The contractor
providing meals to offenders through arrangements with a local
vendor or food service provider, shall provide a copy oI their
agreement and ensure the following:

® The contractor shall be responsible for the person in charge
as defined in the FDA, U.S. Department of Public Health, Eood
Code. This responsibility cannot be delegated.

® The contractor shall comply with the requirements in the FDA,
U.5S. Department of Public Health, Zgod Ccde.

@ The contractcr sha-l show svidence the vender or focd

servizes provider is & full-service organization, capable of
providing breakfast, lunch, and dinner, and identify the person
operating as the person in charge on behalf of the vendor or food
service provider. 1In addition, *he contractor shall identify the
perscn who legally owns and operates the vending cocmpany or food
service.

® The ccntracIcr shall show eviden —he owner is a permit
Acider. Permi:t means the document issuec py the reguliatory
authcrity that authorizes a person to cperate & food
estaclishment. The contractsr snell maintain & valid copy c¢f the
pErnsT,

® The contractcr sha_.l show avidence the eStazllsnmen' meets

all state and/cr _ocal sanizazion and nealth codes, and complies
with the LA, T.S. Jesarztmer: of 2ublic Healith, Igod Zecge.

The CCM will accrove the use ¢f & vendor or Zood service
crovider.

2; Toog Servizce By T4e Tsptracssr. When ‘ood services are
in zhe fagllizy, the conzracaer ghall have adeguate space T0
pIoVide Jer Jood preperation anc servise anc prov;:e &r. €ating
and seating erez, lL.e., at _east 13 square Zeet per person, Zor
eall whc dine 2t the same -:ime. The areé shall be separztad Irom
sleecing guarters and well ventilated, properly furnishec, and
clear

ICC sow, Ffage TS

=
cancary, 20CC
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Food & Medical Services: Ch. .3, Zage 79
dhen cthe contrac..r prepares and serves meals :in che Iacility,
The contracter shall compiy with the requirements cf the DA,

J.S. Department oI Public Heal:h, Food Code. In additicn, all
perscns preparing fced shail comply with federzl, state, and
locel health andé sanitation codes. In the event ¢f any coniflics
in these codes, the most stringent will epply. The contracto:
sha:_ identify the person in charce of food preparstion to the

The contractor shall require any person who serves, prepares cr
handles food to have & prior physical examination and possess a
valid Food Handlers License, if available.

No person shall work in the food service establishment who has a
communicable disease, disorder or respiratory problem.

Employees handling food shall thoroughly wash their hands and the
expcsed porticns of their zrms with scap and warm water before
starting to work, Zurirng work as often as necessary to keep them
clean, and after smoking, eating, crinking, or using the toilet.

The ccntractor shall post hand washing signs in all lavatory
areas over sinks. Hand-cleansing soap, towels and/or air dryers
are 1o pe available a:t each _avatory. The use ci common towels
or bar soap is prohibited.

The cuter clothing cf all Zood handlers shall be clean.
Employees shall keep their fingernails clean and trimmed.

All fooc nandlers invclved in the preparation or serving of the
Zocd are required to wear proper acparel, e.g., plastic gloves,
nats, caps, halr net, beard net.
No emplcvee or offender shall use tobaccdod in any form whiie In
ke Zood preparaticn or service area.

c. Stored Fcocd. Stcred Iood shall ne obtained ZIrcom scurces
zhet comply with all laws relating tc Zfoocd and food labeiing.

_) fTood sha.l Db
~er numar cernsumpIion.
Z) Contziners used -r f£ood preparaticn sha.l be kept covered
r they are fiiled.

3" ALl Zcod contact surizce areas shall be smocth and Zree
of cracks, caips, etz., and free of corners or crevices which
wou.s be giffizalt ¢ clean:

< Al. oper zeortainers or tins cof ize must have plastic cor
metal tongs end/cr scoops provided for proper and safe dispensing
22 Lze o

CCC 804, Fage "¢

~enuary, 2200
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Food & Medical Services: Zh. 1ZI, Page 77

S) Food mus. be properly Stored at least " cff the Iloox
level and shall not be s:tored under exposed Or unproTecIel sewer
Or water lines,

®) Tood storage uncder automatic fire sprinkler systems is
permlssizle; however, mater:al cannot de stacked within 23" cf

the sprinkler head.

