
GOVERNMENT OF THE DISTRICT OF COLUMBt r\U ~ © ~ n ,,~ :.::\~ 
Department of Employment Services 

~ NlW 2 1 2003 
! L::I Office of Employer Services 

Mr. Larry Clark 
Vice President 
Columbia Heights Ventures, L.L.c. c/o Donatelli & Klein, Inc 
7200 Wisconsin A venue, Suite 310 
Bethesda, Maryland 20814 

Dear Mr. Clark: 

NOV 1 9 2003 

Enclosed is your copy of the signed First Source Employment Agreement between the D.C. Department of 
Employment Services (DOES) and Columbia Heights Ventures, L.L.C. c/o Donatelli & Klein, Inc. 

Under the terms of the Agreement, you are required to use DOES as your first source to fill all new jobs created as 
the result of Contract Number: S.O. 03-757. In addition, at least 51 % of the newly created jobs must be filled by 
District residents, as well as, at least 51 % apprentices and trainees must be District residents. 

You should post your job vacancies to the Department of Employment Services' Virtual One-Stop (VOS) at 
wwvv.dcnetworks.org. VOS is an advanced web-basel.! workforce deVdopmi.:.lt system, which allows t;;Ulp1oycrs to 

place job orders and search for applicants by skill-set or position. The system also accommodates the employer 
looking for specific industrial and economic data and has a series of Internet links to a variety of issues and topics of 
interest to employers. Should you need assistance in posting your job vacancies, please contact Job Bank at (202) 
698-6001. 

Also, enclosed is a Contract Compliance Form, which must be completed and submitted by you and your 
subcontractors each month. This form collects data on all new hires employed on the project. A DOES contract 
monitor will compare the information you provide on this form with your actual employment and payroll records. If 
you have any questions regarding the Contract Compliance Form, please contact Shirley McKoy at (202) 698-5772. 

Thank you for participating in the First Source Employment Agreement Program, and we are looking forward to 
working with you. 

Sincerely, 

Margaret V. Wright 
Acting Associate Director 
Office of Employer Services 

Enclosures 

609 H Street, N.E. • Washington, D.C. 20002 • TDD (201L698-4817 



Jilt-ract Nutnber: 

.\'·Ltract Amount: 

~'ojec:t Name; 

':CO) ect Address: 

S.O. 03-757 

~40,OOO,OOO 

,Columbia Heights station 

14th & Irving (SW Corner- Sq. 2672)Ward: 1 

··nployment Agreement. in accordance with P.C. Law 5-93 and 
.~' Order 83 -265 for recruitment, referral, and placement of 

c"P.lsidents, is between the Pistrict of Columbia, Department 
\ .toylt\ent. Services, herein/after ret:erred. to las DOSS, and 

.• J Heights Ventures, L.L.C c 0 Donatell~ & Klel.n, nco 

I, .> '~.d!t~, refen;ea. to as EMPWYSR. under this Employment 
A~, :'~:;\It-!tlt, the EMPLOYER will use DOES as its first source for 
rf :{ t;Inent, refe~al and placement of new hires or employees for 
~\ ' ~r jobs created by this project and wi1.l. hire 51% D.C. 
r;: . : 'iRS· for all new jobs created, as well, as 51\" of 
ap. 1 ,',';'" ices employed in connection with the project shall be 
Dl..&· •. : ...... ct. residents registereQ in programs approved by the 
Dist;z:ict of Co1.1..Ilr1bia Apprenticeship Council. 

! . General Te~ 

A. The EMPLOYER will use DOES as its first source for 
the recruitment, referral and placement of 
employees. 

B. The EMPLOYER shall require all. contracto~s and 
subcontractors with contracts totaling $100,000 or 
more ~o enter into a First Source Employment 
Agreement with DOES. 

C. DOES will provide recruitment, referral ana 
placement services to the EMPLOYER subj ect to th.e 
l~itations set out in this Agreement. 