) rood shall not be steored in proximity to pesticides oY
cleaning materials.

B8) The storage of foed, equipment, utensils or single-
service articles in toilet areas or vestibules is prohirited.

S) All disnwashing machines shall be thoroughly cleaned at
least once a day, or more of:ten when necessary, to maintzin them
in proper condition. Tableware shall be washed, rinsed, and
sanitized after each use. Cleaned and sanitized egquipment and
utensils shall be handled :in such & way to be protected Zrom
contamination.

)  Storec frozen foods shall be maintained f£rozen. Stored
geratior. shall be maintained at 5° Celsius (41° FTahrenheit)

s. Exceptions tc these regquirements are outlined In the
tDA, U.S. Department cof Public Heazl:th, Fcod Code.

d. Refuse. Refuse is sclid waste not carried by water through
The sewage system.

Garbage and refuse shall be kep: in duratle insect and

|

2
rcdent-proos ceontainers which do not leak or abscrr iiguids.
Garzage and reifuse shall ~.e disposed of often enough to crevent
the developmenz of odo* anc other conditions that attract or
narbcr insects and rodents.

2, Liguicd Waste. The contracszcr shall prevent dackilow o=
back siphonage in accsordance with the TDA, UJ.S. Department o2
Puzliic dealth, Egegd Code. The system shall meet zmericar SOCCetV
ge. Sasita-y fna-rasroao YESS:) szangards 20T CONETLLCTISn;
installation, maintenance, inspectiocn, and testing Icr that
specific appliiation ansg Type.

f£. Fire Extinguishing Systems. The contractor shall comply
with NEPA. Fire €XTiNguisning systems over gri_ls, deep ZIat
Srvers, ett., shall be eguipped wizh attomatic shut-off devices
Zor wner. the system is activated. ~Juse links are to be changed
&grnd the system tested in accordance with the manufacturers'
recommendation. Greass Silters are To be kept clean and shculd
oe made of stainliess stes. Zor safszty reasons.
i+ MZDICAL SERVICZS. The cgntracsier shasl provide gilfendexrs an
OCperIunily o access medizzl care and treatment. The Intent IS

ZCZ SOW, ZFzge
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fender in maintaining the continii

in accordance with the reguirszment

The contractcr shall provide on-site emergency Iirst aicd anc
crisis intervention to incliude a first sid kit, trained staZf in
basic f£irst zid, and pclicy that outlines steps that emplovees
zake -n case of an emergency. The IZirst &icd X1t egulipment TUST
meet the basic reguirements described by CSHA Regulaticns
Standards -23CFR). The first aid kit shall at least consist of

a weatherproof container with individual sealed package
type of item. The contents of such kit shall contailn a
sufficient quantity of at least the following types of items:

®Gauze roller bandages, 1 inch and 2 inch;
®Cauze compress bandages, 4§ inch;:”
®Adhesive bandages, 1 inch:;

®8Triangular bandage, 40 ZInch;

eAmmonia Inhaliants and ampules;
®Lnt.sept.c aprlicators or swabs;

eBurr. dressing;

®Eye dressing;

®Wire or thin board splints; and

®Forceps end Tourniquet.

The contractor shall provide that each staZf member is certified
in cardicpulmecnary resuscitation (CPR). In addition, the
contractor shail provide that stafi are trained to respcnc to
hea_th-related situatizns =2 include universal precautlions and
suicide prevenzion.

“he contractcr shall have written policy and procedure regarding
the contrcl and dispensing cf an cffender's prescribec
medicatizn.

Thne ccatractor shall develcop and use & ccnsent Zorm whicn gilves
-he contracter access =o an cffernder's medical informaticn if the
~fferder becomas hospitalized anc is physically unable o provide
this consent This ccnsenst will ze r Q:;:Lng and meet a1 .Local
sTancarss, laws and recula-iens unigue T2 tThe ceontractor's vlace
5f perfcrmance. This consent shall be secured by the contractor
during the intake screeninc process and filed in the offender's
s:ile.

1. ZIXPENSZS. CExpenses for an cifender's medical and den;al care
sha’l be the rzsponsitility of sach ¢Iifenger. Toese may oe€
perscna._y parf or paid by the cifenger's nsurance.

If =ne cffender has no rescurces, the contractor shal- make every
e3f2rt Tc secure no-sOST Treatmeni. oS no-gost treatment 1s ot
cossitle, the zontraster shell sontast <he CCM tc determine i
Ehe c2ffender should be =ransferrec =c a2 BCP medicsl InstlTution.

S0 S0, Sage B
cancary, 22CC
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Tcod & Medgical Services: CZh. -z,

11}
1]
1]

L

30F will not rsinsurse mecdical expenses £cr (3PC cases tnlsss
specliically indiceted in this SOW.
&. Emergerncy. In ar emergency, the contractcr sha-l oziarln

the necessary emergency mecical treatment regquired TO preserve
the cffender's life. The contractor shall :immeciately nctiiy the
CCM of emergency treatment.

Zf an offender at any time &ppears to have & communicablis ¢
debi_itating physical problem, =he contractor shail noti
CCM for approval to make arrangements for an examination. An
exception to this requirement is Medical Screening upon the
offender's initial arrival to the facility.

a -
- -

e

v the

-

-} Payment. If the cffender cannot pay or if the emergency
treatment is not covered by the ¢ffender's insurance, the
contractor shall pay and submit the paid invoice with the regular
monthly billing to the CCM. The Government will reimburse the
contractor for all emergency medical treatment for both BOP and
USPC ocZfenders.

2. PREI-ARRANGEID TREATMENT. The ccntracter shall have & written
arrargement with & licensed general hospital, private _icensed
physician or clinic o ensure emergency medical service LS
available 24 hours a day. '

3. EXAMINATICON OF OFFENDERS COMMITTED DIRECTLY TO THE CCC.
Excect for transfers from & feceral institution, when a BOP? or

USPO offender is admicted directly to the Zfacility, the
contractor shall ensure a physical examination is accomplished
withir five calendar cays cf arrival at the center. The '
centracter shall factor the cost for cthese examinations In the
business proposeal.

The examiraticn is tc determine any urgent medical cr mental
nes’th care neecs, restrictions from werk, and freedom Irom
infecticus disease. The contractor shall notify the CCM oI those
cflencers with immedizte mental or medical nhealth needs and
iniecticus disease. The resul:ts shall be documentad and sent O
the CCM with ccpies to the cffender's Zile. These procedures are
for the protection of the patient and cther offenders and stafi.

The examination shall include Ziagnostic precedures relating To
pctential communicable and infectious disease when medical staff
make the determination chat Sestinc is clinically indicated. The
exam:ne shal. De a genera. cifice visit comparadble teo an
"insurance-type" chysical ang may nct require hospitalization.
Recutzne laberatory studies shall at _east include complete bloed
ceuns JTRCY; ;r;né;ysis, zuberzsulin screening tests, infectious
SisEEse soreenins, and seryicgical cesTes Sur syphills.

ZCCZ SCW, Page T3
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food & Medicel Services:; CTh. 13, Fage 3C

¢, CINFECTIOUS DiSEASE. The facility director has 2z need T2 Xnow
eI Iastitution transfers with posi-ive human immunodeficiency
virus {HIV) or hepatitis 5 virus (EBV) status for purpcses cf
pre-release management and access to care. In instances of
notiiizaticn, the contractor shal. take precauticns 0 ensure
that ocnly authorized persons with z legitimate need TC Xnow &are
allcwed access to zhe informaziosn in acccordance with the Privacy

Act % 1974.

The contractor shall cbserve universal precautions. This methed
of infection control requires all employees to assume that all
human blood and specified human body £fluids. are infectious for
HIV, HBV, and other blood borne pathogens. Where differentiation
of tvpes of body fluids is difficult or impossible, all body
fluids are to be considerec as potentially infectious.
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Reccrds &nc Rercgrets: Ch. L4, 2ace 81
CAAPTZX 14 - Reccrcs &nd Rercrts
~Ne contractor shall provide that reccrds are safeguarcec Irenm
triauthorized and imprcper <disclosure and that when any gart cf
:he ;nforma'ion system i1s computerized, SE&Curitiy ensures
cnfidentiality. The contractcor shall provide access te the
Goverrment concerning the perfcrmance cf this contrac:.