D. DOES participation in this Agreement will be 
carried out by the Office of the Director. with 
tne Office of Employe~ Services, which is 
responsible for referral and placement of 
employees, or sucb other offices or divisions 
designated by DOES. 
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E. This Agreement shall take effect when signed by 
the parties below aQd shall be fully effective for 
the duration of the contract and extension or 
modifications to the contract. 

F. This Agreement shall not be construed as an 
approval of the EMPLOYER'S bid pac~ge I bond 
application, lease agreement, zoning application, 
loan or contract/subcontract. 

G. DOES and the EMPLOYER agree that for pUrposes of 
this ~greeruent, new hires and jobs created (both 
union and nonunion) include all EMPWYE'R'S job 
openings and vacancies in the Washington 
Metropolitan A4ea created as a result of internal 
promotions, ter,minations anQ expansions of the 
EMPLOYER'S workforce. as a result of this project, 
including loans, lease agreements, zon~n9 
applications, bonds, bidS and contracts. 

H. For purposes of this Agreement, apprentices as 
defined in D.C. Law 2~156, are included. 

I. The EMPLOYER shall register an apprenticeship 
program with the D.C. Apprenticeship Council for 
construction or renovation contracts or 
subcontracts totaling $500,000 or more. This 
inc~udes any construction or renovation contract 
or subcontract signed as the result of a loan, 
Dond, grant, Exclusive Right Agreement. street or 
alley closing, or a leasing agreement of real 
property for 1 year or more. 

,~J Reeruit:ment 

A. The EMPLOYER will complete the attached Employment 
Plan which will indicate the number of new jobs 
projected, salary range, hiring dates and union 
requirements. The EMPLOYER. will notify DOES of 
it$ specific need for new employees as soon as 
that need is identified. 

B. Not:ifi·cation of specif.ic needs I as set forth in 
Section II.A., must be given to DOES at least 
five (5) business"OaYs (Monday ~ Friday) before 
using any other refer~al source, and shalL 
include. but need not be limited to, the number of 
employees needed by job title, qualification, 
hiring date, rate of pay, hours of work, duration 
of employment and work to be performed. 



C. Jon openings to be filled by internal promotion 
from the EMPLOYERS'S current workforce need not be 
referred to DOES for placement and referral. 

D. 'l'he EMPLOYER will submi t to lJOES, prior to 
searting work on the project. the names; and 
social security numbers of all current employees. 
including appretltices, trainees and laid off 
workers who will be ~loyed on the project. 

~eferral 

A. DOBS will screen and refer applicants according to 
the qualifications supplied by the EMPLOYER. 

Placement 

A. DOES will notify the EMPLOYER, prior to the 
anticipated hiring dates, of the number of 
applicants DOES will refer as agreed. DOES will 
make every reasonable effort to refer at least two 
qualified applicants for each job opening. 

B. The EMPLOYER will make a~~ decisions on hiring new 
employees but will in good faith use reasonable 
efforts to select its oew hires or employees from 
among the qualified persons referred by DOES. 

e. In the event DOES cannc;)t refer the qualified 
personnel requested, wltbin £ive Un business days 
(Monday - Friday) f~om the date of notification, 
the EMPLOYER will be f:c~ee 'to directly fill 
remainin9 positions for which no qualified 
applica'o,t.s have been referred. In 'this event, the 
EMPLOYER will still be required to meet the 51% 
goal. 

D. Aft.er t:.he ~'LOttR has selected its ~loyees, 
DOES will not be responsible for the employees' 
actions and 'the EMPLOYER hereby releases DOES from 
any liability for employees' actions. 

V. Training' 

OOES and the EMl'LOYER may agree to develop skillS 
'training and on·the .. job training pro9rams~ the 
training specifit!&tiolU> and cost for such training 
will be mutually ag~ed upon by the EMPLOYER and 
DOBS and oovered in a separate Training AgrQ~ent. 