Several sections c¢f this SOW reguire the contracier to maintalin
records on offenders, whick is zcnsidered to be part c¢i the
inmate's central file. Other documents are unigue to contrac:
performance and the property of the BOP. The contractor shall
not establish a separate system of records without prior approval
cf the CCM. RAll records related to contract performance shall be
retained in a retrievable format for the duration of the
contract. Except as otherwise expressly provided in this SOW,
the contracter shall, upon completion or termination of the
resulting contract, transmit zc¢ the BOP any records and/or
documents relasted to perfcrmance of the contract.

1. OFFENDER FILZ. The contractcr sha.l meintain z central file
on each cffender that incliudes all sigrificart decisions and
events relating ¢ zhe offender, and at ieast the following
iafozmaticn:

® “nizial intzke informacion form,

® Case :information from referral source, if availab:e,

® Case histcry/social history,

® Mecical record, when availazle,

® _ndividual program plan,

® Signed release cf information & cther cecnsent forms,

® -va_uation and case notes,

® Current empiovment date,

® Signed acknowiedgmen:t of receipt ¢f facility rules,

® Signea acknowleldgmenst of zece:ipt of distipoinary DOLiCY,

® Crisvancs and disciplinasy remses,

® “ocumented legal au-nor;:; to accect reside

® Relerrzls to cther agencies,

® Terninal report, ancé

® =ecord ci residernt finances.

-k cxaer To facilitate the planning, imp.ementation, anc
eva_uaticn of programs, documents entared intc the files shall be
datec and signec py the staif member mak-ng the entry

LT 1Y

The sontracteor sSpal)l crevise & method To agcoint SoF mack zile
and Tz ensure documents are fileg into the file in a timely
Tanner.

.. QJTHER RECZRDS

oCZ 30, g=ge =L
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Reccrgs and Repnr:ts: CTh. ~<, Fage 82
a8. Urine Repert. The contracter shall complete the ECE Zozx
URINZ SAMPLING PROGRAM (CCC'S) on & monthly basis and Zcrward iz
to the COM zliong with the monthly 2illi The ccntracter shall

J o
| g e

- d o

alsc send a2 copy c¢f this repcxt
The contractor shall rmaintain a chronological log Zor eil
offerders tested under the urine tasting program. The log
include specimer number, resident's name and number, date s
coliected, staff member witnessing ccllecticrn, reason Zor <
results and date received. These :ndividual logs shall be
in the offender's file.

When submitting a sample for testing, the contractor shall
complete the sampling ID slip and place it in the individual
offerder's file. Written sample results will be compared with
this slip when received frcm the Iaboratory.

b. Bill. The contractor shall provide the CCM with a monthly
bill and a repor: of each offender's finances tc include wages
and salaries, number of nours worked, amount and ¢ ]
decuctions, e.g., federal taxes, state taxes, social securily
contributions. In additien the report shall include information
regarcing savings, amoun:t of subsistence collected, and any
financial obligaticns, i.e., restitution, COIF, ZIine payments,

o g
Court ordered chiid suppor:t paid by the offender.

The contractor shall send invoices to the CCM by the 10th of the
mortn using either the U.S. postal system or other means

avaei_able. The CTM mav require earlier submission.

g —~og. The contractor sha’l sgntrel and meonitcr access ©o
all _cgs.

B Zmplovment. The centractér shall maintairn a written log
¢Z an cifender's employmenz, and/cr unemployment. The _.og wilil
l1ist =21l ciferders by name &nsd register numper. It will indicate
cate oI arrivel, date emplcyecd. Ths contractor shall document an
cffencder's £:ile when the cifender dces not obtain empleyment 15
celandar days Ifom their arzivel,

p: Sign IN/CUT. The ccntraczcr shall maintein & sign in/out
.0g &5 indicategd in zhe Sign-0Out Prccedures.

5] Search lecg. The contragcter shall maintain a log Te
zndiczte searchss c¢f the facidity

<1+ Urine Samcle Testing Lcc. The contracter shall malntaln
2 12¢ to indicate urine sazmpies taken Zrcom cffenders.

2 Sleshol Testing Lag. The ssntrastsy shal. mainsain a log
te hdigate alcoonol zests Taken Sxom cocifenders.
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Records znd Reports: Ch.

~ - - - el = =T

£} Cther. -0e Conzractcs shall crovide =& g TA8T TL2g4%s
R < - s = = -~
inrermaticn. et the Cirsecion of the oM.

. CONFIZENTIALITY. The Privacy Act and Freecom o Inicrmatio
ct (FOIA) sets Zorth & series oI requirements governing a a
agency reccrd keeping practices intended to safeguard Individuals
against invasions of personal privacy. The determinaticn of what
infcrmation may be rsieased raquires stafi to have & basic .
understanding cI both the FCIA and the Privacy Ac:. tefs also
should be awars that the Privacy Act establishes criminal
penalties and civil liabilities for unauthorized disclcsures.

The contractor shall not release any BOP document to an offender

or anyone else without the approval of the CCM.

n. 11.

. S

m s
AR

=
-~
=
'l

The contractor shall not releazse information to any individual
unless the subject of the request has provided written consent.

BOP documents that are sought by subpoena, Court order, or other

Court demands are subject to the approval of the Attorney General
Or n.s cor her designee before they may be produced. The

gui idelines are set fcrzh in 28 CFR §16, subpart B. Accerdingly,

& contractor receives such demands shall notify and consult

th the CICM for advice regarding proper handling cf the demand.

-

£

In order to release irnformation to an offender's employer and

other third parties, the contractor will obtain a release from

the cifender. Likewise, offenders shall acknowledge cther
cltions of residence in a center program which Include, but
not limited to, urine testing, subsistence colliection,

- treatment, and an agresment to abide by postec
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Release Preparaticn: Zh. 1, Page 84

CRAPTER 13 - Release FPreparation
The contractor shall ensure timely and apprcprizte releases of
oZfenders Irom custody. The contracter shall provide wrizten
procecures for releasing cffernders at the end of thelr serntence,
out not limicted to, the followirng:

® Verilfication of identizy:

® Verificaticn of release papers;

® Completion of release arrangemerts;

® Notification of the USPO, if required:

® Return of personal effects such as medication;

® Check to see that no facility property leaves the facility;

® Arrangements for completion of any pending acticn;

® Arrangements for community follow up if required;

® Instruction on feorwarding of m&il; and

®

Obtain forwarding address and telephone number.

1. RELEASES. The contrzctcr shall provide written procedures
for establishing a formal release plan for ofienders and execute
apecropriate release cer:;fi:a:es. The plan shall include the
cfZender's verified residerce and emcloyment or training program.

The contractor shall consult with the CCM cn each cifender's
release to verify the actions required of the contractor.

Offenders shall be released by 9:00 A.M. The contractor shall
telephonically notify, befecre 1:00 E.M. of the same day, the CCM
of oZfenders who have released from the CCC. Releases outside
this requirement must be coordinated with the CCM.

&. Tyves ¢i Releases.

.} Parole is a conditicnal release from custody, orcdered at
the discretizsn ¢f the U.S. Parole Tommission, &t any time on Cr
aftezr the parcle eiiginiiizy Lave.

2 Mandatcry Release is a relezse Zrom sentence coniinement
with sentence stpervision ¢ follow, pursuant T2 tThe regulrsment
of Title 1B, U.8: T, B4l€4

3) Expiraticn Full Term is & type of release that indicates
the cifender has completed the confinement portion of kis/her
sentance, and nas no supervision to Ioliow.

N

¢) Expiraticn Full Term with Specizl Parocle to Follow Is a

:vpe of release that indicates the cifender has ccmpleted the
cr.Ziinement pertion of h:is/her senzence, but has & Speclel Parole
Te:: SPT) to fsilow.

CCC 50w, 2zge ==
Sanuary, 2CC0
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Release ~repz

S! Zxpiration with Good Time is z type oI rsgliease that
indicates the ofiender has completed the confinement porticn ci
Nis/her sentence, and has no supervisicn IC fclliow.

) ZIxpiraticn with Good Time with Special Parole ¢ Icliow
is & type cf release that incicetes the cffender has completed
the confinement portion of his/her sentence, Including ccod time

T
tn
U
(
)2
fu
..—J

deducticns pursuant -o Title 18, U.5.C. 84le3, buz &as
Parcle Term (SPT) to follow.