Controlling Regulations and Laws 

A. If this Agreement conflicts with any labor laws or 
govermnen'tal regulations .. the laws or regulations 
shall prevail. 



S, DOES will ~ork within the te~ of all collective 
bargaining agreements to which the EMPLOYER is a 
party. 

c. The EMPLOYER will provide DOES with written 
documentation that the EMPLOYeR h~s provided the 
represen~ative of any involved collective 
bargaining unit with a copy of this Agreement and 
has requested comments or objections. If the 
representative bas any comments or objections the 
EMPLOYER will provide them to DOES~ 

Agreement Modifications, Renewal, and Monito~ing 

A. If, during the term of this Agreement. the 
EMPLOYER ~bou~d transfer possession of all or a 
portion of its business concerns affected by this 
Agreement to any other party by lease, sales, 
assignment or otherwise, the EMPLOYER as a 
condition of transfer shall: 

1.· Notify the party taking possession of the 
existence of the EMPLOYER'S Agreement. 

2. Notify the party taking possession that fu~l 
compl~ance witb this ~greement is ~equired 
in order to avoid termination of the project. 

3. BMPLOYB'R shall, additiona.l~y. advise DOBS 
within. seven (7) days of the t:;anefer. This 
advice will include the Qame of the p~y 
taking possession and thenaxne and t.elephone 
of that party's representative. 

B. ~OES shall monitor EMPLOYER'S performance under 
this Agreement. The EMPLOYER wi11 cooperate in 
OO~S' rnQnito~ing effort and will submit a Contract 
Compliance Form to DOES monthly. 

C. To assist DOES in the conduc~ of che monitoring 
review, the EMPLOYER will make available payroll 
and employment records for the review period 
ind.icated. 

D. If additional information is needed during the 
review, the EMPLOYER will provide the requested 
information to DOES. 



E. The EMPLOYER and DOES, or 6"Uch other agent as DOES 
may designate, may mutually agree to modify this 
Agreement. 

F. Tbe project may be terminated because of the 
EMPLOYBR'S non-compliance with the pro~isions of 
this Agreement. 

,is ___ .... l'''''s:.,::t~ _____ day of_.;;;.J.;;.un ..... e ..... ________ .20 03 

for Columbia Heights Ventures, L.L.C. 
c/o Donatelli & Klein, Inc . 

. NAME OF COMPANY 
7200 Wisconsin Ave. - suite 310 
Bethesda. HD 20814 
ADDRESS 

(301) 654-0700 
TELEPHONE 



o Submit original to the Depart~ent of Employment 
Sel;Vices (DOES) with First Source Employment: Agreement. 

o Upon approval of project by the originating agency, 
DOES will contact Employer. 

NAME OF FIRM Columbia Heights ventures L.L.C. c/o Donatelli &. Klein, Inc. 

ADDRESS ____ 7~2~O~0_W~~~·s~c~o_n~s_in~A_v_e_. __ Su_~_·t_e __ 3_1_o_,_B_e_t_h_es_d_a_, __ MD __ 2_0_8_l_4 ______________ __ 

TElJEl'HONE NUMBERbOl)654-0700 FEDERAL IDENTIFICATION NO. -----
CONTACT PERSON Larry Cl ark TrTLE v • P . 

--------------------------
TYPE OF BUSlNESS _____ R~e~a~l __ E_s_at_e_,_D_e_v_e_lo~p~m_e_n_t ___________________________ __ 

::: = 
ORIGINATING DISTRICT AGENCY __________________________________ __ 

TYPE OF PROJECT New Residential Building FONOINQ AMO'ON'l' ------
PROJECTED STAR~ DA~ ___ 6_L~04~ _______ PROJECT DURATION ___ 1_2/_0_~ ______ __ 

= 

NEW JOB CREAT~ON PROJECTrONS (Attach additional sheets, as needed., Please 
indicate the new position(s) your fi~ will create as a result of thi~ projeci 