7) All "New Law" related offenses, GOCD CONDUCT TIME
RELEASE (GCT REL), FULL TERM (FT REL) releases fall under the
Sentencing Reform Act of 1984, Violent Crime Control and Law
Enforcement Act (VCCLEAR) of 1994, and Prison Litigation Reform
Act (PLRA) of 1995. These are unconditional releases from the
confinement portion of the sentence. No supervision applies to
the sentence imposed, but a period of supervised release could be
imposed in connection with the oifense.

8) Probationer BOP Release CCCR (PROB 30P) is a type of
release that indicaztes the offender will release ZIrom Custogy as
& condition ci supervision or probation.

9) ©Propbationer CTC Release CCCA (PROB CTC, is & type of
release that indicates the offender who will release from the CCC
as a condition of supervision or probation. This is a USPO case.

plic Law Mandatory Releasee (PL MR), public law

PAR), and puclic law probationer (PL PROB) is a type
that indicztes the offender who will reiease from the
CCC <o supervision. These are USPC cases.

E. Reliease Planring. With the exception ¢f FULL TEIRM
RZIERSE with nc supervisicn %o fcllow, staZi at -.east six weeks
sefrcre & relezse date submit & proposed release poan tc the JSPO
for Lnvestigation and approval.
~T _east fcur weeks pefore a parcle rslease date, steif sha.l

LSmit 2 reguest for & parole cerzificate tc the agpropriate J.S.
Parc.e Commissicn cffice, with the USPO approvel attached.
Parole certificates are mailed cor faxed from the TU.S. Parcie
Coemmissior directly to the CCC. The contractor shall censult
with tne CCM o ensure that the number of cays remaining to Dpe
servad is accurate and that -any special conditicns are neted on
The raverse side ¢f the pars.e cerzificave prizcr to the cZfender
teing released from the CIC. The contracIisr shall mail the
signes parple zegsificate zo The CCN.

NOTZ: Ccrnditions cZ release are read to the cilfencer
anc the cflender's signature (Witnessed and catea oy &
staff member) is obteined cn each c¢f the parole
2CC ECH, ;egs 28
canuary, 22C0C
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se Preparaticn: Ch. -3, rage

certiZicates and SPT certificates, when épplicacie.
Zach page cf the cerzificate is signed individually, Iin
pen, and Is not <carbonized. Release on paroie 1s noT
effsctive without the cffernder's signature. Copiles are
disctributed as follows: ja) original %o cifencez; .t
Sopy té YSPOE {E] “insritutisn cepy™ to CoM; End (el
copy to U.S. Parcle Commissicn Cifice.

- ey

-2 an ofiender is releasirg to scme ©
contracTcr must advise the cffencer ¢
72 hours of release from the CCZ.

e -t
rv.sIon el

_—-—ra ko

——

=
o the USPFC within

2. RELEASE DOCUMENTS. The contractor shall verify all release
documents with the CCM three days pricr to release. The
contractor shall ensure zll releasing documents have original
signatures, are dated and appropriately distributed. The
contracter is responsible, but not limited to the following:

r
Rele nd Azrival, ¢
Noti ne J. ARztorneyv cf Release of Inmate with

®
L
e
[ ]
®
®
oy

CLOTEING, FUNDS, ANC TRANSPORTATION. The BOP
iothing, funds and transportation at the time
ra

~

£»em 2n institution to a CCC.

'Oow
b I o A
0
I.
[8]
[0}
n
m i N
1 @ 1
’-J
m
mn m
n
m
0
]

Ir unusuel circumstances due to the _occation cf the CTCC or the
ccnditions of an coifender‘'s cenfinement in a CTC, the need may
ar.se Zor the contractsr te crovide release clothing, funds, and
Transportaticn for relezses. When these rare occasions arise,
the contracter sha.l cevelop and sucmit an itemized zlan Zor an
cffender's release clething, funds, and transportation needs to
the CTCM for arpgreval trior to reiease. If apprcved, the
contractor wi_l provide the reieazse funds, clothing, ancd make th
NECSSSAary LIansportaticn arrangements for the goilengeX.
Documentation, e.g., paid invoices, shall be forwarded with the
merthly billing. The contractor will be reimbursed by tle
Sovernment for CTM approved release zlothing, Zfunds, &ana

transportation.

$. TIRMINAL RIPCRT. The corwractcr shall complete & terminal
repcrt on all releasing offesnders within five working days cof
relsase. It srall follow zhe Case Notes fcrmat and shal.
snclade, in aggitior, the Sollgwing:

5 .
® =~ Gesgripiiern of sdiustoents
® = progmosls Sor future agyiavmsnT,
-~ < > o P ; ~ry
® Slcgestions In how the giferdger could have Desn
22T SCH, F

e
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better prepareu Zor his/her placement in z..e CCC,
® Final status of cifender's money, i.€.,
ccligation payments, savings; anc
® Release plans, including: .(a) residencs,
(b} employment and (c) salarv.

Distribution: original to CCM, copv to the USPC (if aprlicablej,

and a2 copy to the apprecpr-ate USPO.

S. PROPERTY. The contractor shail establish and maintalin
procedures to dispose of an offenders' personal property in event
of death, escape or transfer. Inventory must be accomplished by
no less than two staff, each of whom will sign and complete an
inventory list. Property shall be secured and inventoried as
soon as possible following death, escape or transfer.

Personal property left behind by an escapee shall be ccnsidered
voluntarily abandoned. The contractor shall contact the CCM for
instructions. If an offender is being held in a local jail,
whoever was listed tc be nctified on the intake screening form
will be advised to zick up tne property after the property is

released by the investigating sfficers, if applicable.

€. FTILES. Uporn completion ¢r stermination cf the cifender's
program, the contractor shgil Zorward the file tc the CCM along
with the terminal repcrt within five calendar days of the
offenders release. The contractor may retain public information
which can identify the former oZfenders, copies of research data
which have beern depersonalized ancd copies cf reports generated by
the contracte:x.



Pooh ot ds tad 3o

= g
O W

=
28]

=l o U oua W

[T N T O T 6 T OO T o B R T = S I SR

(3 T S S % T N5 T T s T 5 T 4 1

o
(o)1

Luh I o
(&4 R |

(P

o

LIV ' S B 9% N Y B Y I Y )
1Oy W

€y o

dr dn dn dw ds T

[ L N S T R R ST P Y
LI ST T & S B» DY W & B S U T % T B

oy

Escape Procedures: Ch. ¢, Page 88

4]

scape rrocedures
Iscarce procedures begirn wner an oZfender arrives z: the ZZT v

*nru:mlnﬂ the cffender ci the conseguence an escape. A ICC is

commernly called e "haliway house" which indicates the cifencer is
not n prlisorn, nor has total freedom in the community. RXather,
the CCC is halfway between grison and the community. Residency

in the CCC Is 2 majcr adiustment for the cffender and it wi.l be
very difficulit. The contraczer shall develop programs tiat will
-~

assist the offender in meeting the challenges residency In & CCC
will present.

The contractor shall develop and use a lecture/presentation
program that communicates the importance of offender
accountability. This lecture/presentation shall be given during
the offender's admissicn and crientation period, ordinarily
during the first two weeks.

The lecture/presentation &t a minimum will include information
about decision making: accep:; 1g the conseqguence of the
decisions; personal acccuntarcility; perscnal management of
challenges presented to the offender curing CCC residency;
resource perscn(s) whe will assist the offender in meeting these
Chal_enges; conseguence oI escapes; sign-in/sign-out procedures,
pass and furlough procedures; compcnen:t assignment; and
approrriate behavior both in the community and CCC.

iw ESIAPE:

& Define. An escape means an offender who Zzils to report To
the IZzcility for admission at the scheduled time; fails to remain
at the approved place o employment or training during the hours
spec_Ziec by the terms cf the employment or training/treatment
crog-sam; fails to return to :the Zacility at the time prescribed;
Zails to return from an authorized furliough or pass at the time
&nd clace stipulatesg; fzils to atbide by the residence, employment
or curfew conditions of home coniinement; is arrested; or
othezwise leaves withou:z permissicn Zrom stafl.

QOZZenders under supervision [USPO cases) are not in the custedy
o The BOF and cannc: be considered escapess. These cfiernaers
are relerred to as "absconders." When they are deemed missing Or
escaped, the contractor shall immediately report to the
supervising sutherity, i.e., USP0. The contractor shall notify
the CTCM cf JSPO abscsnders newlater than the next calendar day.