JOB TITLE # OP JOSS SALARY UNION MEMBERSHIP REQ~lRED PROJBCTEO 
FIT PiT RANGE NJ\MB LO~# HIRE DATE 

A Property Mgr. 1 $45,000+/- 12/05 

B Asst: , Prop. Mgt 1 $40,000+/- 12/05 

C Maint. EnqiJJce! 1 $40,000+/ 12/05 

1) Security Guard 2 $35,000+/- 12/05 

E Leasing l\qen t: 1 $40,000+/- 6/05 



i."::;~~NT EMPLOYEES: Please list the names and social security 
; ·.:~·S of all current employees including apprentices and 
,:'~es who will be employed on the project. Attach additional 

" 'f} as needed . 

.. 
N.A1Q: OF DG'LOYEE SOCIAL SBCtmI'l'Y 
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*For Office Use Only: 
Profile No. ____ _ 

Contract Compliance Form 
Reporting Compliance with Mayor's Order 83-265 and D.C. Law 5-93 

First Source Employment Agreement 

Instructions: 
To be completed by the employer and submitted on the IO'h of each month until 
completion of the project. Forward to: 

Department of Employment Services (DOES) 
609 H Street, N.E., Room 431 

Washington, D.C. 20002 
Telephone: (202) 698-5772 Fax: (202) 698-5720 

Website: www.does.dc.gov 

Reporting Period _____ ,20 __ 
NameofFirrn: __________________________________________________ ___ 
Address: ________________________________________________________ _ 
Contact Person: ________________ E-mail: _____________ _ 
Title: Telephone Number: _______ _ 
Employer Federal Identification Number: ____________________ _ 
Contract/Loan Number: ______________________________ _ 
Project Location: ______________________________ _ 
Project Start Date: _____________ Project End Date: _________ _ 
Contracting/Lending Agency: ________________________ _ 

I. Vacancies, Referrals and Hires 

Please provide monthly and cumulative statistics for the numbers of jobs created, referrals made and hires. 

This Month Cumulative 

Number of Vacancies Currently Available 

Number of Vacancies Listed with DOES 

Total Number of Hires 

Number of District Residents Hired 

Number of DOES Referrals Hired 

Number of Current Employees Transferred to Work on Pr~iect 

Referrals Made by Other Sources 

DOES Referrals Made 



, 

II. New Hires This Month 

List the name, social security number, job title, hire date, and place of residence for all new hires this month. Referral sources are: (I) 
DOES and (2) Other Referral Sources (specify). 

Name SSN Address Ward Job Title Hire Referral 
(D.C. Only) Date Source 



III •. Current Workforce This Month 

List the name, social security number, address, job title, and hire date of all current 
employees transferred to work on the project this month. 

Name SSN Address Job Hire 
Title Date 

IV. Laid Off Employees This Month 

List the name, social security number, address, job title, and hire date of all laid off 
employees transferred to work on the project this month. 

Name SSN Address Job Hire 
Title Date 

v. Termination This Month 

List the name, social security number of all employees employed on the project that 
were terminated and/or resigned during this reporting period. 

Name SSN Job Title Termination Place of Residence 
Date 



VI. Indicate whether your firm is: 
1. A Certified Local Small Disadvantaged Business: Yes No 

If yes, certification number: 

2. A non-certified Local Small Disadvantaged Business Yes No 

VII. Do you have a re~istered Apprenticeship pro2ram with the 
D.C. Apprenticeship Council? Yes No 
If yes, D.C. Apprenticeship Council Registration Number: 

VIII. Subcontractor 
Indicate whether your firm is a subcontractor on this project: Yes __ No __ 
If yes, specify Prime Contractor: 

IX. Comments: 
Describe any problems you have experienced in meeting your job creation 
projections in implementing the First Source Employment Agreement. 

Signature Date 

Revised 3.12.02 