©. Staff Action. The contractor shall provide wzitten
procequres that ensure that all staff understand and
EpCrcrriately repcrt an escape. he crocedures will
specilica:ly instruct staff when &n cfifernder is considered
nissing, i.e., "ot &t thess Epproved ldgcatien. These procegures
gna_l include iastructions zc determine that the offender 1s not

ZZT SOW, Fage 28
sanuary, 203CC
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Escazpe Procedures: Ch. ¢, Fage 89

()]

¥ aNQ provide resscnaebple aItempts To -SCats the

The ccntractor shall develop & step-bv-step crccedure thai covers
the Zollowing: internzi notificactions a thorough search of all
areas inside the facility; telephone contacis where the cIZender
has signed-out; and telephone inquires to determine i1I the
offender nas been ;r:escec gy indured. This should srdinazily”
take less than 20 minutes. If all effor:ts to lccate the cifender
have failed, the ceontractor shall consider the offender :zs

ESCAPED and immediately notify the CQCM.

The contractor in each instance of escape from a furlough, a CCC
or other authorized community-based program shall also
immediately notify the CCM. The contractor shall prepare an
incident report and conduct a disciplinary hearing in the
offender's absence.

= Fiscal Impact. The 30P coes not payv the contractcr for the
dav cI escape.

d. Preventive Measures. The contrac:tor shall
anvtime when an cifender's behavior or poor pregrami
an escaon “lSk. The contractor shall trein staff to recogniza
and rep these instances. Some indicators may include ZIrequent
tard‘ness, miscenduct, or continued disrespect toward peers and
stafZ. The intent is to zpply intervention measures to grevent
the cifender Zrom escaring.

h
)
({1]
s }
(0]

IZ an ¢ ler receives an incident repor: that m&y cause program
faiiurs, the contraccor shall sontaczse the CCM prior to issuing
the report The CCM will consider coordinating the issuance of
the repor:t with the USM's epprehension of the cifender.

The contracteor shall allow any coffender, who has teen detsrmined
It have escaped by the comtracicr, To return to the Zacility. In
this Instance, the contractor shall immecdiately noctify tne TCM so
thet zan apprspriate ection plarn can D& determined.
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Serious Illness, Injurv, Cr Nesath: Ch. 17, Zzge &0
Jury

HAPTEZR _7 -~ Ser:ious Illness,
The czontrac
seripusly 1
CCM w2ll no

tor shall notify the CCTM when an offender
11, requires emergency medical tTreatment ©
tify the offencer's Zfamily cr nex: of Xin.

assemclie and advise the CCM ¢f zhe Zsllzwing in
oncerning the decsased ciisnder:

immediately upcn the death cf ar offender, the cont
form

(1) Name, register number, date of birth;

(2) Offense and sentence:;

(3) Date, time, and location of death:;

{4) Apparent cause oZ death:

(5) Investigative steps being taken, if necessary:
(6) Name and address of survivor or designee;

(7) Notifications made;
(8) Status of autopsy raquest nd
(9) Brief medical history rel

The contracter shall arrange Zcr two rclled sets of fingerprints
of aii fingers and the thump ¢f the right hand to be taken, and
staZl shall date and sign the fingerprint card to ensure positive
idenzification nas been made. The Zingerprint card shall then be

sent by certified mail tec the CCM.

If death is due to viclence, accident surrounded py unusual or
questionable circumstances, or if death is sudden and the
deceased was not under medizazl supervision, staff shall notify
épprcpriate law enZorcement olficia-s cf the local jurisdiction.
The terzpose cof 4his nocificazion is to review the case and

exam.ne the pody, if necessa:ry.

o

#hen there is no longer an oificial interest in the body, It
De turnec over o family members or next cf kin. Should the
Zamily decline the zody cr be unable zc afford funeral expenses,
the ccocntractor shall zontacs The CCM for disposal instructions.

-Gl = T = .
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ferscnal propsrty cf s deceasac cifender will be inventorlied and
forwarded to the persor =2 ze nctiiied in case of emergency oOn
the lrntake screening Iorm
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